[TocranoBnenue
VcioTHATENEHOTO KOMUTETa MYHHIIUIIATBHOTO
oOpa3zoBanus ropoa Habepexubie UeaHbl

ot 11.08.2022 Ne 4061

OO0 yTBEpKIECHUM aIMUHUCTPATUBHOIO pErilaMEHTa
IIPEIOCTABIICHUS MYHULIUIIAIBHON YCIYTH 110 IPUHATHIO
penieHus: 00 MCIOJBb30BaHUU JIOHHOTO IPYHTA,
U3BJICUEHHOI'O MPH POBEJCHUN JHOYIITyOUTEIbHBIX

U IpyTux paboT, CBA3aHHBIX C U3MEHEHUEM JTHA

1 OeperoB BOJHBIX 0OBEKTOB, PACIIONOKEHHBIX

Ha TEPPUTOPUU MYHULIMIIAJILHOTO 00pa30BaHus

ropoxa HabGepexubie YemHbl

B cootBerctBuu ¢ BoausiMm koaekcom Poccniickoint @enepannu, OenepanbHbIM 3aKOHOM
ot 06.10.2003 Ne 131-®3 «O6 o0mMX MPUHIMIIAX OPraHU3AIlM MECTHOTO CaMOYMpaBICHUS
B Poccmiickoit ®enepauumn», DexepanpHpiM 3akoHoM oT  27.07.2010 Ne 210-03
«O0 opraHuzalyy MPeAOCTaBICHUS TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX ycayr», [Ipukazom
MuHucTtepcTBa NpUPOIHBIX pecypcoB U 3kojoruu Poccuiickoit ®@epepanuu ot 15.04.2020
Ne 220 «O6 yrBepxkaenuu Ilopsiaka HCMONB30BaHUSA AOHHOTO TPYyHTa, W3BICYEHHOTO MpHU
NPOBEICHUH THOYTITYOUTENbHBIX U JPYTHX pabOT, CBA3aHHBIX C M3MEHEHHEM JHA M Oeperos
BOJIHBIX 0OBEKTOB)»

ITOCTAHOBIAIO:

1. YTBepauTh aAMUHUCTPATUBHBINA PErVIAMEHT MIPEIOCTABICHUS MYHULIMIIAIIBHON YCIIyTH
[0 MPHUHSITHUIO PElIeHUsl 00 HCIOJIb30BAHUU JOHHOTO TPYHTAa, U3BJIEUEHHOIO MPH MPOBEIECHUN
JHOYTJIYOUTENBHBIX M JIpYTuX paboT, CBA3aHHBIX C W3MEHEHHEM JHAa U OeperoB BOJHBIX
00BEKTOB, PACIIOJIOKEHHBIX Ha TEPPUTOPUN MYHULIUIIATBHOTO 00pa3zoBaHus ropoa HabepexHbie
YenHsl, COMIACHO MPUIIOKEHUIO.

2. VYTpaBlIeHWIO JIEJIOMPOU3BOJICTBOM VICIONHUTEIBHOTO KOMHTETa OO0CCIICUYUTh
opunnansHoe OIyOJIMKOBaHUE HAaCTOALLETO IIOCTaHOBJICHHUS " pa3MelieHne
ero Ha oduuuambHOM TmopTaje mnpaBoBol uH@opmanmu PecnyOnuku  TaTtapcran
(http://pravo.tatarstan.ru), wa odwunmaipHOM caiite ropoma  HaGepexubie — UenmHbl
B ceTn «MHTEpHETY.

3. KoHTponp 3a HMCIIOTHEHMEM HACTOSIIETO IOCTAHOBIIEHHUS BO3JIOKUTh Ha IEPBOTO
3amectutens PykoBoaurens Mcnonaurensnoro komurera 3yesa M.C.

PykoBoautenn
HcnomHuTenbHOr0 KOMUTETA & II1. CanaxoB


http://pravo.tatarstan.ru/

[Tpunoxenue

K MIOCTAHOBJICHUIO
HcnomHuTeNnbHOrO KOMUTETA
ot 11.08.2022 Ne4061

AJIMUHUCTPATUBHBIN peraaMeHT
IIPEJOCTABICHUS] MyHULIMIIATIBHOM YCIYr| 110 NPUHSATUIO PELIEHUs 00 UCIIOIb30BaHUN
JIOHHOTO TPYHTA, N3BJICYEHHOTO NIPU TPOBEICHUH JHOYTITYOUTENBbHBIX U APYTHX PadoT,
CBSI3aHHBIX C U3MEHEHUEM JIHA U OeperoB BOJAHBIX 00BEKTOB, PACHIOIOKEHHBIX
Ha TEPPUTOPUU MYHUIUITAIHHOTO 00pa3zoBanus ropoa Habepexusie YenHsl

1. O61Me noJoXKeHUs

IIpeamer perynnpoBaHus aAMUHACTPATUBHOIO PETIIAMEHTA
1.1. Hacrosimuii aJIMUHHCTPATUBHBIA PErJIAMEHT MPEJOCTABJICHUS MYHHIIUIAIBHOM
ycnyru (mamee — PermameHT) ycTaHaBIMBaeT CTaHAApT W MOPSAOK IPEIOCTABICHHUS
MYHUIUTAILHON YCIYTH TIO TPUHATHIO pPEUIeHHs OO0 HCIOJIb30BaHUM JIOHHOTO TPYHTa,
H3BJICYCHHOT'O IIPpH NPOBCACHUN I[HOYTHY6I/ITGJH>HI)IX H Ipyrux pa60T, CBs3aHHBIX C UBMCHCHUEM
THa U OeperoB BOJHBIX OOBEKTOB, PACIOJOKEHHBIX Ha TEPPUTOPHUH MYHHIUIAILHOTO
obpazoBanus ropos HaGepexxusie UenHsl (anee — MyHUIIUMIIATbHAS YCIIYTa).

Kpyr 3asBurenei

1.2. 3asBUTENSIME Ha TOTYYCHHEC MYHUIIUTIAIBHON yCIYTH SBISIOTCS YIIOJTHOMOYCHHBIN
OpraH HCIOJHUTEIbHONH Biactu PecrnyOnuku Tarapcran B cdepe BOTHBIX OTHOIICHHIA,
SIBIISTFOIIAIACS 3aKa3YMKOM TIPOBEACHHS JTHOYTIYOUTENBHBIX W JPYrHMX pPadOT, CBSI3aHHBIX C
W3MCHEHHEM JIHA M OEperoB BOJHBIX OOBEKTOB, JHMOO (U3MYECKOE, FOPHINYCCKOE JIHIIO,
OCYIIECTBIISIONIEE TPOBEACHHE COOTBETCTBYIOIIMX BHIOB paboOT, JIMOO WX TPEICTABHUTEIH,
JNEHCTBYIONIME B CUJIy MOJHOMOYHI, OCHOBAaHHBIX HA JOBEPEHHOCTH WM HMHBIX 3aKOHHBIX
OCHOBaHUSIX (J1aJiee - 3asBUTEIIN).

WuTepechl 3asBuTeNeld MOTYT MPENCTaBIATh JUIA, YIOTHOMOYEHHBIE 3asBUTENIEM B
YCTAaHOBJICHHOM TIOPSIKE, ¥ 3aKOHHBIC TIPEICTABUTENN (PU3HUSCKUX JIUI] (JTaiee - IPeICTaBUTEIb
3asBUTEIIA).

2. Cranaapt npeJoCTaBlIeHUs] MyHULIMIIATBHOM yCIIyTH

2.1. HaumeHOBaHME MYHULIUIIATBHON YCIYyTH

[Ipunstue pemeHnss 00 HCIOJB30BAHUM JOHHOTO TPYHTA, W3BJICUEHHOIO MpU
IPOBEIEHUN JTHOYTITYOMTENbHBIX U JPYIHX paboT, CBA3aHHBIX C M3MEHEHHEM JHa U Oeperos
BOJHBIX OOBEKTOB, PACIOJIOXKEHHBIX Ha TEPPUTOPUM MYHULIMIIAIBLHOTO 0Opa3oBaHUs TOPOJ
HaGepexHbie UenHsl.

2.2. HauMeHOBaHME€  HCHOJHHUTEIBHO-PACHOPSAUTEILHOIO  OpraHa  MECTHOTO
CaMOYIIPABJICHUs],  HEIOCPEICTBEHHO  IPEAOCTABIIOIIEr0  MYHULMIAIBHYIO  YCIYIy
HcnomHuTeNnbHBIN KOMUTET MyHUIIMIATILHOTO 0O0pazoBanus ropoa Habepexusie UenHbl B juile
yIpaBJIEHUS] TOPOJCKOTO XO3dicTBA M JKM3HeoOecreueHHss HaceleHus VICIOIHUTEIbHOTO
komuteTa (nanee — Opran)

B IIPEN0CTaBICHUH MYHUILUIIAIBLHON YCIIYTH MIPUHUMAIOT ydacTue
MHOTO(YHKIIMOHATIbHBIE IIEHTPBI MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUNIAJIbHBIX YCIYT
(masee — ML) npu HaNUYMK COOTBETCTBYIOIIETO COTJIAIIEHUS O B3aUMOJICHCTBUH.



[IpenocraBiieHre MYHUIIMTTAIBHON YCIIYTH OCyIIecTBisieTcs: B rooom M®I] mo BeIGOpY
3agBUTENS: s (U3NUYECKUX JIMI] U WHAWBUIAYAIbHBIX NpPEANpPUHUMATENEH — HE3aBUCHMO OT
MecTa €ro JKUTEIbCTBA MWJIM MecTa (PaKTHUECKOro NpOoXKHUBaHUS (IIpeObIBaHUS), MAJs
IOPUAMYECKUX JIMI] — HE3aBUCHUMO OT HMX MECTa HaXOXJIEHHUs, 10 3KCTEPPUTOPUATIBLHOMY
HPUHIUITY.

Pemenuss 006 oTka3e B mpHeMe 3ampoca M JOKYMEHTOB W (win) uHOpManuy,
HEOOXOAUMBIX JUIsI TPENOCTaBICHUS MYHUIMUNAIBHOM yciayrd, npuHumairores MOI[ B
COOTBETCTBUU C TpeOOBaHUSAMU IyHKTa 2.7 HacTosLero Pernamenra.

2.3. Pe3ynbTat npeaocTaBieHUss MyHUIIMIIAJbHOU YCIyTH

2.3.1. Pe3ynbTaTrom npeaocTaBieHUs] MyHULUIIAIBHON YCIYTH SIBIISETCSA:

1) pemeHune 00 MCIIOJNB30BAaHMM [OHHOIO TPYHTA, HM3BJICYEHHOIO INpH INPOBEICHUU
JTHOYTIIYOUTENBHBIX M JPYyruxX paloT, CBSA3aHHBIX W M3MEHEHHWEM JHA M OeperoB BOJHBIX
00BEKTOB, PACHOJIOKEHHBIX HAa TEPPUTOPUM MyHULIMIIAILHOTO 00Opa3oBanus roposa HabepexHbie
UYenusl (mpuioskenue Nel k Hactosuiemy Pernamenty);

2) pemieHre 00 OTKa3e B MPEIOCTABICHUN MYHUIIUIIAILHON yCiuyru (mpuiokenune No2 k
HacTosAlemMy PernaMmeHnry).

2.3.2. Pe3ynpTar npegoCTaBIeHUs] MYHULMIIAIbHON YCIyTH HalpaBisieTCsl 3asBUTEINIO B
dopMe  IJEKTPOHHOTO  JOKYMEHTa, [OJANHUCAHHOTO  YCWJIEHHOW  KBaJM(pULIHMPOBAHHON
3JIEKTPOHHON MOJMUCHIO YIMOJHOMOUYEHHOI'O JODKHOCTHOro juna OpraHa, B COOTBETCTBHM C
®enepanbHbiM 3akoHOM 0T 06 arpeins 2011 roga Ne 63-®3 "O0 anekrponHo# noanucu" (anee -
®Oenepanbhblil 3ak0H Ne63-D3) B tnuHbIi kKaOuHeT Pecmybnrnkanckoro noprania.

2.3.3. Tlo BBIOOpY 3asBUTENS pE3ylbTAaT NPEAOCTABICHHS MYHHIMIIATBHOW YCIyTH,
YKa3aHHbIN B noAnyHKTax 1, 2 nynkra 2.3.1 Hacrosuiero Pernamenra, Beinaercs B Oprasne win B
M®I[ B ¢opme 5K3eMIuIsipa 3JIEKTPOHHOTO JOKYMEHTa, pPAacledyaTaHHOro Ha OyMaKHOM
HOCHUTEJIe, 3aBEPEHHOr0 MeYaThl0 U MOMUCHIO YIIOJHOMOUYEHHOI'O JTOJKHOCTHOTrO jtuua OpraHa
i pabotHrka MOII,

2.3.4. 3asBuTeNb BIpaBE MOJYYUTh PE3YJIbTAT NPEJOCTABICHUS] MyHULIMIAIIBHONW YCIIyTH
B (hopMe FIIEKTPOHHOTO JOKYMEHTA WJIHM 3K3EMIUISPa JIEKTPOHHOTO JTIOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE B TEUEHUE CpOKa JeHCTBUS pe3ysibTaTa MPeJ0CTaBICHUS MyHUIIMIIATbHOMN YCIyTH.

2.4. Cpok npesocTaBlIeHNUs MyHULIMIIATIBHON YCIIYTH

2.4.1. MyHuuunanbHas yciyra npeaocraBisercss B 15-THeBHbII CpOK, UCUUCIIAEMBIH B
pabouymnx JHSAX CO JHS IOCTYIUIEHHs 3asBieHMs. [IpuocTaHoBieHHE cpoKa MpelOoCTaBIICHUS
MYHHIIMIIAJIBHON YCIyTH HE NPEAYCMOTPEHO.

2.4.2. MyHununanbpHas yciayra B CiIydae, €y 3asBIICHHE U JTOKyMEHTHI, HeOOXOMMBbIe
JUIS TIPEIOCTaBICHUS MYHHIMIAIbHON YCIYyrH, MOAAHBI 3asBUTENEM 4Yepe3 JMUYHbIA KaOuHeT
3asBuTens Ha Iloprane rocyaapcTBEHHBIX M MyHUIMNANbHBIX yciyr PecnyOnuku Tartapcran
(https://uslugi.tatarstan.ru/) (manee — PecryOnukanckuii moprai), mpenoctasiusercs B OpraHe B
15-1HeBHBIN CPOK, UCUUCISIEMBbI B pabOuMX THSAX, CO JHSA IPUCBOEHUS 3asBICHHUIO HOMEpa B
COOTBETCTBUM C HOMEHKJIATypol aen M craryca «lIpoBepka NOKyMEHTOB», OTpakaeMoOH B
JMYHOM KabuHere PecnyOirkaHCKOro noprana.

2.4.3. HanpaBineHue MOKyMEHTA, SBISIOLIETOCA PE3YJbTaTOM  IPENOCTABICHHUS
MYHULIMNIAJIBHOW YCIYTH, B (OpME 3JIEKTPOHHOTO JOKYMEHTa 3asiBUTENI0 OCYIIECTBISETCS B
JIeHb O(OPMJICHHSI U PETHCTPALlUU pe3ybTaTa MPeA0CTaBICHUS MyHUIIUTIAIEHON YCITYTH.

244. B cnyyae nMYHOrO TpUOBITHS 3asBUTENS PE3yJbTaT MPEIOCTaBICHUS
MYHMIIMIIAJIBHON YCIIyTH OCYIECTBIISETCS B TEUEHUN |5 MUHYT.

2.4.5. MyHunnanpHasi yciayra B CiIydae, eCiu 3asBIICHHE U JTIOKyMEHTHI, HeOOXOIMMBbIe
JUIs TIPeAOCTABICHUS MYHUIIMIAIBHOM YCIyrd, MOJaHbl 3asBHUTENeM mocpeactsom MOII,
MpeloCTaBsAeTCs B 15-THEBHBIM CPOK, UCUMCISEMBIH B pabO4YMX IHSAX, CO JHS PETUCTpaliu
3asBJIEHUd M JOKyMeHTOB B OpraHe, a TaKkKe C YYETOM CpOKa, IPELyCMOTPEHHOIO
Permamentom M®I].

2.5. IIpaBoBbIe OCHOBaHHUS JJIsl IPEAOCTABICHHUSI MyHULIUTIAILHOW YCIYTH

Ha PecnyOnmkanckoM mopTaiie pa3MeniaeTcs:


https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/54
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IepeYeHb HOPMATHBHBIX IPABOBBIX  AKTOB, PErYIMPYIOIUX  MPEIOCTaBICHUE
MYHUIIUTIATBHON YCIIYTH;

cBeleHUsT 00 opraHax (y4peKAEHUSAX) M JOJDKHOCTHBIX JIMLAX, OTBETCTBEHHBIX 3a
OCYILIECTBJIEHUE KOHTPOJIS 32 IPEIOCTABIEHUEM MYHULIUIIATIBHON yCIyTH;

nHpopManus O TMOpsAAKe I0CyaeOHOTO (BHECYAeOHOro) OO0XKaJIOBaHHS PEIICHUH |
neiictBuii  (6e3nmeiictBus) Oprana, [OODKHOCTHOTO Jmna OpraHa, NperoCTaBIISIOMINX
MYHULUIATIBHYIO YCIYTY.

2.6. VcuepnbiBalolii mepedyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS
MYHULUNAIBHON YCIIyTH

2.6.1. Jlng mosiydeHHs] MyHUIMIIAJBHON YCIIYTH 3asBUTENb MPEJCTaBISET CICAYIOIINE
JIOKYMEHTbI HE3aBUCUMO OT KaTErOPUH U OCHOBAHUS OOpaIlleHUs:

1) MOKyMEHT, yIOCTOBEpSIONIMI NHMYHOCTh (He TpeOyercs B ciiydae oOparmieHus
nocpeacTBoM PecnyOiaukaHckoro noprana);

2) NIOKyMEHT, YAOCTOBEPSIOLIMN IOJHOMOYMS NPEICTaBUTENS 3asBUTENS, B Cllydae
oOpalieHus 3a IPeJOCTaBICHUEM MYHUIMNAIBHOW YCIyrd IpPEACTaBUTENs 3asBUTENs (HE
TpeOyeTcst B ciy4yae OOpalleHusl 3aKOHHBIX NpEACTaBUTENCH (U3NYECKUX JIMIL: B 3asBICHUU
YKa3bIBAIOTCS PEKBU3UTHI PELICHUs1 00 YCTAaHOBJICHUM OMEKH MJIM CBHJIETENbCTBA O POXKICHHH,
BbIJIaHHOTO Ha TeppuTopuu Poccuiickoit @enepannn);

3) 3asBicHUE:

- B (opme mokymeHta Ha OymaxkHOM Hocutene (mpmiiokeHue Ne 3 K HaCTOAIIEMY
Pernamenty);

- B DJIEKTPOHHOH (opme (3amoaHseTcs] MOCPEICTBOM BHECEHHS COOTBETCTBYIOLIMX
CBEJICHUI B 3JEKTPOHHYIO (OpMY 3asBICHUS), MOANUCAHHOE B COOTBETCTBUM C TPeOOBAHUAMU
nyHkTa 2.6.5 Hacrosmero PernmamenTa, mpu oOpamieHWH TOCPEACTBOM PecmyOnmKaHCKOTO
HopTana;

4)  3aKIOYCHHE ~ TEeppUTOpHANbHOrO  opraHa  denepanbHOr0  areHTCTBAa 10
HEJIPOIIOJIb30BaHUI0 00 OTCYTCTBUHM TBEPABIX IOJE3HBIX HCKOMAEMBIX, HE OTHOCALIMXCS K
0011epacpOCTPaHEHHBIM M10JIE3HBIM HCKOIIAEMbIM;

5) 3aKkiroueHue TeppUTOpUanbHOro opraHa denepaabHOrO areHTCTBAa BOAHBIX PECYPCOB
00 OCHOBaHUSIX MPOBEACHUS JHOYIIYOUTEIBHBIX U IPYTUX paboT, CBA3aHHBIX C M3MEHEHHEM
JTHa 1 6eperoB BOJHBIX OOBEKTOB, B PE3YyJIbTaTe KOTOPBIX MOJIyYEH TIOHHBIM IPYHT.

2.6.2. 3asBneHMe U MpUJIaraeéMble JOKYMEHTBI MOTYT ObITh IIPE/ICTaBICHbI (HAalpaBIEHbI)
3asBUTEJIEM OJTHUM U3 CIEIYIOLINX CIIOCOOOB:

1) uepes M®I] Ha OymMaXHBIX HOCHUTENSX WU B BUAE IJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOLMX TpeOOBaHUAM IMyHKTa 2.6.3 PernamenTa;

2) nmocpeactBoM PecryOnmrukaHCKOro mopTraia B 3JEKTPOHHOU (popme;

3) B Opran JIMYHO WIM TOCPEACTBOM IIOYTOBOW CBSI3M Ha OYMa)XKHOM HOCHUTEIE.
3asiBIIeHWE W MpUJaraéMble JOKYMEHTBl IpPH HaNpaBJIE€HUH IOCPEICTBOM IIOYTOBOW CBSA3HU
3aBEPAIOTCS B YCTAHOBJICHHOM IMOPSAIKE.

2.6.3. 3asdBieHue TMpU HamNpaBiICHUM MOCpeACTBOM PecnyOnukaHcKoro mnoprana
MOJIHUCHIBAETCS TPOCTON IEKTPOHHON MOAIUCHIO 3asIBUTEIS.

JInst monydeHus TMPOCTOW AJIEKTPOHHOW TOAMMCH 3asBUTENI0 HEOOXOAUMO TMPONTH
npouenypy perucrpanuu (ayreHtudukanmu) B EnuHON cucremMe UAGHTHOHKAIMU U
ayreHTU(UKaMU B HHQpacTpykType, oOecneuuBaroniel MHPOPMAIMOHHO-TEXHOJOTHYECKOE
B3auMoJieiicTBUe  MH(OPMAIIMOHHBIX ~ CHCTEM,  HCIOJIb3YeMbIX s MPEeJOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT B AJeKTpoHHOU (opme (manee — ECHA), a taxxke
NOATBEPANUTDH YUETHYIO 3aIIMCh 10 YPOBHS HE HU)KE CTaHIapTHOM.

