TATAPCTAH PECITY BJIMKACBI
SIP YAJJIbl HIOhOPE
MYHHUIIMUITAJIb BEPOMIIETE
BALILIKAPMA KOMUTETDI

MCIIOJHWUTEbHBIN KOMUTET
MYHUIIUIIAJIBHOTO OBPA3OBAHMU S
IFOPO/1 HABEPEXHDIE UEJIHbI
PECITYBJIMKU TATAPCTAH

NMOCTAHOBJIEHHE KAPAP
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O6 yTBepK/IeHHH aIMHHHUCTPATHBHOTO
perjiaMeHTa npe0CTaBIeHHA MYHHIMIIATBHOH
yesryru 1o opopMIIEHHIO JOKYMEHTOB

10 OOMEHY JKHIIBIX TTOMEIICHH
MYHHIMTIATBHOTO KHJHIIHOTO (ona,
Ipe/I0CTaBIEHHBIX 110 I0TOBOPY

COLIMAJILHOrO HakMa

B coorsetctBun ¢ JKmimmmbeiM kojaekcom Poccuiickoit denepanuy, denepasibHBIM
sakoHoM oT 27.07.2010 Ne 210-®3 «O6 opranu3aiuu MpeOCTaBIeHHs TIOCYAapCTBECHHBIX
1 MYHHLMIATBHBIX YCIyD», cTatheil 41 Yerapa ropoza

[TIOCTAHOBIJIAIO:

1. YTBepAHTh aIMHHHCTPATHBHBIH PErIaMEHT NPEI0CTaBICHHS MYHHIUIATBHOHN YCIIyTH
10 0OPMIJIEHHIO JIOKYMEHTOB 10 OOMEHY KHIIbIX NOMENIEHHH MYHHIHNAIBHOTO JXKHIIHIIHOIO
(hoH/1a, MPeIOCTABIICHHBIX MO JI0TOBOPY COLHANBHOIO HaHMa, COrIACHO NPHIIOKEHHIO.

2. Ilpu3HaTh YTPATHBIIMMH CHITY TIOCTaHOBJICHHS MCTIONHATEILHOTO KOMUTETA:

1) or 27.05.2009 Ne 2101 «OG6 yTBepxk/IeHHH GopM IOKYMEHTOB, HEOOXOIMMBIX
JUISl OCYILECTB/IEHHs OOMEHa KHJIBIMH TOMEIICHUSAMH MYHHUUHNIAILHOTO JKHIMIIHOIO ¢onna
roposa HaGepesxupie Yesnpl» onyOIMKOBaHHOE B rasere «Yennaunckue ussectus» 03.06.2009
Ne 104-105;

2) or 12.08.2013 Ne 4783 «OO6 yTBepXJICHHH aIMHHHCTPATHBHOIO pErIAMEHTA
[pe0CTABICHHS MYHUIMIANBHON YCIYTH 1O OQOPMICHHIO JOKYMEHTOB IO 0OMEHY JKHIIBIX
HMOMEIIEeHHH, IIPeI0CTaBICHHBIX 110 JIOTOBOPY COLMAIIBHOTO HaHMay;

3) ot 27.06.2016 Ne 3275 «O BHeCEHHH W3MECHEHHH B aJIMHHHCTPAaTUBHBIA perjlaMeHT
NpeI0CTaBIeHHs MyHHLIMIIAJBHOH YCIIYTH 110 0OMeHY JKHIIBIX IIOMEIIeHHH, PEAOCTaB/ICHHBIX M0
JOrOBOPY CONMATBLHOrO Haiima, yTBepkKAeHHbIH [locTaHOB/ICHHEM McrnoiHUTeTbHOT0 KOMHTETA
or 12.08.2013 No 4783y, pa3MenleHHOe Ha O(DHIMATLHOM IOpTane NpaBOBOH HHpoOpMaLnH
Pecniy6muku  Taraperan  http://pravo.tatarstan.ru 01.08.2016, omybimkoBaHHOe B raserte
«Yennuuckue uspectus» 10.08.2016 Ne 58;

4) or 05.06.2018 Ne 3222 «O BHeCeHMHM M3MCHCHMil B aJMMHHCTPAaTUBHBIA perjlaMeHT
MpeIoCTaBIeHHs MyHHIHIIAJILHOH yCIyrH TI0 0OPMIIEHHIO JIOKYMEHTOB I10 OOMEHY JKHIIbIX
[OMELIeH i, TPEJOCTABIEHHBIX MO JIOrOBOpY — COLHAILHOIrO HaliMa, YTBEpPXK/IECHHBIN
noctanoBiennem McnonuutensHoro komurera or 12.08.2013 Ne 4783», pa3MmelleHHOe Ha
odMIMATEHOM NOpTalIe IPABOBOH HH(OPMALKHU Pecny6anku Taraperan http://pravo.tatarstan.ru
07.06.2018, onyb6iukoBaHHOE B raeTe « JeJTHHHCKHE HU3BECTHS) 06.07.2018 Ne 48;

5) or 09.11.2018 Ne 6592 «O BHeceHHH H3MEHEHHH B aJIMHHHCTPAaTHBHBIA perjaMeHT
Mpe0CTaB/IeHNHsl MYHHIMIIAILHOH yCIyTH T10 0OPMIIEHHIO JOKYMEHTOB IO OOMEHY JKHIIBIX



OMeIeHHHl, [PEeJOCTaBIeHHbIX MO  JIOTOBOpY — COLHMAILHOIO HaiiMa, YTBEPHKICHHbIH
nocTaHoBieHHeM MCIOMHHTEIBHOrO KOMHTETa OT 12.08.2013 Ne 4783», pasMelieHHOe
Ha  oHUMaNTBHOM  ropTale npaBoBoit  MH(OpMalHH PecnyOGimukn  Tarapcran
http://pravo.tatarstan.ru 14.11.2018, onyOaukoBaHHOE B Tra3eTe «YeTHUHCKHE H3BECTHA)
30.11.2018 Ne 87;

6) ot 11.12.2020 Ne 6788 «O BHECEHMH M3MEHEHMil B aIMMHHCTPATHBHBIH PErjaMeHT
Mpe0CTaBICHUs MYHULUNAJIBHON YCIYTH IO oOpMICHHIO JOKYMEHTOB IO 0OMeHY IKHIIBIX
[OMellle M, TNPeIOCTaBIeHHBIX MO  JI0rOBOpPY — COLMAILHOTO HaiiMa, YTBEPKICHHBIH
nocraHoBiiedieM MCIOIHUTEIBHOTO KOMHTETa OT 12.08.2013 No 4783», omnybiMKoBaHHOE
B razere «YeIHMHCKHE H3BECTHUS 16.12.2020 Ne 93;

7) or 20.02.2021 Ne 1211 «O BHECEHHH M3MeHEHHIl B aJMHHHCTPATHBHBIH pErjaMeHT
Mpe/IoCTaB/IeHHs MyHHLAINANbHOH YCIyrH 1o oOpPMIICHHIO JIOKYMEHTOB MO 0OMeHY JKHJIBIX
MoMellleHuil, MPeJOCTaBIeHHBIX [0  JOroBOPY CONMANLHOrO HaiiMa,  yTBEpXK/IEHHBIH
rocTanopiieHdeM MCIOMHUTENIBHOTO KOMHTETa OT 12.08.2013 Ne 4783», pa3MelIeHHOE
Ha  OuIHAILHOM  TIOpTaie npaBoBoii  MH(pOpMalMHK PecniyGuiimkn ~ Tatapcran
http://pravo.tatarstan.ru 26.02.2021.

3. YnpaBleHHIO JIEJONPOH3BOACTBOM MCHoNHUTEILHOTO KOMHTETa  00ecnevuTh
ounManbHOE OMyOIHKOBaHHE HACTOAIETO [IOCTAHOBJICHHS U Pa3MelIeHNE Ero Ha OQUIIHATEHOM
noprane  [paBoBoil  MH(OpMALHH Pecny6mmku  Tarapcran (http://pravo.tatarstan.ru),
Ha O(MIMATIBHOM CaiiTe ropoaa HaGepesxusie Yemnsl B ceTH «HHTEpPHET.

4. KoHTpoJIb 3a HCIOJIHEHHEM HACTOANIETO MOCTAHOBJICHHA BO3JIOKUTH HA 3aMECTHTEIs
PykoBoauTens VCnoHHTENLHOTO KOMUTETA I'anneBa A.C.

PyKoBOAHTENb
McnoaHuTe/IbHOTO KOMHTETa




[Tpunoxenue
K ITOCTAHOBJICHHIO
McnomHUTENBHOIO KOMHTETA

oT «_‘/1_» OF 2022 Ne ﬂﬁ()

AJIMAHHCTPATHBHBIH pETrJIaMeHT
Mpe/1I0CTaBIeHNHs MyHHLMIIATBHON YCIYrH MO 0OPMIIEHHIO JIOKYMEHTOB 110 OOMEHY JKHIIBIX
[OMeIEeH !l MyHHIMNAILHOTO KITHIIHOTO (OH/IA, MPEIOCTABICHHBIX MO JOTOBOPY
COLMAIILHOTO HaiMa

1. O6ume NonoKeHus
1.1.  Tlpeamer peryn1upoBaHHs aJIMHHHCTPATHBHOIO periiaMenTa

1.1.1. Hacrosinmii aJMHHUCTPATHBHBIA pErjaMeHT MpelOoCTaBICHHA MYHHULMIIATBHOH
yenyru (nanee — QJIMHHHCTPATUBHBINA PErjaMeHT) YCTaHABIMBACT CTAHJAApT M IOPSIOK
NpeI0CTaB/IeHAs MyHHIMIAJIBHON YCIYTH MO oOPMIEHHIO JIOKYMEHTOB N0 OOMEHY JKHJIbIX
NOMEIIEHHUH  MYHHIMIAIBHOIO  KHJIMIIHOTO (oHma, mNpeJOCTaBJICHHBIX IO  JIOTOBOPY
COIMAILHOTO HalMa (nasee — MyHHLIHIIATbHAA yciayra).

1.2. Kareropuu 3asiBUTEICH

1.2.1. JlunamM#, MMEIOIMMH TTPaBO Ha IMOJYyYCHHE MYHHIIMIATBHON YCIIYTH, ABJIAIOTCS
¢$u3nueckue auua (1anee — 3as1BUTEJb).

1.2.2. C 3asBieHueM BIIpaBe 0OpaTHTHCA NPEJICTABUTEIL 3aABUTCIIA, JNEeHCTBYIONMHH Ha
OCHOBAHMH JIOKYMEHTA, YOCTOBEPSIOLIEro €ro MoJHOMOYHA, 60 3aKOHHBIM NpeACTaBUTENb
¢m3MuecKoro uua (1anee — npe/ICTaBuTEb 3assBUTENISA).

1.3. TTopstox HHGOPMHUPOBAHHSA O MPEAOCTABICHHH MYHUIIMIIATBHOR YCIIyTH

1.3.1. Uudopmanus o Nnopsi/ike MpeAoCTaBIcHHA MYHHIMIAJIBHON YCIYTH pa3MelaeTcs:

1) Ha HHMOPMALMOHHBIX CTEH/IaX, COJCPKALHX BUSYAILHYIO 1 TEKCTOBYIO HHOPMALIHIO
0 MYHHIMIIATBLHOI YCITyTe, PacloOKEHHBIX B MOMCIIEHHAX MHOro(GyYHKIIHOHAIBHBIX LIEHTPOB
[pe10CTaBIeHHs TOCY1apCTBEHHBIX M MyHHIHTIAIBHBIX yCIYT

2) Ha opUIMATEHOM caliTe MyHHIHMNATLHOIO oGpasosanusi ropost Habepesxubie Heinbl B
14Hq)opmauuOHu0-Tenexommyuuxaunonﬂoﬁ cetu «AuTepuer» (https://www. nabchelny.ru):

3) na Ilopraze rocylapcTBEHHBIX M MYHHUHIAIbHBIX yCIYT PecnyGmuku Tarapctan
(https://uslugi.tatarstan.ru) (1anee — Pecny61MKaHCKHii mopTan);

4) na EauHOM noprae rocyAapcTBEHHBIX H MyHHIHIATbHBIX yeayr (yuxunit) (https:/
www.gosuslugi.ru) (nanee — Equnbii noprain);

5) B rocyaapcTBeHHOH WH(MOPMALMOHHOH CHCTEME «PeecTp TrocyJapcTBEHHBIX H
MYHHUIHNATBHBIX  YCIYT Pecny6imku  Tarapcran» (http:/frgu.tatar.ru) (namee — Peectp
rOCY/1apCTBEHHBIX H MYHHIMIATLHBIX yCIyr).

1.3.2. KoncynpTHpoOBaHHe MO BOMNPOCAM IpeIOCTAB/ICHHA MYHHIMIAIBHOH yCIYTrH
OCYIIECTBIISCTCS:

1) B MHOrodyHKIMOHATbHBIX LEHTPaX MpPeAOCTABICHUA roCcyJapCTBEHHBIX W
MYHHIMIIATEHBIX YCIIYT PH YCTHOM oOpalleHHH - JIMYHO HIIH 110 tenedony;

2) B MHTEPAKTHBHO#H Gopme PecnyG/iMKaHCKOTO MOpTaa;

3) B VIcnoJHATEIBHOM KOMHTETE MYHHIHIAILHOTO obpazosanus ropoa HabepexHbie
Yesnpl Pecniybaukn Taraperan (nanee - M cnoiHUTEIbHBIH KOMHUTET):



IIpY YCTHOM OOpaIlleHHH - THYHO WIIH 110 tenedony:

NpH IHCBMEHHOM (B TOM YHCJIE B dopme 37IeKTPOHHOTO JOKYMEHTA) oOpallieHu — Ha
GyMaKHOM HOCHTEJIE MO NoYTeE, B 3J1EKTPOHHOM (opME 110 IEKTPOHHOM 1oYTE.

1.3.3. Undopmauns Ha ExuHOM mnopraie, Pecny0GiMKaHCKOM TopTajie O IOps/Ke H
CpOKax Ipe0CTaBIeHHs MYHHUMIATLHOH YCIYTH Ha OCHOBAaHHH CBEJIEHHH, CoJiepIKaIlluxcs B
PeecTpe rocyJapcTBEHHBIX H MYHHIMIATBHBIX YCIIYT, Npe0CTaBIISEeTCs 3aABUTENI0 OECTLIaTHO.

JlocTyn K uH(OPMALIHH O CPOKax M MOPAIKE NPeIOCTaBICHHA MYHHLMIIATBHON YCIYTH
ocymiecTisiercss €3 BBIIOJHEHHS 3aiBUTCIEM kakux-1ub0o TpeboBaHMiH, B TOM uHcie Oe3
HCTIOIB30BAHMS [IPOrPaMMHOro oOecTedeHH s, YCTaHOBKa KOTOPOTO Ha TEXHHHUCCKHAT cpeiacTBa
jasBATEs TPeOyeT 3aK/II0YEHUs JINLICH3HOHHOrO MM HHOTO corJialeHus ¢ npapoodianaresnem
nporpaMMHoro ofecrnedeHus, MpeayCMaTpUBAIOLIETO B3MMaHHKE IJIaThl, PErHCTPALMIO HIIH
ABTOPH3ALIMIO 3asBATEIIS M NIPEOCTABIEHAE UM NEPCOHATBHEIX JIaHHBIX.

1.3.4. Tlpu oOpamienun 3asgBUTE/A JIMYHO HIH TIO TesieOHY B COOTBETCTBHH C
MOCTYNUBIINM 0O pallieHHeM MPe10CTaBIACTCA uHpopMaLus:

1) o MecTe HaxOX/JICHHA MHOTO(YHKIMOHAJILHOTO  LEHTPAa  NpEeNOCTaB/ICHHA
rocy/JapCTBEHHBIX H MYHHIMIAIBHBIX yCIIYT, WUcnonuurenpHoro komurera (aapec, rpaduk
paGoThI, CIIPABOUHbIE TeleDOHBI);

2) O NOps/Ke NpeAoCTaBICHHs MYHHIMIIATBHON YCIIyTH, O COCO0aX M CpOKax nojatu
3a9BJICHH

3) 0 Kareropusx rpakjaH, KOTOPBIM IPEIOCTAB/IACTCH MyHHIUNAIBHAA yciayra; o
HOPMATHBHBIX NPABOBBIX aKTaX, PEryJIHpYIOMIMX BOMPOCH npe/I0CTaBIeHHs MYHHIHMIIATEHOMH
YCIIYTH;

4) o mepeyHe JIOKYMEHTOB, HEOOXOJMMBIX JUIS  pacCMOTpeHHs 3adBJICHHS O
[peI0CTaBIeHHH MYHHIIHTIAILHOH YCIYTH, O CpOKax npueMa M perucTpalliy 3asBiIeHus

5) 0 Xoje NpeoCTaBIeHHA MYHHIMIIATBHOH YCIYTH;

6) o Mecre pasMelleHud Ha oduuHaTLHOM CcaifTe HH(pOpMAlMH [0 BONPOCaM
[pe/I0CTaBJIeHNs MYHHIIHITATEHON YCIyTH;

7) o mopsiake oOXKalloBaHU neiicTBuii uan Ge3aeicTBHS J0DKHOCTHBIX JIMIL OpraHa,
OKa3BIBAIOILEr0 MYHHLMIIAIbHYIO YCIYTY.

I1o nHChMEHHOMY 0OPAIEHAIO COTPYAHHKH OT/I€/1a, OTBETCTBEHHOTO 32 Ipe/1ocTaB/ICHHE
MYHHIIHIIAIBHOH YCIYTH, MoApo6GHO B MHCHMEHHOH (OpME pasbiCHAKOT 3aABHTCIIO HOPSIJI0K
[Ipe/IoCTaBICHAs MYHULMNANBbHOH yCIyrd H BONPOCH], YKa3aHHbIE B HACTOALIEM IYHKTE
a/IMUHMCTPATHBHOTO pErjaMeHTa, W B TCUCHHC TpeX paGouux JHeH €O JHS PErucTpaiuH
obpalieHus HanpapJIsioT OTBET 3aABUTCIIO. OTBeThl JaloTCs Ha s3blKe oOpailenus. B ciaydae
HEeBO3MOJKHOCTH JaTh OTBET Ha s3bIKe OOpalleHHs HCHOIb3YIOTCA rocyJapCTBEHHbIE A3bIKH
Pecny6nnku TaraperaH.

1.3.5. Wndopmauus 0o BOOpocaMm MpeaocTaBIeHNs MYHHIMNIAJIbHOH  yCIYTH
pasmemiaeTcs Ha OQUIHMAIBLHOM caifTe MYHHUMNAIBEHOTO 00pa3’oBaHMs TrOpOJI HabepexHbie
Yesiapl ¥ Ha MHOOPMAIMOHHBIX CTEHIAX B TMOMCHICHHMSX MCrONHUTENBHOIO KOMHTETa UL
paboTHl C 3asBHTEIIAMH.

Vndopmauns Ha rocy1apCTBEHHBIX A3bIKAX Pecny6siiku Tarapcran, pasMeliaemas Ha
uHGOPMALMOHHBIX CTEHIAX H Ha oduIMATEHOM caiiTe MYHHIHMIATLHOTO oOpazoBaHHs TOpPOA
Habepexubie UeHbI B 14thopmauHOHHO—TeneKOMMyHHKauﬂouﬂoﬁ cetn «VIHTEpHET», BKIIOYacT
cBeJICHHS O MYHHIIMIIATLHON yCyTe, coJepKalmecs B yHKTaX 2.1.2.3,24, 25,2725, 2.10,
2.11, 5.1 aAMHHHUCTPATHBHOIO pErjiaMeHTa, uHGOPMALMIO O MECTE HAXONKJICHHS, CIPABOYHBIX
tenedoHax, BpeMEHH paGoTbl McnoHUTENBHOTO KoMmHTeTa, 0 rpaduke npuema 3asgBJICHHH Ha
pe10CTaB/ICHHE MYHHLHAIAIBHOA yCIyTH.

1.4. HopMaTHBHBIC NPABOBBIC AKTE, peryJmpyole npeloCTaBICHHE
MYHUIHNATIBHOH yCIYTH



1.4.1. Tlepeuenb HOPMATHBHBIX IPaBOBBIX aKTOB, peryIHpYIONHUX NpPe0CTaBIeHHE
MYHHIHIAILHOH ycayrn (¢ yKasaHHeM pCKBH3HTOB HOPMATHBHBIX IPAaBOBBIX AKTOB H
HCTOYHHKOB MX O(HUHAIBHOIO onyOIMKOBaHHUs), pa3MelleH Ha Enunom noprtaie, B Peectpe
rOCYJapCTBEHHBIX M MYHHIHMINAIBHBIX yCIYT, Ha o(UIMAIBHOM CaWTe MYHHIMIIATIBHOTO
obpazosanus ropoja HabepexHbie YenHbl B HHCl)OpMaU.HOHHO-TCHCKOMM}’HHKELIIHOHHOﬁ CeTH
«AnTepHeT.

1.4.2. TekeT aJMHHUCTPaTHBHOrO perjiamMeHTa B neiicTBYIONEN pelakliui MOANCKAT
pasmellenuio Ha Exunom nopraie, B PeecTpe rocyAapCTBEHHBIX H MYHHIMNAILHBIX yCIYT, Ha
oduimManpHOM  caiiTe  MYHHIMITAILHOTO obpasosanust ropoa Habepexmbie Yenuel B
HH¢!0pMal.mOHHO-TeneKOMM}’HHKauHOHHoﬁ ceth «MIHTEpHET».

1.5. TepMHHBI, HCIIOIb3YEMbIE B A IMHHUCTPATHBHOM PErIAMEHTE, ¥ UX OTIpe/IeJICHUS

1.5.1. B aAMHHHCTPATHBHOM pEIJIAMEHTE HCIOJIL3YIOTCH clie/lylone TEPMHHBI H
onpe/ie/IeHUsL:

yaanenHoe pabouee  MECTO MHOrO(YHKIHOHABHOTO ~ IEHTpa  Mpe/OCTAB/ICHHA
FOCY/IapCTBEHHBIX H MYHHIHMNQIBHBIX YCIYT — TeppUTOpHAITEHO 000C00/IeHHOE CTPYKTYPHOC
noapasaeienue (oduc) MHOTO(YHKIMOHAIBHOTO LEHTPa MPE/I0CTaBICHHA rocy1apCcTBEHHBIX H
MYHHIMIATBHBIX YCIYT, CO3/[aHHOe B TOPOJACKOM (CeIbcKOM) TIOCENICHHH MYHHIHIAIBHOTO
paiioHa WM B TOPOJICKOM OKpYTe Pecny6:ukn TatapcTad B COOTBETCTBHH C IIyHKTOM 34 IlpaBun
OpraHu3aliu JIeSTEIbHOCTH MHOTO(QYHKIIHOHAIBHBIX LIEHTPOB Npe10CTaBIeHUs
roCy/1IapCTBEHHBIX M MYHHIHMNAIBHBIX YCIYT, YTBEPIK/ICHHBIX [TOCTAHOBICHHEM [IpaBuTENBLCTBA
Poccuiickoii @enepammu ot 22.12.2012 Ne 1376 «O6 yreepxaenuu lIpaBun opraHu3alliy
JeATeIBHOCTH  MHOrOQYHKIHOHAIBHBIX  LICHTPOB MpeIoCTaBIeHns  TOCYJapCTBEHHBIX  H
MYHHIHIATBHBIX YCIYT»;

texHHyeckas ommOka - omuOka (omucka, —onedarka, rpaMmarHyecKas MM
apumeTHyecKas ommdKa 1160 110100Has ouIMOKa), AOIYIEHHas OPraHoOM, PEAOCTAB/IAIOIHIM
MYHHLMIATEHYIO YCIYTY, W NpUBEIIIad K HEeCOOTBETCTBHIO CBEJIeHMH, BHECCHHBIX B JIOKYMEHT
(pe3y/bTaT MyHHLMIATBHOH ycIIyrH), CBEIeHHAM B JOKYyMCHTax, Ha OCHOBaHHH KOTOPBIX
BHOCHJIHCH CBEJICHUS;

ECUA - Emunas cucTema HICHTH(UKALMA H ayTeHTHQUKALIMM B HHPACTPYKTYpE,
obecneunpaonieii  MHGOPMALMOHHO-TEXHOIOTHYIECKOC B3auMojeiicTeie MH(POpPMAIHOHHBIX
CHCTEM. HMCTOMb3yeMbIX UISl NPEIOCTABIICHUS ToCy1apCTBEHHBIX 1 MYHHILHMIIAIBHEIX YCIYT B
snekTponHoil  opme,  QenepanbHas rocyjapctBenHas — MHpOpMalMOHHAs  CHCTEMA,
obecrneunBaronias CaHKIIMOHMPOBAHHBIH  JIOCTYT y4aCTHHKOB  MH(OPMALMOHHOIO
B3aMMO/ICHCTBHS B CHCTEME H/ICHTH(HKAIMY 1 ayTeHTHUKALMH K MHYOPMAIHH, coaepralencs
B rOCYyapCTBEHHBIX HHPOPMAIMOHHBIX CHCTEMAX 1 MHBIX HH(OPMALHOHHBIX CHCTEMAX;

M®I[ - locyaapcTBeHHOE OIOUKETHOE YHPEKICHHE «MHOro) yHKIHOHATBHBIA LEHTP
[pe10CTaBICHUs FOCY1apCTBCHHBIX 1 MYHHIHIATBHBIX YCIYT B Pecny6imke TatapcTany»;

AUC M®I] - ABToMaTH3HpOBaHHas HHPOPMALMOHHAA CHCTEMA MHOIO()YHKIIMOHAIBHBIX
[IEHTPOB MPEIOCTAB/ICHHUS rOCY1apCTBEHHBIX 1 MYHHIMIAIBHEIX yciuyr Pecny6iuku TarapcraH.

1.52. B aAMMHMCTPaTHBHOM pErJIAMEHTE IO 3aiBICHHCM 0 TpeaoCTaBJICHHH
MYHHIMNAIBHON yeuyrd (nanee - sagBicHMEe) TOHMMAeTcs 3anpoc O MNpeoCTaBICHAH
MYHHIMIATBHOI YCITYTH, TNOJAaHHbIH B COOTBCTCTBHH ¢ myHKToM 3 cTath 2 @esepaibHOro
sakona orT 27.07.2010 Ne 210-®3 «O6 opraHu3aliH IpPeJOCTaBICHUsS TOCYNApCTBEHHbIX H
MYHHIMIATBHBIX yeayr» (fanee — denepanbHblii 3aK0H N 210-03).

2. CtanjapT NpeaoCTaBICHHs MYHHIMNIATBHOM YCIyTH

2 1. HauMmeHOBaHHE MYHHIIMIIAJILHON yCIIyTH



OdopmiIeHHE JOKYMEHTOB M0 0GMeHY JKHJIBIX IOMEIIECHHI MyHHIHNATBHOTO KHIIHIIHOTO
OH/1a, PeOCTaBIEHHBIX 110 JI0rOBOPY COUHATLHOTO HaiMa.

