[TocranoBneHue
HcnonHuTenbHOro KOMUTETa MYHUITUIAIBHOTO
oOpazoBanus ropoa Habepexxubie UenHsl

ot 01.03.2022 Ne 983

OO0 yTBEepKJIEHUH aIMUHUCTPATUBHOTO
periaamMeHTa NpeoCTaBIeHUs MyHUIIUIATIbHON
YCIIYTH TI0 BbIJIa4€ pa3pelieHus Ha BCTYIUJICHUE
B Opak HECOBEPIICHHOJIETHUM, TOCTUTIITIM
BO3pacra 16 ser

B coorBerctBun ¢ ®enepanpHbiM  3akoHOM oT 27.07.2010 Ne 210-®3
«O0 opraHuzanuy MPEIOCTaBICHUS TOCYAApPCTBEHHBIX M MYHHUIIUMAIBHBIX YCIyT»,
3akonoM PecnyOmmku Tartapcran ot 20.03.2008 Ne 7-3PT «O HameneHuu OpraHOB
MECTHOTO CaMOYIMpaBIIeHUs MYHHUIIMMAIbHBIX 0oOpa3oBanuii B PecmyOmuke Tarapcran
OTJEIbHBIMA TOCYJapCTBEHHBIMU TOJHOMOYHUsIMH PecnyOonuku Tatapctan B oOiacTu
OTMEKU M TIOTICYUTETHCTBA», IMOJIOKEHHEM O TMOpSAKE pa3pabOTKU W YTBEPKICHUS
aJIMUHUCTPATUBHBIX  PErVIAMEHTOB  MPEJOCTABIIEHUS  MYHUIIUIAIBHBIX  YCIYT,
MPEeAOCTaBISIEMbIX VICTIOMHUTENBHBIM KOMHUTETOM, YTBEP)KICHHBIM TOCTAaHOBICHUEM
HNcnonautenpnoro komutera ot 30.03.2011 Ne 1576, moctanosinennem MCrmoTHUTETEHOTO
komuteta oT 03.03.2021 No 1441 «OO0 yTBEepKIEHUU TMEpeYHEH MYHUIIUTATBHBIX
Y TOCYJApCTBEHHBIX YCIYT»

ITOCTAHOBIJAIO:

1. YTBepauTh aIMUHUCTPATUBHBIN PErVIAMEHT NMPEAOCTABICHUS MYHULUIIAIbHON
yCIyTM 10 BbIJaye pa3pelieHus Ha BCTYIUJIEHWE B Opak HECOBEPILIEHHOJETHUM,
JOCTUTIIMM Bo3pacTa 16 JIeT cornacHO MPUIIOKEHUIO.

2. YmpaBleHUIO JIEIONPOU3BOACTBOM VICIOMHUTENPHOTO KOMHUTETa 00ECHeUnTh
OMyOJIMKOBaHME HACTOSIIETO ITOCTAHOBJIEHUS B Ta3eTax «YeTHUHCKHE HW3BECTHS,
«laxpu Yannel» 1 pa3melieHrne ero Ha opuiMaIbHOM MOopTaie MpaBoBOKH HHPOPMAITUU
Pecny6muku Tarapceran (pravo.tatarstan.ru), na opunmansHom caiite ropoga Habepexxusie
Yenusl B cetn «IHTEPHETY.

3. KoHTponb 3a HCHOJIHEHHMEM HACTOSIIETO TIIOCTAHOBIEHUS BO3JIOXKHUTH
Ha 3amectuTens Pykosogurens McnonaurensHoro komurera Xanmumona P.M.

PykoBonurens
HcoonantenbHOTO KOMUTETA & 11I. Canaxos



[Ipunoxenue
K IIOCTaHOBJICHUIO
HcnonauTensHOro KomMmureTa

ot «01» mapta 2022 Ne 983

AJIMUHUCTPATUBHBIN PErJIAMEHT
MPEAO0CTaBIICHUS] MYHULIMTTAIIbHOW YCIIYTH 110 BbIJaue pa3perieHus
Ha BCTYIUICHHE B OpaK HECOBEPILIEHHOJIETHUM, JIOCTUTIIMM Bo3pacTa 16 jet

1. O61mume nosoxeHus
1.1. TIpeamer peryJMpoBaHHs aIMUHUCTPATUBHOTO perjiaMeHTa

Hacrosimuii aMUHUCTPATUBHBIA PETJIAMEHT IMPEIOCTABICHUS MYHUIIUITAIbHON YCIIyTH
(manee - aIMHHUCTPATUBHBINA PErJIAMEHT) YCTAaHABIMBACT CTAHAAPT U MOPSIOK MPEIOCTABICHUS
MYHUIUIAIBHON YCIIYTH 10 BbIJIa4€ Pa3pelICHUs] Ha BCTYIUICHUE B OpaK HECOBEPIICHHOJICTHHUM,
JIOCTHUTIIIUM Bo3pacTta 16 JeT (anee - MyHUIUIabHAs YCIyra).