DONeKTpOHHbIE JOKYMEHTHI (2JEKTPOHHBIE 0O0pa3bl JOKYMEHTOB), YyKa3aHHbIE B
noanyHkrax 2, 4, 5 myHkra 2.6.1 PernamenTta, 3aBepsioTCS YCHUJICHHOM KBaTU(HUIIMPOBAHHOU
MOJIMHUCKIO JIUL, YITOJIHOMOYEHHBIX Ha CO3/IaHUE U MOJANKCAHUE TaKUX JOKYMEHTOB, B TOM YHCIIE
HOTapUyCaMH.

DNEeKTpPOHHBIE JOKYMEHTBI (2JIEKTpOHHBIE O00pa3bl JIOKYMEHTOB), IpHJIaraeéMble K
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3asBJICHUIO, B TOM YHCIIC JOBEPCHHOCTH, HAMPABJISIOTCSA B Buae (aitioB B dopmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf pazmepom He 6onee S0 Moaiit.

KauectBO mpeacTaBnsieMbIX AJNEKTPOHHBIX JIOKYMEHTOB (JIEKTPOHHBIX 00pazoB
JIOKYMEHTOB) JIOJDKHO TO3BOJIATH B TIOJTHOM 00BbEMe MPOYUTATH TEKCT JOKYMEHTa M PacloO3HATh
PEKBU3UTHI TOKYMEHTA.

2.6.4. Tlpu odopmieHUN 3asBICHUS TIO JOBEPCHHOCTH VYIIOJTHOMOYEHHBIM JIHIIOM
IpeJCTaBiIsieTcss nachnopT (MHOW JOKYMEHT, YIAOCTOBEpSIOIIMHA JIMYHOCTH), HOTApUAIBHO
YIOCTOBEpEHHAs! JOBEPEHHOCTh, JHMOO JIOBEPEHHOCTb, IPUPABHEHHAass B COOTBETCTBUU C
3aKOHOJATEIbCTBOM K HOTapUaIbHO 3aBEPEHHOM.

2.6.5. biank 3asBieHHs A7 TOJYYECHUS MYHHLMIAIBHOW YCIYTH 3asBUTENb MOXKET
MOJIYyYUTh TpH JUYHOM oOpamenuun B Opran, DnekTpoHHas (opma OjaHka pa3melleHa Ha
odunmansHoM caiite Oprana.

[Ipunaraemble K 3asiBICHHUIO KOMHMU JOKYMEHTOB MOTYT OBITh 3aBEpEHbl HOTapHUaJIbHO.
IIpu oTCYTCTBHM HOTAPUAIBHO 3aBEPEHHBIX KON IIPUHATHIO B PABHOM Mepe MOJJIEKAT:

KOIUU JIOKYMEHTOB, BEPHOCTb KOTOPBIX 3aCBHJIETEIHCTBOBAHA MOAMUCHIO0 PYKOBOAUTENS
WIM YIIOJTHOMOYEHHOT'O Ha TO JTOJKHOCTHOTO JIMIA U N1€YaTh0 OpraHu3aluy (IIpyU HAIUYUK);

HEe3aBepEHHbIC KOIMUU IMPH YCJIOBHM MPEIbSBICHUS OpUTHMHANA TOKyMmMeHTa. [Ipu sTom
KOIUS JOKYMEHTA CBEPSETCS] C OPUTMHAJIOM JIULIOM, IPUHUMAIOIIUM JOKYMEHTHI.

2.6.6. 3anpemaercst TpeOOBATh OT 3asBUTEIS:

1) mpencraBieHHs ITOKYMEHTOB M HH(OpPManmuu WM OCYIIECTBICHHUS JEHCTBUH,
MPEJICTABICHUE WJIM OCYIIECTBICHHE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBHIMU
aKTaMH, pEryJHUpYIOIMMHA OTHOIIEHHS, BO3HMKAIOUIME B CBS3M C MPEIOCTABICHUEM
MYHUIIUTIAJILHON YCIYTH;

2) OCylecTBIEHUS JCHUCTBUM, B TOM YHCII€ COTJIACOBAaHUM, HEOOXOIUMBIX IS
MOJyYeHUs] MYHHUIIMITATLHOW YCIYTM M CBSI3aHHBIX C OOpalleHHeM B HHbIE TOCYJapCTBEHHBIE
Oprasbl, OpraHbl MECTHOTO CaMOYIIPABJICHUS, OPraHU3ALMH, 32 UCKIIOYEHUEM MOITYYEHUS] yCIyT
U TOJY4YeHUS AOKYMEHTOB W HMH(OpMAIMH, MPEICTABISIEMbIX B pe3ylbTaTe MPeAOCTaBICHUS
TaKUX yCIyT, BKIIIOUEHHBIX B IEPEYHHU, YKa3aHHbIE B yacTH | cratbu 9 PenepanbHOro 3aKOHA
Ne 210-®3 (He0OX0IUMBIX U 0053aTENIBHBIX YCIYT);

3) mpencTaBieHUs JOKYMEHTOB M MH(OPMALUU, OTCYTCTBHE U (MIIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCh MPH MEPBOHAYATIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJIEHUS MYHUIMNAIBHOM YCIyTd, JUOO B MPEAOCTaBICHUMM MYHULUINAIbHON
YCIIyTH, 32 UCKIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) W3MEHEHHe TpeOOBaHMH  HOPMATUBHBIX IPABOBBIX  AKTOB,  KacCalOIIUXCS
IIPEIOCTABIEHUSI MYHUIUNAJIBHON YCIyrd, IOCIE€ IEPBOHAYAJIBHOW IIOAAYU 3asBICHUA O
MPEIOCTaBIEHUU MYHUIIMIIAIIBHOMN YCIIYTH;

0) Hamuuue omMOOK B 3asBICHUM U JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM I[OCIe
NEpPBOHAYAJILHOTO OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi TPEJOCTaBICHUS
MYHUIIUIAIBHON YCIYTH, JIMOO B MPEJOCTaBIEHUN MyHULIUIIAIIBHOM YCIIyTH U HE BKIIFOYEHHBIX B
IPEJICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHHE CpOoKa JeHCTBHS JOKYMEHTOB WM H3MEHEHHe HH(opManuu mocie
NEepPBOHAYAJILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi TPeJOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, TUOO0 B MPEI0OCTaBICHUN MYHUIMIIAIbHON YCIyTH;

T') BBISBJICHHE IOKYMEHTAJIBHO TOATBEPKIACHHOTO (hakTa (MPU3HAKOB) OMTUOOYHOTO WIIH
IPOTHBOIPABHOTO JeiicTBUA (6e3neiicTBUA) AoKHOCTHOTO jtnia Oprana, padotHuka M®IL] mpu
NepBOHAYAJIbLHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEJOCTaBICHUS
MYHUIIUNATBHON YCIyTH, JMOO B MPEIOCTaBICHUM MYHUIMNAIBHOM YCIyTH, O 4YeM B
MUCbMEHHOM BHJIE 32 MOJINKUCKHI0 pyKoBoauTess OpraHa npu NepBOHAYaILHOM OTKa3e B MpueMe
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHHIMIAIBHOM YCIIyTH, YBEJOMISETCS
3asBUTENb, @ TAK)KE IPUHOCITCS] U3BUHEHUS 32 JIOCTaBJIEHHbIE HEY100CTBA;

4) mpencraBiaeHus Ha OyMa)XHOM HOCHTEJE TOKYMEHTOB M MH(OpMAIMH, SJIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHM C MyHKTOM 7.2 yactu 1 crtathu 16
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®enepanbHoro 3akoHa Ne210-D3, 32 HCKITIOUEHUEM CITy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue
JOKYMEHTbI JH00 UX U3bATHE SBIAETCS HEOOXOAMMBIM YCJIOBHEM IPEIOCTaBICHUS
rOCyJapCTBEHHONM WM MYHUIUNAIBHOM YCIYyTHM, W MHBIX CIy4aeB, YCTaHOBJIEHHBIX
benepanbHBIMU 3aKOHAMH.

2.6.7. JIOKyMEHTBI, KOTOpbIE MOJyIeXkKaT MPEJCTABICHUIO B PAMKAaX MEXBEIOMCTBEHHOI'O
UH(POPMALIMOHHOTO B3aMMO/ICHCTBHSL

1) cBenenus u3 EnuHoro rocyiapcTBEHHOIo peectpa ropuandeckux aun — deaepanpHas
HaJIOroBas Cyxk0a,

2) cBemeHus w3 EamHOro  rocynapcTBEHHOro  peecTpa  MHAMBHIYalIbHbIX
npeanpuHuMareneil — @enepanbHas HAIOTOBas CIIyK0a;

2.6.8. 3asBuUTENb BIpPaABE NPEACTAaBUTh JOKYMEHTHI (CBEACHNUS), YKa3aHHbIE B OJIYHKTaX
1-2 nynkra 2.6.7 Permamenta, B ()OpMe 3JIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOM
KBAJM(HULIUPOBAHHON IOANUCHIO JIUI, YIOJHOMOYEHHbIX Ha CO3/IaHUE U IOJANUCAHHUE TaKHUX
JOKYMEHTOB, TpU I0Jla4y€ 3asBJICHUS MOCpencTBOM PecmyOnukanckoro moprana jau0o Ha
OymaxkHoM HocuTesne B MOII,.

2.6.9. HemnpencraBienue (HECBOCBPEMEHHOE MPEICTABICHNUE) YKa3aHHBIMH B IYHKTE
2.6.7 PernameHTa opraHamMu rocyJapCTBEHHOM BJIacTH, OpraHaMd MECTHOI'O CaMOYIpaBJICHUS,
OpraHM3alUsIMH JIOKYMEHTOB U CBEJIECHUN HE MOXKET SBJISATHCS OCHOBAaHMEM JMJi1 OTKa3a B
IPEJOCTaBIEHUN MyHULIMIIAIILHON YCITYTH.

2.6.10. JlomxHOCTHOE JUIO U (WIM) pabOTHUK OPraHoB W OpraHU3alMid, He
npefcTaBuBLIME (HECBOCBPEMEHHO INPEACTABUBIIME) 3alpoLICHHbIE W HaxoJsdlluecs B
pacnopsKEeHUH JTOKYMEHT WM CBEIEHUS, MOAJIEXKAT aIMUHUCTPATUBHOM, TUCIUIIMHAPHON WIIN
MHOI OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOaTeNbCTBOM Poccuiickoit deneparuu.

2.6.11. 3ampemaercsi TpeOOBAaTh OT 3asBUTENS JOKYMEHTHI M CBEICHHs, B TOM YHCIE
HOJTBEPXKIAIOIIME BHECEHHE 3asBUTENEM IUIAThl 3a NPEAOCTaBICHHE MYHUIMIAIBHON YCIYyTH,
HaxoJsIIMecs B pacloOpsDKEHWHM — TOCYJIAapCTBEHHBIX ~ OpPraHoB, OPraHoB  MECTHOTO
caMOyIIpaBJIeHUs] U T0/IBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O
CaMOYITPaBJICHUS] OPraHU3ALUH.

HenpexncraBinenue 3asBUTENEM JOKYMEHTOB, COJEpXAllUX CBEICHHs, KOTOpHIE
HAXOJATCS B pacCHOPSKEHUH TOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS U
MOJIBEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIpaBJICHUS
OpraHM3aiuii, He SBJISETCS OCHOBaHMEM JUIs OTKaza 3asBUTENI0 B IPEIOCTaBICHUU
MYHUIUIAIBHON YCITyTH.

2.7. HcuepnblBaloIMi Ie€peueHb OCHOBAHMM [UIsl OTKa3a B IpHEME JIOKYMEHTOB,
HEOOXOUMBIX JUIs TPEJOCTaBICHUS] MyHULIUIIATBHON YCIYTH.

2.7.1. OcHoBaHMAMH MJi1 OTKaza B TIpUEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
NPEOCTaBICHUS] MyHULIUTIAIBHON YCITYTH, SIBISIFOTCS:

1) HekoppekTHOe 3amojHEeHHe oOs3aTeNbHBIX TMoJell B (Qopme 3asBiIeHHS Ha
PecnnyObnukanckoM rmopTane (OTCYTCTBUE 3amOJHEHUS, HEJOCTOBEPHOE, HEMOJHOe JOo
HENPaBUJILHOE, HE COOTBETCTBYIOIEE TPEOOBAHUSAM, YCTAaHOBIEHHBIM PerinamenTom);

2) mpeacTaBlIeHHE 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JOKYMEHTOB), HE
MO3BOJIAIOIIMX B IMOJHOM O0BbEME NMPOUYUTATh TEKCT JOKYMEHTA U (WJIM) paclo3HaTh PEKBU3UTHI
JIOKYMEHTAa;

3) HECOOTBETCTBHME JaHHBIX BiaJeiblla KBAIM(UUIKMPOBAHHOTO cepTH(HUKaTa Kiroua
IPOBEPKU AJIEKTPOHHOHN IMOJAMUCH JaHHBIM 3asBUTENS, YKAa3aHHBIM B 3asBJICHHM, IMOJAAHHBIM B
ANEKTPOHHOHU (hopMe TocpeACTBOM PecnyOmMKaHCKOTo opTana;

4) mpencTaBlieHHE ~ HEMOJHOTO  KOMIUIEKTa  JOKYMEHTOB,  HPEAYCMOTPEHHBIX
PernamenToMm, SBISIOMMXCS 00s13aTEILHBIMU [Tl TPEAOCTABICHNUS] MyHUIIUIATBHOM YCIIyTH;

5) NOKYMEHTBI COJAEp)KaT IMOBPEXACHUS, HAIWYME KOTOPHIX HE MO3BOJSIET B IOJHOM
o0beMe HCMOIb30BaTh MHPOPMAIMIO U CBEACHMS, MPOYUTaThb TEKCT WU (WJIM) paclo3HaTh
PEKBU3UTHI IOKYMEHTOB;

6) mojgaya 3asBIEHHS W MHBIX JOKYMEHTOB B 3JEKTPOHHON Qopme IHUIOM,
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HEYNOJHOMOUYEHHBIM Ha N10/1a4y TOKYMEHTOB;

7) NOKYMEHTBl HMMEIOT MWCIpaBJICHUSA, HE 3aBEPEHHbIE B  YCTAHOBJIEHHOM
3aKOHOJIaTEJIbCTBOM MOPSJIKE;

8) [MOKYMEHTHl VyTpaTWIM CWJIy Ha MOMEHT OOpamieHus 3a TIPeJOCTaBICHHEM
MYHULUIIAIbHON YCIYTH;

9) npeAcTaBieHUE TOKYMEHTOB B HEHAIJICKAIIUM OpTaH.

2.7.2. TlepedyeHb OCHOBAaHWH I OTKa3a B IMPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MOJIyYEHUSI MyHULIUIIAIbHON YCIYTH, SBJISETCS UCUEPIBIBAIOIINM.

2.7.3. Pemenue 00 oTka3ze B NpHEME 3asBJICHHUS W JOKYMEHTOB, HEOOXOJMMBIX JJIst
NPEJOCTaBICHUS] MYHHUIMIIATBHON YCIyTH, MOXET OBITh HPUHATO, KaK BO BpeMs IpueMa
3asiBUTENS, TAaK M TIOCIE TMOJYyYEHHUs OTBETCTBEHHBIM JOJDKHOCTHBIM JuuoMm Oprana
HEOOXOIUMBIX Ul NPEAOCTaBICHMS MYHULMIAIBHOW YCIYTM JIOKYMEHTOB (CBEIEHHUI) C
UCIIOJIb30BAaHUEM MEKBEJOMCTBEHHOTO HMH(POPMAIMOHHOTO B3aUMOJICHCTBUS B CpPOK, HE
NPEBBIMIAIOIINN TATh pa0OYNX AHEH CO JHS PETHCTPALUU 3asBICHUS.

2.7.4. Pemenue 00 oTkaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX IS TIOJYYCHHS
MYHUIIUTIAIBHON YCIYTH, C YKa3aHUEM MPUYMH 0TKa3a 0(OPMIIIETCS B COOTBETCTBHH C (POPMOIA,
YCTaHOBJIIEHHOW B mnpuioxkeHue No4 k HactosueMmy PermaMeHTy, MOANMCHIBAETCS YCHIJICHHOM
KBaJIM()ULMPOBAHHON 3JIEKTPOHHON NOJNUCHI0 B YCTAHOBJIECHHOM IOPSJIKE YHNOJHOMOYEHHBIM
TOJKHOCTHRIM JuioM Oprana (OpraHoM) W HampaBisieTcs 3asBUTENIO B JIMYHBIA KaOWHET
Pecny6nukanckoro noprana u (wim) B8 MOL] B n1eHp npuHATHS pemieHust 00 0TKaze B MpHEMe
JIOKYMEHTOB, HEOOXOUMBIX JUIS MOJIYy4eHUS MyHHUIIUIIATbHONU YCIyTH.

2.7.5. 3ampemaercsi OTKa3blBaTb B IpPUEME 3asBICHUS U HUHBIX JIOKYMEHTOB,
HEOOXOIUMBIX Ui TMPEAOCTaBICHHUS MYHUIIUINAIBHOW YCIyTH, B cllydyae €CM 3asBICHHE U
JIOKYMEHTBbI, HEOOXOAMMBbIC Uil MPEAOCTaBICHUS MYHULMINAIBHOW YCIYyTH, IIOJAHBI B
COOTBETCTBUU € MH(pOpMaLIUEN O CPOKAX M MOPSJIKE MPEIOCTABICHUS MYHHUIIMIIAILHOW YCIyTH,
onyosukoBaHHOM Ha ExuHom noprane, PeciyOiinkanckom moprasie.

2.8. HcuepnspiBatoluii nepeyeHb OCHOBAHUM JUIsl IMPUOCTAHOBJIEHUS IMPEIOCTABICHUS
MYHUIIMIIAJIbHON YCIIYTU WM OTKAa3a B IPEIOCTABIEHUN MYHULIUIIAIbHON YCIyTH.

2.8.1. OcHoBaHusA a1 NPUOCTAHOBJIEHUS MPEJOCTABICHUS MYHUUUIIAIBHON yCIyTrH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUs [UIsl OTKa3a B IPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH:

1) noiaya TOKyMEHTOB HEYITOJIHOMOUYEHHBIM JIMLIOM;

2) HempeACTaBICHUE 3asBUTENIEM JIOKYMEHTOB, IPEIyCMOTPEHHBIX HACTOSIIUM
PernamenTom, 00s13aHHOCTB 11O MPEIOCTABICHNIO KOTOPHIX BO3JIOKEHA HA 3asIBUTENS;

3) HECOOTBETCTBHUE 3aSIBJIICHUSI YCTAHOBJIEHHOU (hOPMBI;

4) Hanmuuue B 3asIBJICHUH HEJIOCTOBEPHOU MH(POPMAIIUH.

2.8.3. Ilepeyenp ocHOBaHMM U1 OTKa3a B NPEAOCTaBICHUM MYHHUIMIAIBHON YCIyTH
ABJISIETCS. UCUEPIBIBAIOIINM.

2.8.4. Pemenue 00 OTKa3ze B MPEJOCTaBIEHUM MYHUIMMNAIBHON YCIYTHM C YKa3aHUEM
IPUYUH OTKa3a opOopMIIIETCS B COOTBETCTBUU C (POPMOI, YCTAaHOBJIEHHOM B MpuiiokeHUH Ne2 k
PernameHTy, MOANMUCHIBAETCS YCWJIEHHOW KBalIU(DPUIMPOBAHHON HIIEKTPOHHON MOJMHUCHIO B
YCTAHOBJICHHOM TOPSIIKE YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JiuiioM Oprana (OpraHoMm) u
HalfpaBJIseTcsl 3asBUTENIO B JMYHBIA kaOuHeT PecmyOmmkaHckoro moprana u (uian) B MOILI B
JIeHb MPUHATHUS pelIeHHs 00 0TKa3e B MPEIOCTaBICHUN MYHULIUIIAIbHON YCIyTH.

2.8.5. 3anpemnaercst OTKa3bplBaTh B MPENOCTaBICHUM MYHULMIAIBHON YCIYTU B Cllydae,
€CJIM 3asdBJIEHHE O NPEJOCTAaBIEHUHM MYHUIUNAIBHON YCIYI'M IOJaHO B COOTBETCTBUU C
uHopMalreil 0 cpokax M MopsJKe MPeI0CTaBICHNUS MyHUIIUIIAIBLHON YCIIyTH, OIyOJIMKOBAaHHOM
Ha ExuHom moptaite, Pecmybnnkanckom mopraiie.

2.9. TpeboBaHus K B3MMAHUIO IJIATHI C 3asIBUTENS 3a MPEIOCTABICHUE MYHUIMIIAIbHON
YCIIYTH.

MyHununanbHas ycayra rnpelocTaBisieTcsi 0ecIuiaTHO.

2.10. TlepeueHp yciyr, KOTOpBIE SIBIISIIOTCS HEOOXOIUMBIMU M OOS3aTCIBHBIMU IS
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MPEIOCTABIICHUSI MYHULIUIIAJILHON yCIyTH, B TOM YHCJIE CBEICHUS O TOKYMEHTE (JOKYyMEHTax),
BbIJaBa€MOM  (BBIJABAEMbIX)  OpraHU3alUsIMHU,  Y4YacCTBYIOIIMMH B  IPEIOCTaBICHUU
MYHUILIUTIATIBHBIX YCIIYT.

[IpenocraBiienre HEOOXOAMMBIX M 003aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsanmox, pa3Mep M OCHOBaHHS B3MMaHMs IUJIaThl 3a MPEIOCTABICHHUE YCIYT,
KOTOpBIE SIBISIIOTCS HEOOXOIMMBIMU U 00S3aTENBHBIMU JUISA TPEAOCTABICHHUS MYHUIIUIATbHON
yCIIyTH, BKITF0Yasi HHPOPMAIMIO O METOJIMKE pacueTra pa3Mepa TaKou IaThl.

[IpenocraBiienne HEOOXOAUMBIX M 003aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalIlbHBII CPOK OKHJIaHMSI B OuYepeld IMpu Iojadye 3ampoca o
IPEIOCTABIEHUM MYHULUNAIBHOM  YCIYTH, YCIYI'M, HpPEIOCTaBIIEMONH OpraHu3aluei,
y4acTBYIOIIEH B MPEJOCTAaBICHUM MYHHUIMMNAIBHOM YCIyrd, U HpHU MOIYy4YEeHUU pe3ysibTara
IIPEIOCTABIICHUS TAKUX YCIIYT.