2.2, HauMeHOBaHHE HCTIOMHATE/IbHO-PACTIOPAHTENLHOIO Opraia MECTHOrO CaMOyIpaBIICHHs,
HErocpeICTBEHHO NPEJIOCTABISIOMIET0 MYHHIMIATEHYIO yCuyry

McrnonMHuTeIbHbIH KOMATET MYHUIIMTIATLHOTO o6pasosanus ropox HadepexHbie Yennel
Pecnyonuku TaTapcraH.

2.3. Onucanye pe3y/ibTaTa npelocTaBIeHHs MYHHLIMNAILHON yCIIyIrd

2.3.1. Pe3ysnpTaToM NnpeocTaBICHUA MYHHIHNAIBHOM yCIYTH ABISCTCA:

1) mocTaHOBJIEHHE O COrJlacoBaHHH oOMeHa JKHJIBIX TOMEIIEHHH MYHHIMIIAIBHOTO
SKHIMIIHOTO (OH/IA, NPEIOCTaBICHHBIX MO JI0rOBOPY COLMATLHOrO HaiiMa, 1 J0roBop 00 0OMeHe
JKMJIBIMH TIOMEIICHUAMM

2) pemenne 06 oTkase B MPEAOCTABICHHH MYHUIIMIIATBHON yCayrH (MPHIIOKEHHE Ne 1k
AIMHHHCTPATHBHOMY PETJIaMeHTY);

3) pemenue 00 OTKaze B MpUEME JIOKyMEHTOB, HeOOXOMMBIX JUIS MPEAOCTABICHUA
MYHHIMIIATBHOH ycayrn (NpHIOKCHHE Ne 2 K aJIMHHHCTPATHBHOMY PETJIAMEHTY).

2.3.2. PesysbTar NpeloCTaBICHAA MYHHIMIIAJIBHON yCIYTH HalpaBiAeTCs 3aSBUTEINO B
dopme  IEKTPOHHOrO  JOKYMCHTa, [IOJUMHCAHHOTO  YCHIEHHOH kBaIMUIHPOBAHHOM
3NEeKTPOHHOI MOMKCHIO YNIOTHOMOYEHHOTO JIOJDKHOCTHOTO Jiniia MICIIOIHHTEIbHOTO KOMHTETA B
cooteTcTBUH ¢ DenepalibHBIM 3aKOHOM OT 06.04.2011 Ne 63-®3 «O6 371eKTPOHHO# MOJITHCHY
(nanee — denepaibHbIi 3aKOH No 63-®3) B nuunblii kabuner EmuHOro moprana. B ciyuae
HAnpaBJICHUs 3aABJICHHS MOCPEACTBOM PecryGIMKaHCKOIO 1IOpTA/ia pe3ylbTaT MpelocTaBiehis
MYHHIMIATBHON YCIyrH HANpaBIAcTCs B HaHbI kabuneT PeciyOIMKanCcKoro noprasia.

2.3.3. [To BuiGopy 3asBuUTEId pe3yJabTaT npeaoCcTaBlIeHHA MYHHI[HIIAILHON  YCIYTH
ppiiaeTcsd B VICHOMHHTEIBHOM KOMMTETE HIH B M®I] B ¢opme dK3eMIUIsipa 3JIEKTPOHHOTO
JIOKYMEHTA, PacreyaraHHoro Ha GyMaKHOM HOCHTEJNE, 3aBEPEHHOr0 Medarbio " MOJTHCEHIO
COOTBETCTBEHHO YNOJHOMOYEHHOrO JOJDKHOCTHOIO JMHA MCIOJIHUTEIBHOTO KOMHTETa HIIH
paborarka MOLL

2.3.4. 3agBuTeENb BIPaBe NOJIYYUTh pe3ylibTaT npe0CTaBICHHs MYHHIIMNIATBHOH YCIIYTH
B (opMe 3IEKTPOHHOTO JOKYyMEHTa B TeueHHe CpPOKA JAEHCTBHA pe3yibTara NpeloCTaBICHHA
MYHHLMIATIBHOA YCIYTH.

2.4, Cpok mpeocTaB/ICHHsA MYHHIIATIQTBHON yCIIyTH, B TOM HHCIE € y4eTOM HEeOOXOANMOCTH
obpalieHus B Opranu3aiu, yyacTBYIOIIME B MPEIOCTABICHHH MYHHIIATIAJILHON yCITYTH, CPOK
[PHOCTAHOBJIEHHS PEIOCTABICHUA MYHHIIMIIAJIBHOM yC/IyrH B ciydae, eCin BO3MOKHOCTh
PHOCTAHOBJIEHHS! IIPEJlyCMOTPEHA sakonozaTenpcTBoM Poceuiickoi dezepaliu,

CpPOK BbIJ1a41 (HanpasJICHHUs) IOKYMEHTOB, ABJISIOMIMXCAH pe3yJbTaToM IpeIoCTaBICHHA
MYHHIUTIATLHOH YCIyTH

2.4.1. MyHHuMIIaIbHasA yeuyra IIpe0CTaBIseTCs B TEUCHHE 15 pabounx aHeid.

2.4.2. [IlpuocTaHoBI€HHE CPOKa [peoCcTaBIeHHA MYHUIHMIIATBHOH  YCIyrd  HE
npeyCMOTPEHO.

2.4.3. Hampasnenue JIOKYMCHT4, gBISIONIErOcs  pe3ylIbTaToM  IIPE0CTaBJICHHA
MYHHLHIIAIBHOH yYCIyTH, B hopme 3NIEKTPOHHOTO I0KyMEHTa 3asBUTEIIO OCYILECTBIISCTCS B JICHD
odopMIIeHHs H PErHCTpallii pe3yJibTaTa NpeloCTaBICHHA MYHHIMTIATIBHOH YCITYTH.

2.5. WcyepnbiBatoniuii nepedeHb J0KyMEHTOB, HeOOXO0JMMBIX B COOTBETCTBHH C
3aKOHO/IATEIbHBIMU HIIH HHBIMH HOPMaTHBHbIMH [PAaBOBBIMA aKTaMH JUIsl IPEJIOCTABICHHA
MYHHIMTIAIBHOMN YCIYTH, & TAKKe yCIyT, KOTOpBIE ABJISIIOTCA HEOOXOIMMBIMH H 06s3aTeIbHBIMH



JUIS TIPE/I0CTABIICHNS MYHHIMIATIBHBIX YCIYT, [MOJUIEKAIMX NPE/ICTaBICHHIO 3aiBUTEIIEM,
c110co0bl HX MOTyYEHHS 3asBUTEIEM, B TOM HHCIIC B 371eKTpOHHOM opMme,
MOPSIIOK HX NPEACTaBJICHU

2.5.1. Jlna noayveHus MYHUUMIIATBHON YCIyTH 3aiBHTEIb MpejcTaBjisieT CeIyoUHne
JIOKYMEHTBI:

1) JOKYMEHT, YIOCTOBEPAIOLIMH  JTIHOCTD (ne Tpebyercs B ciydae o0parieHus
nocpe/IcTBOM Pecny0MKanckoro noprasa);

2) JIOKYMEHT, YJI0CTOBEPSAIOLLHH MOTHOMOHA Tpe/ICTaBUTE)Is 3asBUTEIIS:

3) 3asBIECHHE!

B ¢opme JOKyMeHTa  Ha OyMaKHOM  HOCHTEJIC (upunoxenne Ne 3
K QIMMHUCTPATHBHOMY PErJIaMeHTY):

B 9JEKTPOHHON (opme (3amOIHACTCS [MOCPE/ICTBOM BHECEHHs COOTBETCTBYIOMMX
CcBeICHHMI B IEKTPOHHYIO GopMmy sasgpJIeHNs ), TOAMMCAHHOE B COOTBETCTBHH € TpeboBaHUAMH
nynkra  2.5.3  aIMMHHCTPAaTHBHOTO periameHTa,  IpH obpalieHHu  TOCPEICTBOM
PecnyGiHKaHCKOTO NOPTAa;

4) opurdHal MM 3aBepeHHad B YCTAHOBJICHHOM 3aKOHOM TOPS/IKE KOMH: JIOroBOpa
COIMAILHOrO HalMa, opzepa;

5) macrnopra NOCTOSHHO NPOKUBAIOMIAX COBMECTHO C 3asBUTEJIEM WICHOB €ro ceMbH HiH
HHBIE JIOKYMEHTBI, YIOCTOBEPSIONIHE ITTHOCTD;

6) JOKYMEHTBI, MOJATBEPHIAIONIHE COCTAB ceMbM TpaXJaHHWHA - 3aABHTCIIA (B 4acTH
JIOKYMEHTOB, [IPElyCMOTPEHHBIX MyHKTAMH 3, 3.1 u 12 yactu 6 cTaths 7 PenepaIbHOrO 3akOHa
Ne 210-®3):

- CBHJICTEIBCTBO O TOCYIApCTBEHHOH pericTpanii aKTOB TPaKIaHCKOro COCTOAHHI,
BbIJIaHHBIE KOMIIETEHTHBIMH OpraHami MHOCTPAHHOrO rocyzapcrsa, M HX HOTapHaJIbHOIO
y/I0CTOBEPEHHBIH NEPEBOL Ha PYCCKHM SI3BIK]

- CBHJETENbCTBO 00 YCBIHOBJICHHM, BBIIAHHBIC OpraHaMu 3amlMcH aKTOB IPAXIAHCKOrO
COCTOSTHHM WJIH KOHCYJIbCKUMH YYPEKACHHAMHA Poccuiickoit deneparuu;

- JIOKYMEHTBbI, BbIJIaHHbIC (oopMIICHHBIE) OpraHaMi J03HaHUA, cnencTeus MO0 Cy10M B
X0Jle MPOM3BO/ICTBA TO YTOJOBHBIM JCJaM, JIOKYMEHTBI, BbIIAHHBIC (oopMIIEHHBIE) B XOJI€
rpas/laHCKoro WM AJIMUHHCTPATUBHOTO  CYJIONPOU3BOACTEA anb0 CyAONpoM3BOJCTBA B
apGUTPAKHBIX Cy/aX, B TOM UHCIC pelLieHHsl, IPUrOBOPbI, ONPE/IC/ICHIA ¥ OCTaHOBJICHHs CY/I0B
o011l IOPHUCAMKIIH H apOHTPOKHBIX CYZOB:

7) BBIITMCKA H3 JIOMOBO}i KHHTH (B ciy4dae, €ClIH JIOKYMEHT BbIIA€TCH KOMMEpPYECKHMH
opraHM3alHIMi);

8) BBINKHCKA M3 TEXHHYECKHX nacnoproB BTH ¢ nosTaHbIM rsaHoM (mpH HAJIMYHN) H
SKCILUIMKAIMel (B crydae pacXOiJIeHHs JQHHBIX 0 pasMmepax IUIONIAIH KHIOTO MOMEILEHHS
(ob1weid, KuI10it), 00 aapece U Apyrux PEKBH3HUTOB);

9) cmpaBKd H3 yupexkACHUi 3PaBOOXPAHCHHA 06 OTCYTCTBHH Yy HUJICHOB CEMbH,
[POKUBAIOLIMX B JIAHHOM KHIIOM [TOMEILIeHHH, TSKeIBIX GOPM XPOHHYCCKHX 3a00/1eBaH| M, TPH
KOTOPBIX COBMECTHOE MPOKHBAHUE € HUM B OJIHOM KBapTHPE SABJIAETCS HEBOZMOKHDIM,

10) nucpMeHHOE corjacue Ha oBGMeH KHJIOTO MOMEIIeHHs 3aKOHHBIX npecTaBUTeNeH
HecoBeplIeHHONETHEro (B ciydae, ecin B KJUIOM TIOMEIIEHHH 3aperHcTpUpoBaH Mo MeCTy
KHTEJIHCTBA HECOBEPIICHHOIETHHHA OT yeThIPHAIATH JIO BOCEMHAAUATH JIET HIH orpaHHYeHHbINA
B 1€€CI0CO0HOCTH rpasK1aHuH).

2.5.2. 3asBjeHHE W NpHIaracMblc JIOKYMEHTBI MOTYT OBITH [peJICTaBIICHbI (HampapJeHbI)
3asBUTE]IEM OJHMM M3 CICIYIOIHX crocoboB:

1) uepes M®Ll Ha GyMaKHBIX HOCHTELAX H B BHJe ODJEKTPOHHBIX JIOKYMCHTOB,
COOTBETCTBYIONINX TpeOOBAHUAM IYHKTA 9.5.3 aJIMHHUCTPATHBHOTO PErIaMEHTa;

2) NOCPEICTBOM Pecny6aMKaHCKOIO NopTaia B 371eKTpOHHO# Gopme;
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3) B McnosiHuTe bHbIHi KOMHTET JIHYHO HIIH HOCPEACTBOM [I0YTOBOH CBA3M Ha OyMaKHOM
HocHTeNe. 3asBjeHHe W IpuIaraeMble JOKYMEHTbI, IIPH HalpaB/IcHHH IOCPEICTBOM TOYTOBO#H
CBSI3H, 3aBEPAIOTCH B YCTAHOBJICHHOM MOPAIKE.

7.5.3. 3agpieHue TNpH HANpaBJCHWH MOCPEACTBOM PecnyGnukaHCKOro nopraia
[10JUTHCHIBAETCS TTPOCTOM 3/IEKTPOHHOH MOANHMCHIO 3aABHTCLA.

JUtst moaydeHus MpOCTOH 3JIeKTPOHHOM TIOIIHCH  3aABHTEIIO HEOOXOUMO TIPOUTH
MpoLeypY perucTpalny (ayrentuduxannn) B ECHA., a Takke noATBEpATE YYETHYIO 3aIHCh.

DJEKTPOHHBIA JOKYMEHT (11eKTpOHHBIH 00pa3 JIOKYMEHTa), YKa3aHHbIH B IOJIYHKTE 2
nyukra 2.5.1 aIMHHMCTPaTHBHOTO perjiaMeHTa, 3aBepACTCH YCHIIEHHOH KBaTU(HUHPOBAHHOH
[OJMCHIO JTHLL, YIOTHOMOYEHHBIX Ha CO3/IaHUE H MOAMHUCAHHE TaKUX JOKYMEHTOB, B TOM 4HCIIE
HOTapHyCaMu.

JNeKTPOHHbE JOKYMEHTBI (NIEKTPOHHEIC o0pa3bl JIOKyMEHTOB), THpHJaracMpic K
3asBICHAIO, B TOM YHC/IE JIOBEPEHHOCTH, HANPaB/IAIOTCA B BHC taitnos B dopmarax pdf, jpg.
jpeg. png. tif, doc, docx, rtf, sig pasmepom He Gonee 50 MOaiiT.

KayecTBO MNpelOCTABISEMBIX OJICKTPOHHBIX  JIOKYMCHTOB (a71eKTpOHHBIX  00pa3oB
JIOKYMEHTOB) JIOJKHO T03BOJIATE B I0JIHOM o6beMe MPOYMTATh TEKCT JOKYMEHTa M pacro3Harb
PEKBH3HUTHI JIOKYMEHTA.

2.5.4. 3anpeiaercs TpeOOBaTh OT 3AABUTEIIS:

1) mnpexacTaBleHHs JOKYMEHTOB H uHpOpMalMK WK OCYIIECTBICHHS JIeHCTBHH,
NpejICTaB/IeHAe WIH OCYIIECTBICHHE KOTOPhIX He TPeyCMOTPEHO HOPMATHBHBIMH NPABOBBIMH
AKTaMM, peryJupylolliMd  OTHOIICHHS, BO3HMKAIOIIME B CBS3M C  TIPEeJOCTABICHHEM
MYHHIHTIATBHON YCIYIH]

2) ocyIIecTBIICHHS JeHCTBUH, B TOM HHCIIE coryiacoBaHuii, HEOOXOMMBIX JUIs IOy 4CHHA
MYyHHLMIAIBHOMN Iy H CBA3AHHBIX C obpanieHHeM B HHblE rOCY1apCTBEHHBIC OPTaHbl, Oprassl
MECTHOTO CAMOYIIPABJICHNsl, OPTraHH3alliH, 33 HCKIIOYCHHCM NMOMYYEHHUs YCIyr W HONyHCHHS
JIOKYMEHTOB H MH(OPMAIUAH, NPEJIOCTABIAEMDIX B pe3ynbTaTe NpeAoCTaBJICHUs TakKHX YCIYT,
BK/IIOUEHHBIX B TEpeYHH, yKazaHHbIC B HaCTH 1 cratbn 9 ®enepanpHoro sakona Ne 210-03
(HeOOXOAMMBIX H 00si3aTeNbHBIX yCIIyT);

3) mpeicTaBieHus JOKYMEHTOB H uHpOpMaIHH, OTCYTCTBHE H (um) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHCh ITPH NepBOHAYAIBHOM OTKa3e B NpHEME JIOKYMCHTOB, HeOOXO0IMMBIX
JUIs TIPE10CTaBICHUS MYHHIHATIATLHON YCIIYTH, 160 B [IPe/IOCTABICHHH MyHHIMNIATBLHOH yCIIyTH,
33 UCK/IIOUYEHHEM CIIEAYIONIHX ClIydacs:

- u3MeHeHue TpeboBaHMii HOPMATHBHBIX NPABOBLIX AKTOB, KacalolIMXCcs pe0CTaBICHUs
MYHHIMIATBHON YCIYTH, MOCIE [IepBOHAYAIbHOM [10/1a4u  3asiB/ICHAS O Npe10CTaBjICHUH
MYHHUIUTATBHON YCITYTH;

- jaguude OMMOOK B 3asBICHHH O NPeAOCTABICHHH MYHHLMINANBHOH YCIyrd M
JOKYMEHTaX, MOJAHHBIX 3asBHTCICM 10CIIC [epBOHAYAILHOTO OTKa3a B MpHEME JIOKyMCHTOR,
HEOOXOMUMBIX JUIS  NIpe0CTaBJICHHA MYHHIHIIATBHOH  YCIYTH, nubo B TpEJOCTaBICHHH
MYHHIIMITATBHOM yCIyrH i He BKIIOUCHHBIX B NpeICTaB/ICHHbIH paHee KOMILIEKT JIOKYMEHTOB;

- ucTedeHMe CpoKa JeHCTBHS JOKyMEHTOB HIIH w3Mmenenue uHpOpMaIMK 10CIC
[epBOHAYAIBPHOTO OTKa3a B IPHEME JIOKYMEHTOB, HEOOXOIHMMBIX LI Mpe1oCTaBICHNS
MYHHIHIIATLHON YCITYTH, b0 B MpeoCcTaBICHHH MYHUIMTIATBHOM YCITYTH;

- BBISIBJIEHUE JOKYMEHTAIBHO MOATBEPKACHHOIO dakTa (IpU3HAKOB) omuOOYHOro HIIHN
MPOTHBOMPABHOIO JCHCTBHA (GesneiicTBHSA) JOKHOCTHOrO JHla Mcrno HUTEIbHOTO KOMUTETA,
pa6ornuka M®IL, npu epBOHAaYaIbHOM OTKa3e B TIPHEME IOKYMEHTOB, HEOOXOAUMBIX JUIA
Mpe/loCTaBICHHA MYHHIHIIATEHOH YCIIyTH, 60 B MpeloCTaBICHHH MYHHLUNATLHOH YCIyTH, O
yeM B I[HCHMEHHOM BHJE 32 MOAIHNCHIO PykoBoautesst VcnoqHHTEILHOTO KOMHUTETA npu
lepBOHAYAIBHOM OTKa3e B IPHEME JIOKYMEHTOB, HEOOXOJMMBIX  JUIA [Ipe0CTaB/IeHH s
MYHHIMNATBHOM yCIyTH, YBEIOMJACTCH jasgBHTENb, @ TaKKe NPHHOCITCS W3BHHCHHA 33
J0CTaBIICHHbIE HEY100CTBa:

4) npesiocTaBieHus Ha OyMaKHOM HOCHTE e JIOKYMEHTOB M HH(pOPMAIIHH, JIEKTPOHHBIC
o0pa3bl KOTOPBIX paiee GBIIM 3aBEPEHBI B COOTBETCTBHHM C ITYHKTOM 7.2 wactu 1 cratbu 16



denepanbHOTO 3aKoHa Ne 210-03. 3a HCKITIOUEHHEM CITydaeB, €C/TH HAaHECEHHE OTMETOK Ha TaKue
JOKYMEHTbl /MO0 HX H3bATHE ABJACTCH HEOOXOMMMBIM  YCIIOBHEM  TNIPEOCTaB/ICHUA
rocy/lapcTBEHHOH WK MYHUIMTATLHON  YCIIYTH, M HHBIX  CIIy4acs, YCTAHOBJIEHHBIX
derepanbHBIMU 3aKOHAMH.

2.6. VicuepribiBatoIuii niepeyetb J0KyMEHTOB, HE0BXOIMMBIX B COOTBETCTBHH ¢ HOPMAaTHBHBIMH
MpaBOBBLIMH aKTaMH Ul NIPEI0CTABICHHA MYHHIMIIAIBHON YCIYTH, KOTOPbIC HAXOMATCH B
PpacropsKeHHH rOCY/1apCTBEHHBIX OPraHOB, OPraHoB MECTHOTO caMOyTpaBJIeHHs 1
[10/IBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM Wil opraHaM MECTHOT'O CaMOyNpaB/ICHHA
OpraHM3aluii i KOTOPbIC 3aABUTEIb BIPABE Mpe/ICTaBUTh, a TAKKE crocoObl UX MOTY4YCHHS
asBUTE/ISMU, B TOM YHCIIE B JNIEKTPOHHOH opme, MOPSIOK WX NPE/ICTABICHHA:
rocyJapcTBEHHBIH OpraH, oprat MECTHOTO camoyrnpasJieHns M0 opranu3anus, B
pacropsKeHHH KOTOPbIX HAXOIATCA JaHHBIE JOKYMEHTBI

2.6.1. [TosyualoTest B paMKax MeKBEJOMCTBEHHOTO B3aUMO/ICHCTBHS:

1) Bwimucku u3 EaunOTO roCyapCTBEHHOTO peecTpa HEABHKHMOCTH Ha OOBEKT
nensuxkuMocT — @enepainbHas cyx6a TOCY/IapCTBEHHOH —pErHCTpaLliH, KajgacTpa H
kapTorpapuu (Pocpeectp);

2) cBe/IeHHs O PErHCTPAIIHOHHOM YHeTe 110 mecry xutenbersa — MBJI Poccni;

3) cBeJIeHHs, MOATBEPIKAAIONIME KOTHHECTBO rpakiaH, 3aperuCTPHPOBAHHBIX TIO MECTY
JKUTEJIBCTBA B HKHJIOM ITOMEIICHUH,

4) cBejieHHs 0 JCHCTBYIOLIEM flacrnopre rpax/iaHuHa Poccuiickoit ®eaepaunn — MBJL
Poccum,

5) cBeJIEHH O HOTapHaJlbHON JIOBEPEHHOCTH — ejiepasbas HOTapHalbHAs MajlaTa;

6) cBeleHus O FOCY/IapCTBEHHOM PErrCTpaldi CMEpTH 13 €IMHOrO TOCy1apCTBEHHOIO
peecTpa 3amuceii akTOB MPaX/IAHCKOTO coctosuus — PenepanbHas HAIOroBas ciyx0a;

7) cBeeHHA O rocyJapcTBeHHON perncTpalni POK/IEHHS 3 EIMHOTO roCy 1apcTBEHHONO
peecTpa 3amucei aKTOB rPaXk1aHCKOTO coctosinus — @eepalibHas HAJIOTOBas cayxba Poccun;

8) cBesieHHs O rocy/apcTBEHHON perucTpaliH sakIouenus Opaka (pacTopkenus) Opaka
13 eMHbIH roCy1apcTBEHHOTO peecTpa sarucei aKTOB IPaXk/1aHCKOro COCTOAHMS — ®derepanbHas
nasorosas ciayxo6a Poccun,

9) corjiacue OTAena OMNEKH H [OMeYNTeLCTBA TIpH MCIIONMHATENEHOM KOMHUTETE npH
ofMeHe SKHIOTO TOMENIeHHs, ecii B HEM 3aperuCTPUpPOBaHBl 10 MECTY JKHTEJIbCTBA
HeCOBEPIIEHHOICTHHE, HeieecrnocoOHbIE W OTPaHHYeHHO neecniocoOHBIE IPAXKIAHE.

2.6.2. 3asBUTENb BIPABE IPEJIOCTABUTE 1OKYMEHTEI (cBeJieHHst), yKa3aHHBIC B MOAMYHKTAX
| - 2 myukra 2.6.1 aJIMHHHCTPATHBHOTO PETJIAMCHTa, B dopme 3MEKTPOHHBIX IOKYMEHTOB.
3aBePEHHBIX YCHICHHOH KBaIH(QUIMPOBAHHOMN MOJIIKCHIO JIHIL, YNOJIHOMOYEHHBIX Ha CO3/aHHE 1
[OJMCAHHE TAKAX JIOKYMEHTOB, PH NOAA4E 3asBJICHHA.

2.6.3. Henpeacrasienue (HeCBOEBPEMEHHOE npesicTaBIeHHe) yKa3aHHBIMU B nynkre 2.6.1
aMUHHCTPATHBHOIO pPErIaMeHTa opraHaM#u rOCY/1apCTBEHHOH BJIACTH, OpraHamy MECTHOTO
caMOYTIpaBJIeHUs, OpraHn3aliiMi JIOKYMEHTOB M CBE/ICHHH HE MOKET ABJIATHCSH OCHOBAHHUEM JUIA
OTKa3a B Npe0CcTaBICHHH MYHHIHIATBHON YCIYTH.

2.6.4. JIOJKHOCTHOE JMUO H (wi) pabOTHHMK, YKa3aHHBIX B nynkre 2.6.1
A/IMHHHCTPATHBHOTO PerjaMeHTa Opratos i opraHM3alui, He NPEACTABHBIIAC (HecBOEBPEMEHHO
[peJ/ICTABHBIIKE) 3aNPOLICHHEIC H HAXOJAIIMECS B PACTIOPSKEHHH JOKYMEHT HIH CBEJICHHS,
MOJUTEKAT aIMHHACTPATHBHOM, JMCHMILTHHAPHOM WM HHOH OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHO1aTEILCTBOM Poccuiickoit @enepanyu.

2.6.5. 3anpeniaercs tpeboBaTh OT 3asBHTEI JIOKYMEHTBI (cBenenus), B TOM HYHCIC
TO/ITBEPK/IAl0IIHE BHECCHUE sagBHTeNeM TLIATHl 3@ MPeJIoCTaB/ICHAC MYHULHMTATBHON YCIYTH,
HaxodIIMecs B pacropsKCHHHN roCy/1apcTBEHHBIX OPraHoB, OpratHos MECTHOTO CaMOYyIIpaBIeHHs
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U TIOABEIOMCTBEHHBIX TOCY/APCTBEHHBIM OpraHaM Wi OpraHaM MECTHOTO camMOyInpaB/ieHHs
OpraHu3anui.