2.12.1. Ilpu nonmaue 3asBji€HUS HA MOJIYyYCHHE MYHULIMIAIBLHOM YCIYyTH MaKCUMaJbHbIN
CPOK 0’KMJIaHUS B OUEPEIU HE JIOJKEH MPEBBILATh 15 MUHYT.

2.12.2. Ilpm mnonyueHuu pe3yiabTaTa MPEAOCTABICHUS MYHHUIIUIAIBHOW YyCIyrH
MaKCHMaJbHBIN CPOK 0’KUJIAHUS B OUEPEU HE JOJDKEH MIPEBBIIATH 15 MUHYT.

2.13. Cpox u TMOPSAOK PpErucTpaluu 3ampoca 3asBUTENs] O IPEJOCTABICHUHN
MYHULIMNIAJBHOW YCIYIM W YCIYTHM, HPEJOCTaBIsieMOM oOpraHu3anueii, ydacTBYIOILIEH B
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH, B TOM YUCIIE B AIEKTPOHHOU (opme.

2.13.1. Ilpu nuyHom oOpamenun B MO®PL] B neHbp mojauu 3asiBICHUS 3asBUTEIIO
Bblaercs pacnucka u3 AUC M®IL] ¢ perucTpalliOHHBIM HOMEPOM, MOATBEPKIAIOIINM, YTO
3asiBJICHUE OTIIPABJIEHO, U JaTOW M10/1a4M 3asIBJICHMUSL.

2.13.2. Tlpm HampaBieHMH 3asBIIEHUS TOCpencTBOM PecrnybmukaHckoro mnopTaia
3asiBUTEJIb B JIEHb MI0JJa41 3asiBICHUS [10JIy4aeT B JIMUHOM KabuHere PecnyOnrkaHCKOro nopraia
U 10 3JEKTPOHHOM IMOYTe YBEAOMJICHHE, IMOATBEPIKAAIOIIee, YTO 3asBICHUE OTIIPABJICHO, B
KOTOPOM YKa3bIBalOTCS PETUCTPALIMOHHBIA HOMED U JlaTa MOoJauu 3asBJICHUS.

2.13.3. [Ipu nuunom obOparennu B Opran B JIeHb MOJa4d 3asBJICHUS YIIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JiiioM OpraHa 3asBUTENI0 BBIJACTCS paclucka W3 aBTOMATU3HMPOBAHHOU
WH(GOPMALIMOHHONW  CHUCTEMBbI, MpEIHA3HAUYEHHOW [JJII OKa3aHWs TOCYJAapCTBEHHBIX U
MYHULIMNIAJIBHBIX YCIIYT, C PETUCTPALMOHHBIM HOMEPOM, AaTOM IOJauM 3asiBICHUS U NEPEUYHEM
MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeOoBaHuS K TIIOMEIIEHUSM, B KOTOPBIX MPEAOCTABISIETCS MYyHUIMIATbHAS
yciyra, K 3ally OXUJaHUs, MecTaM JUisl 3alojHEHUs 3alpocoB O MPEAOCTaBICHUU
MYHUIIMNIAJIbHON YCIIyTH, HH(OPMALMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3al0JHEHUS U IepeyHeM
JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTaBICHUS KaXKIO0M MYHUIIMNAIBHOW  YCIIYTH,
pa3MenieHni0 U OQOPMIICHHIO BHU3YaJbHOM, TEKCTOBOM M MyJIbTUMEIMHHON HH(pOpManuu o
HOpsiIKE TPEAOCTABICHUST TaKOW YCIyrd, B TOM YHUCIE€ K OOECHEeYeHHMIO AOCTYMHOCTH s
MHBAJINJIOB yKa3aHHbIX OOBEKTOB B COOTBETCTBUU C (pelepaibHbIM 3aKOHOJATENbCTBOM U
3aKOHOJATENHCTBOM Pecmybnuku TaTapcTaH o COMANbHOM 3allUTe HHBAIUOB.

2.14.1. TlpemocrtaBieHME€ MYHHMLIMIAIBHOM YCIYTM OCYIIECTBISETCS B 3JaHUSX U
MOMEIIEHUSIX, 000PYAOBAHHBIX TPOTUBOMOXKAPHON CUCTEMOM U CUCTEMON TOKAPOTYIICHUS.

Mecra npuema 3asBHTENICH OOOPYAYIOTCS HEOOXOAUMON MeOenbio aisi 0hOpMIICHHS
JIOKYMEHTOB, MH(POPMAIIHOHHBIMH CTEHIAMH.

ObecnieunBaeTcsi OECHpPENSITCTBEHHBIN JTOCTYN HHBAIWIOB K MECTY MPEJOCTaBICHUS
MYHHUIIUTIATBLHONU yCIyTH (yIOOHBIN BXO//BBIXOJ B MIOMEIICHHUS/U3 MMOMEIIEHUN 1 TIepeMeIICHIEe
B UX IIpejenax).

BusyanbpHas, TekcToBass U MyJIbTUMEAMIHAS WH(GOPMAIIUS O MOPSIKE MPEIOCTaBICHUS
MYHUIIMNIAJIBHOW YCIYrM pa3Meniaercsd B yIOOHBIX AJisi 3asBUTENEH MecTaX, B TOM YHCIE C
Y4E€TOM OTPaHUYEHHBIX BO3MOKHOCTEN MHBAIUIOB.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoii denepanuu 0 COUHAIBHON
3alIUTe MHBAJIMIOB B MLEIIX OECHpensTCTBEHHOIO JOCTyla K MECTY IpeJoCTaBICHUs
MYHUILIUINIAJILHON yCIyTU 00eCeunBaeTCs:
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1) compoBOXIeHNE WHBAJIWIOB, UMEIOIINX CTOMKHE PacCTpOMCTBAa (PYHKIIMU 3PEHUS U
CaMOCTOSITENIBHOTO MIEPEABUKEHUSI, U OKa3aHUE UM ITOMOLIY;

2) BO3MOKHOCTb MTOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAJIKH U3 HETO, B TOM UYHUCIE C
MCIIOJIb30BaHUEM KpECIa-KOJICKH;

3) Haanexaiee pa3melleHue o0opya0BaHusl U HocuTene nHopmauu, HeoOXOUMBIX
Ui obecriedeHus: OeCpensITCTBEHHOTO JI0CTYIa MHBAIUAOB K YCIyraM C y4eTOM OrpaHHYCHHN
UX )KU3HEJCATEIbHOCTH;

4) nybaupoBanue HEOOXOJUMOH I MHBAJIUAOB 3BYKOBOH M 3pHUTENBbHON MHpOpManuy,
a TaKKe HaJMHuceil, 3HaKOB W HMHOW TEKCTOBOW M rpaduueckoil HHPOpMAIMM 3HAKaMH,
BBITOJIHEHHBIMU pelibe(hHO-TOYeUHBIM IprdTOM bpaiins;

5) nomyck cypJonepeBoaYnKa U TUPIOCYPAONEPEBOTUHKA;

6) IomycK COOaKM-TIPOBOJHHMKA TPH HAIWYUHM JOKYMEHTA, TOJTBEPKIAIONICTO €¢
crenuaibHoe OO0y4eHHe U BbIIaBaeMOro mo (opme M B MOpSJKE, KOTOPHIE YCTaHOBJICHBI
npukazoM MuHHCTEpCTBa TpyAa U coluaibHOM 3aumThl Poccuiickoit @enepauuu ot 22.06.2015
No386H «O0 yrBepx)aeHUU (HOPMBI JTIOKYMEHTA, MOATBEPKIAIOIIECTO CICIHAIBHOE O00ydeHue
c00aKU-IIPOBOJHMKA, U MTOPSJIKA €r0 BbIIAUM.

2.14.3. TpeboBaHusa B 4acTu oOecleYeHHs] JAOCTYIMHOCTU JUIsl MHBAIHUIIOB OOBEKTOB, B
KOTOPBIX OCYILECTBISETCS NPEJOCTaBICHUE MYHULIUTIAIBHON YCIYTH, U CPENICTB, UCIIOIB3YEMBIX
IpU IPEIOCTABICHUN MYHUIUIAIBHON YCIyrd, KOTOPbIE yKa3aHbl B MOANMYHKTax 1-4 myHKTa
2.14.2 PernaMeHTa, IPUMEHSIOTCA K OOBEKTaM M CPEJCTBaM, BBEICHHBIM B SKCIUTYaTALUIO WU
MPOLLIEIIINM MOJIEpHU3ALNI0, peKoHCTpyKLHUto nocne 01.07.2016.

2.15. IlokazaTenu IOCTYHHOCTM M KadecTBa MYHULMIAIbHOW YCIYI'M, B TOM YMCIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asBUTENA C JOJDKHOCTHBIMHM JIMUAMHU IPU NPEIOCTaBICHUU
MYHUIIUNATBHON YCIYTH M MX MPOJOIDKUTEIHLHOCT, BO3MOKHOCTD MOJy4eHHS MH(OpMAIH O
X0/l TPEJOCTABICHUS MYHHUIMNAIBHOM YCIyrd, B TOM 4YHUCJIE€ C MCIOJb30BaHUEM
MH(OPMaLlMOHHO-KOMMYHUKAIIMOHHBIX ~TEXHOJIOTUH, BO3MOXHOCTh JIMOO HEBO3MOKXHOCTh
MOJlyuyeHUs: MyHHIMNanbHOW yciyru B M®I[ (B Tom uucie B moiaHoM oObeme), B J1I0OOM
TEPPUTOPUATBHOM  MOJPA3/EICHUH OpraHa MCIOJIHUTEIbHO-PACHOPSAUTEILHOIO OpraHa
MECTHOTO CaMOYIIPaBJICHHs, IO BBIOOPY 3asBUTENA (IKCTEPPUTOPUATBHBIA PHUHIINII),
IIOCPEACTBOM  3ampoca O  MPEJOCTABIEHUU  HECKOJIBKUX  TOCYJapCTBEHHBIX U (WJIM)
MyHUIMNANbHBIX ycnyr B MO®II, mpenycMorpeHHoro crartbei 15.1 ®epepanbHOro 3akoHa
No210-®D3 (koMILIEKCHBIN 3ampoc).

2.15.1. IlokazatenssMH [OCTYHIHOCTH IIPEAOCTABICHHUS MYHULUNAIBHON  YCIyTH
ABIISIOTCS:

- PacroJI0KEHHOCTb ITOMEILEHNS, B KOTOPOM BEJIETCS MPUEM, BblJ1aya JOKYMEHTOB B 30HE
JIOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

- HaJIM4YMe HeoOXOAMMOro KOJIMYECTBA CIEHUATUCTOB, a TAK)Ke MOMEIIEHUH, B KOTOPBIX
OCYIIIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asBUTENEH;

- HauuuuMe ucyepnbiBarolled uHpopMmManuu o cmocolax, TMOpsAIKE U CpoKax
MPEIOCTABICHUSI MYHULUINAIBHON YCIYrd Ha MH(OPMALMOHHBIX CTEHAAaX, Ha OQUIUAIBHOM
nopTaje MyHHIMIAIbHOro obpa3zoBaHus ropoj HaGepexxubie Uennsl, Ha Enunom mopraie,
PecnyOnukanckom nopraiie;

- OKa3aHue IMOMOUIM HHBAIK/AM B NPEOA0ICHNU 0apbepoB, MEIIAIOIINX MOITYYEHUI0 UMH
yCIIyT HapaBHE C APYTUMHU JIUIAMH.

2.15.2. Tloka3aTensMu KayecTBa PEAOCTABICHHSI MyHUIIUTIIAIIBHON YCIIYTH ABIISIOTCS:

1) coOnrofeHre CpOKOB MpUEMa U PACCMOTPEHHUS JOKYMEHTOB;

2) cobuoIeHre CpOKa MOIyUYEHUs pe3yabTaTa MyHUIIUIAIbLHON YCIIyTH;

3) otcyrcTBUE OOOCHOBAaHHBIX >Kalo0 Ha HapyuieHus PeriameHTta, COBEpIIEHHbIE
pabotHukamu Oprana,

4) KOJIMYECTBO B3aMMOJICUCTBHI 3asBUTENSI C JOHDKHOCTHBIMU Jiniiamu (0e3 ydera
KOHCYJIbTAIH):

a) B3amMojelicTBHE 3asBUTENsT C pabotHukamu MOPI[ npu mnpemocraBieHUN


https://internet.garant.ru/#/document/71145140/entry/1000
https://internet.garant.ru/#/document/71145140/entry/2000
https://internet.garant.ru/#/document/71145140/entry/0
https://internet.garant.ru/#/document/22501815/entry/21421
https://internet.garant.ru/#/document/22501815/entry/21421
https://internet.garant.ru/#/document/12177515/entry/1510
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MYHUILIUTIAJIBHOW YCIYTH OCYIIECTBISIETCS OAMH pa3 IpPH MPEICTABICHUU 3asBICHUS CO BCEMH
HEOOXOIMMBIMHU JIOKYMEHTaMH;

0) oguH pa3 - B ciydyae HEOOXOJUMOCTU IMOJydyeHHUs pe3yJbTaTa MpPeJOCTaBICHUS
MyHUIUNATBHOK yeinyru B MOLL B popme sK3eMIuIsipa 3JeKTPOHHOTO JOKYMEHTa Ha OyMaXHOM
HOCHTEJIE.

[IpoaomKUTENBHOCTD OIHOTO B3aUMOAECUCTBHUS 3asIBUTENS C IOJPKHOCTHBIMH JIMLAMU TIPU
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH HE MPEBBIIACT 15 MUHYT.

3asBUTENIb BIIPaBE OLIEHUTh KAuyeCTBO IPEAOCTABICHUS MYHHUIHUNAJIBbHON YCIYrH C
MOMOIUIbIO YCTPOMCTB MOABIMKHON panuotenedOoHHONW CBs3U, C HCMONb30oBaHHeM EanHoro
noptaina, PecyOnukanckoro nmoprana, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanus o Xoae MpenoCTaBICHUS MYHHUIIUNATBHOW YCIYTH MOXET OBIThH
NOJydeHa 3asBUTEJeM B JUYHOM KabmHere Ha Exnnom moprane wim Ha PecmyOmmkaHckoM
noptaie, B MOII.

2.15.4. TlpenocrapneHrne MYyHUIMIAILHOW yCIYTd OCYIIeCTBIsIeTcs: B Jir00oM M®I] mo
BBIOOPY 3asBHUTENs HE3aBUCHUMO OT MeCTa €ro JKUTENbCTBA WM MecTa (haKTUYECKOTro
IPOXKUBaHUS (MPEObIBaHUSA) 110 SIKCTEPPUTOPHAIBHOMY IIPUHLIUITY.

Brigaua pesynbrata B COOTBETCTBUMU ¢ ab3arem mnepBbiM myHkTa 2.3.3 Permamenra
OCYIIIECTBIISICTCS B BBIOPAHHOM 3asBHTENIEM OTACICHUHU (ymaaeHHOM pabodeM mecte) MOI]
MYHHIIMIIATBLHOTO palioHa win B otaeneHun M®IL] ropoackoro okpyra, B KOTOPOM PacioiioKeH
HCIIPAIIMBAEMBbII 3€MEIIbHBIN y4aCTOK.

3agBUTENs BIOpaBEe IMOJYYUTh MYHUILUIAIBHYIO YCIYTY B COCTaBE KOMILIEKCHOTO
3arpoca.

2.16. lnbie TpeboBaHUs, B TOM YHCIE YYUTHIBAIOIIHNE OCOOCHHOCTH IMPEIOCTABICHUS
MYHUIIUTIATILHON YCIIYTH B 3JIEKTPOHHOH (opme.

2.16.1. Ilpu npeaocTaBiIeHUH MYHUIIUIAIBHON YCIYTH B SJIEKTPOHHOU (opMe 3asiBUTEIH
BIIpaBe:

1) monyuuth WHGOPMALUIO O TMOPSIKE U CPOKaX MPENOCTAaBICHUS MyHHUIMNAIbHON
yclyru, pasMmelieHHyro Ha Enaunom mnoprane, PecnyOnukanckom mnopTaie, Ha IopTale
MYHHUIIMIIATBHBIX YCIYT (IOpTajl MyHUIIMIAIBHOTO 00pa3oBanus ropoj Habepexxusie Uennsr);

2) mnopjarh 3asBICHHE U MHBIE JOKYMEHTBI, HEOOXOJUMBbIE MJIs IPEIOCTABICHUS
MYHUIUNAIBHON YCIYT'd, B TOM 4YHCIE JOKYMEHThl U HH(POPMALHIO, SJIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEpEeHbl B COOTBETCTBHU C NyHKTOM 7.2 4actu 1 crateu 16
®enepanbHoro 3akoHa Ne210-®3, ¢ ucnonb3oBaHueM PecnyOnukaHckoro mnoprana, rnoprana
MYHUIIMNIAJIBHBIX YCIYT (IIOpTajl MyHUIIMIAIbHOTO 00pa3oBanus ropo Habepexusie YenHsl);

3) monay4yuTh CBEICHMS O XOJE BBINOJIHEHHUS 3asBJICHUN, MOJAHHBIX B 3JEKTPOHHOM
dopme;

4) ocylIeCTBUTh OLIEHKY KauecTBa MPEOCTaBICHUS] MyHULIUIIAIBHON yCIyTH;

5) nonyuuTh pe3yabTaT MPEAOCTaBICHUS MYHHUIUNAIBbHOM yciayru B Qopme
JIEKTPOHHOIO JOKYMEHTA;

6) momaTh kano0y Ha pemieHue W aeiictBue (Oe3meiictBue) OpraHa, a Takxke €ro
JOJDKHOCTHBIX JIML, MYHULMOAIBHBIX CIY)XalIMX HOCpeacTBOM PecnyOmiukaHckoro moprania,
noprana ¢eaepanbHON TOCYAApCTBEHHOM WH(POPMAIMOHHOM CHUCTEMBI, OOecrneunBaroeit
nporecc AocynedHoro (BHecyneOHOro) oO0KajJoBaHMs pelIeHHd u JedcTBuil (Oe3melicTBU),
COBEpUICHHBIX MpPHU MPEJOCTaBICHUH T'OCYJAapPCTBEHHBIX M MYHUIIMIIAJIBHBIX YCIYT OpraHamu,
IIPEIOCTABISAIOIMMU  TOCYJAPCTBEHHbIE W MYHULMNAIBHBIE YCIYTH, HMX JOJKHOCTHBIMH
JUIAMH, TOCYIapCTBEHHBIMU U MYHUIIUTIATIBHBIMU CITYKal[IMU.

2.16.2. ®opmupoBaHHE 3asABICHMSI OCYIIECTBISAETCS IOCPEICTBOM  3aIOJHEHUSA
ANEKTPOHHOW (opMBI 3asBieHHS Ha PecmyOnukaHckoMm mopTtasie 0e3 HeoOXOAMMOCTH
JIOTIOJTHUTEILHOM 110/1a4M 3asBICHHS B KaKOH-Tu00 nHOM (opme.

2.16.3. [Ipu dhopmupoBannu 3asBieHus Ha Pecy0nrkancKkoM mopTaie 00ecrednBaeTCs:

1) BO3MOXHOCTb KONHPOBAHHUS U COXPAHEHUS 3asABICHUS M HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABICHUS YCIYTH;


https://internet.garant.ru/#/document/22501815/entry/2303
https://internet.garant.ru/#/document/12177515/entry/16172
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2) BO3MOXHOCTb 3aIlOJTHEHHUS HECKOJIBKHUMM 3asBUTENIAIMU OAHOM 3JIEKTPOHHOH (OPMBI
3asBICHUS] TPU OOpPAIICHWU 3a YCIyramu, IMPEeAroaralouIMMK HarpaBleHHEe COBMECTHOTO
3as1BJICHUS HECKOJIBKUMHU 3assBUTEIISIMU;

3) BO3MOXHOCTH I€4aTH Ha OyMa)XHOM HOCHTEJE KOIHUHU 3JICKTPOHHOU (OpMEI
3asBIICHUS;

4) coxpaHeHue paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMY 3asiBICHUS 3HAUCHHUH B JIFOO0H
MOMEHT IO JKEJIaHUIO II0Jb30BaTels, B TOM 4YMCJIE€ IPU BO3HUKHOBEHHMHM OLIMOOK BBOJA U
BO3BpATe JJIsl IOBTOPHOTO BBOJIA 3HAYCHUI B DJICKTPOHHYIO ()OPMY 3asIBICHUS;

5) 3anonHeHue NOJeH 3JIEKTPOHHOM (QOpMBI 3asBIEHUS 10 Hadajga BBOJA CBEICHHM
3asBUTENIEM C HCMOJb30BaHUEM cBeneHuit, pasmemenusix B ECHUA, wu cBenenui,
onyOnukoBaHHBIX Ha ExuHom moprane, PecnyOnukaHckoM mopTaje, B 4YacTH, Kacarollencs
cBelieHMi, oTcyTeTByomux B ECUA;

6) BO3MOXXHOCTb BEpHYTbCA Ha JII0OOOM M3 3TANoOB 3allOJHEHUS 3JIEKTPOHHOH (hopMeI
3asBlIeHHs O3 TIOTepu paHee BBEJCHHOM HH(pOpMaInu;

7) BO3MOXKHOCTb JI0CTyIa 3asgBUTENs Ha PecryOnukaHCcKoM mopralie K paHee IOJaHHbIM
UM 3asBJICHUSM B TEUYEHHWE HE MEHEe OJHOr0 roja, a TaKXKe YacTHYHO C(HOpMUPOBAHHBIM
3asBJICHUSM - B TEUEHUE HE MEHEE TPeX MECSLIEB.

2.16.4. 3anuce 3asButeneil Ha npueM B MOI] (nmanee - 3amuch) OCYLIECTBIIAETCS
nocpeacTBoM PecnybnnkaHckoro nopraia, TenedoHa KoHTakT-1ieHTpa MOLI.

3asiBUTEIIO0 IPEJOCTABISAETCS BOZMOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE JUIsl IpUEMa
JaTy U BpeMs B Ipejienax ycraHoBiaeHHoro B MOI rpaguka npuema.

3anuch Ha ONpeAENICHHYIO J1aTy 3aKaHUYMBAETCS 33 CYTKH JI0 HACTYIICHUS 9TOU JaThl.

Jis  ocyuiecTBiIeHHs NpeABapUTENbHONH 3amMcu  MOCpeAcTBOM Pecny0inkaHCKOro
nopTaja 3asiBUTEII0 HEOOXOMMO YKa3aTh 3alpalliBaeMble CHCTEMON JTaHHbIC, B TOM YHCIIE:

- paMuIIHIO, UMS, OTYECTBO (IIPU HATMYHNH);

- HoMep TenedoHa;

- aJipec IEKTPOHHOM MOYTHI (I10 JKEJIAHUIO);

- )KeJIaeMYI0 JaTy U BpeMs Ipuema.

B ciyuae HeCOOTBETCTBUS  CBEJEHHMM, KOTOpble COOOLIMJI  3asBUTENb  IpU
IpEIBAPUTENIbHOIN 3alUCH, TOKYMEHTaM, IPEJICTAaBICHHBIM 3asBUTEIEM IPU JMYHOM IpUEME,
npeBapuTeNbHas 3aUCh aHHYJIUPYETCS.

IIpn  ocymecTBaeHUM NOpPEIBAPUTENBHOM  3amucu  3asgBUTENIO  OOecreduBaeTcs
BO3MOXKHOCTh pacliedaTaTh TaJOH-TIOATBEp)KJIeHHE. B ciyuae ecnu 3asBUTENb COOOLIMT ajpec
AIIEKTPOHHOM IOYTHI, Ha YKa3aHHBIA aJgpec TakKe Hampamisercs HWHpopManmus o
MOATBEP>KICHUU NPEIBAPUTEIBHON 3alUCU C YKa3aHUEM JIaThl, BDEMEHH U MECTA ITpUEMa.

[Ipu ocyuiecTBieHUH NpPEIBAPUTEIBHOM 3amMcH 3asBUTENb B 005S3aTEIbHOM MOPSIKE
UHGOPMHPYETCSI O TOM, YTO IpeABapUTENbHAas 3alMCh aHHYIUPYETCs B CIIydae ero HesBKH I10
HCTEUYCHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU ITPUEMA.

3asBuTeNb B 1I000€ BpeMsl BIIpaBe 0TKa3aThCs OT MPEIBAPUTEIIbHOM 3aIUCH.

3anpemiaercs TpeboBaThb OT 3asBUTENS COBEPIIEHUS MHBIX JEHCTBHM, Kpome
OPOXOXKICHUA MJIEHTU(DUKAIUM U ayTeHTU(UKAMKU B COOTBETCTBMM C HOPMAaTHUBHBIMHU
IIpaBOBbIMH akTaMu Pocculickon @enepannu, yKka3aHus LEJNIH [IPUEMA, a TaKXKe MPEIACTaBICHUS
CBE/IEHUI, HEOOXOOUMBIX IS pacyera JIUTEIbHOCTH BPEMEHHOI'O HHTEpBaia, KOTOPBIH
HE0OXOaMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

2.16.5. UudopmupoBaHue 0 Npe10CTaBICHUN MYHUIUIIAIbHON YCIyTH:

1. Undopmanius o nopsiike NpeaoCcTaBIeHUs MyHUIIUIIATBHON yCIyTH pa3MeIlaeTcs:

1) Ha nH(OPMAIIMOHHBIX CTEH/AaX, COAEPIKAIINX BU3YAIbHYIO U TEKCTOBYIO HH(OPMAIUIO
0 MYHULUIAIBHON yCIIyTe, PacloiOXKEHHBIX B MOMEIIEHUAX MHOTO(QYHKIIMOHATIbHBIX IIEHTPOB
IPEOCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIMIIAIbHBIX YCIYT;

2) Ha o(UIMATBEHOM IOpTaje OPraHOB MECTHOI'O CaMOYMIPAaBIEHUS MYHHUIMIAIBLHOTO
oOpa3oBanus ropoa HabGepexusie UenHsl,

3) Ha moprajge MYyHHIUNAIbHBIX YCIYr MYHUIMIAIBHOIO OOpa3oBaHMsI TOpOJ
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HabGepexupie Yennsl (nanee - [Topran);

4) Ha mopTaje rocyJapCTBEHHBIX M MYHUIMNAIbHBIX ycnyr PecmyOnmuku Tarapcran
(www.uslugi.tatarstan.ru) (manee - PecnybnukaHckuii moprai);

5) Ha eAMHOM TOpTaje TOCYAAPCTBEHHBIX W MYHHMIMIAIBHBIX YCIyr ((pyHKUUIA)
(www.gosuslugi.ru) (manee - Enqunslii mopran);

6) B TrocymapcTBeHHON wWH(OpMAIMOHHOW cucteMe «PeecTp TOCyIapCTBEHHBIX U
MYHHUIMOAIBHBIX yenyr Pecnyonmuku Tartapcran» (wWww.frgu.tatar.ru) (mamee - Peectp
rOCyJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT).

2. KoucynpTupoBaHHE MO BOMNpOCaM MPEAOCTaBICHUS MYHHUIMIAIBHON  yCIyru
OCYILIECTBIISETCS:

1) B MHOroQyHKIMOHANBHBIX LIEHTPaX MPEAOCTaBICHUS TOCYIApCTBEHHBIX U
MYHUIUTATBHBIX YCIYT MPH YCTHOM OOpAaIeHUH - IMYHO WIIH 110 Tenedony;

2) B MHTEpaKTUBHOM (hopme B PecriybimkaHCKOM mopTale;

3) B yIIOJIHOMOUEHHOM Ha IpejocTasieHue yciuyru Oprase

- IPY YCTHOM OOpAaIIeHUH - JINYHO WJIH 110 TeJeoHy;

- IIpH MMCBMEHHOM (B TOM 4ucIie B ()OpME IIEKTPOHHOTO JOKYMEHTa) OOpalleHuH - Ha
OyMa)XHOM HOCHTEJIE 110 TIOYTE, B AIEKTPOHHOU (hopMe MO IEKTPOHHOM MOUTe.

3. Nadopmanus vHa Equaom noprane, PecnyOnukanckoM mopraiie o MOpSAKE W CPOKax
MPEOCTaBICHUS MYHUILIUNAJIBHOW YyCIYyTd Ha OCHOBAaHMM CBEICHH, COJAEpKAlUuXCs B
PecnyGnmkanckom peectpe, IpeACTaBISIeTCs 3asBUTEII0 OECIUIaTHO.

Hoctyn k uHGOpMAIIMU O CPOKAX M MOPSAKE MPEJOCTABICHHS MYHUIIUIATBHONW YCIYTH
OCYIIECTBIISIETCS 0€3 BBINOJIHCHUS 3asSBUTEIEM KakKux-THOO TpeOOBaHW, B TOM 4HCIEe 0e3
MCIIOJIb30BaHUsl MPOTPAaMMHOI0 00ECIEUYeHUs, YCTAHOBKAa KOTOPOrO Ha TEXHHUYECKHUE CPEeICTBa
3asgBHUTENS TPEOYyeT 3aKIIOUEHHsI JTUIIEH3MOHHOTO MM WHOTO COTJIAIIEHUS C MPaBooOIagaTenem
MPOrpaMMHOT0 OOecreyeHus, MPEeAyCMaTPUBAIONIErO B3MMaHUE IUIAThI, PErHCTPAIUIO KU
ABTOPU3ALIMIO 3asIBUTEIIS, WM IIPEICTABICHUE UM NIEPCOHAJIbHBIX JaHHbIX.

4. TIpu oOpailieHuu 3assBUTENS JIMYHO UITH 1O Tele(OHY B COOTBETCTBHH C IMOCTYIMUBIIUM
oOpamieHrneM npeacTaBiseTcss nHGopMarus:

1) o MecTOHAXOXIEHMHM  MHOTO(DYHKIHMOHAIBLHOTO  IIEHTpa  MPEJOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX yciyr, Oprana (azpec, rpaduk paboThl, CIIpaBOYHBIC
TesnedoHbl);

2) 0 mopsAIKe MPEAOCTaBICHUS MYHUIIMTAIBHOW YCIYTH, O CIIOCO0axX M CpOKax MOJadH
3asBIICHUH;

3) o kareropusix TIpax/aH, KOTOPbIM IPEIOCTaBISETCS MYHMIMIAIbHAS YyCIyra; o
HOPMATUBHBIX IPABOBBIX aKTaX, PETYJUPYIOIIUX BOMPOCHI MPEAOCTABICHHUS MYHUIMMIAIbHON
YCIIyTH;

4) o0 mepeyHe JIOKYMEHTOB, HEOOXOAMMBIX JJIsi PACCMOTPEHUs 3asABICHHUS O
MPEIOCTABIEHUU MYHUIIMTNIATBHON YCIYTH, O CPOKaX MpUeMa U perucTpaiuy 3asBiIeHUs;

5) 0 Xoz1e npeaoCTaBIEeHUs] MyHULIMIIAIBHON YCITYTH;

6) o wMecte pasMmemieHHs Ha odunuaibHOM caite Topona HaGepexnsie YemHbl
B cetu «MHTEpHETY;

7) o mopsike 00XKalOBaHUS IEUCTBHM WK O€3/1eHCTBUSI IOJDKHOCTHBIX Jul OpraHa.

ITo nrcbMeHHOMY OOpAIlIEHUIO COTPYJHUKHU OT/eNa, OTBETCTBEHHBIE 3a MPEJOCTaBICHUE
MYHUIIMNIAJIBHOW YCIIYTH, MOAPOOHO B MHCHbMEHHON (DOpME pazbACHAIOT 3asBUTENIO MOPSAIOK
IPEJOCTaBICHUs] MYHMLMNAIBHOW YCIYI'M M BOIPOCH, YKa3aHHbIE B HACTOSIIEM ITyHKTE
PernamenTa, u B TeueHue Tpex pabouux JHEH CO JHS PErucTpaluy oOpalleHUs HampaBisioT
oTBeT 3asaBUTEN0. OTBETHI Jal0TCA Ha A3bIKe oOpaleHus. B ciydae HEBO3MOKHOCTH aTh OTBET
Ha sI3bIKe OOpalleHus UCTIOIb3YIOTCS roCyAapCTBEeHHbIE A3bIkH Pecriybnuku TaTapcras.

5. Mudopmanus mo Bompocam MpeJoCTaBICHUS] MyHULMNAIBHOW YCIYTH pa3MelaeTcs
Ha O(QUIMAILHOM MOpTajle MYHUIUNAIbHOro obpazoBaHusi ropon HaGepexxnsie YUennsl u Ha
MH(POPMALIMOHHBIX CTeHAaX B nomenieHusax Oprana st paboThl ¢ 3asiBUTEIISIMHU.

WNndopmanusa Ha rocynapcTBeHHbIX si3blkax PecnyOmuku Tarapcran, pazmeniaemast Ha


http://uslugi.tatarstan.ru/
http://www.gosuslugi.ru/
http://frgu.tatar.ru/
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MH(OPMALIMOHHBIX CTEHJIAaX W Ha O(UIMAILHOM MOPTajie OPraHOB MECTHOTO CaMOYIPaBIICHUS
MYHUIIUNATBHOTO  oOpa3zoBanust ropoj  HaGepexxubie Yennsl B MHPOPMALMOHHO-
TEJIEeKOMMYHUKAMOHHON ceTu «HTepHeT», BKIIOYAeT CBEACHHS O MYHUIIMIAIBHOW YCIIyTe,
cojepxaiiecs B aJAMHUHUCTPATHBHOM pErJIaMeHTe, WH(GOpPMAIMIO O MECTOHAXOXKJICHHH,
CIpaBOYHBIX TenedoHax, BpemeHu paborel Oprana, o rpaduke npueMa 3asBICHUA Ha
IIPEIOCTABICHUE MYHUIIMIIAIIBHON YCIIYTH.

6. B PerniamMenTe ucnosiabp3yroTcs CleAyONIUe TEPMUHBI U ONPEeNICHUS:

- y#alneHHOe paboyee MECTO MHOTO(QYHKIHMOHAJIBHOTO IEHTpa MPEAOCTaBICHHUS
TFOCY/IapCTBEHHBIX U MYHULMMAIBHBIX YCIYT - TEPPUTOPHAIBHO 000COOJIEHHOE CTPYKTYpPHOE
noapasnenenue (o¢uc) MHOro(yHKIMOHAIBHOTO [IEHTPa MPEI0CTAaBICHUsI TOCYIapCTBEHHBIX U
MYHUILIMNIATIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM) IOCEICHUH MYHUIIUIAIBHOTO
paiioHa unM B ropojackoM okpyre PecnyOmmku TatapcTtaH B COOTBETCTBUH C MYHKTOM 34
[IpaBun opraHuzanuu JESTENBHOCTH MHOTO()YHKIMOHAIBHBIX ILIEHTPOB MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULMIAIBHBIX YCIYT, YTBEP)KIEHHBIX ITOCTaHOBIeHUEM [IpaBuTenbcTBa
Poccuiickoit ®eneparuu ot 22.12.2012 Nel376 «O6 yrBepkaenuu IIpaBumii opraHu3zanuu
JEeSTeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IEHTPOB TPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIUNIATIBHBIX YCIYT»;

- TEeXHUYecKas omuOKka - omuOka (OnmucKa, oOmneJyarka, TpaMMaTHYecKas WIH
apudmernyeckas omuoka 1ud0 nmogoOHas omuoKa), TOMYIIEHHAs] OPTaHOM, MPEJOCTABISIONIIM
MYHULIMNIAJIBHYIO YCIYTY, U MPUBE/IIAs K HECOOTBETCTBUIO CBEJICHUN, BHECEHHBIX B JJOKYMEHT
(pe3ynbTaT MYHMIIMIIAIBHOW YCIIYTH), CBEACHUAM B JIOKYMEHTAaX, Ha OCHOBaHMH KOTOPBIX
BHOCHJIUCH CBEJICHUSI,

- Epunas cuctema wuneHTHQUKAUMM U ayTeHTHUKAUMK B HUHQPACTPYKType,
oOecnieunBaromied  MHPOPMALMOHHO-TEXHOJIOTUYECKOE B3aUMOJEUCTBUE HH(POPMAILIMOHHBIX
CUCTEM, HCIOIb3YEMbIX AJIs MPEAOCTaBICHHSI TOCYJApPCTBEHHBIX M MYHHIIMIIAJIBHBIX YCIYT B
atekTpoHHor Qopme (manmee - ECUA) - denepanpHas rocymapcTBeHHass HH(POpPMAIMOHHAS
cucTema, oOO0ecleuyuBaromias CaHKIMOHUPOBAHHBIM JOCTYN YYaCTHHKOB HWH(OPMAIMOHHOTO
B3aUMOJICHCTBHS B CHCTEME WACHTU(PUKAIMA M ayTeHTUOUKAMK K WHGPOpPMAINH,
coJieprKalieiicss B rOCyJapCTBEHHBIX MH(DOPMALIMOHHBIX CHUCTEMax M HHBIX MH(DOPMAIIMOHHBIX
CUCTEMaX;

- MO®I] - IN'ocynapcTBeHHOE OrOJKETHOE yupexkaeHne «MHOroyHKIIMOHAIBHBIA HEHTP
MIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MyHUIIMNIAJbHBIX ycayr B Peciyonuke Tarapcrany,

- ANC MOI] - aBTOMATU3MPOBAHHAas UH(POPMALIMOHHAS cucrema
MHOTO(QYHKIIMOHAIbHBIX [IEHTPOB MPEJOCTABIECHUS TOCYIaPCTBEHHBIX M MYHUIIUTIATbHBIX YCIYT
Pecny6nuku Tarapcrasn;

B Pernamenrte nop 3asBI€HHEM O NMPEAOCTaBICHMM MYHHUIMIAIBHOM yciyru (nanee -
3asBJICHHE) TMOHUMAETCS 3allpoc O MPEJOCTaBICHUH MYHUIIUNAIBHOW YCIYTH, TOJAHHBIA B
COOTBETCTBUHU C MyHKTOM 3 ctaThu 2 ®DenepanbHoro 3akoHa oT 27.07.2010 Ne210-d3 «O6
OpraHMW3alli TMPEAOCTaBICHHUS] TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX ycIyr» (nanee -
®enepanbHblit 3ak0H No210-D3).

3. CocraB, OCIEI0BATENBHOCTD U CPOKH BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD

[IepeyeHp BapmaHTOB NMPEAOCTABICHHUS MYHUUMIIAIBHOM YCIYTH, BKIIOYAKOIIHAA B TOM
qrclie BapUaHThI MPEAOCTABICHUS MYHUIMIMATBHONW YCIyTH, HEOOXOAUMBINA I WCIpaBIICHUS
JIOTIYIIIEHHBIX OMEYaTOK U OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS MyHUIIUNTAIbHON
YCIyTU JOKYMEHTaX U CO3JaHHBIX PEECTPOBBIX 3AMMCSIX

MyHununangpHas yciayra, a TakkKe MCIpaBICHHUE JOIMYIICHHBIX ONEYaTOK M OIHOOK B
BBIJJAHHBIX B pe3y/bTaTe MPEAOCTABICHUS] MYHULUIAIBLHON YCIYTdM JIOKYMEHTaX U CO3JaHHBIX
PEECTPOBBIX 3aIUCAX, OCYIIECTBIISIIOTCS B €JUHOM BapuaHTE U HE UMEIOT OT/IENbHBIX CIIEHAPUEB
IIPEIOCTABIEHUS MYHMIMIAIBHOM YCIYI'M, pa3IU4aloIIUXCsl CpPOKaMU IPEIOCTaBICHNUS,
KaTerOpusIMU  3asBUTEJEH, BEIMUYMHOM M TMOPAIKOM OIJIaThl, MEPEeYHEM JOKYMEHTOB,
HEOOXOTUMBIX JIJISl MPEAOCTABICHHUS MYHHIMIAIBLHON YCIYyTH; JOKYMEHTAMU H IOPUAHYECKU


https://internet.garant.ru/#/document/70290064/entry/1034
https://internet.garant.ru/#/document/70290064/entry/0
https://internet.garant.ru/#/document/12177515/entry/2003
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3HAYUMBIMH JCHCTBUSMH, BO3HHMKAIOIIMMHM B PE3YJIbTATE NPENOCTaBICHUS MYHHIMIIAIbHOU
YCIIYTH.

3.1. Onucanue MocCieI0BaTEIbHOCTH JECUCTBUUA MPU MPEIOCTABICHUN MYHUIIMIAIBHOU
YCIIYTH.

IIpenocraBieHe MyHULIMIIAIBHON YCIYTH BKIIIOYAET B ce0s1 ClIEAYIOIINE POLESYPbI:

1) oxazaHue KOHCY/IbTALMN 3asIBUTEIIO;

2) NpUHATHE U PACCMOTPEHUE KOMIUIEKTA JIOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIIEM;

3) HampaBlIeHHE€ MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOLUIUE B
IIPEIOCTABICHUN MYHULIMIIAJIBHON YCIIYTH;

4) moAroToBKa pe3yspTaTa MyHULIMIIAIBHON YCIYTH;

5) BblAaya (HampaBJIEHUE) 3aIBUTEINIO PEe3yiIbTaTa MyHHIMIIATbHOM YCIyTH.

3.2. Oka3aHue KOHCYJIbTALMI 3asBUTEITIO.

3.2.1. OcHoBaHuEM [Is1 Hayalla BBINOJHEHUS aJIMHUHUCTPATUBHOW MPOLEAYpHI SBISAETCA
oOpallieHue 3asBUTENS 110 BOIPOCAM, CBA3aHHBIM C IIPEAOCTaBICHUEM MYHUIIUIIAIBHON YCIyTH.

JIOJDKHOCTHBIM ~ JTMIOM ~ (paOOTHUKOM), ~ OTBETCTBEHHBIM 332  BBIIOJHEHUE
aJMUHUCTPATUBHON ITPOLEAYPBI, SBIISIETCS:

- mpu oOpamenuu 3asButens B MOIL] - padorauk MODII;

- ipu oOpameHnn 3asBuTens B Opras - CenualucT yIpaBieHHUs] TOPOACKOTO X03sCTBa
U OKU3HeoOeclleueHUs HaceleHHus (nanee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32
KOHCYJIbTHPOBAHUE).

3.2.2. 3asButenp BHOpaBe OOPaTUTbCA 3a KOHCYJbTALMEH O HOpsAKE U CpoKax
MPEIOCTABIICHUST MyHUIIUTIATBHOU yciayrd B M®I] nudHo 1 1o TenedoHy U 3JIeKTPOHHOH MmodTe.

PaGorHuk MO®IL] KOHCYABTHUpPYET 3asBUTENsS, B TOM 4YHCIE IO COCTaBy, Qopme
IpEeJICTaBIsIEMON JOKYMEHTAMU U IPYTUM BOIIPOCaM JJIsl OJyYEHUSI MyHULIUIIAIbHON yCIyTH.

3asBUTENIb MOXKET HOJIYYUTh UH(OPMALIMIO O MOPSAAKE MPEAOCTABICHUS MyHULIUIIAIBHOM
YCAYTH IyTeM CBOOOHOTO jJocTyma ¢ caiita M®L] www.mfcl6.tatarstan.ru.

AJMUHUCTpAaTUBHBIE  NPOLEAYpPHI,  YCTAaHABIMBAaE€Mble  HACTOSALIMM  ITyHKTOM,
BBITOJIHSIOTCS B ICHb 00pallleHUs 3asiBUTEIS.

Pe3ynbratomM BBHINOIHEHUS aAMUHHUCTPATHBHBIX IPOLEAYD SIBJISAECTCS KOHCYJIbTALUS I10
coctaBy, (opMe TPEACTABISIEMON JOKyMEHTAlMd W JPYTUM BOIPOCaM, HEOOXOIMMBIM JIJIs
MOJIy4YEHUSI MyHULIUIIATbHON YCIIYTH.

3.2.3. 3asBurens Bupase oOpaTuThecs B Opran mo TenedoHy M 3JIEKTPOHHOM IoYTe, a
TaKXKe IMOJYyYUTh KOHCYJIbTallMi0 Ha PecnyOiaukaHCKOM MmopTaie o MOpsSAKe U CpoKax
IPEIOCTABIEHUS! MYHUIIMIIAIBHON YCIYTH, B TOM YHCJE MO COCTaBy, pOpMe MpeACTaBIsieMOM
JOKYMEHTAIMU U IPYIrMM BOIIPOCaM ISl ITOJIyYE€HUsI MyHUIIUNIAJIbHON YCIIyTH.