Henpe/icTaB/IeH)E 3asgBATEIEM JIOKYMEHTOB, COLCPKALIIX CBE/IEHHS, KOTOPbIE HAX0AATCS
B pacnopsskeHHH TOCYJapCTBEHHBIX —OPraHos, OpPraHOB MECTHOrO CamOyNpaBieHHd H
[OJIBE/IOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM MM OpraHam MECTHOIO CcaMOyIpaB/IeHHs
OpraHM3auMii, He SBISETCH OCHOBAHHEM UL OTKa3a 3asfBUTEI0 B IPEAOCTABICHHH
MYHHLHIATbHOH YCIYTH.

2.7. cueprbiBalonuii nepeueHb OCHOBaHHMii /U1l 0TKa3a B IPHEME JIOKYMEHTOB,
HeOGXOIMMBIX JUISt PEIOCTAB/ICHHS MYHHUIIHITAJILHON YCITyTH

27.1. OcHoBaHHSMM JUIi OTKasa B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIS
[peIoCTaBIeHNs MYHHIMIAIBHOH YCTYTH, SIBJISIIOTCA:

1) mpeicTaBICHHbIC 3asBHTENEM JOKyMCHTEI cojiep/KaT MOMYMCTKH M HCIIpaB/ICHUA
TeKkcTa, He 3aBepeHHble B TIOPAJKE, YCTaHOBICHHOM 3aKOHOJATEILCTBOM  POCCHACKOH
denepalliu.;

2) JOKYMEHTBI COJACPKAT MOBPEKACHHS, HAIMMHE KOTOpBIX HE INO3BOJSECT B MOJHOM
oGBeMe MCIOIb30BaTh HHGOpMAIHIO M CBCICHHS, cojepKamuecs B JOKyMEHTax JUId
[pe/I0CTaBJICHH S MYHHIHIIATBHON YCITYIH;

3) npeJCcTaBICHHbIE JOKYMEHTbI HIIH CBEICHNA yTPaTU/IM CHIy HA MOMEHT OOpalieHHns 3a
MYHHIMIIQIBHOH  YCIyroH (IOKyMEHT, yIOCTOBEPAIONIHI  MOTHOMOYHS  NPECTABATEIIA
saiBATENs, B Clydae oOpalieHds 3a NMPEIOCTaBICHACM MYHHMIMIATBHON YCIyr# yKa3aHHBIM
JIMIIOM);

4) mojava 3asABICHHA O MpeI0CTaBICHUH MYHMIMIIQJIBHON YCIyrH M JIOKYMCHTOB,
HEOOXOAMMBIX JUIS TIPEIOCTaBJICHHSA MYHHIMIIATBHOM  YCIIYTH, B 37eKTpOHHOH dopMe ¢
HapyIlICHHEM YCTaHOBJICHHBIX TpeGoBaHHi;

5) HEKOpPPEKTHOE 3anOJIHCHHE obs3aTeIbHBIX ToNel B GopMe 3adBICHHUS, B TOM YHCIC B
MHTepaKTHBHOH (opMe 3aaBicHAA Ha Pecny6IMKaHCKOM TopTase (He0CTOBEPHOE, HETOJIHOE,
60 HeNPaBUIIBLHOE 3aM0JTHEHNE);

6) mpeacTaBleHHe  HEMOJIHOro KOMIUIEKTa JIOKYMEHTOB, ~HEOOXOIMMBIX  JUIA
npeoCTaB/IeHus MYHHUUTATEHOR YCIyTH;

7) 3asiBJleHHE O TIPEJIOCTABIEHHH yCITyTH [0JIaHO B OPraH rocyapCTBEHHOH BIACTH, Oprat
MECTHOMO CAaMOYNpaBlIeHHs WM OpraHu3auuio, B [1OJTHOMOYHS KOTOpPBIX HE BXOIWT
peoCcTaB/IeHHE MYHHIHTIAIBLHOM YCITYTH;

8) HecoOuoeHHe YCTAaHOBJICHHBIX cratheif 11 DenepanbHoro 3akona N 63-®3 «O06
371€KTPOHHOH HOAMUCH » yCJIOBUHI MpH3HAHKA JIeHCTBATEILHOCTH YCHJIEHHOH
kBaIMPUIIHPOBAHHON 9JEKTPOHHO# MOAIHCH.

2.7.2. TlepeueHp OCHOBaHHH IS OTKa3a B mpueMe JIOKYMEHTOB, HeOOXOIUMBIX JUIs
[oJy4eHHs MYHHIMIAIbHOH YCIYTH, ABJISICTCS HCUEPIIBIBAIOIIUM.

7.7.3. Pemenne 00 OTKase B MpHEME 3asBJICHWI H JIOKYMEHTOB, HEOOXOIMMBIX JULA
[pe0CTaBICHH MYHMIMIIATBHON YCIyTH, MOMKET GbITh TPUHATO Kak BO BpeMs TNpHEMA
3agBHTEIA, TaK W MOC/e MOJTydYeHns OTBETCTBEHHLIM JOJDKHOCTHBIM JIHIOM VICTIONHHTEIIBHOTO
KOMHTETa HeOOXOMMMBIX JUIS TIPEIOCTaBICHA MyHHIMIIATLHOH yCIyrH 10KYMCHTOB (cBeieHMH)
¢ HCIOJIb30BAHHEM MEKBEIOMCTBEHHOTO MH(OPMAILIMOHHOTO B3aUMOJIEHCTBHS, B CPOK. HE
npesbiaonui 9 paboumnx JHedH cO JiHs perucTpaliy 3asiBJICHAA.

2.7.4. 3anpemaeTcs OTKa3bBaTh B IPHEME 3asiBJICHUS ¥ MHBIX JIOKYMCHTOB, HEOOX0AMMBIX
J1s TPeOCTaBJICHUS MyHULMNAIBHON YCIyTH, B clydae cCid jasiBJIeHHE W JIOKYMCHTBHI,
HEOOXOMMblE Ul NPEAOCTABJICHHUSA MYHHIMIATLHOH YCIyrH, NOIaHbl B COOTBETCTBHH C
undopmalieii 0 CpoKax H Mopsike 11pe/10CTaBICHUA MYHHIIHIIAJBHOM YCIyTH, ony0JIMKOBaHHOH
ia Ejnom mopraine, Pecrny0oanKkaHCKOM noprale.
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2.8. McuepribBalolii nepeieHb OCHOBAHHIl JUIs IIPHOCTAHOBJICHHSA HIIK OTKa3a B
1pe0CTaBIeHHH MYHHLHITAILHOMN yCIyTH

28.1. OcHoBaHHs Ui NPHOCTAHOBJICHHS IPEAOCTABICHHA MYHHIHMTAIBHOH yCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHH Ul OTKa3a B NPE0CTaBICHHH MYHHULHNATbHOH YCIIyTH:

1) 3asiBHTE/IEM T1PEICTABICHBI IOKYMEHTDI HE B moIHOM o0Bbeme, TH00 B IPeICTaBICHHBIX
3agB/IeHAN 1 (MIH) I0KyMEHTaX COACPXKHTCA HEenonHasd 1 (MiH) HEJOCTOBEPHAS HH(OPMALIHS:

2) mocTylUleHHe OTBeTa oprana rOCY/IapCTBEHHOH BIACTH, OpraHa MECTHOro
caMoynpasieHns oo [10/IBEJIOMCTBEHHOH Oprany rOCy/IapCTBEHHOH BJIACTH WM OpraHy
MECTHOTO caMOyIIpaB/€H s OpraHu3aliy Ha MEJKBEIOMCTBEHHBIH 3a1Ipoc, CBHACTEILCTBYIOLIETO
06 OTCYTCTBHH JOKyMEHTa H (i) mHpOpMALMH, HEOOXOMMMBIX U1 npe1ocTaBIeHHsA
MYHMIMIATLHON YCIyIH, el COOTBETCTBYIONMI JIOKyMEHT He Oblll MPe/ICTaBICH 3asBUTEJIEM
1o cobcTBEHHOH MHHIIHATHBE,

3) K HaHUMAaTeTI0 OOMEHHBAEMOrO KHJIOTO [TIOMeIIeH s Tpe/IbABIJIEH HCK O PAaCTOPKCHHH
WM 06 M3MEHEHHH JI0r0BOpa COLHAIILHOTO HaitmMa JKHJIOr0 NOMEICHHS]

4) npaBo TNOb30BAHUs OOMEHUBACMBIM KHJILIM [HOMEIIEHHEM OCTIapHBACTCS B Cy/1e0HOM
HOPSIJIKE;

5) oOmeHHBaeMOE KHIOC [IOMellleHHe TPU3HAHO B YCTAHOBJICHHOM NOpsAKe
HENPUIOAHBIM JUIS TIPOKHBAHUA;

6) NIPUHSTO pellIeHHE O CHOCE COOTBETCTBYIOMIErO I0Ma WK €ro nepeoOOpy10BaHNH JUIA
HCIIOJIb30BaHHs B JAPYTHX IEJAX:

7) UPMHATO pelieHHe O KalHTAILHOM peMoHTe COOTBETCTBYIOLIEro JomMa €
nepeycTpoucTBOM H (nm) riepernyiaHHpPOBKOH JKHIIBIX [oMeleHnit B 9TOM JIOME;

8) B pe3y/ipbTaTe OOMEHa B KOMMYHAJIBHYIO KBapTHPY BCCJIACTCA rpaJIaHHH, cTpalatoluii
OJIHO# U3 TsKeNbIX GOpPM XPOHHHECKHX 3a60IeBaHMi, YKA3aHHBIX B NIPELYCMOTPEHHOM ITyHKTOM
4 yactu 1 cratbu 51 JKMIHIIHOTO KOACKCA Poccuiickoit @enepaivu NepeiHe;

9) o6MeHHBAEMOE JKHJIO€ MOMEIICHHE He sBJIfeTcs COOCTBEHHOCTBIO MYHHIMNAILHOTO
obpa3zoBaHus ropoa HaGepesxubie YeTHbL.

2.8.3. Tlepeuenn OCHOBaHMI Ui OTKasa B Ipe/10CTaBjIcHHH MYHHLATIATLHOH YCIIYTH
ABIIETCS MCUEPIIBIBAIOIIUM.

2.8.4. 3anpeniaercs OTKa3biBaTk B TIpe/IOCTaB/ICHUH MyHHLMIIATBHOH YCJIyrd B ciydac,
ecad 3asBJIEHHE O TIPEJOCTaB/ICHHH MYHHIMIAIEHON YCIyrH TMOJaHO B COOTBETCTBUH €
undopmarmeii 0 CpoKax u MOps/IKE 1pe1oCcTaBICHHs MYHHLHTIAIbHOH YCIYTH, ony6IMKOBaHHOM
wa Exannom noptane, PecrybInKaHCKOM noprase.

2.9. [TopaaoK, pa3mep U OCHOBaHHS B3UMaHHs TOCYAAPCTBEHHOH MOIUTHHBI HJIH MHOM IIATHI,
B3UMaeMoii 3a MpeocTaBICHHE MYHHILHTATBHOH YCIYTH

MyHHUHIaIbHas ycayra [IpeIoCTaBIAeTCs Ha He3B03ME3/IHOH OCHOBE.

2.10. ITepedenp yciayr, KOTOPBIC ABJIAIOTCS HEOOXOIMMBIMH H 00s3aTe IbHBIMHU UL
TIpeI0CTAB/ICHHS MYHHIMIIAJIBHOH yCIyTH, B TOM yucIie CBeJIeHus O JIOKYMEHTE (10KyMEHTax),
BLUIABAEMOM (BbI1aBAEMbIX) OpraHu3alHusamMH, y4acTBYIOLIHMH B npeAoCTaBICHHH
MYHHLHNATBHBIX YCIYT

IIpesocTaBicHue HEOBXOAMMBIX ¥ 0053aTeJIbHBIX YCIIYT HE Tpebyercs.
2.11. lNopsnoxK, pa3mep ¥ OCHOBAHHS B3MMaHHU T1J1aTHI 3a MPEe0CTaBICHHE YCIYT, KOTOpbIE

ABIAIOTCA HEOOXOMMMBIMH H 003aTeIbHbIMH IS TIPEeI0CTaB/ICHNA MYHHUHIAILHOH YCIyTH,
pK/THOYas HHOPMALIMIO O METOJIMKE pacteTa pasMepa TaKoi IiaThl
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[TpeocTaBieHHe HEOOXOAMMBIX H 00A3aTeIbHBIX YCayT He TpeOyeTcs.

2.12. MakcuMassHbIi cpoK OKHIaHKHs B O4EPEId IIPH 10/1a4e 3anpoca 0 Npe10CTaBICHHH
MYHHIHNQTEHOM YCIYTH, YCIIYTH, NPE0CTaBIsAEMOi OpraHu3alei,
yYacTBYIOIIEH B [PEIOCTABICHHH MyHHIUNIATLHOH YCIIYTH, H IIPH MOy YCHHH
pe3yJibTaTa NpeIoCTaBIeHHs TaKHX yCIyT

2.12.1. BpeMs OKuaHus NIPHU 10/1a4e 3asBJICHUA HA MOJTy4CHHE MYHHLUTIAIBHON YCIIYTH
- ne 6onee 15 MUHYT.

2.12.2. Ilpm nonayyeHun pesyabTaTa NPENOCTABICHHS MYHHIHNQIBHONA  YCIYTH
MaKCHMaJIbHBIH CPOK OJKHJIaHUs B OYepe/I HE JI0/KEH MPEBBIILIATH 15 MHUHYT.

2.13. Cpok M NOPSIJIOK PErHCTPAIHK 3aIIpoca 3asBUTE/Is O IPE0CTaBICHHH MYHUIIHIATIEHOH
YCJIYTH M YCIyTH, IPEJI0CTaBIseMOi opraHn3aiue, y4acTBYIOIIEH B IPe0CTABICHUH
MYHHIIMIATLHON YCITYTH, B TOM YHCJIE B DIEKTPOHHOH dopme

2.13.1. TTpu muunom obpariennn 8 MOLL B ieHb no/1auH 3asBCHHS 33 BUTETIO BBIIACTCS
pacnucka u3 AMC M®I] ¢ perncTpaimoHHBIM HOMEPOM, MNOATBEPKAAOLIMM, HTO 3asiBJICHHE
OTIPABJICHO, U J1aTOH NOJa4H 3asBJICHHS.

2.13.2. [1pu HanpaBIeHAH 3asiBJICHHs MOcpeAcTBOM EtHoro nopraia, Pecny0auKaHCKOro
nopraa 3asBHTElb B JIeHb 110/1a4¥ 3asBJICHHA MOTY4aeT B JTHIHOM kabunere PecnyOnmkaHcKoro
MOpTaa U 10 IEKTPOHHOI NI0YTe YBEOMIIEHHE, OATBEPKAAIONIEE, YTO 3a4BICHHE OTIPABIICHO,
B KOTOPOM YKa3bIBAIOTCS PErHCTPAllHOHHBIA HOMEP M J1aTa NO/JaTH 3ai4BICHHA.

2.13.3. I1pu munom obpaiienyy B iemoHATENbHBIH KOMHTET B ICHD TI0/1a'H 3a5BJICHUA
YII0HOMOUEHHBIM /10JDKHOCTHBIM JHIOM VICTIONHMTEIHOTO KOMHTETa 3aiBUTENIO BbIIACTCA
pacIiCKa U3 aBTOMATH3MPOBAHHOH HH(OPMAIIHOHHOH CHCTEMBI, IpeHa3HauYeHHOM JUls OKa3aHHs
FOCYJApPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, C PErHCTPAllHOHHBIM HOMEPOM, AaTol mojayu
3asBJICHHS M NIEPEYHEM TPEJICTABICHHBIX JIOKYMEHTOB.

2.14. TpeGoBanus K MOMENIEHHAM, B KOTOPBIX IPEIOCTABIIAETCS MyHHIMNIATLHAA yCIyTa,

K 3aJ1y OKHM/IaHHMsA, MECTaM JUIsl 3aM0JIHEHHA 3alPOCOB O NPEOCTaB/ICHHH MYHHIIHIIATBHON
yCIJIYTH, HHOPMALMOHHBIM CTEHIaM ¢ 00pa3laMH HX 3aI0HCHHA H IICPETHEM JOKYMCHTOB,

HEOOXOMMBIX JUIsl TPEIOCTABICHHS KA 10 MYHHIHIIALHOH YCIyTH, Pa3MELICHHIO

1 0hOPMIEHUIO BH3YaIbHOI, TEKCTOBOH H My/IbTHMEIHHHON HHpOPMALHH O NOps/IKe
[peI0CTABIIEHHS TAKOil yCIyTH, B TOM 4YHCJie K 00ecneueH IO I0CTYTHOCTH Ul HHBATHAOB
yKa3aHHBIX 0OLEKTOB B COOTBETCTBHH C (e/iepaibHbIM 3aKOHOATEILCTBOM H
sakoHoaTeNbCTBOM PecnyGnukn Tataperan 0 colMasibHOM 3allliTe MHBAIH/IOB

2.14.1. TlpenocTapienne MYHHIMNATIbHON YyCIYrd OCYUIECTBISETCH B 3/IaHHAX H
[OMEIIEHHSIX, 0G0PYI0BAHHBIX IPOTHBONOKAPHOIH CHCTEMOH H CHCTEMOH MOXKAPOTYILICHHSL.

Mecrta npuema 3asBuTeled 000pyaylOTCs Heo6XoAuMOil MeOenbpio Uist 0OpMIICHHS
JIOKYMEHTOB, HHQOPMaLMOHHBIMH CTEHIAMH.

214.2. B cOOTBETCTBHH ¢ 3aKoHOjaTeNbeTBOM Poccuiickoit ®enepannn 0 COIMAIbHOM
jalTe MHBAIMIOB B IHeNsX OeCHpensTCTBEHHOro JI0CTyna K MeECTy MNpeloCTaB/IcHHA
MYHHUHMIIATBHOM yeiyru obecneunBaeTcs:

1) GecnpensTCTBEHHBI ~ JOCTYN  MHBAJIMAOB K MECTY NpeI0CTaB/ICHUS
MYHHIIMTIATBHOM yenyru (Y100 b BXO-BBIXO/ B IOMEIICHHS 1 nepeMelieHHE B HX Npeieliax);
2) pU3yaibHas. TEKCTOBas M MyJbTHMEIMHHAS uHpopMalms O  TMOpsJIKe

[peoCTaB/IeHHs MyHHIIMIIATbHON YCIYTH pasMellaeTes B yJI00HBIX /Ul 3asBHTENIEH MecTax, B
TOM YHCJIE C YYEeTOM OrpaHHYEHHBIX BO3MOKHOCTEH HHBATH/IOB;

3) CONPOBOYK/ICHHE HHBAUIIOB, HMEIOIIMX CTOHKHE paccrpoiicTa GyHKIMH 3peHHs
M CAMOCTOSTEILHOrO MepeBHKEH s, U OKa3aHHEe UM TTOMOIN;
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4) BO3MOJKHOCTH CAMOCTOSITE/IBHOTO TepeIBHAKEHNA 110 TCPPUTOPHH, Ha KOTOPO#H
pacronoKeHbl 00BHEKTEI COLMAIbHOMN, MHKEHEPHOI U TPaHCIOPTHOH nH(pacTpyKTyp, BXo/la B
TaKHe OGBEKTHl M BBIXOJa M3 HUX, IOCAIKH B TPAHCIIOPTHOE CPEACTBO H BHICAIIKA W3 HCTO, B TOM
qHCJIe ¢ HCMOMb30BAaHHEM KPeC/Ia-KOIACKH]

5) Hajlekaliee  pasMelienue  obopyloBaHus M HocuTele  MHGpOpMaInH,
HeOGXOIMMBIX JUTsS obecreueHns GeclpernsTCTBEHHOTO J0CTyNa HHBAH/O0B K yCIIyraM ¢ y4eToM
OrpaHHYCHHH HX JKH3HEACATEILHOCTH,

6) ny6nupoBaHie HEOOXOIMMOH Ui WHBAIW/IOB 3BYKOBOH M 3PUTENLHOH
undopmanyuy, a TakKe HaANKMCEH, 3HAKOB M HHOM TekcTOBOH M rpaduyeckoit uHGOpMalHH
3HAKAMH, BBIOJTHEHHBIMHI PelbeHO-TOICHHBIM wpudrTom bpains;

7) JIOTIYCK CypIoniepeBOIuMKa U trdocypaonepeBoYHKa,

8) JIONYCK COOAKH-TIPOBOJIHUKA MpPH HATHYHH JIOKYMEHTA, NOATBEPXkAIOIIEro ee
crenmaIbHOe 00yUeHHE H BbLIABAEMOro 1O pOpME U B OPAIKE, KOTOPLIC yCTaHOBIIEHBI IIPHKA30M
MHUHHCTEPCTBA TPYAa H COUMATLHOMN 3allUThI Poccniickoit ®exepauuu ot 22.06.2015 Ne 386n
«06 yrBepkieHHH (GOpMBI JIOKYMEHT4, [OATBEPAKIAIONIEr0 ClENnantbHoe 00yueHne cobaku-
POBO/IHHKA, H MOPS/IKA €ro BblAa4H).

2.14.3. TpeGopanus B uacth obecrieyeHus AOCTYNHOCTH UL HHBAIHJIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBJSAETCS NPEI0CTABICHUE MYHHIMIAIBHOM YCIYTH, H CPE/ICTB, HCTIOJIL3YEMBIX
[pH TPeA0CTaBICHHH MYHHIMIAIBHON yCITyTH, KOTOPBIE yKa3aHbl B NOAIYHKTAX 1 — 4 nyHKTa
2.14.2. afMHHHCTPATHBHOTO PEIJIaMeHTa, IPUMEHSIOTCH K o6BEeKTaM M CpeJICTBaM, BBEIACHHBIM B
SKCITYaTalMIO HiIH NPOLIEIIIHM MOACPHU3ALHIO, PEKOHCTPYKIHIO 10cie 1 HioJis 2016 roza.

2.15. INoka3zaresu JOCTYTHOCTH H Ka4ecTBa MYHHIHIIAJILHOM YCIIyTH, B TOM HHCIE
KONMUYECTBO B3AUMOJIEHCTBU 3aBHTEIIS € JNODKHOCTHBIMH JIHIIAMH TIPH [pe10CTaBJICHHH
MYHHLMIATLHOM YCTYTH # HX POLOIKHTEILHOCTD, BO3MOYKHOCTB MOJIY4eHMs HH(OpMALHHK O
X0/1€ Mpe/10CcTaBIeHHs MyHUIIUTIAJILHOM YCIIYTH, B TOM HHCIIE € HCIIOJIb30BAHHEM
“H(}OPMALMOHHO-KOMMYHHKAUHOHHBIX TeXHOJIOTHii, BO3AMOKHOCTB MO0 HEBO3MOKHOCTD
[OJIyueHHs MyHHIMNAIBHOMH yCIyrd B MHOTO( YHKIHOHAJILHOM LICHTPE NPeI0CTaBICHHA
rOCy/1apCTBEHHBIX M MYHHIIMIIATLHBIX yCIYT (B TOM uMCIIE B IIOTTHOM 0OBeMe), B mobom
TeppPUTOPHAILHOM TOJIPA3CICHHH OPTaHa MCIOJHUTEIBHO PaclopsAHTEIbHOIO Opraia
MECTHOTO camMOyIpaBlIeH s, 10 BHIOOpY 3asBuTe/lA (SKCTEpPHTOPHAJILHBIH NPUHLIKI),
OCPE/ICTBOM 3a1poca O NMpeIocTaBICHHH HECKOJIbKHX TOCY/apCTBEHHBIX H (HJIH)
MYHHIIMNATIBHBIX YCTIYT B MHOrO(YHKIHOHATbHBIX [IEHTPaX MpeloCTaBICHHA rocy1apCTBEHHbIX
W MYHHIHMIQIBHBIX YCIYT, NPEyCMOTPEHHOTO cratbeit 15.1 ®enepanbHoro 3akoxa Ne 210-@3
(KOMILJICKCHBIH 3anpoc)

7.15.1. TTokasaTtessMHu JIOCTYTHOCTH NPEI0CTaBICHHA MYHHIIHTIATLHOM YCIyT'H ABJIAIOTCA:

pPACcIOIOKEHHOCTb TIOMEIEHHS, B KOTOPOM BejieTCs PUEM, BblJaya JOKYMEHTOB B 30HC
JOCTYHHOCTH OOIIECTBEHHOTO TPAHCTIOPTA;

HaTuYHe HEeoOXOAMMOrO KOJIMYECTBA CHELHATHCTOB, a TakKe [IOMEIIeHUH, B KOTOPBIX
OCYIIECTBIISETCS NPHEM JIOKYMEHTOB OT 3asiBUTEIIEH;

HaTHUMe MCUepnbIBalolle nHpopMalHH 0 crocobax, Mopsijike ¥ CPOKax NpejioCcTaBICHHs
MYHMIIHTIQIBHON YCIYTH Ha uH(pOPMAIlHOHHBIX CTEHAX, Exunom noprasie, PecnybaHkaHCKOM
nopraie, oQpHIMATEHOM caiiTe MyHHIMIIATEHOTO 00pa30BaHHus ropoll HaGepexHble YeHbl:

oKka3zaHue MOMOIIM MHBAINAAM B IPEOIOJICHHH GapbepOB, MEIIAIOLINX MOTYHECHHIO HMH
yCIyT HapaBHe C JPYrUMH JTHIAMH.

2.15.2. Tloka3arenamMu KayecTBa Npel0oCTaBIeHHs MYHMIMITATBHON YCTYTH SBJIAIOTCH:

1) cobImojieHne CPOKOB NPHEMa M pacCMOTPEHHA JIOKyMEHTOB;

2) cob.mo/IeHHe CpOKa NoTyHeHUs pe3y/sTaTa MyHHIMIATBHOH YCITYTH;

3) orcyTcTBHE 0OOCHOBAHHBIX skanob Ha HapylleHus aIMHHHCTPATHBHOTO perjiaMeHTa,
coBepieHHbIe padOTHUKaMH OpraHa, [IpeICTABIISIONIEr0 MYHHIHTIAIBHYIO YCIYTY:
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4) KOJMUECTBO B3aHMO/CHCTBUH 3adBHTCIA C JOJDKHOCTHBIMM JMIamMu  (Oe3 yuera
KOHCYJ/IbTalluH):

B3aMMOJICHCTRHE 3asBUTENs ¢ paDOTHHKAMH Wecnonuutenporo komurera wiu MOLL npu
[peaoCTaBjIeHIH MYHHMIMMATBHON YCITYTH OCYIIECTBIIACTCA OMHMH pa3 Inpu TpeCTaBICHHH
3asBJICHHS CO BCEMH HEOOXOIMMBIMH JIOKYMCHTAMH,

OJMH pa3 B Ciydae HEOOXOIMMOCTH [OJIydeHMs  pesylbTara TpeloCTaBICHH
MYHHIIMIIAJBHON YCIyrH B McrnoaHUTEIBHOM KOMMTETE HIIH M®I] B dopme 3K3eMILBIpA
371€KTPOHHOTO 10KyMeHTa Ha OyMaKHOM HOCHTEJIE.