JIOMHKHOCTHOE JIMI0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAaHUE, HHPOPMUPYET 3asBUTENS B
COOTBETCTBUM ¢ TpeOoBaHUsAMHU NyHKTa 1.3.4 PernamenTa.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAaEMblE€  HACTOSALIMM  ITYHKTOM,
BBINOJIHSAIOTCS B T€UEHUE TpEX pabOUMX JHEH CO IHS MOCTYIUIEHUS OOpalleHusl.

Pe3ynbraramMu BBINONTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS KOHCYJIbTAlUHU 110
coctaBy, (opMe NpPEACTaBIIEMON JOKyMEHTallMd U JIPYTUM BOINpPOCaM, HEOOXOIUMBIM s
MOJIy4YEHUsI MyHULIUIIaJIbHON YCITyTH.

3.3. [IpunsATHE U paCCMOTPEHHE KOMIUIEKTAa JOKYMEHTOB, IPEACTABIECHHBIX 3aBUTEIIEM.

3.3.1. IIpueM AOKYMEHTOB JUIsl MPEIOCTABICHUS MYHHUIMIAIBHOW yciyru depe3 MOIL]
WK ynaneHHoe pabouee mecto MOII.

3.3.1.1. 3asBurens (mpencTaBUTENb 3asBUTENd) oOpamaercs B MO®Il ¢ 3ampocom o
IIPEIOCTABJIEHUM MYHULUINAIBHONW YCIYyTM W NPEACTAaBISIET JOKYMEHTHI B COOTBETCTBHM C
NyHKTOM 2.5 Periiamenra.

3.3.1.2. PaGoTHUK TpH, BEIYLIHI TPUEM 3asIBICHUI:

- OIpeesieT mpeIMeT oOpaleHus;

- YAOCTOBEPSIET JINYHOCTD 3asIBUTENS;

- IPOBOJUT MPOBEPKY MOJTHOMOYHH JTUIIA, TOAAIOIIETO JOKYMEHTHI;


http://mfc16.tatarstan.ru/
https://internet.garant.ru/#/document/22501815/entry/1134
https://internet.garant.ru/#/document/22501815/entry/125
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- MPOBOJUT MPOBEPKY COOTBETCTBUS JTIOKYMEHTOB TpeOOBAHMSIM, YKA3aHHBIM B ITYHKTE
2.5 Permamenra;

- 3aIOJIHSICT JIEKTPOHHYIO hopmy 3asBiaeHuss B AUC MOLI;

- IIpY NIPEICTABICHUM JOKYMEHTOB, YKa3aHHbBIX B IIyHKTE 2.5 PernamenTa, Ha OymMa)kHOM
HOCHUTEJIE OCYILIECTBIIAET CKAHUPOBAHUE MPEJICTABICHHBIX IOKYMEHTOB;

- pacneuatsiBaet 3asBieHue u3 AC MOI];

- IepeaeT 3asABUTEINI0 HA IIPOBEPKY U MOANKMCAHUE;

- MIOCJIe TOJIMUCAHMS CKaHUPYeT noanucanHoe 3aspienue B AUC MOLJ;

- 3arpyxaer B AIC M®I] nokyMeHTbI, MpeCTaBICHHBIE B JIEKTPOHHON (popme, win
AIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE AETI0;

- BO3BpAlIaeT MOANUCAHHOE 3asBJICHUE U OPUTHHAJIBI OYMaXHBIX JTOKYMEHTOB;

- BBIJAET 3asIBUTEIIIO PACIMCKY B IPUEME JJOKYMEHTOB.

AJMUHHUCTPAaTUBHbIE  TIPOLEAYpPbl,  YCTAHABJIMBAEMbIE  HACTOSIIMM  IIyHKTOM,
BBITOJIHSIOTCS B JIEHb OOpAILiCHHsI 3asiBUTEIIS.

PesynpraramMu BBINTOJIHEHUS aJIMHHUCTPATUBHBIX MPOLEAYp SBISAIOTCS TOTOBOE K
OTIIPABKE 3asiBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PaGotHuk MOI] HampaBiseT MakeT ITOKYMEHTOB, NMPUHATHIX OT 3asBUTENS, B
Opran B amekTpoHHOW (opme (B cocTaBe MaKEeTOB AIIEKTPOHHBIX J€d) B TEUCHHE OIHOTO
pabouero JTHS co AHS OOpaleHus 3asBUTENS B CTPYKTYpHOE noapazaeneHue MOLI.

Pe3synbraramMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYD SBJISAIOTCS 3asBJICHUE U MAKET
JOKYMEHTOB  (PIIEKTPOHHOE JeNo), HampaBlieHHble B OpraH MOCPEACTBOM  CHUCTEMbI
AJIEKTPOHHOTO B3aUMOJECHCTBUS.

3.3.2. IlpueM 1OKYMEHTOB ISl IPEAOCTABICHNUS MYHULIMIAIIBHOW YCIIYTH B 3JIEKTPOHHOU
dbopme uepes PecryOnmkanckuii mopradi.

3agBUTENb A1 TMOAAYM 3asBICHUS B JJIEKTPOHHOW (hOpME BBIMOIHSET CIEAYIOIIUE
JIEUCTBUS:

- BBINIOJIHAET aBTOPU3ALIUIO;

- OTKpBIBaeT (GOpMY DIIEKTPOHHOTO 3asIBICHUS;

- 3aMOJHSET (POPMY ANEKTPOHHOTO 3asIBICHUS, BKIIIOUYAIOIIYIO CBE/ICHHUs, HEOOXOIUMbIE U
00s3aTenbHbIe JUIs IPEAOCTABICHNS MyHUIIUIIAJILHONW YCIIyTH;

- TpPUKpEIUIieT JOKYMEHThl B 3JEKTPOHHOM ¢opMe WM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIeHUs (TP HEOOXOJMMOCTH);

- TOATBEepkJIaeT (AaKT O3HAKOMJICHMS M COIJIacusi C YCIOBUSIMH U TOPSJIKOM
NPEIOCTABIEHUS MYHUIIMNAJIbHOW  yCIyrd B JJEKTpOHHOW  ¢dopme  (ycTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY O COIJIaCHU B ()OpME JIEKTPOHHOTO 3asBICHHUS );

- TOATBEPXKIAET  JOCTOBEPHOCTb  COOOIIEHHBIX  CBEIEHUH  (yCTaHaBIMBaeT
COOTBETCTBYIOLIYIO OTMETKY B (pOpMeE 3JIEKTPOHHOT'O 3asIBJICHUS);

- OTHpABISET 3aMlOJIHEHHOE 3JIEKTPOHHOE 3asiBlI€HHE (HaKMMaeT COOTBETCTBYIOILYIO
KHOIIKY B (JOpMeE 3JIEKTPOHHOTO 3as1BJICHHUS);

- JJIEKTPOHHOE 3asBJICHHUE MOJIMUCHIBAETCS B COOTBETCTBUU C TPEeOOBaHMSIMHM IYHKTa
2.5.5 Pernamenra;

- IOJIy4aeT yBeIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBICHMUS.

dopmaTHO-JIOTHYecKas MpoBepKa CPOPMHUPOBAHHOTO 3asBICHUS OCYILIECTBISETCS MOCe
3aIOJIHEHHUS 3asBUTENIEM Ka)J0ro U3 IMoJiel AJIeKTPOHHON (GopMbl 3asBieHus. [Ipu BoisBIeHUN
HEKOPPEKTHO 3arlOJIHEHHOTO T0JIs AJIEKTPOHHON (OPMBI 3asiBIICHUS 3asiBUTEIb YBEIOMIISETCS O
XapaKTepe BBIABICHHOW OIIMOKM M TMOPSIKE €€ YCTpaHEHHUs MOCPEACTBOM HH(POPMAIMOHHOTO
COOOIIEHUS HETIOCPEACTBEHHO B AJIEKTPOHHOH (opMe 3asiBICHUSI.

AJIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTaHABIMBAaEMble  HACTOSALIMM  IYHKTOM,
BBITOJIHSIOTCS B JIEHb OOpaIlieHHsI 3asiBUTEISL.

Pe3ynbTaTom BBIMOIHEHMS aJIMUHUCTPATUBHBIX MPOLELYP SBISETCS 3JIEKTPOHHOE JIETIO,
HanpasjieHHOe B OpraH NocpeACTBOM CUCTEMBI 3JIEKTPOHHOI'O B3aUMOACUCTBHS.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKyMEHTOB OpraHom.


https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
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3.3.3.1. OcHoBaHMEM JIJIs1 HaYajla BHIMOJHEHUSI aIMUHUCTPATUBHOMN POLIEAYPHI SBJISETCA
NOCTYIUIGHWE 3asBJICHUS M HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTaBICHUS
MYHHULIMIIAJILHOU YCITyTH.

JIOJDKHOCTHBIM ~ JTUIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHHUE
aIMUHHMCTPATUBHONW IIPOLEAYPBI, SBJISETCS CIEHUAIMCT YIPABIECHUS I'OPOJACKOTO XO3MCTBA U
XKHU3HeoOecreueHns: HaceneHus: VICIOMHUTENPHOrO0 KOMHUTETa (Janee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB).

3.3.3.2. JIoJDKHOCTHOE JMIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B Cllydae
oOpaleHus 3asBUTeNIA C 3asBiieHueM B Opras:

- oTpeseNsieT IpeaMeT OOpaleHus;

- YCTaHABJINBAET JINYHOCTD 3asIBUTEIIS;

- IPOBOJUT MPOBEPKY NOJHOMOYMH JIUIIA, TOAAIOIIEr0 JOKYMEHTHI;

- IPOBOJUT IIPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBaHMSAM, YKa3aHHBIM B IIyHKTE
2.5 Permamenta, MpOBEpPKY COOTBETCTBUS IPEICTABICHHBIX JIOKYMEHTOB YCTaHOBJICHHBIM
TpeOoBaHUAM (Hajuiexkaiiee OQopMIIeHHE KONMUH JIOKYMEHTOB, OTCYTCTBUE B JIOKYMEHTax
MOJYUCTOK, IPUIHUCOK, 32aUEPKHYTBIX CJIOB U UHBIX HEOTOBOPEHHBIX MCIIPABICHUI);

- 3aI0JIHSIET AIEKTPOHHYIO (OpMy 3asiBJICHUS B AaBTOMATU3UPOBAHHON HH(OPMAIMOHHON
CUCTEME, IPEITHA3HAYCHHOM U1 OKa3aHUs TOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT;

- IpY IPEACTaBICHUHU JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5 PerinamenTa, Ha OyMaxHOM
HOCHTEJIE OCYILIECTBIISIET CKAHUPOBAHUE MPE/ICTABICHHBIX IOKYMEHTOB;

- pacreyaTslBacT 3asBICHHUE;

- IepeaeT 3asBUTENI0 Ha POBEPKY U MOJIIUCAHUE;

- I10CJIE IOAIINCAHUS CKAHUPYET NOANKMCAHHOE 3asBICHHUE;

- 3arpykaeT B aBTOMAaTH3UPOBAaHHYIO WH(POPMALMOHHYIO CHCTEMY, MpEAHA3HAYCHHYIO
JUIsL OKa3aHMsI FOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX YCIYT JAOKYMEHTBI, IIPEICTaBICHHBIE B
AIIEKTPOHHON (OpMe, WM 3JIEKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JOKYMEHTOB, ()OPMHPYET
3JIEKTPOHHOE JEJI0;

- BO3BpallaeT TMOANKCAHHOE 3asABJICHHWE ¥ OPHUTHHAIBI OYMaXXHBIX JOKYMEHTOB
3asBUTEIIIO;

- BBIJAET 3asIBUTEIIIO PACIMCKY B IPUEME JOKYMEHTOB.

B ciiydyae HanmuMs OCHOBaHUWM Ui OTKa3a B IPUEME JOKYMEHTOB JOJKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, YBEIOMJIET 3asiBUTENIA O HAJIMYUU MPEMSATCTBUM s
npuema 3asBJICHHUS M BO3BPALIAET €My JOKYMEHTHI C OOBSICHEHHEM COJEpKaHMs BBISIBICHHBIX
OCHOBaHUM JJIs 0TKa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, I10CJIE MOCTYIIIICHUS
JIOKyMEHTOB Ha PaCCMOTPEHHE:

- TPUCBAaMBAET 3asBJIICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATYpOH A€l U CTaTyc
«IIpoBepka TOKyMEHTOBY», YTO OTpakaeTcs B IMUHOM KabuHeTe PecryOnrukaHCKOro noprana;

- U3Yy4yaeT MOCTYNHBIINE DJIEKTPOHHBIE JI€Ja, B TOM YHCIE NPUIOKEHHBIE 3aABUTEIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

- IpOBePsIET KOMIIJIEKTHOCTb, YUTAEMOCTh JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

- TpoBepsieT COONIOICHHE YCIOBUN JEHCTBUTENIIBHOCTH DJIEKTPOHHOM IOANUCU
nocpeacTBOM oOpamieHus k EauHomy mnoprany (B ciyyae €ciaM 3asiBUTEJEM IpEACTaBIICHBI
AIIEKTPOHHBIE JTOKYMEHTBI, MOJNUCAHHbIE YCHJIEHHON KBaJM(UIMPOBAHHON 3JIEKTPOHHON
MOJIITUCHIO).

[Ippy Hanuuum  OCHOBaHWM, NPEAYCMOTPEHHBIX IyHKTOM 2.7.1  Permamenra,
MOJTrOTAaBIMBACT IPOEKT pelIeHHs 00 OTKa3e B IpUEMe JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIEHUS] MyHULIUIIAIbHON yCIYTH.

B ciydae ecnu B pe3ynbTare MpOBEPKH YCHIICHHON KBaTU(HUIIMPOBAHHOW 3JIEKTPOHHON
MOJIMMCH BBISIBJIEHO HECOOIIOIEHUE YCIOBHM ee IeWCTBUTEIbHOCTH, IPOEKT pelIeHns 00 oTKasze
JIOJDKEH COJepKaTh MYyHKTHI cTatbk 11 ®denepanbHOro 3akoHa Ne63-d3, koTOpBIE MOCITYXKHIN
OCHOBaHUEM JJISl €r0 MPUHATHUS.


https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/12184522/entry/21
https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/22501815/entry/2701
https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/11
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ITpoexT pemieHus 06 oTkase B IpHUeMe TOKYMEHTOB, HEOOXOAUMBIX AJIS IPEJOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, C yKa3aHHEM MPUYMH OTKa3a (B CiIydae ecid OCHOBAaHHUS JUISI OTKa3a B
prueMe JJOKyMEHTOB, HEOOXOIUMBIX Ui IPEAOCTABICHUSI MyHULIMIAIILHONW YCIYTH, CBSI3aHbI C
HApyIICHUEM YCTaHOBJCHHBIX TPEOOBAaHMI K TaKUM JIOKyMEHTaM, OCHOBAaHHUS JJIs OTKaza B
npueMe JIOKyMEHTOB [JOJDKHBI COJAepKaTb HMH(OpPMalUld O HAaUMEHOBAaHMM JTOKYMEHTOB
(ua(opMaIK, CBEeIEHHI), KOTOpbIE HE IPEICTaBICHBI, COAEP)KAT HEIOCTOBEpHBbIC M (WIJIH)
IPOTUBOPEUYMBBIE CBEACHMS, O(GOPMIIEHBI C HapyLIEHHUEM YCTAHOBJICHHBIX TpeOOBaHUII)
HANpaB/IIeTCS Ha COIVIACOBAHWE B YCTAHOBJICHHOM TOPAJKE IOCPEICTBOM CHUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue mpoeKTa pemeHus: 00 OTKaze B MpUeMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIs
IPEOCTABICHUS] MYHMLMIIAIBHOM YCIYrM, OCYILECTBIIAETCS B IOPAIKE, MPETyCMOTPEHHOM
nyHKTOM 3.5.4 Pernamenra.

B cinyyae oTcyTcTBHSI OCHOBaHMH Ul OTKa3a B IPUEME JOKYMEHTOB, IPEAYCMOTPEHHBIX
nyHkroMm 2.7.1 PermameHTa, JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, B
TE€YEHUE OJHOro pabodero JHSA CO JHSA MOCTYIUIEHUS 3asBJICHMS HAINpPaBIAET 3asBUTEIIIO
yKa3aHHBIM B 3asBJICHUH CIIOCOOOM YBEAOMIJIEHHE O TOCTYIUICHHH 3asBJICHUS, COJEprKallee
BXOJSIIIMI PErMCTPALlMOHHBIM HOMEp 3asBlCHMs, [aTy IOJy4YeHUs 3asBJICHUs, IepeueHb
HaMMEHOBaHMUU (DaiiyIoB, TMPEACTABICHHBIX K HEMY JOKYMEHTOB, NIaTy IOJIy4EHHs pe3ylibTaTa
MYHULUIIAIBHON YCIIyTH.

3.3.3.4. Vcionaenue nporenyp, ykazanueix B myHkrax 3.3.3.1, 3.3.3.3 Pernamenra, npu
HQJIMYUKM TEXHUYECKOH BO3MOXKHOCTH OCYILIECTBISETCS B aBTOMAaTHUECKOM pEeXHUME C
UCTIOJIb30BAaHUEM ABTOMATH3UPOBAHHON WH(MOPMALMOHHON CHUCTEMBI, NPEIHA3HAYCHHOW IS
OKa3aHMsI FOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

3.3.3.5. AaMuHuCTpaTUBHBIE MPOLIEYPHI, YCTaHaBIMBaeMblie MyHKTOM 3.3.3 PernamenTa,
BBIMOJIHAIOTCS B TEYEHHWE OJHOro pabodero MAHA CO JHS IOCTYIJICHHMS 3asBICHMS Ha
paccMoOTpeHHE.

PesynpTaTamMu BBINOJHEHHUS AJAMHUHUCTPATUBHBIX HPOLELYp SBISAIOTCS NPUHATHIA Ha
paccMOTpeHHe KOMIUIEKT TOKYMEHTOB HIIM MPOEKT PEUICHUs 00 OTKa3e B MPHEME JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEJOCTaBICHUS] MyHULIUIIAIBHON YCIYTH.

3.4. HampaBrneHne MeXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIHE B
NPEeOCTaBICHNH MyHUIIUIIAIBHON YCITYTH.

3.4.1. OcHoBaHMeM JiJIsl Hayaja BBINOJIHEHUS aIMUHUCTPATUBHON MPOLEAYpHI SBISETCS
NOJy4YeHHUEe JIOJDKHOCTHBIM — JHIIOM  (paOOTHMKOM), YIOJIHOMOYEHHBIM Ha BBIIOJHEHUE
aJIMAHUCTPATHBHOM MPOIENYpHl, OT JOJDKHOCTHOTO JHIa (pabOTHHKA), OTBETCTBEHHOTO 3a
IpUEM TOKYMEHTOB, IPUHATHIX OT 3asBUTENIS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTMLIOM (paboTHUKOM), OTBETCTBEHHBIM 32 BBITIOJIHEHUE
aJIMUHUCTPAaTUBHOM NpOLEAYpHl, SBISETCA CIEUUATUCT OTAeNa KamUTaJbHOIO pEMOHTA,
CTPOMTENBCTBA U PEKOHCTPYKIUH (Jlajiee - JOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 33 HAIIPAaBIICHHUE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAalpaBlIeHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OpMUPYET U HaNpaBiIseT B AJIEKTPOHHOW (opMe TOCPEIACTBOM CHCTEMBI
MEKBEJOMCTBEHHOTO  JJICKTPOHHOTO  B3aWMOJICHCTBHSA (MPH  OTCYTCTBUU  TEXHHYECKOH
BO3MOXKHOCTH - HMHBIMHM CIIOCOOaMHM) 3arpochl O MPEACTABICHUM JIOKYMEHTOB M CBEJEHHIH,
IIPEAYCMOTPEHHBIX yHKTOM 2.6.1 Pernamenra.

AJIMMHUCTpAaTHUBHBIE  TPOLEAYPHl,  YCTaHABIUBAaeMble  HACTOALIMM  ITYHKTOM,
BBITTOJTHSIFOTCS B JICHD IPHHSATHUS 3asBJICHUS HA PACCMOTPEHUE.

PesynpTaTaMu BBIMOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCS HAIpaBICHHBIEC B
OpTraHbI BJIACTH ¥ (WIJIN) TTO/IBEIOMCTBEHHBIE OpraHaM BJIACTH OpPTaHH3aIU{ 3aIPOCHI.

3.4.3. CneunanucTsl MOCTABIIMKOB JIAHHBIX HAa OCHOBaHMM 3aIpPOCOB, MOCTYMUBIIUX
yepe3 CHCTEMY MEXBEIOMCTBEHHOTO DJIEKTPOHHOTO  B3aUMOJCHCTBHS, TPEACTABISIOT
3arpamriBaeMble JTOKyMEHThl (MH(POPMALMIO) WINM HANpaBJISIOT YBEAOMJIEHUS 00 OTCYTCTBUU
JTIOKyMeHTa U (Win) nHOopMaIuu, HEOOXOIUMBIX JIJIs TIPEIOCTABICHUSI MyHUIIUITAIbHON YCITyTH


https://internet.garant.ru/#/document/22501815/entry/1354
https://internet.garant.ru/#/document/22501815/entry/2701
https://internet.garant.ru/#/document/22501815/entry/3331
https://internet.garant.ru/#/document/22501815/entry/3333
https://internet.garant.ru/#/document/22501815/entry/1333
https://internet.garant.ru/#/document/22501815/entry/2601
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(manee - yBemomiieHuE 00 OTKa3e).

AJIMUHUCTpAaTHUBHBIE  TPOLEAYPHl,  YCTAaHABIUBAaEMble  HACTOALIMM  ITYHKTOM,
BBINOJIHAIOTCS B CPOKH, YCTAHOBJIEHHBIE 3aKOHOJATEIbCTBOM.

PesynbraramMy BBINIOJIHEHUS AJMUHUCTPATUBHBIX MPOLELYp SBIAIOTCA JOKYMEHTHI
(cBeneHus1), HeOOXOAMMBIE Ul MPEIOCTABICHUS MYHHIMIIAIbHON yCIyry, 100 yBeIOMIIEHUE
00 oOTka3e, HalpaBJICHHbIE JOJUKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a HalpaBleHUE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JloKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIpPaBIECHUE MEXKBEIOMCTBEHHBIX
3aIlpOCOB:

- TIOJy4yaeT 3allpallliBa€Mbl€ YEpe3 CHCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICHCTBUS TOKYMEHTHI (CBEACHNUS), HEOOXOIUMBbIE [T IPEAOCTABICHHSI MyHULIUIIAIBHON
ycayrH, 1100 yBeoMiieHHe 00 0TKa3e MpU OTCYTCTBUH TOKYMEHTa U (UJIH) HH(POPMALINH;

- TpU HAIUYUM OCHOBAaHUM, NPEAYCMOTPEHHBIX NyHKTOM 2.7.1 Pernamenra,
MOJATrOTABIMBACT IPOEKT pelIeHHs 00 OTKa3e B NpUEME JIOKYMEHTOB, HEOOXOAWMBIX IS
IPEJOCTaBICHUS] MyHULIUIIAIBHON YCIyTH.

[TpoekT pemienus 06 O0TKasze B MpueMe TOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH, C yKa3aHMEM NPUYMH OTKa3a (B Cilydae ecid OCHOBAaHHUS JUIs OTKa3a B
pUeMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl MIPEJIOCTABICHNS MYHULIMIIAILHOW YCIIYTH, CBSA3AaHBI C
HapyLICHUEM YCTaHOBJEHHBIX TpeOOBaHMI K TaKkuUM JIOKYMEHTaM, OCHOBAaHMA IJIi OTKa3a B
npreMe JIOKyMEHTOB JOJDKHBI COJAEpKaTh HH(OpPMAIUl0 O HAaUMEHOBAaHHH JTOKYMEHTOB
(uH(popMaIMK, CBEIEHHi), KOTOpble HE IpeJCTaBlIEHbl, COAEP)KAaT HEIO0CTOBEpHbIE M (WIJIM)
IPOTHBOPEUYMBBIE CBEACHHs, O(GOPMIICHBI C HApyIIEHHEM YCTAaHOBJICHHBIX TpeOOBaHMIT)
HalpaB/IsIeTCs Ha COIVIACOBAHWE B YCTAHOBJIEHHOM TMOPSAJKE IOCPEICTBOM CHUCTEMbI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue npoekTa peleHust 00 0TKa3e B IpueMe JTOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEIOCTABJICHUS. MYHULIMIIAJIbHOW YCIYTH, OCYIIECTBISETCS B MOPSAIKE, NPETyCMOTPEHHOM
nyHkToM 3.5.4 Pernamenra.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAEMblE€  HACTOSALIMM  IIYHKTOM,
BBINOJIHAIOTCS B T€YEHUE OJJHOIO paboyvero JHs.

PesynbraramMy BBINIOJIHEHUS AJMUHUCTPATUBHBIX MPOLEIYp SBISIFOTCS JOKYMEHTBI
(cBeneHUs1), HEOOXOAMMBIE Ul MPEIOCTABICHNUs MYHMLUIIAIBHOW YCIIyru, MO0 yBeIOMIIEHUE
00 oOTka3e, HalpaBJICHHbIE JOJUKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a HalpaBlieHHE
MEXBEJIOMCTBEHHBIX 3allpoCOB, MPOEKT peleHuss 00 oOTka3e B IpHeMe JOKYMEHTOB,
HEOOXOIUMBIX Ul MPEJOCTaBICHUS] MYHULMIAIbHOW YCIYTH, MPOEKT pelieHus o0 OTKaze B
OpPEJOCTaBIEHUH  MYHUIMNAIBHOM  YCIOyrHM,  HPOEKT  pe3yibTaTa  HpeJOoCTaBIICHUS
MYHULIMNIAJIbHOW  YCIYTH, JOKYMEHTBl (CBEICHHS), HEOOXOAMMBbIE Uil TMPEJOCTaBICHUS
MYHUIUTAIBHON YCITyTH.

3.4.5. WcnomHeHue mporenyp, yKa3aHHbIX B myHKTax 3.4.2, 3.4.4, 3.4.5 Pernmamenta, npu
HAJIMYUM TEXHUUYECKONM BO3MOXHOCTH OCYHIECTBIIIETCS B aBTOMAaTHYECKOM pEXHME C
MCIIOJIb30BaHUEM AaBTOMAaTU3UPOBAHHONM HMH(POPMAIIMOHHOM CHUCTEMBI, MpEJHA3HAYEHHON JUIs
OKa3aHMsI TOCY/IapCTBEHHBIX U MYHUIMNAJIBHBIX YCIYT, B TOM YHCJ€ C MOMEHTa perucTpanuu
3asIBJICHUS B COOTBETCTBUU C MMYHKTOM 2.13 Pernamenra.

3.4.6. MakcuMalIbHBIN CPOK BBIMIOJHEHUS aJ]MUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
nyHkTe 3.4 PermamenTa, cocTaBisieT MeCTh pabOYNX THEH.

3.5. IloaroToBka pe3ynbTrata MyHULUIIAIbHON YCIYTH.

3.5.1. OcHoBaHuEM JUIs1 HayaJla BBINOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI SBISAETCA
MOCTYIUIEHUE OT JIOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HAIIPaBIEHHE MEXBEIOMCTBEHHBIX
3alpocoB, JOKYMEHTOB (CBEACHMI), HEOOXOIUMBIX Js MPEJOCTaBICHUS MYHUIUIAIBHON
YCIIYTH.

JIOMTKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 32  BBIIOJHEHUE  aJMUHHCTPATUBHOU
IpOLEeTypHl, SBISAETCS CIEUUAINUCT YIPABICHUS TOPOACKOIO XO3iHCTBAa M KU3HEOOECTeUeHus
HaceleHus: VIcTonMHUTENbHOTO KOMHUTETa (Jlajee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a


https://internet.garant.ru/#/document/22501815/entry/2701
https://internet.garant.ru/#/document/22501815/entry/1354
https://internet.garant.ru/#/document/22501815/entry/1342
https://internet.garant.ru/#/document/22501815/entry/3404
https://internet.garant.ru/#/document/22501815/entry/3405
https://internet.garant.ru/#/document/22501815/entry/213
https://internet.garant.ru/#/document/22501815/entry/134
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MOJIFOTOBKY pe3yibTaTa MPel0CTaBICHUSI MyHULIUIATbHON YCIYTH).

3.5.2. JIoMKHOCTHOE JUI0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTaTa Mpea0CTaBICHUS
MYHULUIIAJIBHON YCIyTHU:

- paccmatpuBaeT Cc(HOPMHPOBAHHBIM KOMILUIEKT JOKYMEHTOB, HEOOXOAMMBIX JIJISt
MIPEI0CTABICHNS MYHULIUIIAIbHON YCITYTH;

- MIpU BBISIBJICHUU OCHOBAaHUU JJI OTKa3a B MPEIOCTABICHUH MYHHUIIMIAIBHOW YCIIYTH,
yKa3aHHbIX B MyHKTe 2.8.2 Perjamenra, MmoAroTaBIMBaeT IMPOEKT pelieHuss 00 OTkaze B
MIPEJOCTABICHUN MYHULIUIIAIIBHON YCIIYTH.

Cpok BBINOJHEHUs AJIMHUHHMCTPATUBHBIX IIPOLIENYpP, YKa3aHHbIX B HyHKTe 3.5.2
Permamenra, coctaBisier oguH pabOYHii 1EHb.

PesynpraramMu BBINOJHEHUS] aMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCA MPOEKT PEIICHHS
00 oOTka3ze B TPEIOCTABICHUM MYHHIIMIIATLHOW YCIYrH, CHOPMUPOBAHHBIA KOMILJIEKT
JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS MYHUIIUIAIBLHOM YCIIYTH.

3.5.3. JIoJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTaTa Mpea0CTaBICHUS
MYHHULUIIAJIBbHON YCIyTH:

- B CJIy4yae OTCYTCTBHSI OCHOBAHMM i1 OTKa3a B NPENOCTABICHUM MYHHUIIMITAJbHOU
YCIIYTH, IPEAYCMOTPEHHBIX IIYHKTOM 2.8.2 PeriaMeHTa, no utoraMm pacCMOTPEHHs JOKYMEHTOB,
HEOOXOAMMBIX ISl TMPEAOCTABIICHUS MYHHUIUMINAIBHON YCIYTH, TOJITOTABIMBACT IPOCKT
pe3ynbTaTa NpelOCTaBICHUS MyHULUIIAIbHON YCIYTH;

- HaIpapJjsieT MOATOTOBJICHHBIM MPOEKT pe3yibTaTa MPEeAOCTaBICHUS MYHHIIMIATHHOM
YCIYI'M Ha COIJaCOBAaHUE B YCTAHOBJIEHHOM IOpPSAJKE MOCPEIACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

AJIMUHHUCTPAaTUBHbIE  TIPOLEAYpPbl,  YCTAHABJIMBAEMbIE  HACTOSIIMM  IIYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyero JHs.

Pe3ynbraroM BBINTONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIETCS MPOEKT pe3yibTaTa
MPEJOCTABICHUS] MyHULIMNIAILHON YCIIYTH, HAIIPABJICHHBIN HA COIVIACOBAHUE.

3.5.4. CornacoBaHue U MOAMKUCAHUE MTPOEKTA PEIICHUs 00 OTKa3e B IpUeMe JOKYMEHTOB,
HEOOXOAUMBIX JJIi TMPEJOCTABICHUS MYHULUIAIBHOW  YCIyrd, TMPOEKTa pe3yibTara
MPEIOCTAaBIICHUS MYHULUIAIBHONW YCIYrH (fajiee - MPOEKThl JOKYMEHTOB) OCYIIECTBISIOTCS
PYKOBOJIMTEJNIEM CTPYKTYPHOrO IOJPa3JCIICHUsI, OTBETCTBEHHOTO 3a IOATOTOBKY pe3yJibTaTa
MYHUIUIIAJIBHOMN YCIyTH, 3aMecTuTeNieM pykoBoautens OpraHa, pykoBogutenem OpraHa.

[ToaroToBneHHbIE TPOEKTHI JTOKYMEHTOB, HMEIOIIAE 3aMEYaHMsS, BO3BPALIAIOTCA HaA
I0paboOTKY JUILYy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yiabTaTa MyHHUIIMNAIbHOH yciyru. [Tocne
YCTpaHEHHSI 3aMEUaHHWl MPOEKThl JOKYMEHTOB IMOBTOPHO MEPEAAIOTCS Il COTJIACOBAHUS W
MOANKUCAHUS.

PykoBogutenr Oprana mnpu pacCMOTPEHMH TPOEKTOB JIOKYMEHTOB IPOBEPSIET
cobmronenre PermameHTa AOMKHOCTHBIMU nuiamMu OpraHa B 4acTH CpPOKOB BBITIOJHEHUS
aIMUHUCTPATUBHBIX MPOIEAYP, UX TOCIEIOBATEILHOCTH M TOJHOTHI, HAJTUYHS COTJIACOBAHUMN
YIOJTHOMOYEHHBIX JOKHOCTHBIX JIUIl OpraHa B CHCTeMe 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

B cnydae BbIsBIIeHMs] HApYIICHUH B YacTU CPOKOB BBHIMIOJHEHUS] aIMUHHCTPATHBHBIX
npolenyp, HX IMOCJIEI0BATEIbHOCTH UM IMOJHOTHI pyKoBOAuTEeNb OpraHa WHULIUUPYET
MIPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, JOIMYCTUBIINX HAPYIIECHUS, B COOTBETCTBUU C IMYHKTOM
4.3 PernameHra.

AJMUHHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAaHABIMBAEMbIe  HACTOSIIMM  ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE IBYX paOOYMX JHEH.

PesynbraramMu BBITOTHEHUST AaIMUHUCTPATUBHBIX TIPOIEAYp SBISIOTCS pEIICHHE 00
OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOIMWMBIX Il MPEIOCTaBICHUS MYHUIIUIAIBLHOU YCIYTH,
pe3yJabTaT MPEAOCTABICHUS MYHUIUNAIBHOM YCIYyrM B COOTBETCTBHUM C MyHKTOM 2.3.1
Permamenra.

3.5.5. HcnomHenue mporeayp, ykasaHHbIX B myHKTax 3.5.3, 3.5.4 Permamenta, mpu
HaJIM4YMM TEXHUYECKOM BO3MOXKHOCTH OCYLIECTBISIETCS B aBTOMAaTHYECKOM pEXKHUME C
WCIIOJIb30BAHUEM aBTOMATU3WPOBAHHOW WH(POPMAIMOHHON CHCTEMBI, TMpEIHA3HAYECHHOW ISt


https://internet.garant.ru/#/document/22501815/entry/2802
https://internet.garant.ru/#/document/22501815/entry/1352
https://internet.garant.ru/#/document/22501815/entry/2802
https://internet.garant.ru/#/document/22501815/entry/143
https://internet.garant.ru/#/document/22501815/entry/143
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OKa3aHUA rOCYIapCTBEHHBIX U MyHHUIIMITAJIBHBIX YCIIYT.

MaxkcruMaibHbIl CPOK BBINOJIHEHUS aIMUHUCTPATUBHBIX NPOLENYP, YKA3aHHBIX B IIYHKTE
3.5 PernamenTa, coctaBiiseT 4eThIpe paboUYMX JTHEH.

3.6. Bolaua (HanpaBiieHHUE) 3asiBUTENIO Pe3ybTaTa MyHULUIIAIBHON YCIIYTH.

3.6.1. OcHoBaHueEM [UIs1 Hayalla BBINOJHEHUs aJMUHUCTPATUBHON IPOLELYPHI SABISETCS
IIOJIyUEHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHE aJIMHUHUCTPATUBHOMN
IIPOLEAYPBI, JOKYMEHTA, MOATBEPKIAOIIET0 MPEJOCTAaBICHUE MYHUIIUIIAIBHON YCIIYTH.

JIOJOKHOCTHBIM ~ JIMLIOM,  OTBETCTBEHHBIM 32  BBIIOJHEHUE  aJMUHHCTPATUBHOU
IPOLEypHl, SBIAETCS CIELUAINCT YIPABICHHUS TOPOACKOIO XO34HCTBA U KU3HEOOeCHeueHus
HacelleHus1 VICTIONMHMTENbHOr0 KOMHUTETa (Jajee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
BbIZIa4y (HAIpaBJICHUE) IOKYMEHTOB).

3.6.2. JIoJ’KHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HAIpaBJIEHUE) JOKYMEHTOB:

- oOecrieuynBaeT PErucTpalyl0 M BHECEHUE CBEICHUH O pe3yibTare MpeaoCTaBICHUS
MYHULIMIIAJBHOW YCJIYIM B IOJACUCTEMY BEAECHHUS JIOKYMEHTAllUM aBTOMATHU3UPOBAHHOMN
UHPOPMALIMOHHOM  CHUCTEMbI, IpEeJHA3HAUYEHHOM s OKa3aHWUsA TOCYIJApCTBEHHBIX U
MYHUIUNAIBHBIX YCAYT U (MIK) WHOPMAIMOHHYIO CUCTEMY O0ECIIeUEeHHUs TPaloCTPOUTELHON
JESATEIIBHOCTH;

- MU3BEUIaeT 3asBUTENs (E€ro IMpeACcTaBUTENs) COCOOOM, YKa3aHHBIM B 3asBJICHHUM, O
pe3yJIbTaTe NpeJOCTaBIECHUS MyHUIMIIAILHOW YCIYTH U O BO3MOXHOCTH IIOJIy4EHUs pe3yJIbTaTa
IIPEIOCTABIIEHUSI MyHULIUIIAIbHOU yciyru B Oprane wiu B MOLL.

Hcnonnenue npouenyp Npu HaIMYUMM TEXHUYECKOM BO3MOXHOCTH OCYILIECTBIIAETCS B
ABTOMATHYECKOM pEXHME C UCIOJIb30BAHUEM AaBTOMATHU3MPOBAHHOW HMH(OPMAIIOHHON
CUCTEMBI, IPEAHA3HAYEHHOM I OKa3aHUs I'OCYAapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAEMblE€  HACTOSALIMM  IIYHKTOM,
BBIMOJIHAIOTCS B TEYEHHE OJHOro pabodyero JHS €O JHSA MOANUCAHUS JTOKYMEHTa,
NOJTBEPXKJIAIOLIETO MpeAocTaBiIeHre (0TKa3 B MPEJOCTABICHUHM) MYHMIMIIAJIbHOW YCIYTH,
YIOJIHOMOYCHHBIM JI0JDKHOCTHBIM JuiioM Oprana (Opranom).

PesynbraramMy BBINOJIHEHMS] aJMUHUCTPATHUBHBIX IHPOLEAYp SBJISAIOTCA: pa3MEIlIECHUE
CBEICHUIl 0 pe3yabTare MPeloCTAaBICHUS MYHHULMNAIBHON yCIyrd B HH(MOPMALMOHHBIX
CUCTEMAaX, W3BEUICHHE 3asBUTENs (€ro MpeAcTaBUTENs) O pe3ysibTare MpeJoCTaBICHUS
MYHUIIUTIAIBLHON YCIIYTH U CIIOCO0axX ero MoJy4eHHUs.

3.6.3. Ilopanox BbAauu (HampaBieHUs) pe3yibTaTa MPEeAOCTaBICHUS MYHULMIAIbHON
YCIIyTH:

3.6.3.1. Ilpu oOpaiieHuu 3asBUTENS 3a PE3yJIbTaTOM MYHULIMINAIbHOW yciayrd B MOIL]
pabotHuk M®II BeI1aeT 3assBUTEINIO PE3yIbTaT MYHUIUIIAIBHON YCIIyTH.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTaHAaBIMBAaE€Mble  HACTOSIIMM  ITYHKTOM,
OCYIIECTBIIIIOTCS B MOPSAIAKE OYEPETHOCTH B JECHb NPUOBITHS 3asiBUTENI B  CPOKH,
YCTaHOBJICHHBIE perjiaMeHToM padboTsl MOII.

Pe3ynpTaToM BBINOJHEHUS aJMUHUCTPATUBHBIX MpoLEAyp sBisercs Qukcanus ¢akra
BbIJIaYM pe3yNbTara NpeJoCcTaBleHuss MyHuLunaibHou ycayru B AUC ML,

3.6.3.2. Ilpu oOpaiieHuM 3asBUTENS 3a pPe3yJbTaTOM MYHHIMIIAIBHOM YCIyru uepes
PecniyOnukanckuii mopran 3asBUTENI0 B JIMYHBIM KaOMHET aBTOMAaTMYECKU HaIlpaBisgeTcs
AIIEKTPOHHBIN 00pa3 JOKYMEHTA, SBJISIOIIErOCs Pe3yabTaToOM MpPeAOCTaBICHUS MyHUIIUTIATLHON
yCIyTH, TOJMUCAHHBIA  yYCUJICHHOW  KBAIM(QHUIMPOBAHHOW  AJIEKTPOHHOM  MOJIHUCHIO
YIIOJTHOMOYEHHOTO ToJuKHOCTHOTO Jria Oprana (Opranom).

AJMUHUCTpAaTUBHBIE  TPOLEAYpPbI,  yCTaHAaBIMBAaE€Mble€  HACTOSALIMM  ITYHKTOM,
BBITOJIHSIOTCS. B JICHb MOANUCAHUS JOKYMEHTA, MOJITBEPKAAOLIEro NpeaocTaBieHle (0TKa3 B
MPEIOCTABIEHUN) MYHUIIMIAIBHON YCIYTH, YIOJHOMOYEHHBIM JIOJKHOCTHBIM JniioM Oprana
(Opranom).

Pe3ynbraToM BBINIOJNIHEHUS aJMHUHUCTPATUBHBIX NPOLEAYp SBJISETCS HallpaBJieHHE
(mpencTaBieHHe) C MCIOJIb30BaHHMEM PecnyOnnMKaHCKOro IopTajia 3asBUTEN0 JOKYMEHTa,
MOJATBEPXKJIAIOLIETO TPEJOCTAaBICHNE MYHUIUNAIbHON Yyciayrd (B TOM 4YHCIE OTKa3 B
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MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpaiieHnH 3asBUTENS 32 PE3yabTaTOM MYHUIMIAIBHON ycinyru B Opran
JOJIKHOCTHOE JIMIO, OTBETCTBEHHOE 32 Bbl1auy (HaIlpaBlIeHNE) JOKYMEHTOB, BBIJACT 3aBUTEIIO
pe3yabTaT MYHUIMITAIBHON YCITyTH.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yYCTaHABIMBAaEMble€  HACTOSUIMM  ITYHKTOM,
OCYIIECTBIISIFOTCS. B TOPSAAKE OYEPETHOCTH B JIEHb TNPUOBITHA 3aABUTENSA B  CPOKH,
ycraHoBjeHHbIe [I[paBunamu BHyTpeHHEro TpyaoBoro pacnopsiaka Oprana.

Pe3ynpTaToM BBINOJHEHUS aJIMUHUCTPATHUBHBIX MPOLEAYp SBIseTcs Qukcanus ¢akra
BbIIaYyM pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMIIAIBHOM YCIYrM B aBTOMAaTHU3WPOBAHHOMN
UHPOPMALIMOHHOM  CcHCTEMe, TMpEeIHAa3HAaYeHHOW s  OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIIUTIATIBHBIX YCIIYT.

3.7. UcnipaBiieHre TEXHUYECKUX OMIHOOK.

3.7.1. B cnyuyae oOHapyXeHUs TEXHHYECKOW OIMMOKH B JIOKYMEHTE, SIBJISIOIMIEMCS
pe3yabTaTOM MYHUIIUTIATLHON YCIIYTH, 3asBUTEIb HarpasisieT B Oprax:

- 3as1BJICHHUE 00 MCMPABIICHUH TEXHUYECKON ommOku (rpunoxxenue NeS k PernmameHnry);

- TOKYMEHT, BBIJAHHBII 3asBUTENIO KaK pe3yJbTaT MyHUIIUIAIBHON YCIYTH, B KOTOPOM
COJICPIKUTCS TEXHUUYECKas OIINOKa;

- JIOKYMEHTBI, HMMEIOUINE OPUANYECKYI0 CHIIy, CBHUJCTEIbCTBYIOIINE O HAIHYUH
TEXHUUYECKOM OIIHOKH.