[Tpo10/KHTEILHOCTE OHOTO B3AMMOJICHCTBHS 3a9BHTEIIs € JIOJUKHOCTHBIMH JIHLIAMH TIPH
1pe0CcTaB/IeHNH MYHHIMIATBHON yCIyrH HE IPeBbIacT 15 MUHYT.

JasiBHTENb BNpaBe OLCHHTL KAuyecTBO MPeIOCTABIICHHA MYHHUIMTIQJIBHON  YCIIYTH €
OMOIIBIO  YCTPOHCTB  TOJBHIKHOH paauoTeneonHOi  CBA3H, € HCITOJIb30BaHHEM
Pecny61MKaHCKOro nopTaia, TepMHHAILHBIX YCTPOHCTB.

2.15.3. Undopmamus 0 Xoje Npea0CTaBICHHS MYHHIHIIATBHOH YCIYTH MOKET OBITH
nonydeHa 3agBUTEIEM B JTHIHOM xaGunere Ha EqaoM nopraie, PecnybiMkaHCKOM nopTaie, B
McrnoHUTe IbHOM KOMHTETE, M®I1L.

2.15.4. TlpeaocTaB/IcHHE MYHULHTAIbHON YCIYTH ocyIIeCTBIISETCs B JI0OOM M®I] no
BLIGOPY 3asBHTENS HE3ABUCUMO OT MCECTa €TI0 sKUTE/ILCTBA MITH MecTa (HaKTHYECKOro MpOKHBAHMS
(n1peObiBaHMs) Ha TEPPUTOPHH Pecny6nmku Tarapcras 1o 3KCTEpPUTOPHATILHOMY MPHHIHITY.

MyHHUHMIIATbHAS YCIyra B COCTaBE KOMILIEKCHOTO 3ampoca He pe/10CTaBIsACcTCs.

2.16. Unsie Tpebopanus, B TOM 4HCIIC YYHTHIBAIOTIHE OCOOCHHOCTH HpeI0CTaBICHUSA
MYHHIMNAIBHOH YCIYTH 10 3KCTEPPUTOPHAIBLHOMY TIPHHIIHITY (B ciydae, €M MyHUIMNAIbHAA
yeryra npejlocTaBIseTes 1o IKCTEPPUTOPHATBHOMY NPUHIAILY) H OCOOCHHOCTH
11pe/0CTaBICHNA MYHUIMITAJIBLHON YCIYTH B 31eKTpoHHO# hopme

2.16.1. Ilpu npejocTaBiCHUH MYHHIHIIATBHOH YCIYTH B 31eKTPOHHOH (popMme 3aiBUTE/b
BIIpaBe:

1) monyunth HHpOpMALHIO O mopsjKe M CpPOKax MpeAOCTaBJICHHA MYHHIATIATBHOH
yCJIyTH, pa3MCEIIEHHYIO Ha Eaom nopraie, PecryGiuKaHCKOM MOPTAIE:

2) nojaTk 3aABJICHUC O npeaocTaBIeHHH MYHHIMIIQIBHOH YCIIYTH U MHBIC JIOKYMEHTBI,
HeoOXOMMMBIE LIS NIPe/I0CTaBICHHA MYHHIMTIAIBHON YCIyrH, B TOM HHCIC JIOKYMEHTBI H
uH(OPMAIIHIO, JICKTPOHHBIC o6pa3bl KOTOPBIX paHee GbLTH 3aBEPEHBI B COOTBETCTBAH C ITYHKTOM
72 yactu 1 crathu 16 ®enepalbHOro 3aKOHa Ne 210-®3, ¢ ucroib30BaHHEM Pecny0iuKaHCKOro
noprasa:

3) nonyYdTh CBEJeHMs O XOAC BLIOHEHHST 3asBJICHHH O TIPEJOCTABICHHH
MYHMIHIIATBHON YCIyTH, [101aHHBIX B 3JI€KTPOHHOH dbopme;

4) oCylIECTBHTb ONECHKY KatecTBa Tpe/l0CTaBIICHHS MYyHHULIHTIATLHOM YCIyTH:

5) noay4uTh pe3yspTar [peocTaBICHH MyHHLMTATLHOM  yCIyrH B tbopme
3JIeKTPOHHOTO JIOKYMEHTA;

6) mnonark kano0y Ha pelieHHe 1 JielicTBue (6e3neiicTBUE) Mo THAUTEIBHOTO KOMUTETA,
a TaKKe ero AODKHOCTHBIX JHIL, MyHHIMIIATLHBIX cIyKalIMX [OCPEICTBOM PecryO/IMKaHCKOTO
nopraia, — nopraia (henepanbHOM rocy/1lapcTBeHHOMH uHGOPMAIMOHHOH ~ CHCTEMBI,
obecreunBarolle npouecc nocyaedHoro (BHecynebHOTO) 06KanoOBaHUs pelleHuH 1 JIeHCTBUH
(Ge3sieicTBH ), COBEPIICHHBIX TIPH [pejIOCTABICHHH TOCY/IapCTBEHHDIX 1 MYyHHIHIATBHBIX yCIYT
opraHamu, —MPeJOCTaB/AIOMIHMH rOCY/JapcTBeHHBIE M MYHHIHTAILHLIC yenyru,  HX
JI0JKHOCTHBIMH JIHLIAMH, rocy1apcTBeHHBIMH H MYHHLUIATBHBIMH CITy/KaIMMA.

2.16.2. ®opmupopanne 3asBICHHA OCYILIECTBISETCS  TIOCPEACTBOM 3ar0JIHEHHUS
JMeKTPOHHON  (opMbl  3asiBJICHHA pa PecrnyOJMKaHCKOM TOPTAJC fe3 HeOoOXOAUMOCTH
OTIOTHUTENBHOM Noj1a4H 3aABJICHUS B kaKkoii-mbo nHOH dopme.

2.16.3. ITpu GopMuUpOBAHUH 3asBICHIA obecrieunBaeTCA:
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1) BO3MOKHOCTb KONUWpOBaHHA H COXpaHeHHs 3asBICHHs W HHBIX JIOKYMEHTOB,
HEOBXOIMMBIX JUIS PEJIOCTaBIICHHS yCITYTH:

2) BO3MOKHOCTB 3arOJIHCHHA HeCKOTbKHMH 3aABUTENAMH OJTHOH 371eKTPOHHOH (HOPMBI
jasiBieHds TpH OOpallleHun 3a yCiyram, npenoiaraloMy  HanpapjicHAC COBMECTHOTO
3asBJICHHUS HECKOJIBKMMHU 3asBUTEIIAMH,

3) BO3MOKHOCTH T€4aTH Ha GyMaKHOM HOCHTEJIE KOIHH 371eKTPOHHON  (OPMBI
3asBJICHUS,

4) coxpaHeHHe paHee BBCJCHHBIX B 3J1eKTPOHHYIO opMY 3asiBICHAA 3HaveHHH B 110007
MOMEHT 110 JKeTaHHIO ONb30BaTess, B TOM YHCIC TpH BO3HHKHOBEHHH omubOK BBOJ1a M BO3BpATE
JUIS TIOBTOPHOTO BBOJ1A JHAueHMil B HIEKTPOHHYIO opMy 3asBICHHS,

5) samonHeHue moeH JeKTpOHHOM (opMBI 3asBICHHS J10 payaja BBOJA CBEJIEHHH
3asBHTEJIEM C MCIOJIB30BAHHEM cBeJeHNH, pa3MElIeHHBIX B ECUA., ¥ CBEJICHHH,
onyG/IMKOBaHHBIX ~ HA PecryGIMKaHCKOM —IopTaie, B 4acTH, kacajonieiics  CBEJICHHH,
OTCYTCTBYIOUIMX B EIHHOMH CHCTEME peHTHUKALNHT H ayTeHTH(HKALHH;

6) BO3MOKHOCTh BEPHYTHCH Ha mo6oii W3 STaroB 3anoJHEeHUA 3IeKTPOHHOH (HOPMBI
jagpreHus 6e3 moTepu paHee pBe/IeHHOl HHOpMAaLIK;

7) BO3MOKHOCTb JOCTYINA 3aABHTEIA K paHee IOJaHHBIM HM 3asBICHIAM B TeueHHE HE
MeHee OJHOro rojia, a TAKKE YacTHHHO c)opMHPOBAHHBIM 3a4BJICHUAM - B TeyeHHe He MeHee 3
MECHIIEB.

216.4. 3amuch 3asBUTENEH HA TIPHEM B M®I1] (nanee - 3aMUCh) OCYILIECTBIIACTCH
OCPEACTBOM Pecny0JIMKaHCKOTIO opTasia, tesnedoHa KOHTAKT-IIEHTPA MO®IIL.

3agBUTENIO MPEIOCTABIAETCS BO3MOKHOCTD sanucH Ha moOble CBOOOHBIE JUIS TIPHEMA
JaTy W Bpems B npejieiax YCTAHOBJIEHHOTO B MHOTO()YHKIIHOHATILHOM LICHTPE rpaduka npuema.

3anuch Ha OMpe/IeICHHYIO AaTy 2aKAHYMBAETCS 3 CYTKH JI0 HACTYTUICHH 3TOM JaTHhl.

JUist  OCyLIECTBIICHHA npe/BapUTEIBHOM  3aruCH OCPeACTBOM PecmybMKaHCcKOro
nopTaa 3asBUTEIIO 1eoOXOIMMO YKa3aTh 3alpalinBacMbIc CHCTEMOI JIaHHBIE, B TOM YHCIIE:

damuanio, UM, OTIECTBO (11p¥ HATHYHH):

womep TenedoHa;

ajzipec 37EKTPOHHOM NOYThI (ro JKEJIaHHIO),

JeaeMylo JaTy ¥ BpeMs npreMa.

B ciyyae  HECOOTBETCTBHA cBejCHHMil, KOTOpBIE — COOOMIMI 3asBUTENL  TIPH
fpe/IBapUTEIbHON 3aIHCH, JIOKYMEHTaM, TpPE/ICTaBICHHbIM sasBUTEJIEM MpH JIHYHOM IMpHEME,
npe/ABapuTeIbHas 3aIHuCh aQHHYJIUpYETCS.

[Ipu  ocyuIeCTBICHHH npe/BapUTENbHON  3alHCH jagBUTENI0  OoDecreunBacTCs
BO3MOKHOCTb pacreyararb tanoH-nIoATBEpKAeHHE. B ciyvae, €CIH 3asgBUTE]Ib COOOIIMT aapec
571eKTPOHHOH MOYTEI, HA yKaszaHHBIH a/[pec TAKKE panpasisiercs HHopMaLHs o HOJTBEPIKICHHH
[pe/IBAPATE/ILHOH 3aIHCH C yKaszaHueM JaThl, BpeMCHHA 1 MecTa npueMa.

Ilpu ocylecTBICHHHA [ipe/iBapUTE/IbHOM 3aIHCH sagBUTENb B 00s3aTEBHOM MOPAIKE
unopMHUpyeTes 0 TOM, HTO [ipe/iBapUTEIbHAs 3annch aHHyJIMpyeTcs B Ciydae ero HesBKi no
peTeyennu 15 MHHYT ¢ Ha3HAYCHHOTO BpeMEHH TIpHEMA.

3asBUTEb B 1000€ BpeMs BIPABC OTKa3aThCs OT TPEIBAPHTEIbHOMN 3aHCH.

3anpemaetcs TpeOOBATH OT 3aBUTEJIS COBEPIICHM A HHBIX JeiicTBIH, KPOME IIPOXOIKACHHA
uaeHTHGUKALMH H ayreHTH(QHKaIMK B COOTBETCTBUM C HOPMATHBHBIMH MPaBOBBIMHU aKTaMH
Poccuiickoit enepaimu, yKasaHus eI npueMa, a TaKKe TIpeI0CTaBIICHHS CBEJICHHIH,
HeoOXOAMMBIX JUId pacdera JUIHTEIBHOCTA BPEMEHHOTO MHTCpBATa, KOTOpBIH HEOOX0IUMO

3a6pOHMPOBATH JUIA TPHEMA.

3. CocTas, 110¢1€0BaTeNbHOCTD H CPOKH BBITOJTHEHMAS A/IMHHHCTPATHBHbIX TIPOLIELYP:
TpeGoBaHUA K MOPSIKY HX BHINOHEHMS, B TOM YHC/IE 0COOCHHOCTH BBITIOJTHEHUS
AJIMHHHCTPATHBHBIX TPOLEIYP B IeKTPOHHOM (popMe, a TAKKE 0cOOEeHHOCTH BBITTOJTHEHHSA
aJIMHHHCTPATHBHBIX NPOLCAYP B MHOTO(YHKIIHOHA/IbHBIX LICHTPaX
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3.1. Onucanue 1nocie/10BarebHOCTH NelicTBHH TIPH NPEI0CTABICHUH
MYHHIHIIATBHOH YCIyTH

3.1.1. IlperocraBienne MYHHIMIQIBHOH YCIyTrH BKIOYAcT B cebsa caeayroume
a/IMMHMCTPATHBHBIC TPOLEAYPbL:

1) KOHCY/IbTHPOBAHHE 3ASBHTEIIA;

2) npHHATHE H PACCMOTPCHHE KOMILIEKTA JIOKYMEHTOB, TIPE/ICTABJICHHBIX 3aiBHTEIICM;

3) HanpaBIeHHe ~ MEKBEJOMCTBEHHBIX 3anpocOB B Opradbl, —Y4acTBylomue B
[pe0CTaBIeHHH MYHHUIATATLHON yCITyTH;

4) NOAArOTOBKA pe3yJibTaTa MYHHLHMIAILHON YCIyTH;

5) BIaua (HarpasjIeHne) 3aaBUTCIIO pe3yiabpTara MYHHIHITAIBHOH yCIYTH:

6) McrpaBiieHne TEXHUYECKHUX omuOOoK.

3.2. Oka3aHWe KOHCYJIbTalHi 3asBHTE/II0

3.2.1. OcHOoBaHHEM Hayajaa BbINOIHCHAA aJIMHHHCTPATHBHOI TpOLEaypbl SABIACTCH
oGpatieHne 3asBUTEs 110 BONPOCaM, CBSI3aHHBIM C MTPEJIOCTABIEHHEM MYHHIHATATBHOH YCITYTH.

JIOJKHOCTHBIM JMIIOM (paGOTHHKOM), ~ OTBETCTBEHHBLIM 3a  BBINIOJIHEHHE
aJIMHHUCTPATHBHOI NPOLEYPbl, ABIACTCH:

npu oOpaleHnn 3aiBUTENA B M®1] — paboTHHK M®LI;

npu OOpalleHun 3ajdBUTENd B MCIIONHATEMbHBIH KOMATET — HayalbHUK OTACHd
SKUJIMIHOTO Pa3BUTHs YNIPaBJICHHA apXUTEKTYpbI, rpazoCTPOMTEIBHOIO ¥ XKHIHIIHOTO pa3BUTHS
WenonuuTenpHoro — Komurera  (aanee - JOJDKHOCTHOE  JIMIO,  OTBETCTBEHHOC 33
KOHCYJIBTHPOBaHHE).

3.2.2. 3aspuTesnh BlpaBe OOpaTHTBCS 34 KOHCYNbTalMeil O TOpsKe ¢  CpoKax
[1pe0CTaBIeHIA MYHHLHNAIBHOMN YCIyTH B M®I1 tmuno, o Tejedony u 37I€KTPOHHOM MOYTE.

PaGotnnk M®I] KoHCY/IbTHpYeT 3asBHTENS, B TOM yucsie o coctamy, (opme
[pe/CTaBAEMOH JIOKYMEHTALHH 1 ZPYTHM BOMpocam JUls IOTy4eHUs MYHHIHTIATbHON YCITYTH.

JasgBUTENb MOXKET NOMYYATh HHYOPMALIMIO O MOPSAIKE [Ipe/IoCTaBICHHA MYHHLATATbHOH
yCJIyrd Ha OpuIHaIbHOM caitte M®I] (http://mfc16.tatarstan.ru).

AJIMHHUCTpPATHBHBIE  TIPOLICIYPBI, ycTaHaBIMBagMble ~ HACTOALIMM IIYHKTOM,
BLITOJIHAIOTCS B I€Hb 0OpallieHus 3asBHTEIS.

PesynbTaTaMu BBITIOTHEHH aJIMHHUCTPATHBHBIX TPOLETYP ABIAIOTCA: KOHCYJIbTAIUs 110
coctasy, (opme npejicTaB/sieMoll IOKyMCHTalH H JpPYrdM BOIPOCAM, HEOOXOMMMBIM UL
[OJTyUeHHs MyHHIMNATbHOH yCIyTH.

3.2.3. 3agpuTeNb BIpaBe OOpATUTHCH B WcnomuuTebHbIH KOMHUTET 110 tenedony H
37€KTPOHHOH T0uTe, A TaKiKe MOy HTD KOHCYJIbTAlMIO Ha PecryGIMKaHCKOM TOpTaie, caitte
VCIIOTHUTEIBHOTO KOMUTETa O TOpS/Ke M CPOKax npe/I0CTaBlIeHUS MYHHITIAJLHON YCIyTH, B
ToM uymMcie mo coctasy, dopme Mpe/CTaBIseMOil JOKYMEHTALMH 1 JpyrHM Bornpocam U
[0y UeH s MyHHIANATbHOH yCIyTH.

JIoKHOCTHOE JTHILO, OTBETCTBEHHOE 32 KOHCY/IBTHpOBaHHE HHMOPMUPYET 3aABUTEI B
COOTBETCTBHH ¢ TpeOOBaHMAMH ITYHKTA 1.3.4 aJMHHUCTPATHBHOTO pErilaMeHTa.

AJIMHHHCTPAaTHBHbIE ~ TNPONEIAYPbL, yCTaHaB/IMBaeMble ~ HACTOAIIMM MYHKTOM,
BBITOHSAIOTCS B TEUEHHE TPEX paboumX JHeil ¢o JIHs TIOCTYIUIEHH s 0O pallIeHHS.

Pe3ybTaTaMu BBINOJTHEHHA aJIMMHICTPATUBHBIX NPOLEYP SBIAIOTCA: KOHCYJIbTAllHH 110
coctasy, hopme [pe/ICTaB/IseMOH JIOKYMCHTALMA H ApyriM BONpOCAM, HEOOXOAMMBIM JUIA
MOTyHEHHs MYHULHMIIAILHOH YCIyTH.

3.3. [IpunsiTHEe H PaCCMOTPCHHE KOMILIEKTA JIOKYMEHTOB,
[Ipe/ICTAaB/ICHHBIX 3aABHTEICM
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3.3.1. TlpueM JIOKyMEHTOB JUIsl IPEJI0CTABIICHH MYHHIMITAJbHOH YCIIYTH Yepe3 M®I] uim
yjajieHHoe pabouee MecTo MOILL .

3.3.1.1. 3asBuTens (NpeACTaBUTEND saseuTess) obpamaercs B M®LL ¢ 3ampocom o
MpeoCTaBICHHH MYHHIMIATLHOH YCIYrH M TpeICTaBIACT JIOKYMEHTBl B COOTBETCTBHH C
MyHKTOM 2.5 aJIMHHHCTPATHBHOTO pEryIaMeHTa.

3.3.1.2. PaBoruuk M®IIL, BenyIui npuemM 3asBJICHHIL:

orpe/esisieT MpeamMeT 00paleH s

yJI0CTOBEPSET JIMYHOCTD 3asABUTE/IA,

NPOBOMT MPOBEPKY [TOJIHOMOYHIT THIIa, 1T01AI0IIEr0 A0KYMEHTBI

[POBOJUT MPOBEPKY COOTBETCTBHS JI0KYMEHTOB TpeboBaHUAM, YKa3aHHBIM B MYHKTE 2.5
a/IMPHHCTPATUBHOTO perjiaMeHTa;

3aM0IHAET HIEKTPOHHYIO opMy 3asBICHHA B AVUC MOLI;

NpU NpeJOCTABICHHH JOKYMEHTOB, YKa3aHHBIX B myHkTe 2.5 aJAMHHMCTPATHBHOTO
perjameHTa, Ha OyMaKHOM HOCHTEIC OCYIIECTBIACT ~CKAHHPOBAHHE MPEJCTaBICHHBIX
JIOKYMEHTOB;

pacriedarblBaeT 3asB/ICHHE H3 AUC MODII;

[epeiaeT 3asBUTEIIO Ha IPOBEPKY H NOAMHCAHHE,

[HoCIIe TOANMCAHHS CKaHMPYeT NOANNCAHHOE 3asBJICHHC B ANUC MOII;

sarpyxaer B AUC M®I] HOKyMEHTBHI, NpeJCTaBICHHBIC B 37IEKTPOHHON (opme HIH
3NIeKTPOHHbBIE 00pa3bl OTCKaHHPOBAHHBIX JIOKYMEHTOB, GOPMHpYET JIEKTPOHHOE J€J10;

BO3BpAINAET IIOMMCAHHOE 3asBJICHHE U OPUTHHAIILI OyMaKHBIX JIOKYMEHTOB;

BBIAET 3asBHTE/IIO PACIHCKY B IPUEME JOKYMEHTOB.

AJIMMHMCTPATHBHBIE  TPOLEAYPEL yCTAHAB/IMBAaEMble ~ HACTOAIIMM  TYHKTOM,
BBLITTOMTHAIOTCS B JIeHb 0OpallleHust 3aBUTEII.

PesyabTaTaMi  BBITIOJIHCHHA a/IMMHHCTPATHBHBIX MpPOUEAYp SBJAIOTCS: TOTOBOC K
OTIPaBKeE 3asBJICHAE H NAKET JIOKYMEHTOB.

3.3.1.3. Paboruuk M®I] HampaBiseT MaKeT JIOKyMEHTOB, MPHHSTBIX OT 3a4BHTCIA, B
YcnoaHuTebHbIM KOMUTET B JNeKTpOHHOI (opme (B cocTaBe MAKETOB 31eKTPOHHBIX JeJ) B
Teyenue OjHOro pabodero JHs €O JHA oGparlieHus 3asBUTENs B CTPYKTYpHOE nojapasjeieHne
MOII.

PesysipTaTaMH BBITOJHCHHS AIMMHUCTPATHBHBIX TIPOLE/IYp ABIAOTCA: 3aABICHAC H naKeT
JIOKYMEHTOB (9JIeKTPOHHOE 1e710), HanpaBJICHHBIC B WcrnoHUTENbHBIH KOMHTET MOCPE/ICTBOM
CHCTEMbI 2JIEKTPOHHOTO B3aUMOJICHCTBHS.

3.3.2. [Ipuem JOKYMEHTOB U 1peloCTaBJIeHNs MYHHIHTIATBHOM YCIYTH B 3/IEKTPOHHOH
dopme uepes Pecny6nKaHCKHi nopTai.

3.3.2.1. 3asiBUTE]b U1 NOa4H 3a59BJICHHA B 3JIEKTPOHHO# (popMe BBITOIHSAET CIIC/YIOUIHE
JICHCTBUS

BBITIOJIHSIET @aBTOPH3ALIMIO:

oTKpbIBaeT GopMmy 3IEKTPOHHOIO 3asBJICHUS,

sanoaHseT GopMy IEKTPOHHOTO 3asBjICHHS, BKJTIOUAIONIYIO CBEJICHHUS, HEOOXOMMBIC H
obsi3aTeIbHBIE IS TPE0CTAB/ICHNA MYHUIATIAJIBHON YCIyTH:

MPUKPEILISET 10KYMEHTBI B 3JIeKTPOHHO# opMe HiIH S/IEKTPOHHDIC o6 pa3bl IOKyMEHTOB
K JopMe 3NIEKTPOHHOTO 3asBJICHHS (nipu HEe0oOXOUMOCTH),

noaTBepAkaaeT (aKT O3HAKOMJICHHS M corjacus C YCJIOBHSAMH M TOPS/IKOM
npe10CTaBICHHs MYHMIMIATBHOH ~ YCIYrH B ynekTponHHOH  opme (ycTaHaB/IMBaeT
COOTBETCTBYIONLYIO OTMETKY O COIJIaCHH B dopmMe 3IEKTPOHHOTO 3asBJICHHsA);

MOJITBEPAIAeT JI0CTOBEPHOCTh cOOOIIEHHBIX cBe/IeHHH (ycTaHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY B hOpME SIEKTPOHHOTO 3asBJICHHA).

OTNpAB/SET 3aMoNHEHHOE IICKTPOHHOE sasiBlieHHe (H@KUMaeT COOTBETCTBYIOMIYIO
KHOTIKY B (JopMe 3JI€KTPOHHOTO 3asBJICHHSA )

3NeKTPOHHOE 3asiBlIEHHE MOMHUCHIBACTCH B COOTBETCTBHH € TpeOOBaHMAMH ITYHKTA 253

aZIMHHHCTpaTH BHOTO perijiaM CHTAa.
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nosydaeT yBeJoMIeHne 00 0TnpaBKe 3J€KTPOHHOIO 3asABICHHS.

dopmarHO-T0rHYecKas MpoBepKa c(hOpPMHUPOBAHHOTO 3aABJICHHS ocyllecTBiseTCs nocie
3aMOJIHEHUS 3aABUTENIEM KAKJIOro H3 roJieii 371eKTpoHHON (HOpMbl 3aABICHHUA. [1pu BbIsSBICHHH
HEKOPPEKTHO 3ar0JIHEHHOrO MO NIeKTPOHHON (OpPMBI 3asBJICHHS 3AABATCIL yBeJIOMJISETCS O
XapakTepe BbIABICHHOH ommMOKH U TIOpAJIKE €€ YCTPaHCHHs MOCPEACTBOM uH(opMalMOHHOTO
COODOIIEHNs HEOCPEICTBEHHO B 371eKTPOHHOM (hopMe 3asBICHHA.

AZIMHUHHCTPATHBHBIE — TPOLEAYpPHI, ycTaHaBMBaeMble  HAaCTOSLIMM MYHKTOM,
BBIMOJHAIOTCS B JI€Hb 0OpalleHus 3aaBUTE.

PesynpTaTaMi  BbIIOJHEHHA AMMHHCTPATHBHBIX MPOLEAYp SBISAIOTCH: 3JIEKTPOHHOE
7IeN0, HanpabJIeHHOE B McnoHUTE IbHbI KOMHTET MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBHS.

3.3.3. PaccMOTpeH#e KOMILIEKTa IOKYMCHTOB WcroaHHTEIbHBIM KOMHTETOM.

3.3.3.1. OcHOBaHMeM Hauyaja BHINOTHEHH aJIMAHHUCTPATHBHOH NPOLEIypPbl ABIACTCA
[ocTyIJieHne  3asBJICHHA M HHBIX JIOKYMEHTOB, HEOOXOJMMBIX LT peJI0CTaB/ICHUA
MYHHLMIIATbHOM YCIYTH.