3asBneHne 00 WCHpABICHUH TEXHUYECKOW OMMOKM B CBEICHUSAX, YKa3aHHBIX B
JOKYMEHTE, SBIAIOIIEMCS Pe3yJIbTaTOM MYHUIUIAIBHON YCIYTH, TOJAeTCs 3asBUTENIEM
(YIMOTHOMOYEHHBIM  TIPEICTAaBUTENEM) IIOYTOBBIM  OTIpaBlIieHMEM (B TOM 4YHCIE C
MCIIOJIb30BaHUEM DJIEKTPOHHOM MOYTHI), 1100 uepe3 PecnyOnukanckuit moptan wiu MOLL.

3.7.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 NIPUEM JOKYMEHTOB, OCYIIECTBISIET IPUEM
3asBJICHUs 00 UCTIPaBICHUHN TEXHUYECKOM OUTMOKH, PErUCTPUPYET 3asBICHUE C MPHIIOKEHHBIMU
JOKYMEHTaMH M TIepelaeT MX JODKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a 00paboTKy
JIOKYMEHTOB.

AJZIMUHUCTpAaTHBHBIE  TIPOLEAYPHI,  YCTaHABIMBAaeMblE  HACTOALIMM  ITYHKTOM,
BBITMIOJHSIOTCS B TEUEHUE OJJTHOTO pab0oYero Hs C 1aThl PETUCTPALIMH 3asIBICHUS.

PesynbTaToM BBINONHEHUS AIMHHUCTPATHBHBIX TPOLEAYP SBISAETCS TMPHHIATOE U
3apEruCTPUPOBAHHOE 3asBIIEHUE, HAIMPABICHHOE HA pPACCMOTPEHHE JOHKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00pabOTKYy TOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a 00pabOTKY JOKYMEHTOB, pacCMaTpUBaeT
JOKYMEHTHI M B IEJSIX BHECEHUS HCIPABICHUH B JIOKYMEHT, SBISIOIIUICS pPE3yIbTaTOM
IPEOCTaBIEHUs] MYHULUNAIBHOW YCIYTH, OCYILECTBIISET MpPOLEAYpbl, MNpPEeayCMOTPEHHbIE
nyHkToM 3.5 PeriamenTa, v BbIaeT MCIPABICHHBIN JOKYMEHT 3asBUTEINIO (YIOTHOMOYCHHOMY
MPEJCTABUTEN0) JIMYHO TIOJ TMOAMHCh C U3BATHEM Yy 3asBUTENs (YIOJIHOMOYEHHOTO
NPEJCTaBUTEIsI) OpPUTHHANA JOKYMEHTa, B KOTOPOM COJEPXKHTCS TEXHHYECKas OIIMOKa, WU
HAMpPaBIsSET B aJpec 3asBUTENs MOYTOBBIM OTHpPaBIECHUEM (IIOCPEICTBOM DJIEKTPOHHOM MOYTHI)
NUCHbMO O BO3MOYKHOCTH TOJyYeHHs JOKyMEHTa NpH TpexacraBieHnd B OpraH OpuTrHHaiA
JIOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHHUECKas OIINOKa.

AJZIMUHUCTpAaTHBHBIE  TIPOLEAYPHI,  YCTaHABIMBAaeMbIE  HACTOALIMM  ITYHKTOM,
BBITIOJHSIOTCS B TEUCHHE IBYX PabouuXx AHEH rociie 0OHapyXEHUS TEXHUYECKOW OMIMOKHM WU
MOJTy9YEHUS OT JIFO00TO 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOMYIICHHOW OIHOKeE.

Pe3ynbTatoM BBIMONHEHHUS AJMUHHCTPATHUBHBIX TPOIENYp SBJISETCS  BBIIAHHBIN
(HarpaBJIEHHBIHN) 3asBUTEIIO TOKYMEHT.

4. ®opmMBI KOHTPOJIS 32 UCTIOJITHEHHEM aIMUHUCTPATUBHOTO pEryIaMeHTa
4.1. Tekymuii KOHTPOJH 3a COONIOJEHUEM U HWCIOJHEHHEM OTBETCTBEHHBIMHU

JOJDKHOCTHBIMU JIMIIaMH MOJOXKEHUMN perilaMCHTa U HWHBIX HOPMATHBHBIX ITPABOBBIX dKTOB,
YCTaHaBJIMBAIOIIUX Tpe6OBaHI/I$I K MOpeaoCTaBJICHUIO MYHHHHHaﬂBHOﬁ YCiIyru, a TaKXKe
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NPUHATHEM UMU PELICHUH, OCYLIECTBISIETCS PYKOBOIUTENIMH ynpasieHui (otaenos) Oprana,
IPUHUMAIOIIMX YYacTUE B IPEJOCTABIECHUU MYHULUNAIBHON YCIYTH, IYTEM IPOBEICHUS
IIPOBEPOK COOJIIOJICHNS U UCIIOJIHEHUS IOJI0kKEHNH HacTodwero Pernamenra.

4.2. KoHurtpoiib 3a NpeNOCTaBICHUEM MYHULMMIAIBHOW YCIYI'HM OCYIIECTBIISICTCS
NOJDKHOCTHBIMU - jtuuamu  Oprana. [lonHOMOYMS  JOJDKHOCTHBIX JIMIL[, OCYIIECTBIISIFOILUX
KOHTPOJIb, YCTAHABIMBAIOTCS TMOJOXEHUSAMU 00 ympaBieHusx (ormenax) Oprana wu
JOJDKHOCTHBIMU pEerjlaMeHTaMH.

4.3. Texymuii KOHTPOJIb OCYIIECTBIISETCS IIyTEM IIPOBEIEHUS IIPOBEPOK COOIIIO/IEHUS U
UCIIOJIHEHUS JIOJDKHOCTHBIMU JMuaMu OpraHa HOJOXKEHHUH HacTosiiero PeriameHTa M MHBIX
HOPMATHUBHBIX TIPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpPeOOBaHUS K MPEJOCTABICHUIO
MYHUIUIAIBHON YCIIyTH.

Texymuil KOHTPOJIb OCYLIECTBIISETCS HA IOCTOSHHOW OCHOBE.

4.4. KoHTpOJIb 32 MTOJHOTOW M Ka4€CTBOM MCIIOJHEHMs aIMUHUCTPATUBHOIO perjaMeHTa
BKJIIOYAET B ce0s MPOBEJCHHUE TUIAHOBBIX W BHEIJIAHOBBIX MPOBEPOK, PACCMOTPEHUE, IPUHSITHE
pelleHUi W TMOATOTOBKY OTBETOB Ha OOpalleHHs, COAEp)KallMe >Kajao0bl Ha JeicTBus
(Oe3meiicTBUE) MODKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIUIIAIHLHON
YCIIyTH.

@dopmamMi KOHTPOJISL 3a COOJIOACHUEM HCIIOJHEHUS aJMMHUCTPATUBHBIX IPOLELYP
SBIISICTCS IPOBE/ICHUE ITPOBEPKHU:

BEJICHUS JI€JI0NIPOU3BOJICTBA;

COOTBETCTBUS PE3Yy/IbTaTOB PACCMOTPEHUS TOKYMEHTOB TPeOOBAHUAM 3aKOHO/IATENILCTBA
(macrosmero PernmamenTa);

COOJIIOJICHUSI CPOKOB U MOPSIZIKA TpUEMa JOKYMEHTOB;

COONIIOJICHUST CPOKOB M TMOPSAAKA BBIIAYM  PE3yJbTaTOB TMPH  IPEIOCTABICHUH
MYHUILUIAIBHON YCIIyTH.

[leprogu4HOCTH IPOBEAEHUS IPOBEPOK HOCHUT IJIAHOBBIN XapakTep (OCYIIECTBIISAETCS Ha
OCHOBaHMU IUIAHOB pabOThl) W BHEIUIAHOBBIM XapakTep (MO KOHKPETHOMY OOpallleHUIo
3asIBUTEIA).

4.5. Pemienue o MpoBeJCHUN BHEIJIAHOBOW NMPOBEPKHU MOJIHOTHI U KAaueCTBAa MCIOTHEHUS
aJMMHHMCTPATUBHOT'O PErJaMeHTa IPUHUMAETCS B CIEAYIOIIUX CIIydasx:

1) B CcBA3M C NpPOBEPKOH YCTpaHEHUS paHEe BBIABICHHBIX HapyIIeHUH TpeOoBaHUI
HacTosAlero PermameHTa M HMHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB, YCTaHaBIMBAIOLIUX
TpeOOBaHUS K MPEAOCTABICHUIO MyHULIUTIAIIBHONW YCIYTH;

2) oOpaieHuil 3asBuTeNEd € )kao0aMy Ha HapyIIEHUs UX IIPaB U 3aKOHHBIX HHTEPECOB
neiictBusMu (6e3neicTBEM) NOJKHOCTHBIX JMll OpraHa, y4acTBYIOIIMX B HPEJOCTaBICHUH
MYHULIMTIAJbHOW YCIYTH.

4.6. Ilo pesynpTaTaM NpPOBENECHHBIX IIPOBEPOK B CIIydyae BBISBICHHS HapyLICHWH IpaB
3asiBUTENIEN JJOJHDKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3@ MPEIOCTABICHNE MYHUIMIAIBHON YCIYTH,
IIPU3HAHHBIE BHHOBHBIMM, IIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B TOPSAKE, YCTAaHOBIEHHOM
3aKkoHoAarenbecTBOM Poccniickoit denepanum.

4.7. KOHTpOIb 32 UCIIOJHEHUEM aJIMUHUCTPATUBHOIO PETJIAaMEHTA CO CTOPOHBI IPaXIaH,
X OOBEIUHEHHH W OpraHu3alMil OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH JEATEIbHOCTH
Oprana npu npeaoCTaBICHUMM MYHULMNAIBHON YCIYTH, IMOJYYEHHUS IOJHOM, aKTyaJbHOM U
JOCTOBEpPHOM HMH(OpPMAIMM O TOPSJIKE MPEJOCTaBICHUS MYHULUINAIBHOW YCIYyrM U
BO3MOXHOCTH JIOCYJeOHOT0 paccMOTpeHus: oOparieHuil (kano0) B mpoliecce MpeaoCTaBlIeHUs
MYHUILIMTIAJTbHON YCIYTH.

5. JocyneOHblii (BHECYIEOHBIN) TTOPSIIOK 00KAIIOBaHUS pEIICHUH U 1eCTBUH (Oe31eiCTBuS)
oprasa, mpeI0CTaBISIONIEr0 MyHUIIUIIATBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO IIEHTpa
MIPEI0CTABIICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT, OPTaHU3aIlui, yKa3aHHBIX B
yactu 1' cratbu 16 @enepanbHoro 3akona Ne 210-D3, a Takke UX JOHKHOCTHBIX JIUI U
MYHHUITUTIATBHBIX CITYXKaluX, pPAOOTHHUKOB
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5.1. 3asBuTeNM MMEIOT MpaBO Ha 00XajoOBaHWE B JOCYACOHOM MOpPSAKE PELICHUH H
nevictBuii  (Oe3meiictBusi) Oprana, MopKHOCTHOro Jjuma Oprana 1u00 MYHHIIMTAIBHOTO
ciyxamero, M®II[, paborauka MO®IL] y4yacTByIOIIMX B MPEIOCTABICHUN MYHHIUIAIBHON
ycnyru — B Opras.

XKanobsl Ha pemieHus, nedcTBust (Oe3xeiicTBue) pykoBoaurtenss OpraHa B CBSI3H C
MPEIOCTaBIIEHUEM MYHHUIMIANBHOM yciayru mnojaiorcs PykoBoautento McnmonHUTENbHOTO
KOMHUTETA.

Kanobpr Ha pemenus, aecTBus (Oe3meiictBue) pabotHuka MOI[ mnonmaroTcs
pykxoBoaurento 3roro MOLI.

Kanobbl Ha pemenus, nerictBus (O6esnericrBue) M®I] momatorcst yupeauteno MOI]
(manee — yupeaurens MOILI).

5.2. 3asBUTENb MOXKET OOPATUTHCS C KAITOOO0M, B TOM YHCIIC B CISAYIOIINX CIydasX:

1) Hapy1IeHHEe CpOKa PEruCTpaLMU 3a1poca O MPEAOCTaBICHUY MYHUIIMIIAIBHOMN YCIIYTH;

2) HapylIeHHE CPOKa MPEAOCTABICHNUS MyHUIIUIAIBLHON YCIyTH;

3) TpeGoBaHue y 3asBHTENS JOKYMEHTOB WIH HWH(POPMAIUU JTHOO OCYIIECTBICHHS
NENCTBUI, MpEeACTaBICHUE WU OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTaMu Pocculickoit @enepaniy, HOpMaTUBHBIMU IIPAaBOBBIMU aKkTamMu PecriyOnuku
TarapcTan 1S IpeAoCTaBICHHS MYHUITUTIAIBHON YCITYTH;

4) oTka3 B TIpueMe JOKYMEHTOB, IPEIOCTABIEHUE KOTOPHIX IPEITyCMOTPEHO
HOPMAaTHUBHBIMH TpaBOBbIMU akTamMu Poccuiickoit denepannu, HOPMATHUBHBIMU IPABOBBHIMU
aktamu Pecny6nuku Tarapcran 11 pe1ocTaBlIeHs MyHULIMITATIBHOM YCIIYTH, Y 3asiBUTENIS;

5) oTka3z B MPEAOCTABICHWHM MYHHIMMAIBLHOW YCIYrW, €ClIM OCHOBaHHUS OTKa3a HeE
IPeIyCMOTPEHBI (peepatbHBIMA 3aKOHAMH WM TPHHATHIMA B COOTBETCTBUM C HHMH WHBIMH
HOpPMAaTHUBHBIMHM [PaBOBbIMU akTamMu Poccuiickoit ®Denepauuu, 3aKkoHAaMU ¥ HHBIMHU
HOPMaTUBHBIMU ITpaBOBbIMU akTaMu PecniyOnuku Tarapcras;

6) 3aTpeOoBaHUE C 3asIBUTEIIS MPU MPEAOCTABICHUNA MYHMIIMIIATBHONW YCIIYTH IUIAThI, HE
IIPEAYCMOTPEHHOM  HOPMATHBHBIMM  IpaBOBBIMM  akTtaMu  Poccuiickonn — ®Denepaunuu,
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecniyOnuku Tarapcran;

7) otka3 Oprana, gomxHocTHOro juia Oprana, M®L], padotauka M®IL] B ucnpasiennun
JIOMYIICHHBIX HMH OIEYaTOK M OHIMOOK B BBIJAHHBIX B pe3yjbTaTe MpeaoCTaBICHUS
MYHUILIMNIAJIBHOW yCIYTHM JIOKYMEHTax JuOO HapyllleHHe YCTAaHOBJIIEHHOTO CpOKa TaKHUX
UCIIPaBJICHUN;

8) HapylmieHMe cpoka WIM TOpsKa BBIJAYM JIOKYMEHTOB IO  pe3yJibTaTaM
IIPEIOCTABIECHUS MyHULIUIIAIbHON YCIIYTH;

9) npuOCTaHOBIEHWE  MPEJOCTABJICHUS  MYHUIMMNAIBHOW, €CIIM  OCHOBAaHHS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepanibHbBIMU 3aKOHAMH M IPUHATBIMU B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHBHBIMH IpaBOBbIMM akTaMu Poccuiickoit denepanuu, 3aKOHaMU U
MHBIMH HOPMAaTHBHBIMH ITPaBOBbIMU akTamu Pecyonuku Tarapcran;

10) TpeboBaHue y 3asBUTENS IPU MIPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH JOKYMEHTOB
Wi WHPOpPMAaLMU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH IPHU
NEepPBOHAYAJIbLHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPENOCTaBICHUS
MYHUIUNAIBHON YCIyTH, JIMOO B MPEAOCTaBICHUM MYHHIMIIAIbHON YCIYTH, 3a UCKIIOUYCHHEM
CIIy4aeB, MPEAyCMOTPEHHBIX MYHKTOM 4 yacTtu 1 ctateu 7 @enepanbHoro 3akona Ne 210-D3.

5.3. XKanoba mnonaercs B mNuUCbMEHHOH (opmMe Ha OyMaKHOM HOCHTEJIEe WIH B
ANIEKTPOHHOU (hopme.

XKanoba moxer ObITh HampaBieHa Mo mnoure, depe3 MOILI, ¢ wucnoab3oBaHHEM
MH(OPMALIMOHHO-TEICKOMMYHUKAIIMOHHOM ~ CeTH  MHTEpHEeT,  O(QUIMaJbHOrO  caiTa
MYHUIIUNATbHOTO oOpa3zoBanus roposa HaOepexnsie Yennsl, [loprana rocyaapcTBEHHBIX WU
MyHUIIUTIATBHBIX yenyr Pecriyonmuku Tarapcran (http://uslugi.tatarstan.ru), Enunoro moprana
rOCYJapCTBEHHBIX W MYHUIMNAIbHBIX ycuyr (dynxuuii) (http:/www.gosuslugi.ru), a takxke
MOJKET OBITh MPUHATA IPU JIUYHOM MPUEME 3asIBUTEISL.
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Kanoba na pemenus u aeiictBus (6e3neiicteue) M®II, paborauka M®I] moxer ObITH
HafpaBjieHa 1O TOYTe, C MCIOJb30BaHHEeM ceTu «MHTepHeT», opunmansHoro caiita MOII,
[Toprama  rocymapCTBEHHBIX W  MYHUIUNAIbHBIX  ycayr  Pecnybmuku — Tatapcran
(http://uslugi.tatarstan.ru), EgwmHOro moprama TOCYJapCTBEHHBIX M MYHUIMUIMAIBHBIX YCIYT
(bynkuuii) (https://www.gosuslugi.ru), a Takxe MOXXET OBITb NPHUHATA MPH JTUYHOM IpPHEME
3asIBUTEIIS.

5.4. )Kanoba nomwkHa coaepKaTh:

1) naumenoBanue Oprana, NpeAoCTaBIIAIONIET0 MYHUIIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIla  OpraHa,  NPEJOCTaBISAIONIET0  MYHUIMIAIBHYIO  YCIYTy WM CIy’XKallero,
MHOTO()YHKIIMOHAJILHOTO IEHTPa, €ro PyKOBOAMTENS U (MiM) paOOTHHUKA PELICHUS U ACUCTBUS
(6e3neiicTBHE) KOTOPBIX 00XKATYIOTCS

2) dhamunuio, UMs, OTYECTBO (TIOCIIEAHEE — IPU HAIMYHHN ), CBEACHUS O MECTE )KUTEIbCTBA
3asgBUTENS — (PU3NUECKOrOo JIHIIa TM00 HAMMEHOBAaHUE, CBEICHUS O MECTE HAXO0XKICHUS 3asiBUTENS
— IOpUIMYECKOTO JHIa, a TaKke HoMep (HoMepa) KOHTakTHOTro TenedoHa, aapec (aapeca)
3JIEKTPOHHOU MOYTHI (IIPH HAJIMYWKU) U MOYTOBBIM aJpec, M0 KOTOPHIM JOJHKEH ObITh HaIlpaBiieH
OTBET 3asIBUTEIIIO;

3) cBemeHus o0 oOXamyeMbIX peEIIEHUSX U JAeWcTBUAX (Oe3neiicTBuM) oprana,
IIPEIOCTABIISAIOLIETO MYHULIUNIAJIbHYIO YCIIyTY, JOJKHOCTHOTO auna opraa,
MPEIOCTABIISAIONIEI0 MYHUIIUIIAIBHYIO YCIYTY, HIIM MyHULIUIIAIBHOTO ciayxaiiero, MOII;

4) 1oBOMbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJb HE COIJIACEH C PEIICHHUEM U JIEHCTBUEM
(Oe3nelicTBUEM) OpraHa, MPEAOCTABISIIOIIETO MYHUIUMIAIBHYIO YCIYTYy, TOJIKHOCTHOTO IHIA
opraHa, MNPEJOCTaBJSAIOLUIEr0 MYHHLIMIAIBHYIO YCIYTy, WIM MYHHMIMIAIBLHOTO CIIY)Kallero,
MHOTO(YHKIIMOHATHHOTO [IEHTPa, pA0OTHUKA MHOTO(YHKIIMOHATILHOTO LIEHTPA.

5.5. 3agButeneM MOTYT ObITb MpEACTABIEHBl JOKYMEHTHl (IpU  HAJIWYHUH),
MOJITBEP K IAIOIIUE JIOBOJIBI 3asBUTEISI, TMO0 X KOMHH.

5.6. XKayioba nouIexuT pErucTpaluy He MO3JHEE CAEAYIOLIEro 3a JHEM €€ MOCTYIIICHUS
pabouero JHsl.

Cpok paccMOTpeHHs KaloObl — B TEUYCHHE MATHAANATA PAOOUMX JHEH cO IHSA ee
perucTpaiui, a B ciiydae o0xanoBaHusi orkaza OpraHa B mpueMe JOKYMEHTOB Y 3asBUTEJS JIN00
B HCIIPABJICHUU JIOMYIICHHBIX ONEYaTOK M OLIMOOK WM B ciiyyae O0KaJlOBaHUS HApYyLICHUS
YCTAHOBJIEHHOTO CpPOKa TAaKUX  MCIpPaBIEHUH — B TeUeHHE NATH pabouyMx JHEH co JHs ee
perucTpanmi.

5.7. Tlo pe3ynpTaTaM paccMOTpEHHs *KajoObl MPUHUMAETCS OJHO M3 CIEAYIOIIUX
peLIeHuI:

1) xamoGa ynoBIETBOpsIETCS, B TOM 4YHcie B (OpME OTMEHBI NPHHITOTO PpeEIICHUs,
VCIPABJICHUS JONMYLUIEHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEAOCTaBICHUS
MYHUIIMNIATBHOW yCIYTd JTOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJICTB, B3UMaHUE
KOTOpPBIX HE IPEAYyCMOTPEHO HOPMAaTUMBHBIMU IpaBOBBIMU akTamu Poccuiickoit denepannu,
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu PecniyOnuku Tarapcran;

2) B yIOBJIETBOPEHUH Kal00bl OTKA3bIBACTCS.