JIO/KHOCTHBIM ~ JIHLIOM (paGOTHHKOM), ~ OTBETCTBEHHBIM 3a  BBINOJIHEHHE
QIMMHUCTPATHBHOI ITPOLE1YypbI SBIACTCS HAYATHHAK OT/eJ1a KUJIMIIHOTO Pa3BUTHS yIPaBICHI
APXMTEKTYPBI, TPAIOCTPOHTEILHOIO H JKHMmHoro passutus MCnoqHATEILHOTO KOMHUTETA
(nasnee - J1OJDKHOCTHOE JIHLO, OTBETCTBEHHOE 3 PHEM IOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIHILO, OTBETCTBCHHOE 32 npueM JOKYMEHTOB, B ClIy4ac oOpatieHus
3asgBUTES C 3asdBJIICHHEM B WenoHUTEIbHBIA KOMHTET:

onpeeseT peaIMeT obpateHus;

yCTaHAB/IMBAET JIHYHOCTD 3aABUTCIIA

MPOBOJIUT IPOBEPKY [1OJIHOMOYMIA JTHIIA, TOJIAIOLIEro JOKYMCHTDI

MPOBOUT NPOBEPKY COOTBETCTBAA JIOKYMEHTOB TpeOOBaHMAM, YKa3aHHBIM B nyHkre 2.5
A/IMHHMCTPATHBHOTO perjiaMeHTa, NpOBEPKY COOTBETCTBHS MPEACTABICHHBIX JIOKyMCHTOB
yCTAHOBJICHHBIM TPEOOBAHMAM (naanexaiiee opopmicHHE KOIHii JIOKYMEHTOB, OTCYTCTBHC B
JIOKYMEHTax NOJIYHCTOK, IIPUIIHCOK, 3auepKHYTHIX CJIOB H HHBIX HE OrOBOPEHHBIX HCIPABIICHHiH);

anOHAET EKTPOHHYIO (opMy 3asBiCHUS B aBTOMATH3HPOBAHHOM uH(OPMAIHOHHOH
cHcTeMe, TIpeHa3HaYeHHOM U1 OKa3aHHsl rOCY/IapCTBEHHBIX H MyHUIHIAIBHEIX yCIyT;

NpH TPeIOCTaBICHHH JIOKYMEHTOR, yKa3aHHbIX B IYHKTC 2.5 aJIMHHUCTPATHBHOTO
periameHTa Ha OyMakKHOM HOCHTeJe, OCYIUECTBISET CKaHHPOBAHHUE Tpe/CcTaBJICHHBIX
JIOKYyMEHTOB;

pacriedaTbiBaeT 3asBICHAE]

[epeiaeT 3agBUTENIO HA MPOBEPKY H [10/IMHCAHHE;

[jocJ1e TO/MUCAHHNS CKAHHPYET NOANHCAHHOE 3asiBJICHHE!

3arpykaeT B aBTOMaTH3HPOBAHHYIO MH(GOPMALMOHHYIO CHCTEMY, npeHa3Ha4YeHHY0 U
oKa3zaHMsi ToCy/apCTBEHHBIX H MYHHLMTIAIBHBIX  yCIIYT, JIOKYMEHTBI, NpPeJCTaBICHHbIC B
3eKTpOHHO# (dopme, HiH 31eKTPOHHbIE 00pa3bl OTCKAHHPOBAHHBIX JIOKyMEHTOB, (opMHpyeT

JIEKTPOHHOE JIeJ10;

BO3BpANIAET IOIMHCAHHOE 3asBJICHAC 1 OpHrHHAIIB! OYMKHBIX JOKYMEHTOB 3asBUTEIO;

BBIIACT 3asBUTEIIO PACTIMCKY B IPHEME JIOKYMEHTOB.

B ciyuae HaIH4iHs OCHOBAHMH JUIsi OTKa3za B TpHeMe JOKyMEHTOB JIO/KHOCTHOE JHILIO,
OTBETCTBEHHOE 3a IpHEM JIOKyMCHTOB, yBeIOMJISICT 3asBHTENSA O HATHIHH NpensTCTBAH s
nprema 3asBleHis W BO3BPAILACT eMy JOKYMEHTBI € oOBICHEHHEM COJEpKaHHs BBISABICHHBIX
oCHOBAHHIA JUIsl OTKa3a B IPHEME JIOKyMEHTOB.

3.3.3.3. JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32 pHeM JOKYMEHTOB, IOCIIe MOCTYIIEHHS
JIOKYMEHTOB Ha PacCMOTPEHHE:

npucBauBaeT 3asiBJCHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATypoii Jien u CTaryc
«ITpoBepKa A0KyMEHTOBY:

y3yyaeT MOCTYNHBIIHE JeKTPOHHbIE J€Ja, B TOM HHCIC NMPUIIOKEHHBIC 3aABUTEICM
JOKYMEHTBI B NEKTPOHHOM (opMe K ICKTPOHHBIC 06pa3zbl JIOKYMEHTOB;
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npoBepsieT KOMILIEKTHOCTh, YHTACMOCTD 3/IeKTPOHHBIX 00pa30B JIOKYMEHTOB;

npopepsieT  coOmoaeHHe ycaoBuil  JICHCTBUTE/IBHOCTH 37€KTPOHHOH  MOJHCH,
rnocpeAcTBOM oOpailleHus K EjunoMy nopraiy (B ciaydae, eCiH 3asBHTCIICM Tpe/ICTaB/IeHbI
3NeKTPOHHBIE JIOKYMEHTBI, TMOANHCAHHBIC YCHJIEHHOH KBTM(PUUHPOBAHHOM 3JIeKTPOHHOM
MOJITHCHIO).

[lpn HanM4YUH OCHOBAHMii, TMPELYCMOTPEHHBIX MYHKTOM 2.7.1 ajMHHHCTPATHBHOIO
perjiaMeHTa, MoAroTaB/MBacT NPOeKT peimienns 06 OTKa3e B IPHEME JIOKyMEHTOB, HeoOXOAMMBIX
JUTS TIpeJloCTaB/IeHNs MYHHIHTTATLHON yCIYTH.

B ciiyuae, eciiM B pe3yJibTare npoBEpKH YCHJICHHOH kBaMGUIPOBAHHOM 3J€KTPOHHOM
[TO/ITHCH BBISIBIEHO HECOOIIOIEHNE yCIIOBHii €e ICHCTBHTEIbHOCTH, POCKT pemrenns 00 OTKa3e
JIOJKEH cojiepiKaTh MyHKThI CTaThbi 11 ®eaepanbHOro 3akoHa Ne 63-®3, KOTOpbIE MOCTYKHIH
OCHOBaHHMEM JUIsl €ro NMPHHATHS.

TTpoekT pemenus 00 OTKa3e B PHEME JIOKYMEHTOB, HEOOXOIMMBIX U [1peI0CTaBJICHHS
MYHHIMNATBHOH yCIYTH, C yKasaHHEM npUYMH OTKasa (B clyyae, eci OCHOBaHMs Ul OTKa3a B
npuemMe JIOKYMEHTOB, HeOoOXOJMMBIX Ul TIPe0CTaBICHHA MYHHIMIIATBHOH YCIIYTH, CBS3aHbl C
HapyIleHHeM YCTaHOBJICHHBIX TpeGoBaHmii K TaKmM JIOKYMEHTAM, OCHOBaHHMs I8 OTKa3a B
npueMe JIOKYMEHTOB JIOJIKHEI cojepxarh HHpOpMAUHMio O HAaHMEHOBAHHUM JIOKYMEHTOB
(undopmanuu, cBeJIeHHil), KOTOpBIE HE IpEJCTaBICHBI, cojiep)KaT HEJIOCTOBEpPHBIC H (HiH)
NPOTHBOPEUUBLIC CBE/ICHHA, oopmiIeHBl € HApyLICHHEM yCTaHOBJIEHHBIX TpeboBanHii),
panpapiseTcs Ha  COIIaCOBAaHMC B YCTAHOBJIGHHOM  HOPSIJIKE MIOCPE/ICTBOM ~ CHCTEMBI
371E€KTPOHHOTO JIOKYMEHTO000pOTA.

CorJiacoBanye NpoeKTa peHieHus 06 oTkaze B MpUeMe JOKyYMECHTOB, HEOOXOAMMBIX UL
[pe/I0CTaBJICHHA MYHHUHMTIIBHON YCIYTH, OCYIIECTBISAETCS B MOPSJKE, TpeLyCMOTPEHHOM
[yHKTOM 3.6.3 Q/IMHHHCTPATHBHOTO perJiaMeHTa.

B ciy4ae OTCYTCTBHUS OCHOBAHMil JUTA OTKa3a B npueme JIOKyMCHTOB, npeyCMOTPEHHBIX
nynxToM 2.7.1 aJIMHHUCTPATHBHOTO perjiamMeHTa, J10JDKHOCTHOE JHIIO, OTBETCTBEHHOE 32 IIPHEM
JOKYMEHTOB, B TEUECHHE OIHOTO paGouero [Hs €O JHs MOCTYIJICHHA 3asiBJICHHMS, HANpaBiAeT
JaBUTEII0, YKa3aHHBIM B 3adBJICHHH crIoco60M, YBEIOMJIEHHE O MOCTYIJICHHH 3asiB/ICHHS,
cojeprKalliee BXOJISIIMH pErucTPalMOHHBIH HOMEP JasBJICHHs, JaTy MOJy4eHHus 3aiBICHHSA,
nepeyeHb HanMeHoBaHHil (ailsioB, MPEICTaBICHHBIX K HeMy JIOKYMEHTOB, JaTy MOJydCHHA
pe3y/pTara MYHHIHTIATLHOH YCITYTH.

3.3.3.4. MWcnonnenue  NPOUCAYP, yKa3zaHHBIX B NYHKTaX 3:33.1, 3333
aIMHHUCTPATUBHOTO PeriamMeHTa, IpH HaIMYMHM TeXHHYECKOH BO3MOKHOCTH OCYILECTBISCTCA B
ABTOMATHUECKOM PEKHME € HCTIONB30BAHNEM aBTOMATH3UPOBAHHOH uHGOPMALIHOHHON CHCTEMBI,
npeHa3HayeHHOM JUis OKa3aHus rOCy1apCTBEHHBIX H MYHHIMIAIBHBIX YCITYT.

33.3.5. A/MUHHCTPATHBHbIC  MPOLCAYPBI, yCTaHaB/IMBaeMble  IYHKTOM 333
aJIMMHHCTPATHBHOTO pEriaMcHTa, BBIMTOJHAIOTCS B TEYCHHE OIHOTO paGouero [Hs €O JHA
[IOCTYTUICHHS 3asiBICHHS HA pacCMOTPEHHE.

Pe3ynbTaTaMi BBITOJHEHHA a/IMHHACTPATUBHBIX NPOLEAYP ABJIAIOTCH: NpUHATHIA HA
paccMOTpEeHHE KOMIICKT JIOKYMEHTOB HJIH TIPOEKT PeLICHHs 06 oTKaze B pHeme JOKYMCHTOB,
HEOOXOMMBIX U TIPE10CTaBICHHA MyHHIMIATBHOHR YCITyTH.

3.4. Hanpasienue MEKBEJIOMCTBEHHBIX 3a1pOCOB B OPraHbl, y4acTBYIOUHE
B TIpeI0CTaBICHUH MYHMIMIATLHOH yCIyTH

3.4.1. OcnHoBanueM Hadajla BEITO/IHGHHUs A[IMHHHCTPATHBHON MPOLEIypbI ABIACTCSH
[ojiyueHne  JIOJIZKHOCTHBIM oM (pabGOTHHKOM), YIOJHOMOYEHHbIM  Ha BBINOJTHEHHE
A MMHUCTPATHBHOMN MPOLEYPBL, OT JIOJKHOCTHOTO JIMIIA (paboTHMKA), OTBETCTBEHHOTO 32 npueM
JIOKYMEHTOB, IPHHATEBIX OT 3asBATENS JJOKYMEHTOB.

JIOJKHOCTHBIM JTUILOM (pabOTHHKOM). OTBETCTBEHHBIM 3a BBITIOJIHEHHE
Q/IMHHHUCTPATHBHO# POy PEL, gRIISeTCs HaualbHIK OT/IeNIa KUIHIIHOTO pa3BUTHs yIpaBICHHS
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apXHTEKTYpPBbl, PAIOCTPOMTEILHOTO H SKHIMIHOTO Pa3BUTHs VICHIOIHHTEIBHOrO KOMHTETA
(nanee - J10JKHOCTHOE JIHILIO, OTBETCTBEHHOE 32 HANPABJICHHE MCKBEAOMCTBEHHBIX 3anpocoB).

3.4.2. JIO/KHOCTHOE IHIO, OTBETCTBEHHOE 34 HAmpaBJIeHHE MEKBEIOMCTBEHHBIX
sanpocos, (OpMHpYET M HaNpapjict B 9JIEKTPOHHOH (pOpMe MOCPEACTBOM  CHCTEMBI
MEeIKBEJIOMCTBEHHOrO  3JIEKTPOHHOTO p3auMmojeiicTBust  (MpH  OTCYTCTBHH TEXHUYECKON
BO3MOKHOCTH — MHBIMH CMOCOOaMH) 3arpochl O MpeIoCTaB/IeHHH JIOKyMEHTOB H CBEJICHHH,
[pe;1yCMOTPEHHBIX MYHKTOM 2.6.1 afMHHUCTPATHBHOTO PET/IaMEHTA.

AJIMPHHCTPAaTHBHBIC ~ TPOLEIYpbI. yCTaHABIMBaeMbple ~ HACTOALIMM IYHKTOM,
BBITTOJIHAIOTCS B JICHb PUHATHS 3asBJICHASA Ha paccMOTpEHHE.

Pe3ysibTaTaMu BBITIOJIHCHHSA aJIMHHHCTPATHBHBIX MPOLEIYP SABIAIOTCS: HanpasJieHHbIE B
oprambl BIacTH H (11H) [10/IBEIOMCTBEHHbIE OPraHaM BJIaCTH OpraHH3altii 3aMpOCHI.

3.4.3. CrielMaInCThl OCTABIIMKOB JIAHHBIX Ha OCHOBAHMH 3aMPOCOB, IOCTYTHBIIHX YEPE3
CHCTEMY ME@XKBEJLOMCTBEHHOTO 2JIEKTPOHHOTO B3aMMOIeHCTBHS, IPEJIOCTABIAIOT 3aMpaliiBacMbIC
JOKYMEHTH! (HH(OPMALIHIO) HIH HANPaBAIOT yBEJOMIICHUS 00 OTCYTCTBHH JOKYMEHTa U (nmm)
uHpOpMAIITH, HEOOXOMUMBIX  JUIA npeJocTaBlIeHHA MYHHIIHTAIBHOR  YCIYTH (nanee -
yBeIOMJIeHHE 00 0TKa3€).

AJIMHHHCTPATHBHBIE  TIPOLCIYPBI, yCTaHaB/IMBaeMble ~ HACTOAIIMM ITyHKTOM,
BLINOJHSIOTCA B TEUEHHE MATH JiHeH cO JHs [IOCTYIICHHS MEKBEIOMCTBEHHOTO 3apoca B opran
WJTH OpraHu3alfIo, TIPEJIOCTAB/IIONIHE JIOKYMEHT 1 HH(POPMAIIHIO, €CTTH HHBIC CPOKH IIO/IrOTOBKH
W HanpaBleHds OTBeTa Ha MESKBEJIOMCTBEHHBIH 3anpoc HE YCTaHOBICHBI denepanbHBIMHU
2aKOH@MH, [PABOBBIMH aKTaMH [IpaBuTENBLCTBA Poccuiickoii ®enepaluu W MPHHATBIMH B
cOOTBETCTBHH ¢ (enepalbHbIMH 3aKOHAMH HOPMATHBHBIMHM NPABOBBIMH aKTaMH PecnyOauku
TarapcTat.

Pe3ynpTaTtaMi  BBITOIHCHHS AIMMHHCTPATHBHBIX TPOLEIYP SBIAIOTCH: JIOKYMEHTBI
(cBe/IeHUs ), HEOOXOMMBIC JUIA [IpeI0CTaBIICHUS MYHHIMTIAIBHOH YCIIyTH, b0 yBesoMIeHHe 00
oTKaze, HAmpapjeHHBIE  JODKHOCTHOMY JMIy, OTBETCTBCHHOMY 34 HarpapJIeHHE
MEKBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIo/KHOCTHOE JIHIO, OTBETCTBEHHOE 3a HallpaB/ICHHE MEKBEJIOMCTBEHHBIX
3arpoCcoB:

fojyyaeT 3anpaiiiBaeMbie  HEPE3 CHCTEMY MEXKBEJOMCTBECHHOTO 3J1EKTPOHHOIO
B3aMMO/IEHCTBUSA IOKYMCHTBI (cBesienus), HeOOXOMUMBIE JUIA TpeoCTaBlIeH s MYHHIHIATBHOH
yeyr, 1100 yBEJIOMICHHE 06 oTKa3e Ipu OTCYTCTBHM JIOKYMCHTA H (uan) HGOPMALIKHK,

Mpy  HAIHYHH OCHOBaHMH, TPEeAyCMOTPEHHBIX IYHKTOM 2.7.1 aJMHHHCTPATHBHOIO
periaMenTa, Mo/IroTaB/ImBacT [IPOEKT pelieHusi 00 0TKa3e B [PHEME JIOKYMEHTOB, HEOOXOJIMMBIX
U1l IPEAOCTaBICHHA MYHHIHTIATBHOH yCIyTH.

TMpoexT pemenus 06 OTKase B rpreMe JA0KyMEHTOB, HeoOXOAUMBIX Ul NIPEeI0CTaB/ICHH
MYHHIHTIATLHOH YCIYTH, C yKa3aHHeM NpAIHH OTKa3a (B ciyuae, eclM OCHOBAHHMs JUli OTKasa B
npueMe J10KYMEHTOB, HEOOXOMMMBIX JUIA TPEI0CTaBICHUA MYHHIIMIIATBHOA YCIYTH, CBA3AHBI C
HApylIEHHEM yCTAHOBJICHHDBIX TpeGoBaHmMi K TaKMM JOKYMCHTaM, OCHOBaHHMs I OTKasa B
npueMe JIOKYMEHTOB  JIOJDKHBI cojepkarh HHpopMaUHMio O HAMMEHOBAHUH JIOKYMCHTOB
(uH(bopMaLHH, cBE/ICHMIT), KOTOpble HE MPEACTaBICHBI, cojepKaT HeJIOCTOBEpHbIC H (unn)
MPOTHBOPEUHBBIC ~CBEJACHHS, ohopMIIEHBl € HApPYIICHHEM yCTaHOBJICHHBIX TpeGoBanHil),
Hanpap/iseTcs Ha - COrJacoBanue B YCTaHOBJIEHHOM  TOPSAJIKE T0CPE/ICTBOM ~ CHCTCMBI
3J1IeKTPOHHOTO JOKYMeHTo0OO0poTa.

CorjacoBaHue MpoeKTa peuieHus 00 OTKaze B mpueme AOKyMEHTOB, HeOOXOMMBIX IS
[pe/I0CTaB/ICHHS MYHUIIHITATBHON  YCIYTH, ocyulecTBaseTcss B MOPSIKE, TpelyCMOTPEHHOM
nyHkToM 3.6.3 aIMHHMCTPATHBHOTO perjiaMeHTa.

AZIMHHHCTpAaTHBHBIC  [1pOLETYPEL, yCTaHAB/IMBaeMble  HACTOAIIM IIYHKTOM,
BBITONTHSAIOTCS B ICHB TOJYYCHAA CBEICHHIT 110 ME/KBEIOMCTBEHHBIM 3aMPOCAM.

Pe3ysibTaTaMu  BBITOJIHCHAA AMHHHCTPATHBHBIX TpPOLEAYp ABIAIOTCH: JIOKYMEHTBI
(cBejieHHs), HeOOXOMMBIC JUIA TpeA0CTaBIICHUS MYHHMIIHTIATBHOH YCITYTH, TIPOCKT peteHus 00
oTKaze B pHeMe J10KyMEHTOB, HeOOX0IMMBIX JUISl ITPEIOCTaB/ICHHA MYHHMLMIIATBHOH YCIyTH.
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3.4.5. WcnoaHenue npoueayp, yKasaHHbIX B ITyHKTAX 3.4.2, 3.4.4 aAMUHHCTPAaTHBHOIO
perjiameHTa, IpH HaJHIHH TeXHHYECKOH BO3MOKHOCTH OCYUIECTBISETCS B aBTOMATHHCCKOM
peKkHME ¢ HMCIOJIb30BaHHEM ABTOMATH3MPOBAHHOH  WHGOOPMAIHOHHOH  CHCTEMBI,
npeiHa3HaYEHHOH U1 OKasaHH3 FOCY/IapCTBEHHBIX M MYHHIMMAIBHBIX yCIyr, B TOM YHCIIE C
MOMEHTA PErHCTpalUy 3asBlCHHA B COOTBETCTBHH ¢ nynkrom 2.13 aJMHHHCTPaTHBHOTO
perjiaMeHTa.

3.4.6. MakcumalbHbIi CPOK BBINOJIHECHHUA aJIMHHHCTPATHBHBIX TPOLEYp, YKa3aHHBIX B
nynkre 3.4 aJIMHHHCTPATUBHOTO perJiaMeHTa, COCTaBJIAeT AT pabounx aHei.

3.5. [ToaroroBka pesyJibrara MYHHIUTATBHON yCITyTH

3.5.1. OcHoBaHMeM Hayajla BBINOJIHCHHUA aMMHHACTPATHBHONH TPOLEIYpPBl ABIACTCAH
[OCTYIJIEHHe OT JOJKHOCTHOrO JIHIIA, OTBETCTBEHHOrO 3a HAIPaBleHHE MEKBEAOMCTBCHHBIX
3aMpocoB, /OKYMCHTOB (cBe/ieHHil), HEOOXOMMBIX UL npeaoCcTaB/IeHAs MYHHAIATAIBHOM
YCIYTH.

JIO/DKHOCTHBIM JTHIIOM, OTBETCTBEHHbIM 33 BLITIOJIHEHHE aJIMMHUCTPATHBHOMN MTPOLELYPEI,
gpasercs  HAYaIbHMK ~ OTJena  IJKHIHIIHOTO pa3BUTHS ~ YNpaBieHHs  ApXHTCKTYpbI,
rpajoCTPOMTENIBHOTO W JKHJIHILHOTO passuTHs  MICIOJIHMTEIBHOTO  KOMHTETA (nanee -
JODKHOCTHOE  JIMLO,  OTBETCTBEHHOE 33 [IOArOTOBKY  pe3yjbTaTa  TMpel0CTaBICHH
MYHHUIHMAIbHOH yCIIyTH).

3.5.2. JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 34 MOArOTOBKY pe3yJbTara MpeloCcTaBICHHs
MYHHUIHTIAIBHOH YCIyTH:

paccMarpuBacT cOPMHUPOBAHHBIH ~ KOMILIEKT  JIOKyMEHTOB. HEOOXOJIMMBIX  JUIS
Mpe0CTaBICHH MYyHHIHIATBHOH yCIyTH:

[pH BbIABJICHUH OCHOBaHMIi JUIA OTKa3za B MpPeJOCTaBICHHH MYHHIHITAILHON YCIYTH,
yKa3aHHBIX B MYHKTE 7.8.2 aMHHMCTPATHBHOTO PErIaMeHTa, MOAroTaBIHBacT MPOEKT pelIeHHs
06 oTKaze B Ipe0CTaBICHHH MYHHULHIIAJIBHOH YCITYTH;

B CJIy4ae OTCYTCTBHA OCHOBaHMil I/l OTKa3a B [IpeI0CTaBICHHA MYHHIHTIATLHOH YCIIYTH,
1peyCMOTPEHHBIX ITYHKTOM 2 8.2 a/MMHMCTPATHBHOTO PETJIAMEHTA, 110 HTOTaM paccMOTpeHUA
JIOKYMEHTOB, HEOOXOJMMBIX JULA Npe10CTaBIICHHA MYHHIIMIIQIBHOH YCITYTH, NOArOTaBIMBACT
MPOEKT MOCTAHOBJICHHS O corsiacoBaHnM 0OMeHa;

FOTOBHT IPOEKT [OCTaHOBJICHHA O coryiacopaHuu OOMeHa  JKHJIBIX NOMEIIeHUH
MYHHIHTIATBHOTO KHJIOTO (homza, Mpe/ICTABICHHBIX 110 JOTOBOPY colMaIBHOro Haiima (Janee —
TIPOEKT [IOCTAHOBJICHHA ),

FOTOBHT MPOEKT J0rosopa 00 obMeHe KMIBIMH TIOMelleHusIM (TIPHIIOKEHHE Ne 5 x
aIMHHHCTPATUBHOMY periaaMeHty).

PesyspraTaMu  BBIIIOJIHCHHS AIMHHUCTPATHBHBIX ~ Npoleayp  ABJSIOTCSH: MPOEKT
[OCTAHOBJICHHS, HANpaBJICHHbIH Ha COIIACOBAHME, IPOEKT J0roBopa 00 oOMeHe KHJIBIMH
[roMeleHHsM 00 NPOEKT peleHUs 06 oTKa3e B NMPeI0CTaBICHHH MYHHIIHIIAIBHOH YCIYTH.

35.3. CormacoBanue H  TOAINHCAHHE poeKTa  pesyjbpTara [pe0CTaBICHHS
MyHHIMIIAIBHOH  YCIyTH OCYNIECTBIIAIOTCS  3AMECTHTE/IEM HavyalbHUKAa  yNpaBICHHA
apXUTEKTYPHI, rpaj0CTPOUTEIBHOrO M SJKWIMIHOrO pa3BuTHs MCIOTHHTENIBHOTO KOMUTETA,
HAYATLHAKOM  IIPaBOBOrO  YIpaBJICHHA MCIOMHUTEBHOTO ~ KOMHTETa,  3aMECTHTEIIEM
PykopoauTens Anmnapara MCroIHHTEIbHOTO KOMUTETa, PyKOBOAHTEICM M coTHUTEIBHOTO
KOMMTETA.

[ToAroTOBIEHHBIE MPOEKThl JAOKYMEHTOB, MMEIOIIME 3aMeyaHus, BO3BpallaloTes Ha
0paboTKy NHIly, OTBETCTBEHHOMY 34 MOJAIrOTOBKY pe3yJbTara MYHHIMTIATIBHON YCIYTH. [Tocne
yCTpaHeHHs 3aMeuaHHii TPOEKT JIOKYMEHTOB MOBTOPHO mepeaaloTcs Ul COrjlacoBaHHs H
NOJANMUCaHMsL.

PykosouTe/ b VICMOTHHTEILHOTO KOMHTETA IPH PAacCMOTPEHHH MPOCKTOB JIOKYMEHTOB
npoBepsieT  COOJIOCHHE aMHHACTPATHBHOIO  perjiaMeHTa JIOKHOCTHBIMH ~ JIHIIAMH
MenomHUTeIbHOr0 KOMHTETa B 4acTH CPOKOB BBIMOJTHEHHS AIMHHUCTPATHBHBIX NMPOUETYP, HX
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HOC/Ie10BATEILHOCTH H [IOJHOTE], HATHYHS COTTIacCOBaHUH YNIOTHOMOYEHHBIX JI0/KHOCTHBIX JIHI
VICHONMHUTEILHOrO KOMUTETA B CHCTEME JIEKTPOHHOTO JIOKYMEHTO000pOTa.

B ciyuae BbIABJICHHS HapyUICHWH B 4acTH CPOKOB BBbINOJIHCHHA aJIMAHUCTPaTHBHBIX
MpoleIyp, MX MOCE0BATEILHOCTH H MOJIHOTEI PykoBojuTens MCrnolHUTETbHOrO KOMHTETA
MHULMKPYET MPHUBJICYEHHE K OTBETCTBCHHOCTH JIHIL, J0MYCTHBIIHX HapylIeHHs, B COOTBETCTBHH
¢ MyHKTOM 4.3 aJIMMHHCTPATHBHOTO PeriaMeHTa.

AJIMAHHCTpaTHBHbIE ~ TpPOLEAYPbl, ~ YCTaHABIMBACMbIC — HACTOAIIMM IyHKTOM,
BBIMOTHSIOTCS B TEYCHHE BOCBMH paboynX JHEH.

Pe3yipTaTaMy BBINOIHEHHs aIMHHHCTPATHBHBIX MPOUCAYP ABIIIOTCA: MOJIHCAHHOE
OCTAHOBJIEHHE O COT/IaCOBAHMH OOMEHA KHIBIX MOMEIICHHH MyHHIHIATLHOTO KHIIOTO donna,
MpeI0CTaBIeHHbIX 110 JIOTOBOPY COUMATEHOTO Haiima, 10roBop 00 0OMEHE KHIIBIMH ITOMEILCHASM
6o pemienue 06 OTKa3e B NPeIOCTABICHAH MYHHIMIATBHOH YCITYTH.

3.5.4. UcnoaHedue mpoueayp, yKasaHHbIX B IYHKTC 3.5.2, 3.5.3 aAMUHUCTPATHBHOIO
perjaMeHTa, NpH HalH4HH TeXHHYECKOH BO3MOXKHOCTH OCYILECTBJIACTCS B aBTOMAaTHYCCKOM
pexuMe ¢ UCIOJIb30BAHHEM ABTOMATH3HPOBAHHON  MHMOPMALMOHHOH  CHCTEMBI,
npeAHa3Ha4YCHHOH JUIs OKa3aHMs rocy/1apCTBCHHBIX 1 MYHHULHITAIBHBIX YCIYT.

MakcHMasIbHblii CPOK BBINOIHEHHS aIMHHHCTPATHBHBIX NIPOLEIYP, YKA3AHHBIX B TYHKTE
3.5. aJIMHHUCTPATHBHOIO PErjiaMenTa, COCTaB/IsAeT BOCEMb pabouux JHEH.

3.6. Bpizaua (HanpasieHHne) 3asBHTEIIIO pe3ynbTara MYHHIMIIATTBHOH yCIIyTH

3.6.1. OcHoBaHHeM Hayajla BbIITOJTHCHHS a/IMMHMCTPATHBHON MPOLEAYpbl ABJIACTCH
[OJydeHHEe JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBLINOJHEHHE  aJIMHHHCTPATHBHOH
NMpoue/yphl, IOKYMEHTa, IIOATBEPHKAAIOIIETO [peIOCTABIEHHE MyHHIMTIATLHON YCIyTH.

JI0JKHOCTHBIM JIHLIOM, OTBETCTBEHHBIM 32 BBINOJTHEHHE QJIMMHUACTPATHBHOMN MPOLEAYPH,
gBaserTcss  HAUAIBHAK  OT/JeNa OKWIHMIIHOrO  pasBUTHsS  YNPaBICHHA apXUTEKTYPBbI,
rpajioCTPOHTENBHOIO M JKHJIMIIHOIO  pasBHTHI WcnoHUTEIBHOTO  KoMMTETa (Aanee -
TIOJKHOCTHOE JIHII0, OTBETCTBEHHOE 3a BbIAATY (HarpasJieHKe) JOKYMEHTOB).

3.6.2. JI0/KHOCTHOE JINIO, OTBETCTBEHHOE 3a BBIIATY (manpapieHune) JIOKYMEHTOB:

obecreunBaeT perucTpalio U BHECCHHE CBEJICHUI O pe3yibTare Npe/loCTaBIICHNA
MYHHIMIQIBHOH YCIYrH B TOJCHCTEMY  BEACHHA JIOKYMEHTallMK  aBTOMATH3MPOBAaHHOH
uH(GOPMALIMOHHON  CHCTEMBI, npe/Ha3HAYeHHOH Ul OKa3aHHs rocy/IapCTBEHHBIX ~ H
MYHHLHMITATBHBIX YCIYT,

yapelaeT 3asBHTENs (ero MpeJCTaBUTENs) criocoboM, YKa3aHHBIM B 3asiBICHHH, O
pe3yJibTare MpejioCTaBICHMs MYHHIHNAIBHOMN YCIYTH H O BO3MOKHOCTH MOTyHEHHS pe3yJibTara
1pelI0CTaBJICHUS MYHHIHIAIBHOH YCIYIH B WcnonuuTtensHoM Komutete wid B MOLL

WcnonHeHyHe npoueayp npu HaludHH TEXHMYECKOH BO3MOXKHOCTH OCYIICCTBIIAETCS B
ABTOMATHYECKOM PEKHUME C HCTIOJIb30BAHHEM ABTOMATU3UPOBAHHOI HHOPMALMOHHOHN CHCTEMBI,
npe/iHa3HauYeHHOM JUIs OKa3aHus rocy/apCTBEHHBIX H MYHHLIMNATBHBIX yCIIYT.

AJIMMHHCTPATHBHBIE  TPOLEIYPBI, yCTAaHAB/IMBAEMble ~ HACTOAUMM  IYHKTOM,
BLINONHSIOTCS B TedeHWe OfHOro pabouero JAHs CO  JAHA MojNKcanus JIOKYMEHTa,
[IOJITBEPKAAIONIETO  [PEI0CTABICHHE (0TKa3 B TIPEJOCTaBIICHHH) MYHHIMIAIBHOH YCIYTH,
YIIOJTHOMOYEHHBIM JIOTDKHOCTHBIM JIMIIOM WUcnonuurensHoro komurtera (McnonHMTEbHBIM
KOMHTETOM).

PesysibTaTaMi  BBIMOJIHEHHA IMHHHCTPATHBHBIX npoleayp SBISIOTCS: pa3MelleHne
CBEJIeHMHl O pe3ylbTare [pe/loCTaBICHHA MYHHULMIATBHOH YyCIyrH B uH(pOpMAIMOHHBIX
cucTemax, H3BelleHue 3aspuTens (€ro [pejCTaBUTENs) O Ppe3yabTare MpPeioCTaBICHHA
MYHHIHIATBHOM YCIYTH H criocobax ero nojydeHHus.

3.6.3. Tlopsiiok BbL1AYH (HanpaBlieHnst) Pe3y/bTaTa NpeJoCTaBICHHA MYHHUIHITATBHOH
YCIIYTH:

3.6.3.1. [lpn oOpauieHnu 3asBHTEA 32 pe3ylbTaToM MYHHIUTIAIBHOH YCIyTH B MOII,
pa6otauk M®IL] Bel1a€T 3asBHTCIIO pe3yapTaT MyHHLMIIAIBHOH yCIyrH B dopme sK3emIspa
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371eKTPOHHOIO JIOKYMEHTa Ha OyMaKHOM HOCHTEJIC. [lo TpeGoBanuiO 3asBHTENA BMECTE C
IK3EMILISIPOM  JIEKTPOHHOTO  IOKYMEHTa  Ha OyMaKHOM HOCHTEJIC eMY npelocTaBseTcd
HK3EMILISIP IEKTPOHHOTO JIOKYMEHTa IyTEM €TI0 3alMCH HA ChEMHBIH HOCHTE b HHpOpMAIIMH HIIH
HATPaBJICHHs SK3EMIUIAPA SJICKTPOHHOTO JIOKyMEHTa 110 3JICKTPOHHOH 104Te B ajIpec 3asgBUTENS.
[IpH 3anmucH Ha CheMHbIH HOCHTE]b uH(OPMALN HIH HANPABICHUH SK3EMILIAPA 3JIEKTPOHHOTO
JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaB/IeH 5K3eMILISP 3IEKTPOHHOIO IOKyMEHTa Ha OYyMaXKHOM
HocHTesIe. TI0 SeKTPOHHOI ITouTe HICHTHYHOCTh TaKOro 5K3eMILIIpa IEKTPOHHOIO JIOKYMCHTA
JK3EMIUISPY IEKTPOHHOIO JIOKyMEHTa Ha GyMaKHOM HOCHTEJIE 3aBEPACTCA YIOJTHOMOYCHHbIM
COTPY/IHHKOM C HCI0JIb30BaHHEM yCHIIEHHOH KBATHUIMPOBAHHOH 2IEKTPOHHOH MOTHCH.

AJIMMHHCTpATHBHBIC  TIPOLCAYPhI, ycTaHAB/MBaeMble ~ HACTOAUIMM  TYHKTOM,
BLIMTOJIHSIOTCS B TIOPSIKE OYepeIHOCTH, B JICHD npuOBITHS 3asABUTENIA B CPOKH, yCTAHOBJICHHBIC
perjaMeHTOM padoTh! MO®LL.

PesybTaTaMi BBITOTHEHHA aIMMHHUCTPATHBHBIX MPOLEYP SBIAIOTCH: ¢ukcanus dakra
BbI@YH pe3y/bTata [MpeoCTaBICHH MYHHLHIATEHOH YCIyTH B AUC M®I], pe3yabTar
npeocTaBIeHNs MYHHIMTAIBHOM YCITYTH, BbIZIaHHBIN 3asBUTEIIIO.

3.6.3.2. Tlpu oOpaiieHin 3asBATEA 3a pe3yJIbTaTOM MYHUIIMITATBHOH yCIYTH 4epe3
PecriyGiuKaHCKuii opTail 3asBHTCHO B TWYHBIH KaGMHET ABTOMATHYECKH HalpaB/AeTes
37IeKTPOHHBIH 00pa3 I0KYMCHTa, ABIJISIIOIIErOCS Pe3y/IbTaToOM MPEJoCTaBICHI MYHHIHTIATBHOH
YCIIYIH, [IOJIMMCAHHBIH  YCHJICHHOH KBATH(HUIPOBAHHOH 3J€KTPOHHOM  TOJIHCHIO
YIIOJTHOMOYEHHOIO  JIOJUKHOCTHOTO quna MCNOJTHUTENBHOTO KOMHTCTA (UcnotHATEIbHBIM
KOMHTETOM).

AZIMHHUCTPATHBHbIC ~ TPOLCIYPEL, ycTaHaBIHBaeMple ~ HACTOAIIMAM ITYHKTOM,
BLITTOHSAIOTCS B JIEHb MOJINMCAHHS JOKYMCHTA, [OATBEPKAAIONIEr0 MPe/0CTaBICHHE (oTka3 B
[pe0CTaBIEHHH) MYHHLHNAIBHOH  YCIYTH, YINOTHOMOYEHHBIM  JIOJDKHOCTHBIM JIHLOM
WcnomuuTensroro komurera (MenoaHuTe/IbHBIM KOMHTETOM).

PesynbrataMi  BbINOJIHEHHSA aMHHHCTPaTHBHBIX MpOLEAYp SBIAIOTCS: HaIpaBJICHUE
(npelocTaBIeHue) ¢ HMCrOJb30BAHUEM PecryGIMKaHCKOrO [0pTaa 3asBUTEMO JIOKYMEHTa,
[0TBEPK/IAIONIET0  MPE0CTAB/ICHAE MYHHIMITAJIBHOR  yCITYTH (8 TOM Hucie OTKas B
MIpeI0CTaBJICHHH MYHHIHTIATBHOH YCIIYTH).

3.6.3.3. Tlpu oOpaileHHH 3asiBHTEA 34 pe3yJIbTaToM MYHUUATIANBHOH yCIyrH B
Mo aHUTEIbHBIH KOMHTET, JIOJIKHOCTHOE JIMLLO, OTBETCTBEHHOE 3a BbIIA4Y (HarpaBJIeHHE)
JIOKYMEHTOB, BblJ1aeT 3asBUTCIIO pe3yabTar MYHHIMIAIBHOH YCIyrh. [To TpeGOBaHHUIO 3asBUTEIS
BMeCTe ¢ HK3eMIIIIPOM IEKTPOHHOTO JIOKYMEHTa Ha GyMaKHOM HOCHTEIIC EMY npeoCcTaBIseTCs
AK3EeMILISP JIEKTPOHHOTO IOKYMEHTa ITYTEM ero 3arMcH Ha CbeMHbIH HOCUTE/Ib uHpOpMAaIHH HIH
HANpaBIEHHUs K3EMILIAPA 31EKTPOHHOTO JIOKYMEHTA T10 JIEKTPOHHOH TOUTE B a/Ipec 3asBUTENS.

AJMHHUCTpATHBHBIE  TPOLCIYPEL, yCTaHAB/IMBaEMble ~ HACTOAIIHM MYHKTOM,
OCYIIECTBIAIOTCS B MOPSIKE ouepesIHOCTH, B JIEHDb npubHITHS 3asBUTENS B COOTBETCTBHM ¢
[IpaBuJiaM# BHYTPEHHETO TPYAOBOTO pacnopsiaka MernonHuTenbHoro KOMMTETA.

Pe3y/ibTaTOM BBINOJIHCHHA QJIMMHACTPATHBHBIX NPOLEYp ABIAIOTCH: dukcauns paxra
BLIIAYM  pe3y/bTaTa  IpeoCTaBICHHS MyHHIIMIIAIBHOH  ycIyrd B ABTOMATH3HPOBAHHON
uH(OPMALMOHHOH  CHCTEME, Npe/HA3HAYCHHON  JU1s  OKAsaHi rocyJapcTBEHHBIX M

MYHUILHTIATBHBIX YCIIYT.

3.7. UcnpaBneHue TeXHUYECKHX onrHOOK

3.7.1. B ciyuae OOHapyXeHHI TexHUYecKol OmMOKH B JIOKyMEHTE, SBIIAIOLICMCA
pe3yJIbTaToM MYHHUIMIATLHON YCIYTH, 3aABUTE/Ib HanpasseT B WcnomHUTEIbHbIH KOMHTET:

sagpiende 00  HCIpaBJICHUH TeXHHUECKON  OIIMOKH (nprjIoKEHHE No 4 K
AIMMHHCTPATHBHOMY PErTIAMEHTY );

JIOKYMEHT, BbUIAQHHBIH 3adBUTEIO KaK pes3yibpTar MYHUIIMITATLHON yCIyTH, B KOTOPOM
COJEPKUTCH TEXHHYCCKAA ommnoKa:
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JIOKYMEHTBI,  MMeloulne  IOpHIHYECKYIO CHly, CBHACTEIBCTBYIOIIME O  HATHIHH
TeXHHYECKOH OINOKH.

3asipjieHne 00 HCITPABICHUH TeXHHYECKOi OMMOKH B CBEICHHAX, YKa3aHHBIX B JIOKYMEHTE,
ABJISIONIEMCS PE3YIbTATOM MyHHMILMIIATBHOM yCIYTH, TOAaeTCs sasBuTesIeM (YIOJIHOMOYEHHBIM
npeCTaBUTENeM) MOYTOBLIM oTrnpapjieHHeM (B TOM HHCIE C HCIIONb30BAHMEM DJIEKTPOHHOH
nouThl), MO0 Yepes Pecny0iiKaHCKUH IOpTasl WiH MOIL.

3.7.2. JIOJKHOCTHOE JIUII0, OTBETCTBEHHOE 32 MPHEM JIOKYMEHTOB, OCYLIECTB/IACT PUEM
zasisieHHs 00 HCnpaBJIeHHH TeXHHYECKOH OMMOKH, PErHCTPHPYET 3asiB/ICHHE € IPHJIOKEHHBIMH
JIOKYMEHTAMHU H TepeiaeT ux JOMAKHOCTHOMY JTHILY, OTBETCTBCHHOMY 34 00paboTKy JIOKYMEHTOB.

AJIMHHHCTpAaTHBHBIC ~ MPOLCIYPHI, yCTaHaBIWBaeMble  HACTOSIIMM ITYHKTOM,
BBINOJHSIIOTCS B TeUeHHe OJIHOTo pabodero JiHs C JaThl perucTpalyy 3asBIeHAs.

PesyiapTaTaMH  BbINOJHCHHA aJIMHHUCTPATHBHBIX TPOLEAYp SBIAIOTCS: NpUHATOE H
3aperucTpPHpOBAaHHOE  3aiBJICHHC, HampaBJeHHOEe Ha PacCMOTPEHHE JIONKHOCTHOMY  JIMILY.
OTBETCTBEHHOMY 3@ 00pabOTKY JIOKYMEHTOB.

3.7.3. JIO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 33 06paboTKy JIOKYMEHTOB, paccMaTpHBAcT
JIOKYMEHTbl M B HeIsiX BHCCCHHI {iCTIpaBiieHuil B JIOKYMEHT, SBJIAIONIMICA PE3YJBLTATOM
1peloCTaBjIeHUA MYHHIMOATLHOH  YCIYTH, OCYIIECTBIISAET IMPOLEAYPBI, npeycMOTPEHHBIC
MyHKTOM 3.5 aIMHHHCTPaTHBHOIO perjiaMeHTa, ¥ BblJaeT HCIIPaBJICHHBIH JOKYMEHT 3aABUTEIMO
(yIOJHOMOYEHHOMY Npe/CTABUTENI0) JIHYHO  TIOA pOCTIHCh C H3bSTHEM Yy 3adBUTCIH
(yrOJTHOMOYEHHOIO npe/CTaBUTENS]) OPHIHHANA JOKYMEHTa, B KOTOPOM  COJCPIKHTCAH
rexuuyeckas OMMOKa, WIH HAmpaBiseT B aipec 3agBUTENI TMOYTOBBIM OTIIPABICHHCM
(1mocpeICTBOM 3eKTPOHHON MOYTBI) MHCBMO O BO3MOKHOCTH TIOJIydEHHs JIOKyMEHTa IIpH
npeocrasienny B Opran opuriHaia JIOKYMEHTAa, B KOTOPOM COJICPIKUTCS TexHMuecKas omuoKa.

AZIMHHHCTPATHBHBIE  [POLEIYPEL, yCTaHaBJIMBaeMbie ~ HACTOAIIMM ITYHKTOM,
ppITONHSIOTCS B Tevenne 18 pabounx JHeil mocse OOHapyXKeHHUs TeXHUYECKOH OIIMOKH HIH
[IoJTydeHHst OT J11000r0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHHS O jomyIeHHoi ommbKe.

Pe3ynpTaTaMi  BBINOJHCHHA AJIMUHHCTPATHBHBIX TIPOLEYp SABIAIOTCH: BbIIAHHBIH
(HanpapJieHHbIH) 3aABHTEIO JIOKYMEHT.

4. Tlopsiiok 1 GOpMBI KOHTPOJIA 38 Ipe10CTaB/ICHHEM MYHHIIMTIAIbHOH YCIYTH

4.1. Tlopsa 10K OCylIeCTBICHHS TEKYLIETO KOHTPOIS 32 COOMIOICHHEM H HCIIOTHEHHCM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JHIIAMH [10J10/KeH M AIMHHHCTPATHBHOTO PErIaMCcHTa i
MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, yCTaHaB/IMBAIOIIMX Tpe6oBaHus K MPE/IOCTABICHAIO

MyHULMIATBHOH YCITYTH, 8 TAKKE pUHATHEM HMH pereHHH

KOHTPOIIb 32 MOJIHOTO#H H Ka4eCTBOM Tpe/IoCTaB/ICHM MYHHIIMTIATBHO# yCIIyTH BKIIOHACT
B cebs BbIBJIEHHE M YCTPAHCHHE HapylIeHHi MpaB sasgBUTENCH, MPOBEJICHHE IPOBEPOK
cOBIIIOIEHHs TIPOLIE/lyp [PEA0CTaB/ICHHA MYHUIMITATBHOH YCIYTH, IOJArOTOBKY pelieHui Ha
neiicTBus (Ge3/eiicTBHE) JOJPKHOCTHBIX JIMIL OPraHa MECTHOTO camoyTpaBJIeHHUs.

dopmaMi  KOHTPOJL 33 coBImoIeHHEM HCTIOJIHCHHA aJIMHHHCTPATHBHBIX TNPOLEAYP
ABJIAIOTCA:

1) npoBepka H cornacopafie  IPOCKTOB  JIOKyMCHTOB no  MpejoCTaB/ICHUIO
MYHHIHTATBHOMN YCITyTH:

2) NpOBO/IMMBIC B YCTAHOBJIEHHOM MOPAIIKE NPOBEPKH BEJICHUA N1€JI0NTPOU3BO/ICTBA;

3) npoBejeHue B YCTAHOBJICHHOM  TOPSJIKE KOHTPOJIBHBIX TTPOBEPOK co0moaeHH!A
nporeyp NpeoCcTaBICHHs MYHHIMNAIBHOH YCIyTH.

B 1es1six TEKYIero KOHTpoJis HCTIONIB3YIOTCS CBEJICHHS, HMEIOIHMECH B 371eKTpoHHOM 0ase
LAHHBIX, CTy/KeOHas KOPPECTIOHICHIIHA, ycTHas ¥ MAChbMEHHAs urdopMaIs J10DKHOCTHBIX JIHLL
OCYIIECTBIIAIOMNX BHITIOJIHEHHE  AJIMHHHCTPATHBHBIX mpoueayp, — AKypHaibl yyera
COOTBETCTBYIOLIMX IOKYMEHTOB H JpyrHe CBE/ICHHUS.
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JUiss  OCyUIeCTBICHHMs KOHTPOJA 34 coBepiieHHeM JIEHCTBHA TMpPH [pea0CTaB/ICHHH
MYHHIMIAIBHOH YCIYTH H NPUHSTAH PELICHHH PykoBoautesnio VICnoIHUTEILHOTO KOMHTETA
IPe/ICTaBISIOTCS CIPABKH O pesyjibTarax NpeA0CTaBIeHU MYHHIMIIATILHOH YCIIYTH.

O coyyasx M TpUYHHAX HapyHICHHA CPOKOB, T0CIEI0BaTe/IbHOCTH 1 coaepKaHus
aJIMHHHCTPATHBHBIX NPOLEYP JIOJDKHOCTHBIE JIHIIa HEMEJUICHHO unpopMupytoT PykoBoauTes
MCIIOMHUTEIBLHOTO KOMHTETa, a TaKkKe NMpeANPHHUMAIOT CPOYHBIC MEpbI O yCTPaHEeHUIO
HapyleHHH.

Texkymuii KOHTPOJIb 32 coBIOIEHHEM T10CTIeI0BaTEIbHOCTH JeHCTBHH, ONPE/ICICHHBIX
aJMHHHCTPATHBHBIMH  TIpOLEypaMH 110 Npe0CTaBICHUIO MYHHIMNAILHOH  YCIIYTH,
OCYIIECTBJIACTCS 3aMECTHTEIICM PykoBoauTess VICHOIHATEILHOTO KOMHTETA, OTBETCTBCHHBIM 34
opraiu3aimio pabotkl Mo npeloCTaBICHHIO MYHHIMIATEHOH YCIyTH, HaualbHHKOM orzena
SKHTHIIIHOTO PA3BUTHS yTIPaB/IeHHs apXHTCKTYPEI, Irpaj0CTPOUTEILHOIO H KHITHIIHOTO pasBHTHA
MCIIOJIHUTEILHOTO KOMHTETA, OCYINECTBIAIOMIEro opraHu3aiuio paboThl Mo Npe10CTaBICHHIO
MYHHIMTATLHON YCIYTH.

[TepeyeHb JOKHOCTHBIX JIHIL, OCYLIECTBIIAIOIINX TeKyIIM# KOHTPOJIb, YCTAHABIMBACTCA
[10JI0YKEHHUSIMH O CTPYKTYPHBIX [0/1pa3/ICICHAAX MCIOIHATEIBHOrO KOMHTETA | IOJDKHOCTHBIMH
HHCTPYKIHAMH.

4.2. HOPSUIOK H nepnommnoc*rb OCYIIECTBJICHHA [TAHOBBIX 1 BHEIJIAHOBBIX IpOBEPOK MOJIHOTBI
H KadecTBa ﬂpeﬂOCTaBHeHHH \i)/HHU.HHaJ‘leOﬁ YCJIYTH, B TOM YyHCJIe NOPAI0K H (1)0pr]
KOHTPOJIA 34 MOJIHOTOM ¥ Ka4eCTBOM HpeﬂOCTaBHCHHH M}’HHHHH&HI:HOFI YCIIyTH

4.2.1. KoHTpo:h 32 NOJIHOTOH U KaueCTBOM npeloCTaBjIeHHs MYHHUIHIAILHOH YCITYIH
ocymiecTisiercs B hopmax:

1) npoBeeHHs TPOBEPOK:;

2) paccMOTpeHHs ka100 3asBUTENiCH Ha JCHCTBHS (Ge3neiicTBHE) McnoaHuTeNBbHOTO
KOMMUTETA, & TAKKE JODKHOCTHBIX JIMIL, MyHHIHIAILHBIX CITy’Kalux.

42.2. B neisx OCyIEeCTBIEHHS KOHTPOJA 32 [OJIHOTOM M KayeCTBOM Ipe0CTaBJICHHSA
MYHHIIMNAIBHOH yCIyrd TPOBOASTCA [UIaHOBble ¥ BHerUiaHospie Mposepkd. Ilopsiok H
NEPUOMYHOCTh  OCYIIECTBIICHHA [UIAHOBGIX TPOBEPOK YCTAHABIMBACTCSH ILIAHOM paboTsl
WenonauTesHoro komurera, [1pi mpoBepke MOTYT paccMaTpHBaThCsi BCE BOMPOCHL, CBSI3aHHBIC
C Ipe/I0CTABJICHHEM MYHHIHNATBHOH YCIYTH (KOMIUIEKCHBIE ITPOBEPKH ), HIIH OTJIE/IbHBIA BOITPOC,
CBA3AHHBIH C MPeJIoCTaBICHHEM MYHHIMTAIBHOH YCIIYTH (TemMaTHYECKHE nposepky). IIpoBepka
TaKKe MOKET POBOANTHCS 11O KOHKPETHOI kaJio0e 3adBUTeIIs.

4.2.3. BHeIlaHOBBIE TPOBEPKH NMPOBOAATCH B CBA3M C TPOBEPKOH yCTpaHEHHs PaHCC
BBISB/ICHHBIX HAPYIIEHHH aIMHHACTPAaTHBHOIO peryaMeHTa, a TakKe B CIyHae noryeHHA Kanob
jasiBUTEIEH Ha JICHCTBUA (Ge3ieiicTBHE) M CcrnoMHUTEIBHOTO KOMUTETA, TAKKE JIOJDKHOCTHBIX JIMIL,
MYHHIMIIATBHBIX CITY/KAHX.