5.8. He noznHee nHA, CIEIyIOIIErO 3a JHEM NPUHATHS PELICHMS, YKa3aHHOTO B ITYHKTE
5.7 nacrosimero PernmameHra, 3asBUTENI0 B MUCHbMEHHOW ()OpME M MO KEJIAHUIO 3asBUTEINS B
AIIEKTPOHHOM (opMe HaIpaBisieTcss MOTUBHPOBAHHBIA OTBET O pe3yjibTaTaxX pPacCMOTPEHUS
KaJloOBbI.

5.9. B ciay4ae npusHaHUs KajloObl MOAJIEXKAIIEH YAOBISCTBOPEHUIO B OTBETE 3asBUTEIIIO,
yKa3aHHOM B TyHKTe 5.8 Hacrosimero Pernmamenrta, maercs wuHboOpMmamus O IEUCTBUSX,
ocymecTBisieMbIx OpraHoM B 1IeNsIX He3aMeNIUTENIbHOTO YCTPAHEHHUs BBISIBICHHBIX HAPYIIEHUH
IpU OKa3aHWM MYHULMIAIBHOW YCIYTH, a TakXe MPUHOCATCA W3BUHEHHS 3a JOCTaBJICHHbBIE
HEeyZI00CcTBa M yKa3blBaeTcss MH(OpMaIus O JalbHEHIIMX AEWCTBUSAX, KOTOpPbIE HEOOXOIMMO
COBEPUINTD 3asBUTEIIO B LIEJSAX MMOJYYEHUS MyHUIIUIIATILHOW YCIIYTH.

5.10. B cnyyae npusHaHUS KajnoObl HE MOAJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asgBUTENIO, YKa3aHHOM B MyHKTe 5.8 HacTosmero PermameHTa, JaroTcs apryMEeHTHPOBAHHbBIE
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pa3bsICHEHUS 0 MPUYMHAX MPUHATOTO PELIeHUs, a TakKe HH(popMalus o mopsiake 00KanoBaHUs
IPUHATOTO PEIICHUSI.

5.11. B cnyyae ycTaHOBIEHHS B XOJ€ WM IO pe3yJbTaTaM PAaCCMOTPEHUS KamoObl
NPU3HAKOB COCTaBa aJIMUHUCTPATHBHOTO MPABOHAPYIIECHHUS WM MPECTYIUICHUS IOJKHOCTHOE
JIUI0, HAJENIEHHOE MOJHOMOYHUSMHU IO PACCMOTPEHHUIO Kaio0, He3aMeIJIUTENbHO HAIpaBIseT
UMEIOIIMECS] MAaTepUaJIbl B OPTaHbl IPOKYPATYPHI.

5.12.  OrtHoIIeHUs, BO3HUKAWOIINE B CBI3M C JIOCYyAEOHBIM (BHECYACOHBIM)
00kaJoBaHUEM peleHui U aercTBuid (Oe3neiicTBuii) Oprana, a Takke ero JOKHOCTHBIX JIHII,
IM00 MYHUIMIANBHBIX CIYXalllUX, PErylIUpyroTcs B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM
Ne 210-D3.

3amectutens PykoBoaurens Amnmnapara,
HaYaJIbHUK YIPABJICHUS 1€TIOTPOU3BOICTBOM
HMcnomaurenbHOr0 KOMUTETA H.N. I'anueBa
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[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY pETJIAMEHTY
IPEIOCTABIICHUS MYHUIUTATEHON
YCIYTH TIO0 IPUHATHIO PEIICHUS

00 WCMONB30BaHUU JIOHHOTO TPYHTA,
W3BJICYCHHOTO  TPU  TPOBEICHHUH
JTHOYTITYOUTENBHBIX M APYTHX padoT,
CBSI3aHHBIX C U3MCHEHUEM JIHA

1 OeperoB BOJHBIX OOBEKTOB

(dopma)

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Pemenue
00 HCTI0JIb30BaHUH JOHHOTO TPYHTA, U3BJICUEHHOTO TIPU MPOBEICHUN
JHOYTTTYOUTENBHBIX U IPYTUX paboT, CBSI3aHHBIX C M3MEHEHUEM JTHA
1 6eperoB BOJHBIX 0OBEKTOB

oT

1. Hacrosiee PEICHUC ITPUHATO HAa OCHOBAHHU 3asIBJICHUA

(yKaSbIBaeTC?[ HanMMCHOBAaHHE BaﬂBI/ITCHH)

2. JIOHHBII TPYHT, U3BJICUCHHBIN MPH POBEACHUH JHOYIITYOUTEIBHBIX U IPYTUX PadoT,
CBS3aHHBIX C W3MCHECHHEM JHAa © OeperoB BOJHBIX OOBEKTOB, OYIET WCIOJIL30BaH:
(Hy>KHO€ OTMETHUTh)

JUIA obecneyeHus MYHUIUIIAJIBHBIX HYXK;

B MHTEpecax (PUINYCCKOro, IOPUIAWYECKOTO JIMIA, OCYIISCTBISIIONINX IPOBEICHUC
THOYTTYOUTENBHBIX U IPYTHX paboT, CBSI3aHHBIX C U3MEHEHHEM JHA U OeperoB BOAHBIX
00BEKTOB

3. B cimyuae ucnonp30BaHus A1 00€CIIeYeHHS] MyHUITUTATBHBIX HYXK]] YKa3bIBaeTCS 1IETh
(11e7T1) UCTIONIB30BaHUSI TOHHOTO TPYHTA: (HYKHOE OTMETHUTH)

OpraHu3aluy 01aroycTpoicTBa TEPPUTOPUN;

OCYLICCTBJICHUA I[OpO)KHOﬁ ACATCIIBHOCTH,

CO3JaHUsl YCJIOBHMH JUIsi MacCOBOTO OTHbIXa >KUTENIEW TMOCENeHUs M OpraHu3alus
00ycTpoiicTBa MECT MacCCOBOI'O OT/JbIXa HACEJICHHUS;

CO31aHNA NCKYCCTBCHHBIX 3€MCJIbHBIX YYaCTKOB;

JUISL IeJIEH CeJTbCKOXO03MCTBEHHOTO TPOU3BOJICTBA;

JUISL OCYIIIECTBJICHUST aKBaKyJIbTYPHI (PHIOOBOICTBA).
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Mecro npoBeaeHus padoT

(manmeHoBanue cyobekta Poccuiickoii deneparyu,
MYHHIUIAJIBHOTO 00pa30BaHusl, KaJacTPOBBIA HOMEp
3eMEJNIBHOTO y4acTKa (IIpH HaJIMYMH), KOOPJHHATHI
YaCTH BOJHOT'O 0OBEKTa, HCIOJIb3YEMOTO 3asBUTEIICM
JUTS IPOU3BOCTBA paboT, TUIOIMAAh AKBATOPUH B KM2)

O0mbemsbl (MIaHupyemMble 00bEMBI) H3BIEKAEMOT0 JOHHOTO IPYHTA

MecTto  ckiagupoBaHUs JIOHHBIX TPYHTOB (KaJacTpOBBIM HOMEp 3E€MEJIbHOr0 y4acTKa)

Mecto (baKTI/ILICCKOFO HUCIIOJIb30BAHUA AOHHOI'O I'PYHTA JIA obOecreyeHus

MYHULIMIIAJIBHBIX HYX]1 (KaJacTpOBBI HOMEP y4acTKa)

4. B cinyyae uCHONB30BaHUS JOHHOTO TPyHTa B MHTepecax (pU3M4ecKoro,
IOPUJINYECKOTO JIMIA, OCYIIECTBISIONUX MPOBEICHHE JHOYITYOUTEIbHBIX U IPYTUX

pa60T, CBA3aHHBIX C UIBMCHCHHECM JJHA U 6eper0B BOJHBIX 00BEKTOB:

(YKa3bIBaeTCsl HAMMEHOBaHKE (PU3NUECKOT0, OPUIMIECKOTO JINIIA)

Ceenenus 00 JICKTPOHHOH TOITUCH

HomxuoctHoe nuto (OHO)

(HOI[HI/ICB YHOOJIHOMOYCHHOT'O
JOJIDKHOCTHOTI'O JIMIIa opraHa)
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[Tpunoxenue No 2

K aIMUHUCTPATUBHOMY pETJIAMEHTY
IPEIOCTABIICHUS MYHUIUTATEHON
YCIYTH TIO0 IPUHATHIO PEIICHUS

00 WCMONB30BaHUU JIOHHOTO TPYHTA,
W3BJICYCHHOTO  TIPU  TPOBEICHHUH
JTHOYTITYOUTENBHBIX M APYTHX padoT,
CBSI3aHHBIX C U3MCHEHUEM JIHA

1 OeperoB BOJHBIX OOBEKTOB

(dopma)
(bnank opraHa, mpeJOCTaBIISIONIETO MYHUITUTIAILHYIO YCITYTY)

Kowmy:

KonTakTHBIC JaHHBIC:

Hp CACTaBUTCIIb:

KonTakTHBIC JaHHBIC ITPCACTABHUTCIIA:

PEHIEHUE
00 0TKa3e B IPEJOCTAaBICHUN MYHUIIUIIAIILHOM YCIIYTH 11O MPUHATHUIO PELICHUS 00
MCIIOJIb30BaHUU JIOHHOTO IPYHTA, U3BJIEYEHHOI'O IIPU IIPOBEICHUH THOYIITYOUTEIbHBIX U IPYTHX
paboT, CBSI3aHHBIX U U3MEHEHUEM JTHA U O€PEroB BOJIHBIX OOBEKTOB
oT Ne

I[lo  pe3ynpraramMm  paccMOTpeHMs]  3asBIE€HUS  OT

Ne (1aTa ¥ HOMep 3asBIEHMS) MPUHATO pelIeHre 00 0TKa3e B MPEAOCTABICHUH
MYHUIIMNIAJIBHOW YCIIYTHU MO CIEAYIOIIMM OCHOBAHUM (BbIOpaTh HEOOXOUMBIE):

1. X

2.

Pa3bsacHenns MIPUYUH OTKa3a:

JIOTIOJIHUTENBHO UHpOpMHUpYyEM:

(yxazpiBaeTcst HHpOpMaIHs, He0OX0UMast UIsl YCTPAHEHHUs IPUYHMH OTKa3a, a TAK)Ke HHas
JIOTIOJTHUTENbHAs MH(OpManus Mpy HATHIHH)

Caenenus 00 3JEKTPOHHOM MOMTUCH

HomxuocTtHoe nuro (D.1.0.)

(monMCh YHIOIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIA OpraHa)
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[Tpunoxxenue Ne 3

K aIMUHUCTPATUBHOMY pETJIAMEHTY
IPEIOCTABIICHUS MYHUIUTATEHON
YCIYTH TIO0 IPUHATHIO PEIICHUS

00 WCMOIB30BaHUU JIOHHOTO TPYHTA,
W3BJICYCHHOTO  TIPU  TPOBEICHHUH
JTHOYTITYOUTENBHBIX M APYTHX padoT,
CBSI3aHHBIX C U3MCHEHUEM JIHA

1 OeperoB BOJHBIX OOBEKTOB

(dopma)

3asgBiaeHUE O pPaCCMOTPCHUHN BO3MOKHOCTH HUCIIOJIB30BAHWA JOHHOI'O I'PyHTA

JJIA obOecrieyeHus MYHUIUIIAJIBHBIX HYXXI WX €T0 UCIIOJIb30BAHUS
B MHTCPCCAX 3asABUTCIIA

(HaumeHosaHue YNOJIHOMOYEHHO20 Op2aHa MeChiHo20 caMoynpasxzeHuﬂ)

3ASBJIEHUE

(HaumeHo8aHUe YNOTHOMOYEHHO20 OP2aHA UCNOTHUMENbHOU enacmu cyovekma Poccutickoti @edepayuu 6 obracmu 600HbIX
OMHOWeEHUT, NOJIHOe U COKPAWeHHoe (NpuU HATU4UlL) HauMeHo8aHue — 0 lpuouieckozo auya ¢ ykazanuem OI'PH,
01 Pu3UYECK020 TUYd, 8 MOM YUCLe UHOUBUOYATbHO20 NPEONPUHUMAMENS, — PAMUTUSL, UM, OMYeCcmE0 (Npu HaIu4uu))

JICUCTBYIOILLIETO HA OCHOBAHMHU:
ycTaBa

ITOJIOKCHUA

HHOE

(vkazamo 6u0 OOKyMeHma)

3aperucTpupOBaHHOTO

(Kem u Ko2da 3ape2ucmpupo8ano wpuouieckoe iuyo)

Mecto HaxoxaeHus (IOPUANIECKUI aapec)

B nune

(OoadcHocmsb, npedcmagumens, hpamunus, umsa, Omuecmeo (Npu Haruduu))

JlaTa poKACHUS

ITactiopt

(cepust, HOMep, KeM U KOTJa BBLIaH, KOJ ITOIpa3/IeIeH s )

aZipec MPO>KUBAHUS

(I’lO]ZHOCmbIO mecmo noCmoAHHO20 I’lpOD/CM@aHMﬂ)

KOHTaKTHBIA TenehoH

JNENCTBYIONIUMI OT UMEHU FOPUINYECKOTO JUIIA:
0e3 TOBEPEHHOCTH

(YKa3zui8aemcs Iuyom, UMEWUM npago Oelcmeosams on UMeHU IOPUOULECKO20 TUlYd
6e3 006epeHHOCU 6 CUTLY 3AKOHA UL YYPeOUMeIbHbIX OOKYMEHMO08)

Ha OCHOBaHHUH JIOBEPEHHOCTH, yJIOCTOBEPEHHOMN

(bamunus, ums, omyecmeo (npu HALIUYUY) HOMAPUYCA, OKPYe)

« » r., Ne B peectpe
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110 UTHBIM OCHOBAaHUAM

(HaumeHoBaHUe U PEKBU3UNBL OOKYMEHMA)

HpOHIy pacCMOTPETh BO3MOXKHOCTH  HCIIOJIB30BaHHA  JOHHOI'O TI'PyYHTa  HM3BJICUCHHOI'O

(naumenosanue  cyovekma  Poccuiickoii ~ @edepayuu,  MYHUYUNATbHO20 — 00pA308aHUsA,  KAOACMPOBbIll  HOMED
3eMeIbHO20  yuacmka — (npu  HAIuYuu),  KOOpOUHAmbvl  YaACmu  800OHO20  00bEeKmA, UCHOIb3YEMO20  3asA8uUmenem
0715 npouseodcmsa pabom, naowadb akeamopuu 6 KM2, 6ud pabom, 0b6beMbl U36IEKAEMO20 OOHHO20 SPYHIMA)

JJIA obOecreyeHus MYHUIUIIAJIbHBIX HYXI

B HHTEpecax (PU3UUECKOro, IOPHIUYECKOTO JIMIA, OCYIISCTBISIONIMX IMPOBEICHHE
JHOYTITYOUTEIBHBIX U APYTUX paboT, CBSA3AaHHBIX C M3MCHEHHEM JHA M OEPeroB BOIHBIX
00BEKTOB

Hyoicnoe ommemumo
IIpunoxenue:

a) KONUsI JOKYMEHTA, YJJOCTOBEPSIOLIETO JIMYHOCTD, — IJIs1 (PU3MYEeCKOTO JIHIIA;

0) ZOKyMEHT, IOATBEPKAAIOIINN ITOJIHOMOYHS JIMLA HA OCYIIECTBICHHUE ICHCTBUI OT MMEHU 3asBUTEIS,
B ClIy4ae €CJii 3asiBJICHHE NOAAETCsI IPEACTAaBUTEIIEM 3asIBUTEIIS,;

B) 3aKJIIOYCHUE TeppUTOpUabHOTO oprana @exepanbHOro areHTCTBa MO HEAPOMOJIB30BaHHIO 00
OTCYTCTBHM TBEPIBIX IOJE3HBIX MCKOIIAEMbIX, HE OTHOCSIIUXCS K OOILIepaclpOCTPaHEHHBIM MOJIE3HBIM
HCKOIIAeMbIM;

T') 3aKJII0UEHHE TEPPUTOPHAIBHOro oprana denepanbHOro areHTCTBa BOAHBIX PECYPCOB 00 OCHOBaHHSIX
MPOBENICHHUS JHOYTTTyOUTENBHBIX M APYTHX paboT, CBSA3aHHBIX C M3MEHEHHEM JIHA U OeperoB BOIHBIX
00BEKTOB, B PE3YJIbTATE KOTOPBIX MTOJYYECH JOHHBIM IPYHT.

[pencraBieHHble JOKYMEHTBI W CBEJICHHS, YKa3aHHbIC B 3asBICHHH, IOCTOBEPHBI. PacmucKy o MpUHITHU
JIOKyMEHTOB TIOJy4YnI(a).

« » 20 T. « » 9« » MUH.
(Oama u épems nodauu 3asnenenus)

(noonucw 3aseumens) (hamunus, ums, omuecmeo (npu Haruuuu)

M.IL
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[Tpunoxxenue Ne 4

K aIMUHUCTPATUBHOMY pETJIAMEHTY
IPEIOCTABIICHUS MYHUIUTATEHON
YCIYTH TIO0 IPUHATHIO PEIICHUS

00 WCMOIB30BAHUU JIOHHOTO TPYHTA,
W3BJICYCHHOTO  TIPU  TPOBEICHHUH
JTHOYTITYOUTENBHBIX M APYTHX padoT,
CBSI3aHHBIX C U3MCHEHUEM JIHA

1 OeperoB BOJHBIX OOBEKTOB

(dopma)
(bnank opraHa, mpeJOCTaBIISIONIETO MYHUITUTIAILHYIO YCIIYTY)

Kowmy:

KoHTakTHBIE JaHHBIC:

IIpencraBurens:

KoHTakTHBIE JaHHBIC ITPCACTABHUTCIIA:

PEITEHUE
00 oTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIECHUS MyHULIUIIAIbHON yCIyTH
oT Ne
[To pesynbTaTam pacCMOTpPEHHS 3asIBICHUS OT Ne

(Oama u Homep 3asa6/1eHuUs) TIPUHATO pelIeHre 00 0TKasze B MpHUEMe JOKYMEHTOB, HEOOXOAMMBIX
JUIE  TPEAOCTAaBICHHUS] MYHUIMNAIBHOW YCIYTH, IO CJICIYIONUM OCHOBAaHUAM (8b10pamb

Heobxooumvle).
1. :
2.
Pa3zbscHenus MIPUYUH oTKa3a:
JIOTIOTHUTETHHO uH(popMUpYEM:

(ykaseiBaetcst mHGOpMAIHsl, HEOOXOAUMAs TSl yCTPAHSHHUSI IPHUYKMH OTKA3a, a TAKXKE MHas
JOTIOJIHUTENbHAsE HHYOPMALHS IPU HATHYHH)

Cenenust 00 HIEKTPOHHON TTOANUCH

HomxuoctHoe nuto (O.1.0.)

(TTOATIHCH YIOTHOMOYEHHOTO
JOJDKHOCTHOTO JIMIA OpraHa)
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[Tpunoxenune Ne 5

K aJIMUHUCTPATUBHOMY PErJIaMEHTY
MPEIOCTABIICHUS MYHULIUIIATBHON
YCIIYTH TIO MIPUHSTHIO PEIICHIS

00 MCIOJIb30BaHUH JJOHHOTO IPYHTA,
W3BJICYCHHOTO TIPH MTPOBEICHUU
JTHOYTJTYOUTEIBHBIX M JPYTHUX
paboT, CBSI3aHHBIX C H3MCHCHHEM
JTHa 1 OEperoB BOJAHBIX 00BEKTOB

(dopma)

PykoBoauTento

HauMeHoBaHue Oprana
OT.

3ASBJIEHUE
00 UCTIPaBIIEHUH TEXHUYECKOM OIMOKH

CooOmjato 00 omuOKe, AONYIIEHHOW TMpU OKa3aHUM MYHULUNAIBHOM YCIyTH
[0 MPHUHATHUIO pPelleHHs 00 MCIOJIb30BAHUU JOHHOI'O I'PYHTA, U3BJICYEHHOIO MPH MPOBEIECHUU
JTHOYTITYOUTENBHBIX M JIPYTUX paboT, CBA3aHHBIX C W3MEHEHHEM JHAa W OeperoB BOJHBIX
00BEKTOB, PACHOJIOKEHHBIX Ha TEPPUTOPUM MyHULIMIIAILHOTO 00pa3oBanus ropo HabepexxHbie
Yenubl

3anucaHo:

[IpaBunbpHBIE CBEACHUS:

[Ipoury ucnpaBuTh AOMYIIEHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOILIUE
M3MEHEHUS B JOKYMEHT, SIBISIIOIIUNACS PE3YIbTaTOM MYHULIUIIAILHON YCITYTH.

[Tpunararo cienyronme JOKYMEHTBI:

1.

2.

B cnydae npuHsATHS penieHns 00 OTKJIOHEHUH 3asiBICHUS 00 UCIIPABICHUN TEXHUYECKON
OIIMOKH IPOILY HAPaBUTh TAKOE pEIICHHUE:

MOCPEACTBOM OTIPABIICHHS JICKTPOHHOTO TOKYMEHTa Ha ajpec E-mail: ;

B BHJIC 3aBEPEHHOM KONMUU HA OYMa)KHOM HOCHUTEJIE MIOYTOBBIM OTIIPABICHUEM IO aJIPECY:

Hacrosmum nonarBepykiato: cBeeHHs, BKIIIOUYEHHBIE B 3asiBJICHUE, OTHOCAIIMECS K Moei
JUYHOCTH M NPEACTABIAEMOMY MHOKO JIMILY, @ TAaK)KE BHECEHHBIE MHOIO HIKE, IOCTOBEPHBI.
JlokyMeHTBI (KOMWH JOKYMEHTOB), NPWJIOKEHHbIE K 3asBJICHUIO, COOTBETCTBYIOT TpPEeOOBaHHUSIM,
YCTaHOBJIEHHBIM 3aKOHOZAATeNbCcTBOM Poccuiickoii denepaiy, Ha MOMEHT IPEACTAaBICHUS
3asIBJICHUS 9TU IOKYMEHTHI ICHCTBUTENILHBI U COJEPIKaT I0CTOBEPHBIE CBEICHUSL.

(mara) (moamuce) (©.1.0.)