4.2.4. Pe3ynbTaThl IPOBEPKH ohOpMIISFOTCS B BUJIC aKTa NPOBEPKH, B KOTOPOM
yKa3BIBAIOTCA BBIABICHHbIE HEIOCTATKH H TIPEJUIOKEHHUs 110 HX YCTPAHCHHIO.

4.3, OTBETCTBEHHOCTH JOJKHOCTHBIX JIHLL OpraHa, [1PeI0CTABIISIOLIETO MYHHIUTIAJIBHYIO
yCIIyry, 3a peteHus u neiictsus (6e3/eiicTBAE), TPHHAMACMBIC (ocylIecTBISEMBIE) HMH B XOIIE
npe10CTaBIeHNA MYHHIHNAIBHOR yCIayTH

[lo pesyabTatam MpOBCJACHHBIX NpOBEpPOK B Cilyyae BBIABICHMS HapylIeHHH IpaB
sasBUTeCH BHHOBHBIC IMUA TPHBICKAIOTCH K OTBETCTBEHHOCTH B COOTBETCTBHHM C

3aKOHO1aTebCTBOM PoccHiicKoH deiepalluy.
PykosoauTellb McrnonHATeIbHOTO KOMMTETA HeceT OTBETCTBEHHOCTD 3d HECBOEBPEMEHHOE

paccMOTpeHHe 3asBJICHHH.
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Jamectutens Pykooautens VICnoJHHTENLHOTO KOMHTETA HeceT OTBETCTBEHHOCTH 3a
HecBOEBpeMEHHOE M (MiM) HeHajiexKaiee BEINIOHEHHE aJAMHHMCTPATUBHBIX JICHCTBHIA,
yKa3aHHBIX B pa3jielie 3 aIMHHHCTPATHBHOIO perjiaMeHTa.

JIO/KHOCTHBIE M@ M WHBIE MYHHIHIAIbHBIC clyKallue 3a peleHHs H JICHCTBHSA
(Ge3neiicTBrE), NPUHHMACMbIC (OCylLIECTBIsSEMbIE) B XOJIE MPEAOCTABICHHSA MYHHIUITATBHOM
YCJIYTH, HECYT OTBETCTBEHHOCTD B yCTaHOBJICHHOM 3aKOHO/IaTEe/IbCTBOM TOPAJIKE.

4.4. Tlono/KeHHs, XapaKTepu3ylolue TpeboBanus K NOpsIKY U dopmaM KOHTpOIIA 3a
MpeIoCTaBIeHHEM MYHHMIMTIATEHON YCITYTH, B TOM YHC/IE CO CTOPOHBI rpazkaH, UX
00BbeIMHEHHH U OpraHu3alui

Kontposib 3a mpeoCTaBICHHCM MYHHIMNAIGHOR YCIyrH €O CTOPOHBI TPAK/IaH, HX
0O beIMHEHHI ¥ OpraHk3aliii, OCYILECTBIACTCS MOCPE/ICTBOM OTKPBITOCTH JIEATEIbHOCTH Oprata
MECTHOTO CaMOyTpaBIeHHs IPH NPEIOCTABICHHH MYHHIHNATBHON YCIYTH, TOJIy9eHHA TOJIHOH,
aKTyaJbHOH U 0CTOBEPHOH HHPOpPMALHHU O MOPAAKE pe/IOCTaBICHUA MYHHUIIMNAJIbHOH YCITYTH
1 BO3MOYKHOCTH J10CY/1e0HOTO pacCMOTpEeHHA obpamienuit (3kano6) B Mpouecce NpeoCTaBIeHHA
MYHHIIMNIAIbHOM YCITYTH.

5. JlocyeOHblii (BHECY1e0HbII) MOPSIOK 06sKaIOBaHMs PEICHHIT 1 IeHCTBHIH (be3elicTBUA)
oprana, IpeI0CTaB/ISIOIEr0 MyHHIMIATLHYIO yCIYTY, MHOTO(YHKIIHOHAIBHOTO LEHTPa
npe0CcTaBlIeH s TOCY 1apCTBEHHBIX 1 MYHUIMNAIBHBIX YCIYT, OpPraHn3allii, ykasaHHbIX B
yactd 1.1 crarbu 16 MenepalibHOTO 3aKOHA No 210-d3, a TaxKe HX JOJKHOCTHBIX JIHIL,
MYHHIMIIATBHBIX CITyKalX, pPabOTHHKOB

5 1. 3asBuTENM MMEIOT NpaBo Ha OOKaloBaHHE B jocyneGHOM TOpsiIKE pelIeHUH H
neiicTauil (Ge3elicTBHs) Opraa, MpeioCTaBIAIoMEro MYHMIHNIATBHYIO YCIYTY, J0JDKHOCTHOTO
MW@ OpraHa, MpeloCTaBiIsIoNIEro MYHHIMIAILHYIO yCIyry, MYHHIHMIQIBHOTO CIYXKallero,
PYKOBOJMTENS OpraHa, NpeioCTaBIAIoUIero MYHHIHNAILHYIO YCIYTY, MHOTO() YHKITHOHATBHOT'O
1eHTpa, paboTHIKa MHOrO(QYHKIHOHAILHOIO LEHTPA, OpraHu3alfii, NpelyCMOTPEHHBIX 9aCcThIO
1.1 cratey 16 ®enepanbHOro 3akoHa Ne 210-®3, a Takxke HX pabOTHHKOB.

3asBHTEIb MOKET OOPATHTBCS C JKaloOOM, B TOM YHCIIE B CJICAYIOUINX cirydasx:

1) HapylIeHHe CPOKa PerucTpaluy 3anpoca o NpeIOCTABICHHH MYHHUIMIIATbHOH YCIAYTH,
3anpoca, yKa3aHHoro B CTaThe 15.1 denepanbHOro 3aKkoHa Ne 210-D3;

2) HapylleHHe CpoKa IpeoCTaBICHHA MYHHIMIATBHOH YCIYTH. B ykazanHOM ciyvae
nocynebuoe (BHecynebHoe) o6KaIOBaHMe 3aABATENEM DEIICHHH H ACHCTBUH (6e3neiicTBUsA)
MHOro(YHKIUMOHAILHOTO 1IEHTPa, paGOTHMKA MHOTO(QYHKIMOHAIBHOTO LEHTPA BO3MOKHO B
cjiyyae, €cjii Ha MHOTO(YHKIIHOHAIBHBIH LIEHTP, PCHICHAS H neiicTus (6e3jelicTBHE) KOTOPOTO
06KAITYIOTCA, BO3/I0KeHa (GyHKIHS 110 Ipe0CTABICHHIO COOTBETCTBYIOLIHX MYHHIHIIATbHBIX
yCIIyr B OJTHOM 00BeME B MOPSIIKE, ornpeJe]ICHHOM YacThio 1.3 crateu 16 @enepanbHOTO 3aKOHA
Ne 210-D3;

3) tpeGoBanue y 3asBHTENS JIOKYyMEHTOB win uHdopmannu MO0 OCYIICCTBICHHA
JlefCTBU, TPEICTABIEHHE WM OCYIIECTBICHHE KOTOPbIX HE NpeayCMOTPEHO HOPMATHBHBIMH
[PaBOBBIMH AKTaMH Poccuiickoii deiepalni, HOPMaTHBHBIMH TPABOBLIMH akTamu PecnyOnuKH
Tarapcran, MyHHLMNAILHBIMA TIPABOBBIMH aKTaMH JUIs [IPEJIOCTaB/ICHHS MYHHIHITAIbHOH
YCIIYTH;

4) orka3 B TpHeMe JIOKyMCHTOB, [pejoCTaBIeHHE KOTOPBIX  MPEeayCMOTPEHO
HOpPMATHBHBIMH I[IPaBOBBIMH aKTaMH Poccuiickoii (deaepalyy, HOPMATHBHBIMH MPABOBLIMH
axtamu PecrniyGmuku Tarapctad, MyHHUHIATLHBIMH NPaBOBBIMH aKTaMH JUIS TPELOCTaBICHAA
MyHHUIIMITABHOM YCITyTH, Y 3aABUTEII,

5) oTka3 B NpelOCTaBJICHHH MYHHLMIAIBHOH YCIYIH, €CIH OCHOBAHHA OTKaza He
npejlycMOTpenbl (eaepaibHbIMH 3aKOHAMH M NPHHATEIMH B COOTBETCTBMHM € HHUMH HMHBIMH
HOPMATHBHBIMH  NPABOBBIMH  aKTaMH Poccuiickoii  ®esepaunn, 3akOHaMH M MHBIMH
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HOPMATHBHBIMH NpaBoBbMi akTamu Pecnybimku TarapeTan, MyHHIHMIATbHBIMH TIPABOBBIMH
aktamiu. B ykazanHoM cirydae jocy/1e0Hoe (BHECY/1eOHOE) 00XKaNIOBaHHE 3asBUTENIEM PELICHAH H
neiicTBuil (Ge3zeiicTBHs) MHOroQYHKIHOHATBHOTO LEHTPa, padoTHHKA MHOro()yHKIITHOHAJILHOTO
LleHTpa BO3MOKHO B C/Tydae, eCiH Ha MHOTO(YHKIHOHAIBHBIH LEHTP, PelICHH:A M neicTBUs
(GesneiicTBHE)  KOTOpPOro  OOXKaIyIOTCH,  BO3JIOXKEHA GyHKIMS 10 IPEJOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYT B [IOIHOM 00beMe B OPA/IKE, ONPE/C/ICHHOM HacThio
1.3 cratbu 16 ®eepaibHoro 3akoHa Ne 210-®3;

6) 3atpeboBaHue ¢ 3aABUTEIS NPH NPEIOCTABJICHHH MYHHLMNIBHON YCIIYTH IJIaThl, HE
MpeJyCMOTPEHHOW ~ HOPMATHBHBIMH  [IPABOBBIMH  aKTaMH Poccuiickoit ~ Penepanuu,
HOPMATHBHBLIMH NpaBoBbIMH akTamu Pecnybmukn Tarapcrad, MyHHIMNAIbHBIMA TPaBOBLIMU
aKTaMH;

7) OTKa3 OpraHa, NpeJAOCTaB/IAIOIIEr0 MYHHIHNATbHYIO YCIYTy, J0UKHOCTHOTO JIHIA
oprama, IpeJ0CTaB/IAIONEro MYHHIHMNAILHYIO YCIVTY, MHOTO(GYHKIIHOHAIIBHOTO  LIEHTpa,
pabOTHHKA MHOTOQYHKIHOHAILHOTO LEHTPA, opraHM3aiuiif, NpeaycMOTPEHHBIX 4YacTpio 1.1
cratby 16 ®enepanproro 3akona Ne 210-M3, win ux pabOTHHKOB B HCNIPABJICHHH JIOTYIICHHBIX
UMM OIeYaToK M OMMOGOK B BbLIAHHBIX B PE3yJIbTarTe NMPE0CTaBIeHAs MYHHIMTIANTLHOH YCIyTH
JIOKYMEHTax 1100 HapyllleHHe YCTaHOBICHHOrO CPOKa TakHX WcIpasieHuid. B ykazaHHoMm ciiydae
nocyaebHoe (BHecyaeOHOE) 00KaTOBaHHE 3asBUTEIICM pemennii u jeiictuil (GesnelicTsis)
MHOTO(GYHKIHOHATBHOTO 1eHTpa, paboTHHKA MHOTO(YHKIIHOHAJIBHOTO LEHTpa BO3MOXKHO B
clydae, eciii Ha MHOrO(QYHKIMOHAIBHBIA HEHTP, PEIICHHS H neiictsusa (Ge3nelicTBue) KOTOPOro
063KanyIOTCs, BO3IOKeHa (YHKIHMS MO MPEIOCTABICHHIO COOTBETCTBYIOIMX MYHUIHIATbHBIX
YCIJIYT B [IOJHOM 00beMe B IOps/IKe, ONPEICICHHOM HacThbIo 1.3 craten 16 @eaepaibHOrO 3aKOHA
Ne 210-D3;

8) HapyIIeHHe CPOKa WIIH TOPSIKA BbIAAYH JOKYMEHTOB 110 pe3y/ibTaTaM NPE/lOCTaB/ICHHA
MYHHIMNAIBHOR YCIYTH!

9) NPHOCTAHOBICHHE IPEJOCTABJICHAS MYHHIHMIAILHOH YCIYrH, €CIH OCHOBaHMA
NPHOCTAHOB/ICHUS HE NPETYCMOTPEHBI (he/iepaibHbIMK 3aKOHAMU H IPHHATHIMHA B COOTBETCTBHH
¢ HMUMH WHBIMH HOPMATHBHBIMH MPaBOBBIMH aKTaMH Poccuiickoit denepanuu, 3aKOHaMH H
MHBIMH HOPMATHBHBIMH IPABOBBIMH ~@KTaMH Pecniybmku  TaTapcrad, MyHHIMIATIbHBIMHA
IIpaBOBBIMH aKTaMH. B yKazaHHOM ciyyae nocynebnoe (BHecynebnoe) 00KanoBaHne 3aABUTEIICM
pemieHuii M JAeHCTBH (Ge3neiicTBHs)  MHOTOQYHKIHOHAJIBHOIO  HCHTPA, paboTHHKA
MHOTO(YHKIHOHAIBHOTO 1IEHTPa BO3MOKHO B Ciydac, €Ciii Ha MHOro(YHKIHOHAIBHBIH LEHTD,
pemenus M jeiicTBua (Ge3eHcTBHE) KOTOPOro oOKaTylOTCsl, BO3JIOKeHa (QYHKIHS 110
Mpe/IOCTABICHHIO COOTBETCTBYIONIMX MYHHIMTANBHBIX yCJIyT: B MoJIHOM 00beMe B TOPSJKE,
orpeie/IeHHOM 4acThbiO 1.3 crateu 16 desepaibHOro 3aKkoHa Ne 210-D3;

10) TpeGoBanue y 3asBUTENS IPH NPEI0CTABICHHH MYHHLHNATBHON YCIIYIH JIOKYMEHTOB
win uHbopMalMM, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTbL KOTOPBIX HE YKa3bIBAIHCh TIPH
[epBOHAYAIBHOM OTKase B INpHeME JOKYMEHTOB, HEOOXOJMMBIX JUli  IPEJOCTaBJICHHUA
MYHHIMIAIBHON yCayru, 1Mo B MpefocTaBieHHH MYHHIMIIATEHON YCIIYTH, 32 HCKIIOYEHHEM
CJly4aeB, MPelyCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 ®exepansHoro 3akona Ne 210-@3.
B ykaszaHHOM ciydae JoCyjeOHoOe (BHecyaeOHOe) oOKanoBaHHE 3asBUTE/ICM pelieHud |
jeitctBuii (6e3aeiicTBus) MEOrOQYHKIIHOHAILHOTO LCHTPA, pabGoTHHKA MHOTO(YHKIIHOHATBHOTO
[IEHTpa BO3MOXKHO B Cjly4ae, €ClIM Ha MHOrO(YHKIMOHAIBHEIH NEHTP, PELICHHA W JICHCTBHS
(Ge3neiicTBHe)  KOTOpOro — o0XkanmyroTcs, — BO3JIOKEHA dyHKIMS 10 [PEIOCTABIICHHIO
COOTBETCTBYIOIIMX MYHHIMNAIbLHBIX YCIIYT B IIOJTHOM oObeMe B IIOpsi/IKe, ONPe/IEJICHHOM 4acThio
1.3 crathu 16 ®enepansroro 3akona Ne 210-@3.

52, Yanoba nojaercs B MAChMeHHOH dopme Ha OyMaKHOM HOCHTEIE, B 3JIEKTPOHHOM
dopme B OpraH, NpeJOCTABISIONNA MyHHIMIATbHYIO YCIYTY. MHOrO(YHKLHOHAJIbHBIH LEHTP
6o B COOTBETCTBYIOUMI OpraH TOCYAapCTBEHHOH BJACTH, ABJIAIOINMHCS  yupeuTeIeM
MHOTOMYHKIHOHAIBHOTO LeHTpa (aanee - yYPEAHTEIb MHOTO(QYHKIIMOHAIBHOTO  IIEHTPA),
a TaK)Ke B OpraHu3alluM, IPeyCMOTPEHHBIC HACTbIO 1.1 craten 16 ®enepalbHOro 3aKoHa
Ne 210-®3. Kanobpr Ha peuieHHs H JIGHCTBHS (GesneiicTBHE) PYKOBOAMTEJS oOprasa,
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HPeIOCTABNSIONIEr0 MYHHIMIAIBHYIO YCIYTy, NOJAIOTCA B BBILLIECTOAIINI OpraH (1pH €ro
Ha/IMUMK) JMGO B CIIydae ero OTCYTCTBHS pacCMaTpHBAIOTCS HEMOCPEACTBEHHO PYKOBOJIHTENIEM
opraHa, NpeJ0CTaBIAIOMEro MYHULMIANBLHYIO YCIyry. XKanoO6sl Ha pelieHHst W JEHCTBHS
(Ge3neiicTBue) pabOTHHKA MHOTO(QYHKIHOHAIBHOTO LICHTPA [OJAI0TCS PYKOBOJMTEO 3TOr0
MHOTO(QYHKIIHOHAJIBHOTO  LEHTPa. Wano6sl Ha pemenus M jefictus  (GeszedicTBe)
MHOTO(YHKIMOHATBHOIO LEHTPA MOJAIOTCS yIpEUTEIO MHOTO(QYHKIIMOHAILHOTO LEHTpa WA
JOKHOCTHOMY JIMIly, YIIOJHOMOYEHHOMY HOPMAaTHBHBIM IpaBOBBIM -~ aKTOM PecnyOiuku
Tarapcran. JKanoObl Ha pelieHus H neiicTeust (Oe3aeiicTue) PabOTHUKOB OpraHH3alMi,
[peaycMOTPeHHBIX yacTbio 1.1 cTaThu 16 ®enepansroro 3akona Ne 210-®3, nonarores
PYKOBO/IMTEJISIM 3THX OpraHH3alii.

Kanoba Ha pemeHus M ACHCTBHA (Ge3zeficTBHE) OpraHa, MPeaOCTaBIAIOMIEro
MYHHIHIQTBHYIO YCIYTy, JOKHOCTHOTO JIHIa OpraHa, NMpe/ocTaBIsiomero MYHHUITHTATBHYIO
yeayry,  MyHHUMIAIBHOTO — CIYKallero, — pYKOBOAWTENA  OpraHa, NpeI0CTaBIISIONIETrO
MYHHIMIAIBHYIO YCIYTY, MOXKET ObITh HarpasjieHa M0 IHOUTe, yepe3 MHOTO(QYHKIIHOHATbHBIH
LIEHTP, € HCNOJIb30BaHHEM nH(OPMAIMOHHO-TEICKOMMYHHKAIIHOHHOH  CETH «HTepHeT,
o(HIMATLHOrO caiiTa oprana, NpeA0CTaBsIOMEro MyHHIHNANEHYIO yeayry, Enunoro noprana
mmbo Pecny0inMKaHCKOro rnoprana, MH(MOPMALIMOHHOHN CHCTEMBI A0CY1eOHOTO o0xaloBaHus, a
TaKkKe MOKeT ObITh PUHATA IPH JIAYHOM [IPHEME 3aABUTCIIA. Kanoba Ha pelieHus U JEHCTBUA
(Ge3neiicTBHe) MHOrOQYHKIIHOHAIBHOIO LICHTPA, paboTHHKA MHOTOQYHKIMOHAIBHOIO UEHTpa
MOJKeT  OBITH  HanpaeleHa 10  moyre, € HCHOJL30BAHHEM uH(pOpMaMOHHO-
TeJIeKOMMYHHKAIMOHHO#H ceTH «VIHTepHeT», oHUIHMATBHOTO caliTa MHOTOQYHKUHOHATLHOIO
nentpa, Eaunoro noprana snmbo PecnyGIMKaHCKOTO mopTana, MHPOPMAUHMOHHOH CHCTEMBI
nocy1e6HOr0 00KanoBaHus, a TAKIKE MOXKET GBITH NMPUHATA NPH JMYHOM MpHEME 3asBHTEIS.
Kanoba Ha peleHus U JAeHCTBH (6e3neiicTBHE) OpraHU3aUMi, MPEYCMOTPEHHBIX HACTHIO 11
crateu 16 ®eepanbhoro 3akona Ne 210-®3, a TakKke nx paGOTHUKOB MOKET ObITh HalpapjeHa
[0 10YTe, C HCIOJIb30BAHHEM uH(OPMAIHOHHO-TEIEKOMMYHHKALIMOHHOH  CETH «HaTepHETY,
O(HMIMATEHEIX CANTOB 3THX OpraHu3aIui, Exunoro noprania 6o PecryOikanckoro nopraia,
4 TaKKe MOKeT OBITh PUHSATA NIPH JINYHOM NpHEME 3asBHTCIIA.

5.3. Kanoba n0ipKHA COJACPKATD:

1) HaUMEHOBAHUE OpraHa, NPeJOCTaBIISIONIEro MyHHIHIIAILHYIO YCIVTY. JIOJKHOCTHOIO
JIMLIA OpraHa, NPeI0CTaBIAIOMIEero MyHHIHTIATBHYIO yCIyTY, 60 MYHHLIMIIATBHOIO CIIYXkKallero,
MHOTO(YHKIIMOHAIBHOTO 1IEHTPa, €ro pYKOBOMMTEd H (unu) paboTHHKA, OpraHH3alH,
npeycMOTpeHHBIX 4acThio 1.1 cTaThu 16 ®deaepanbHoro 3akona Ne 210-®3, ux PYKOBOJHTEJIEH
u (nin) pabOTHHKOB, PELICHUSA U neiicTBust (6e3/1eHCTBIE) KOTOPBIX 00XKATYOTCH;

2) haMHIIHIO, MMsi, OTYECTBO (IOCIEAHEE - IIPH HATMYMHK), CBEJIEHHS O MECTE KUTEILCTBA
3asBHTENIs - QU3HYECKOTO JIHIa MO0 HANMEHOBAHHE, CBEACHUH O MeCTe HaxOXJICHHs 3asBUTEIs
- JOpMIMYECKOro JMua, a Takke HOMEP (HOoMepa) KOHTaKTHOro TejedoHa, anpec (aapeca)
31eKTPOHHOM MOYTHI (IIPH HATHYHH) H OYTOBBIH a/Ipec, MO KOTOPBIM JIOJDKEH OBITh HANpPaB/IcH
OTBET 3asBUTEIIO;

3) ceemeHuss 00 OOKaIyeMbIX peHICHHAX H neiictBusix (Oe3nelcTBMM) Oprasa,
[Pe/I0CTABIISIONIErO MyHHIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OPTaHa, MpeoCTaBISIOIero
MYHHIHIATBHYIO YCIYTY, 100 MyHHUHIATLHOTO iy XKaliero, MHOroyHKIHOHATIBHOTO LEHTPA,
paGoTHHKa MHOrOQYHKIIHOHAILHOIO HLEHTPA, OpraHu3aluii, NpelyCMOTPEHHBIX YacThio 1l
cratbi 16 deaepanibHOIo 3aKOHA Ne 210-®3, nx paGOTHHKOB;

4) I0BO/IBI, HA OCHOBAHMH KOTOPBIX 3afBHTE]Ib HE COIIACCH € pelleHHeM M JIEHCTBHEM
(GesneficTBHEM) OpraHa, IpelOCTaBIAIONIEro MYyHHIHNATLHYIO yeayry, JOJKHOCTHOTO JIMIA
oprana, MpeiOoCTABISIONIEro MYHHIHIATIBHYIO yeayry, Ju60 MYHHIHMIAIBHOIO CIyKallero,
MHOTO(QYHKIIHOHAILHOTO IEHTPa, paGOTHHKA MHOTO(YHKIHOHATIBHOTO LEHTPA, OpraHu3alui,
Npe/lyCMOTPEHHBIX 4aCThIo 1.1 crarbu 16 MenepanbHoro 3akoHa Ne 210-®3, ux pabOTHHKOB.
3asBUTEIEM MOTYT OBITH IPEJICTABIICHBI IOKYMCEHTRI (1M HAJIMYHH), TOATBEPIKIALOLIHE 10BO/IbI
3agBHTENS, JIMO0 HX KOIIHH.
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5.4, TlocTynuBiias sxan06a MOIEKHT PErucTpalu B CpOK He 1o3jHee pabouero JHA,
CIeYIOIIErO 3a JIHEM MOCTYILICHHA.

5.5. YKanoba, nocrynupuias B opra, MpeoCTaB AN MYHHLUANAILHYIO YCIyTY,
MHOro(YHKIHOHATbHBIH LUCHTP, yupenTeIio MHOTO(YHKIIMOHAIBHOTO LICHTPA, B OpraHu3alnH,
1pe1yCMOTPEHHBIE HaCThIO 1.1 crathu 16 @enepanbHOro 3aKOHaA No 210-®3, 1160 BbINIECTOAIINHA
opraH (npH €ro HAIMYHH), TIOJUIEKHT PaCCMOTPEHHMIO B TeyeHHe TATHAMIATH paboumux JHeH co
Hs ee perucTpammu, a B CIydac obskanioBaHUs OTKasza Oprama, 11pe 10CTaBIISIOIEr0
MYHHLHTIATIBHYIO YCIYTY. MHEOro(yHKIHOHATBHOrO UCHTPA, OpraHu3alMi, MpeyCcMOTPeHHBIX
yacthio 1.1 cTaThi 16 denepanbHOTO 3aKOHA Ne 210-®3, B mpreMe JIOKYMEHTOB Y 3asBHTCIIA mmbo
B MCIPABJCHUM JOMYUICHHBIX omeyaToK M OWIMOOK MM B cirydac obKaoBaHKs HapyHmICHAA
yCTAHOBJIEHHOTO CPOKa TaKX ycTpaBieHnii - B TEUCHHC ILTH pabounx jHei co aHA €€

perucTpannt.
5.6. Tlo pesynbTaTamM paccMOTPEHHA sKa100B1 TPUHAMAETCS OJHO M3 c1e1yIOHnX
pelLeHHi:

1) xanoba ynoieTBOpsieTCH, B tom uucie B Qopme OTMEHBI NPHHATOIO peneHus,
pcnpaplieHus J0NYyIICHHBIX oneyaToK M OIHMOOK B BBIIAHHBIX B pe3yibTaTe IpeoCTaBICHHA
MYHHIMAJIBHOH yCIyTH JOKyMeHTax, BO3Bpara 3asBHTCIIO JICHEeKHBIX CPEJICTB, B3MMAHHE
KOTOpBIX HE MPeayCcMOTPEHO HOPMATHBHBIMH TPABOBbIMH axtamMu Poccuiickoit @enepanni,
HOPMATHBHBIMH [IPaBOBBIMH aktamu Pecrnydnuku TarapcraH, MYHHIMIIATBHBIME TIPABOBbIMH
aKTaMHM;

2) B YJIOBJIETBOPEHIH 7Ka100B1 OTKa3bIBACTCA.

He mo3aHee [Hs, CIeAyIOMEro 3a JAHEM TPUHSATHS PELICHHs, YKa3aHHOTO B HACTOAILIEM
MyHKTE, 3asBUTE/IO B HCHMEHHOH (opMe M 10 JKEJIAHHMIO 3adBHTELA B neKkTpoHHOl dopme
HarpasjseTcs MOTHBHPOBAHHbII OTBET O pe3ylbTaTax paccMOTpEHHs Kas100bl.

5.7. B cayuae npu3HaHHs kano6pl noUIesKaniel y10BJIETBOPCHHIO B OTBETE 3asBUTENIO O
pe3y/ibTaTax paccMOTPEHHA xanobpl jaetcs MHpopManms O NEHCTBUAX, OCYIIECTBIISEMBIX
OpraHoM, pe10CTaBIIOIM MYyHHLHMATBHYIO YCIYTY, MHOTOMYHKIHOHATbHBIM LICHTPOM mbo
opraHu3atmen, [IpeyCMOTPEHHOH 4acThio 1.1 cratei 16 @enepaipbHOro 3aKoHa Ne 210-@3, B
pensix — He3aMeUIUTE/IbHOTO yCTpaHeHMs  BBIABJICHHBIX HapylmeHuH NpH  OKa3aHWH
MyHHLHTAIBHON yCIYTH, @ TaKKe TPUHOCATCS H3BHHCHHA 33 JocTaBJieHHblE HEy100cTBa H
yKa3plBaCTCA uadopmanusa 0 JaMbHEHIIHX JICHCTBHAX, KOTOPHIC HeoOXO/IMMO COBEPIIMTD
3as BUTEIIO B 1IEJIAX MOy CHHA MYyHHIATIATBHOH YCIYTH.

5.8. B ciyuae npu3HaHuA sKaJI00bI HE TIOJUIeXKAIICH YJIOBJIETBOPEHHIO B OTBETC 3asBUTEIIIO
0 pe3y/bTaTax paccMOTpeHHA sa100B1 IAI0TC apryMEHTHPOBAHHbIC pasbACHEHHs O NMpUYHHAX
NPUHSATOTO PEIICHHUS, 3 TAKKE pHpopMaIUs O MOPSIKE 063KaOBaHMs TPHUHATOTO PEIICHHUS.

59. B ciyyae YCTaHOBIEHHS B XOAC WM 1O pe3ybTaTaM pacCMOTPEHHA Kano0bl
MpU3HAKOB COCTABA aJIMHHUCTPATHBHOTO npaBoHapyLIeHns Wil npecTyIIeHUs! JOJDKHOCTHOE
10, pabOTHHK, HANCICHHBIC [OTHOMOYHSMH TIO PaccMOTPEHHIO #Kanod, HezaMeUTHTENbHO
HATTPABJISIOT UMEIOIIACCs marepHuasipl B Oprabl POKYpaTyphbl.

3amecTHTEIb PyKOBOUTEA Anmnapara,
HauyalbHUK YIIpaB/ICHHS €10 POU3BOJICTBOM

MCnoTHUTEIBHOTO KOMHTETA H.WA. N'anuesa




[Ipusnoxenne N 1

K aIMHHHCTPATHBHOMY PeriaMeHtTy
npejlocTaBIeHHsA MYHHUIIMITATBHOH yCIyTH
110 0OpMIIEHHIO IOKYMEHTOB no 0OMeHY
JKUITBIX TIOMEIICHHIT MYHHIHTATBHOTO
skusAnHoro Gona, npe0CcTaBICHHbIX
[10 JIOTOBOPY COLUATBHOTO HaiMa

dopma

(bnaHK oprasa, [Pe/I0CTaBIIAIONIErO MYHHIIMIATBHYIO yeuyry)

Komy:
S

S S—
KoHTakTHbIE JaHHBIC!

S
[IpesicTaBUTE B!
e

e
KouTaKkTHbIE JJAHHDIC npe/ICTaBUTEIS:

___________——————_______.______—————-

PEIIEHUE
06 OTKa3e B [pe/locTaBIeHHH Myimunnaﬂbﬂoﬁ YCIIyTH 110 0(hOopMIICHHIO JIOKYMEHTOB T10 oOMeEHY
SKHITBIX TIOMETICHIH MYHHIHATBHOTO scumiHoro GoHAa, [pe0CTaBICHHBIX 110 JA0TOBOPY
COIMATBHOTO HaiMa.

1o
OT No

PaccmoTpes Baine 3asBieHHE OT Ne ¥ npHjlaraeMpic K
HeMy  JIOKYMEHTEI VICIIOIHMTEIBHBIM ~ KOMHTCTOM NPUHATO ~ PElICHHC o6 orkaze B

no  CIeayIoumM

OCHOBaHMAM:
L
2.

JlononHuTeNbHAd uHpOpMaLH.

Bpl BrpaBe [OBTOPHO oOpaTuThCA B MenosHUTe bHbIH KOMHTET € 3asBIEHUEM O

npe/oCTaBICHHH YCIYTH [ocJie yCTpaHeH s YKa3aHHbIX HapylIeHUH.
JlaHHBIH OTKA3 MOKET 6pITh 00OKaIoOBaH B nocy/ieGHOM TOPAIKE MYyTeM HarpapIeHus

sxano0bl B ynonnomoqeuﬂmﬁ opras, a TaKxe B cyebHOM MOPAIKE.

Cgenenus 00 3J1eKTPOHHOM MOIHACH

J10KHOCTHOE JIHLO (®UO)

(noarnuce YMOJIHOMOYEHHOTO
NOJPKHOCTHOMO Hla oprana)
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[Tpunokenne Ne 2

K aJMAHUCTPATHBHOMY PETIIaMCHTY
peaocTaBIeHHA MYHUIIHTIATBHON YCIyTH
110 0 OPMIIEHHIO IOKYMEHTOB T10 obmeny
SKIIBIX TTOMEIICHUH MYHHUITHIIATBHOTO
sKMIMIHOTO (oHa, PeloCTaBICHHBIX
[0 JIOTOBOPY COLMATBHOTO HaiMa

dopma

(BnaHk opraHa, pe0CTaB/Isioero MYHHIMIIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHbIC:

[IpencTaBUTEb:

KoHTaxkTHbIE IaHHBIC l'Ipe}ICTﬂBHTeIlﬂZ

PEIIEHUE
00 oTKaze B mpHeMe JOKYMEHTOB, HeoOXOAMMBIX U1 1IPEIOCTABJICHHS
MYHHIMIAIBHON yCIyr# 1o ohopMIICHHIO JIOKYMEHTOB 10 0OMeHY KHJIBIX TIOMEIICHHT

MYHHIMIIAJILHOTO KHIAILHOTO on1a, MPeAOCTABIEHHBIX 110 JIOTOBOPY COLHANBLHOTO HaHMa

No

oT

PaccmotpeB Bamie 3asBIeHAC OT Ne ¥ [pHjIaraeMble K

HEMY JIOKYMEHTBI UcnosiHuTe IbHBIM KOMMTETOM IPHHATO peuIeHue 00 oTKase B NpUeMe
JIOKYMECHTOB, He0oOXOAUMBIX Ui 110 cJ1eIyIOIIHM OCHOBAHHUAM!
L.
Z.

PazpsicHEHHE IPUYHH OTKa3ad:
JlonoHUTEIbHAA nHpopmanns:

Bpl BrpaBe MOBTOPHO 0OpaTHTBCS B VicHoMHUTEIbHBI KOMHTET C 3asBICHHEM O

[peIoCTaBIeHHH yCIyrH nocie yCTpaHEHHs YKa3aHHbIX HapyueHHH.
Jlaubiii OTKa3 MOKeT ObITh oGKkaoBaH B J10CY/1e0HOM MOpAJKE IyTEM HarpaBJeHHs

ska100b1 B YITOJIHOMOUEHHBIH OpraH, a TakKe B cy1eGHOM TOpAJIKE.

Cpenienusi 00 2MeKTPOHHOH MOAMHCH

Jlo/1KHOCTHOE JIMIO (®HO)

(MOANMCH YNONHOMOUEHHOTO
JO/PKHOCTHOTO JIHLA OpraHa)



[Tpunoxenne Ne 3

K aJIMHHACTPATHBHOMY PEIJIaMCHTY
TpeloCTaB/IeHH MYHHMIIHIIAJBHON YCIIyTH
110 0OPMIICHHIO IOKYMEHTOB 110 obmeny
SKHJIBIX TIOMEIIEHHH MYHHIIMIIATBHOTO
JKUIHIIHOTO (OH/A, NPEAOCTABICHHBIX
[0 JIOrOBOPY COLMATBLHOrO HaiMa

dopma

B VcroaHuTeNbHbIH KOMHTET MYHHIMIATBHOTO
(HaHMEHOBaHHE opraHa MECTHOIO camoyﬂpaaﬂenua
obpa3oBaHusi rOpol HabepexkHbie YesHbl

MYHHLHTAIBHOTO obpasosanus)
oT

(nanee - 3asBUTEb).
(u1st hu3MYECKHX ML - aMUINA, HMA, OTYECTBO, MAcMOPTHLIE
JaHHble, PErHCTPALHIO MO MECTY SKUTENbCTBA, TenedoH)

3asBJICHHE
06 odopM/IeHHH JOKYMEHTOB IO 0OMeHY KUIIBIX OMEIICHUH,
[pe/10CTaB/ICHHBIX 110 IOTOBOPY COLMATBHOTO HaiMa

[Tpomy Bac oopMHTb JOKYMEHTEL 110 0OMeHY HKHJIOTr0 NOMEIICHHA.
Anpec JKHIJIOr0 MOMEIICHHS: MYHHIHTIATBHBIHA panoH (ropoZICKOit OKpYT), HaceJIeHHbIH

MyHKT yiL. .

K 3asBIEHHIO TIPAJIAraloTCs CIIe/IyIONHe OTCKAHWPOBAHHbIE JIOKYMEHTBI:

1) IOKYMEHTBI, yI0CTOBEPAIOLIHE JIMYHOCTD 3asBUTEIS U YWICHOB €r0 CEMbH,

2) IOKYMEHT, [0 ATBEPIKIAIO LM TTOTHOMOHHA npesicTaBuTelNs (€M OT HMEHH 3asBUTENA
neficTBYET NPE/ICTaBUTENb);

3) opurMHal WM 3aBepeHHas B YCTAHOBJICHHOM 3aKOHOM TMOPSAIKE KOITKSL JI0roBOpa
colLMaIbHOro Haima (opaepa):

4) KONMMM JOKYMEHTOB O COCTaBe cemeil rpakaaH-3asBUTElCH (CBHETEIBCTBO O
POKJICHHH, CBHACTENLCTBO O jaKk/oYeHHH Opaka, peIlieHHe 00 YyCBIHOBJICHHH (yZI04EpEHHH),
cye0HOe pemieHre O NPH3HAHAH wJIEHOM CeMbH H T.IL.);

5) BBIIIMCKA M3 7I0MOBO#I KHUTH (B ciydae, cCi JIOKYMEHT BBIJIA€TCs KOMMEPHECKHMA
OpI‘aHH33LlH$IMH);

6) BHINHCKA M3 TEXHHYCCKHX nacnioproB BT ¢ moaTaxHEIM [1aHOM (npu HATMYHH) U
yKCIUIMKalmeil (B ciydae PacXoiKACHHS JAHHBIX O pasMepax MUIomaiH JKHJI0ro MOMEIIEHHS
(oOwmei, K101, 00 ajapece H ApYrux pememax);

7) KOTIHIO JIOKYMEHTa, T10ATBEPAKIAIOLIHAE perucTpaiuio opaka uim HaxOJkJIEHHE B POJICTBE
¢ HaHpMaTeneM OOMEHHBAEMOIO JKHIOTO [IOMellleHHs — B cllydae COCTOSAHHA B Opake WIH
HAXOJMUICHMSE B POJCTBE C HAHMMATEIIEM WM 4IeHaMM CeMbH HaHHUMaTe]d 0OMEHHBAEMOI'0
JKUIIOT0 MOMELIEHHS,

8) cnpaBKH U3 yypeKIeHHH 3/1paBOOXpaHeHH 06 OTCYTCTBHM Y WICHOB CCMbH,
NPOKMBAIOLINX B JIaHHOM JKHJIOM [HOMEILICHHH, TSKEIBIX POPM XPOHHHECKHX 3ab0s1eBaHUH, MPH
KOTOPBIX COBMECTHOE MPOKHBAHHUE C HUM B OJIHOIi KBApTHpE ABJISETCS HEBO3MOKHBIM:



Ll
Lad

9) mHUCbMEHHOE corjiache Ha o6MeH JKHJIOr0 TIOMElIeHHs 3aKOHHBIX rpejicTaBuTENEH
HecOBEpIIEHHOJIETHErO — B Ciydae, eCid B JKIJIOM TIOMEIICHHH 3aperHCTpUpOBan 1o MECTY
KHTE/ILCTBA HECOBEPIIEHHOICTHHI OT YEThIPHAILIATH /10 BOCEMHA/IIIATH JIET HJIH OTPaHUYEHHOTO

neecrnocoOHBIH rpaX/1aHHH]
10) coriacue OTAena ONEKH H noneunTenbeTBa npu  VcnosHMTEIbHOM KOMHTETC

MYHHIMIIIBHOTO 00pa3oBamis ropoi HaGepesxuble Heans! — pH obMeHe KHIJIOTO MOMELIEHH S,
eCITH B HEM 3aperiCTPHPOBAHbI 110 MECTY JKHTEILCTBA HECOBEPIIEHHOJIETHHE, HeJ1eecrocoOHbIe
JJIM OrPaHMUYEHHO JIeeCTIOCOOHbIE IPaKAAHE.

0633}’}OC1: MpH 3a1mpoce npenocmamb OpUIrHHaJIBI OTCKaHHPOBAHHBIX JJOKYMCHTOB.

(nara) (noanuce) (PHO)
Pe3yibTaT MPEeIOCTaB/ICHHA MYHHIIMTIATEHON yCIYTH, TIPOIY pe0CTaBHTh!

I:] B JMuHBll kabumer Iloprama rocylapCTBEHHBIX H MYHHIHMTATBHBIX  YCIYT
Pecny6aukn TatapcTan:

D B MHOroQYHKIIMOHAJIBHOM LEHTPe MPEIOCTABICHHA rocy/1apCTBEHHBIX U
MYHHLHITAIBHBIX YCIYT Pecny6umku TaTapcran;

D B Mcno/THUTEIbHbIH KOMHTET.

(nara) (noanucs) (®.H1.0.)
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[Tpusnoxenue Ne 4

K a/IMHHHCTPATHBHOMY perjaMenTy
npeaocTaB/IeHUA MYHHIHTIAIBHOH yCIyTH
110 0OPMIICHHIO JOKYMEHTOB IO obmeny
JKHJIBIX TTOMEIIEHU I MYHMIIMTIA/IbHOTO
JKUTALIHOTO (hoH/Ia, MPe/IOCTaBICHHBIX
110 JIOTOBOPY COLMATBHOTO HaiiMa

PyKOBOIHTEIO
MCnoMHUATENBHOr0 KOMATETA

OoT:

3asiBiieHue
06 MCIpaBIeHHN TEXHHIECKOH OmuOKH

Coobmato 06 ommoke, JOMyLWIEHHOH TNpH OKa3aHWH MYHMIHIATBHOH YCJIYTH 10

3anucaHo:
[IpaBHIbHBIC CBEACHHUA:

[Ipomry HCnpaBHTh JAOMYHICHHYIO TeXHHYECKyl0 OmMOKy H BHECTH COOTBETCTBYIOIIHE
H3MEHEHHS B JOKYMEHT, SB/IAIOIHIACA pe3yIbTaTOM MYHHIHITIATBHOH YCIYTH.

[Ipunaraio clejytolme 10KyMEHTEL:

1.

2.

4

4.

B ciyuae NpHHATHS PEeLICHHA 06 OTKJIOHEHHH 3asBiieHns 00 UCIPaBICHHH TEXHHYECKOH
OMmMOKH POl HANPABUTh TAKOC PELICHHC:

[MOCPE/ICTBOM OTIPaBJICHHA 3JIeKTPOHHOTO JIOKYMEHTa Ha a/Ipec E-mail: :

B BHJIC 3aBEPEHHOI KoUK Ha OyMaKHOM HOCHTEJIE IOYTOBBIM OTNPABJICHHEM T10 aJIPECy:

HacTosImM [OJATBEPIK/IAI0: CBEICHHA, BKJTIOUCHHBIE B 3asBJICHME, OTHOCALIMCCA K MOeH
MYHOCTH W TIPEICTAB/SEMOMY MHOIO JHIly, @ TaKke BHECEHHBIE MHOIO HHKE, JOCTOBCPHBI.
JIOKYMeHTBbI  (KOTIHH JIOKYMEHTOB), NPHJIOKEHHBIC K asBJICHHIO, COOTBETCTBYIOT TPEOOBAHHSM,
yCTaHOBJICHHBIM saKoHOIaTehCTBOM POCCHICKOM deiepaliy, Ha MOMEHT IIPE/ICTAB/ICHHS 3asiBJICHUA
TH JIOKYMEHTBI JIeHCTBUTE/IHBI H COACPKAT JIOCTOBEPHBIE CBEJICHHUSL.

(nara) (noanuck) (®.H1.0.)
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[Ipunoxenne Ne 5

K aZIMHHHCTPATHBHOMY PErjIaMeHTY
pel0CTaBICHH MYHUIMIATIBHON YCIIyTH
110 0OPMIICHHIO IOKYMECHTOB 11O obmeny
JKIIBIX TTOMEIIEHUH MYHHIIHIIATBHOTO
sKHHIIHOro GoHa, IpeaoCTaBICHHbIX
110 JIOrOBOPY COLHAIBHOIO HaiiMa

Jlorosop
06 oBGMeHe KHITBIMA TTOMELIEHHAMH B TOPO/C HabGepexipie YeaHbl

r. Habepesxnpie YelHbl o r.

I'p. ;
(pamunus, uma, OTYECTBO)

nacrnopr Ne BbIaH

(koraa, Kem)
[TposkuBaIOIIHE MO a1pecy:
qeastonmiics HaunmaresaeM JKHIONO [HOMEIIEHH!S, Haxosierocs B MYHHIUTIATBHOH
coOCTBEHHOCTH ropojia HaGepexHbie YeJHbl, Ha OCHOBAHUK J10r0BOpPa COLIHAJIBHOTO
naiima (opzepa) oT r. Ne , 3AKJIFOYCHHOTO (BBLAAHHOTO)

3

(HanMEHOBAHWE OpraHnu3aLnH, opraHa)

pMeHyeMblii(as) "Haunmarens" .
(pamunns, UM, OTHECTBO)

H 4JIeHBI €70 CEMbH!

BCEIO yeJIOBEK, H I'P. .
(hamunus, UMA, OTHECTBO)

nacrnopt Ne Bbl1aH
(koraa, Kem)

POKHBAIOLIHH 110 aPECy:

1
qeisolmiics HanumareiaeM JKHIO0TO [oMellleHHs, HaxoJsmerocs B MYHHIMTTATBHOM
cobersennocTH ropona HabepexHbie Uesnbl, HA OCHOBaHHWHK JI0roBOpa COLIMAJIBHOTO
Haiima (opaepa) oT r. Ne . 3aKJIIOYEHHOTO (BBIIAHHOTO)

(HaMMeHOBaHHE OpraHu3alliH, opraa)
yMeHyeMbli(as) "Hauumarein"

(damunus, Hma, 0THECTBO)
M 4JIeHbI €TI0 CEeMbH:

BCETO yesloBeK, a BMeCTe UMEHYEMBIC "CTopoHbl", 3aKJIH0UHIH HACTOSIIHMH
JIOrOBOP O CJAEAYIOIIEM:

1. IlpeameT A0roBopa

1.1. Tlo nacrosiiemMy 10roBOpy Hanumaremb

(pamunus, UM, OTHECTBO)
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COBMECTHO € - yjileHaMHy CeMbH TIepelacT B 1OpsJIKe oOMeHa npaBo Ha
COLIPIBI[beIﬁ HaeM JKHIIOro MoMeIieH s, COCTOSAIIETO H3

(KkBapTHpa, KOMHATa)
00111eH NI0MmaAbIo KB. M. JKHJIOH IUIOIIAIBIO KB. M, pacrioJIo:KeHHOro
1o aapecy:

Hanumareib

(hamunns, HMA, 0THECTBO)
Ha CeMbIO, COCTOSIILYIO H3 4yeJI0BEK

(®.H1.0., cTenedb po/cTBa)
npuoOpeTaeT Mpaso Ha COLMATBHBIH HAeM JaHHOTO JKHUJIOTO MOMEIICHH.
1.2. Tlo Hactosimemy joroopy Hanumaresb

(hamunus, HMA, 0THECTBO)
COBMECTHO C yjeHaM#H CEMbH ncpe)laeT B [NOPAIKE obmMeHa npaeo Ha COI.IHaI[beIﬁ
HaeM KHUJI0ro [TOMEILICHH, cocTodguiero 13 ob1iei miomanblo
(kBapTHpa, KOMHaTa)
KB. M. JKWJIOH TUIom@pto _ KB. M, PacrosIokKEHHOTO 10 aJpecy:

Hanumarelb

(amunus, UM, OTHYECTBO)
Ha CEMBIO, COCTOALLYIO H3 4eJI0BEK

(®.H1.0., cTenelb poacTsa)
npuoOpeTaeT Npaso Ha COLMAJIbHBIN HaeM JaHHOI0 KHJIOTO [TOMEILIEHHS.
B macTosliiee BpeMs yKa3aHHBIC KHIIBIC [JOMeIlleHHs B CIope M MOJ 3alpeToM (apecToM) HE
COCTOSAT ¥ HUKAKHMH CJlIeIKaMH, 1 JIOrOBOpaMH He 0OpeMEHEHDI.

2. O6s3annocti CTOpOH
2.1. Croponbl  00s3y10TCH 3aK/IFOUATH JIOTOBOPHI  COLMATIBHOTO Haiima

B COOTBETCTBHH C [MOCTAHOBJICHHEM Ha KHJIbIE MOMEIICHHS,
(HauMeHOBaHHe)

[10/1y4€HHbIE B Pe3yIbTATC oOMmeHa.

2.2. Tlocne HoIydeHUs KaKJIOH W3 CTOpOH COOTBETCTBYIOIIHX JIOFOBOPOB COLMAJIBHOTO
Haitma HanuMarenu 1 WICHBI HX ceMeil 00S3YIOTCsS IPOM3BECTH PETUCTPALHIO 10 HOBOMY MECTY
KUTENHCTBA B YCTAHOBJICHHOM MOPAJIKE.

2.3. Cropotbl 0053y10TCs IpeI0CTaBUTh JI0CTOBEPHYIO uHdopMALHMIO O CYOBEKTaX obmeHa
SKUJIBIMH [IOMEIIEHHSMH, Y4aCTBYIOLIHX B cJelIKe, a TAKKe JAPYrue CBeICHHA, HeOoOX0MMbIe 14
ee npoBeIeHUs.

3. OrperctBenHoCcTh CTOPOH

3.1. 3a HeBBINONHEHHE WM HEHALICKALICE BLIMOJIHEHHE CBOMX 0053aTeJIbCTB CTOpOHBI
HecyT OTBETCTBEHHOCTD, npeaycMOTPEHHYIO JeHCTBYIONIMM 3aKOHOJATEIBCTBOM, HACTOSIIHM

JIOTOBOPOM.

32. B ciydae NpH3HAHHA HACTOALIETO J0roBopa HeIeHCTBHTEIbHBIM BCJIC/ICTBHE
HenpaBOMEPHbIX neiicteuii oaHoit u3 CTOpOH punosHas CtopoHa 00s3aHa BO3MECTHTD apyrou
Cropone yOBITKH, BO3HHKIINC BCJIe/ICTBHE TAKOro 0OMeHa.

3.3. CTopoHBl He HECYT OTBETCTBEHHOCTH, €CIIH HEBO3MOXKHOCTL BBLITIOJIHEHHS YCIIOBHH
JI0roBOpa HACTynujIa B CHILY OBCTOSTENLCTB HENPEOAOIMMOH CHIIBI (dbopc-Maxop).
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4. Ilpoune ycnoBHs

4.1. JlanHbli 10roBOp H nocranopierne Haimozmatesis 0OMEHHBAEMBIX KHIIBIX [oMeleHnH
gBJIAIOTCS OCHOBAHHEM pacTopiKeHHs paHee 3aKII0YEHHBIX J0T0
0GMEHHBAIONIMMHUCS  KHIBIMA roMeleHHAMH, H OJIHOBPEMEHHOTO  3aKITIOCHHA

JI0rOBOPOB CONMAIBHOTO HaiMma.

4.2. Bce cniopbl H pasHorjacus, B
CtopoHbl pemaroT nyTeMm neperoBopoB.

O3HUKIIIHAE B CBA3N ¢ UCIOJIHEHHUE
ﬂpH HEBO3MOXKHOCTH JOCTHYb cornacHsi CIopbl

pelﬂﬂ}OTCH B YCTaHOBIICHHOM 3aKOHOM T1OPAJIKE.

4.3. MyHHIIUTIAIBHOC obpasosaHne ropol Habe
3a  HenpaBoOMEpHblE JICHCTBHA CTOpOH,

HeneﬁCTBHTeanoﬁ.

4.4. HacTosimmii 10roBop BCTYNacT B CHITy C MOMEHTa ero cornacoanusi ¢ HaitMoaaTCIEM.
4.5. Hacrosiumii 10T0OBOP cOCTaBJICH B
OymH  DK3eMIUISP HACTOAMIETO
nomenennii. Bee SK3eMIUIAPDI

fiepeacTes kanoit u3  CTOPOH.

Haiimoaateio oOMeHHBAEMBIX FKHJIBIX

lOpHJlH‘lf:CK}'EO CHILY.

Hauumareib:

e

[lacnopt Ne

Beinan

e SRR

Anpec mecta JKUATELCTBA:

=
E
T ="

s

(NOAMMChH)
CoBepIleHHONETHHE yieHbl CEMbH:

e et
e a—

R

M.IL

pekHbie YenHbl HE HECET OTBETCT
npuBeIIHEe K NpU3HAHMIO  CY/IOM

5. Tloanucu CTOpOH

Hanumarelb!

e e

[TacniopT Ne

Brijan

PR

AJIpec MecTa KUTEILCTBA:

e
S
e s

e

(I'IOIJ.HHCB)
COBCpIHCHHOHeTHHe yseHbl CEMBH!

e ———
R

T

BOpOB Haima ¢ rpaxjaaHamMH.

M HACTOSIIEro J10 rosopa,

JK3eMIUIpax, Mo OJHOMY HK3EMILIIPY
jorosopa nepeaaeTcs
MUMEIOT OJIMHAKOBYIO