1.2. Kareropuu 3asBureneit

1.2.1. JIunamy, UMEOUMMH NPAaBO HA MOJYYEHHE MYHMIMIIAIBLHOW YCIIyrd, SBISIOTCS
HECOBEPLICHHOJIETHHE I'pakIaHe, JOCTUTIINE Bo3pacTa 16 neT (nanee - 3aBUTENb).

1.2.2. C 3asBieHHMEM BIpaBe OOPATUTHCS MPEIACTABUTENb 3asABUTENS, IACHCTBYIOIIUI
Ha OCHOBAaHHUM JJOKYMEHTA, YAOCTOBEPSIOIIET0 €ro MOJHOMOYUS, TM0O0 3aKOHHBIN NIPECTaBUTEIh
(du3nyecKoro auua (J1anee — NpeacTaBUTENb 3aBUTENIS).

1.3. Tlopsimok uHGOPMUPOBAHHUS O MPEJOCTABIEHUN MYHUIIMITAILHON YCIyTU

1.3.1. Uudopmanust o nopsake npeaocTaBIeHUs] MyHULIUIIAIbHOW YCIYTH pa3MelaeTcs:

1) Ha MHQOPMALIMOHHBIX CTEHAAX, COJIEPKAIINX BU3YAIbHYIO U TEKCTOBYIO HH(POPMAIIHIO
0 MYHHIIMTIAIILHOW YCITyTe, PACIONI0KEHHBIX B MIOMEIIEHUSIX MHOTO()YHKIIMOHATBHBIX IIEHTPOB
NPEJ0CTaBICHUS TOCYJaPCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT;

2) Ha oQUIMAIILHOM caiiTe MyHULUIIaIbHOrO 00pa3oBanus ropos Habepexusie YenHsl
B MH(OPMAIIMOHHO-TEIeKOMMYHHKaMOHHO# cetn «uTepHeT (https:// nabchelny.ru);

3) na Iloprane rocygapCTBEHHBIX M MYHHIMNAIBHBIX yciyr PecryOmuku Tatapcran
(https://uslugi.tatarstan.ru) (masnee - PecrybnukaHckuii mopran);

4) Ha EguHoM moprane TrocylapCTBEHHBIX U MYHULMIAIBHBIX YCIyr ((QyHKLIHN)
(https:// www.gosuslugi.ru) (nanee - Equnbiii mopran);

5) B rocymapcTBeHHOW wuH(pOpMaIMOHHOW cucteme «PeecTtp rocyaapCTBEHHBIX
U MyHUIUDaIbHbIX ycuyr PecnyOmuku Tarapcran» (http:/frgu.tatar.ru) (mamee - Peectp
rOCYIapCTBEHHBIX M MYHHUIIUITATBHBIX YCITYT).

1.3.2. KoHCynbTHpPOBaHHE IO BOMPOCAM IPEAOCTABICHUS MYHULMIAIBHON YCIyrH
OCYIIIECTBIISICTCS

1) B  MHOroQyHKIMOHAIbHBIX  ILIEHTPAaX MPEJOCTaBICHUS  TOCYAapCTBEHHBIX
¥ MYHHUIIMITAJIBHBIX YCIYT TPU YCTHOM OOpaIieHu - TMYHO WK 10 Tenedony;

2) B uHTEepakTUBHOU (popMe PecrybnukaHCKOro noprania;

3) B OT/1eN1€ ONIEKH U MOMEYUTENILCTBA P VICTIOTHUTEIBHOM KOMUTETE MYHHIIUTIATIBHOTO
oOpasoBanus ropoa Habepexusie Uennsl (nanee - Otnen):

MIPH YCTHOM OOpaIlieHu! - TMYHO WIIH TI0 Tenedony;



IpU MHCbMEHHOM (B TOM 4Hcie B (hopMe 3JEKTPOHHOTO JIOKYMEHTa) OoOpalieHuH —
Ha OyMa)KHOM HOCHTEJIE 0 [TOYTE, B AJIEKTPOHHOH (popMe MO IEKTPOHHOI 1ouTe.

1.3.3. Undopmanus Ha Egmnom mnoptane, PecmyOmumkanckoM mopTaje O TMOpPSIKE
U CPOKax IpeloCTaBICHUS] MYHULMIAIbLHONW YCIYTM HAa OCHOBAaHWUU CBEICHMMH, COJEPKAIIUXCS
B Peectpe rocymapcTBEHHBIX W MYHUIHMIAIBHBIX YCIYT, MPEIOCTABISACTCS 3asBUTEIIO
OecIuaTHo.

HocTyn x uH(pOpMAaLKU O CpOKaxX U MOPSJIKE NPEJOCTaBICHUS MYHUIIUNAIBHOW yCIyTH
OCYILECTBIISIETC. O€3 BBINOJHEHMs 3asBUTENEM KaKuX-IMOO TpeOoBaHUM, B TOM uucie 0Oe3
UCTIOJIb30BAHUS MIPOrPAMMHOTO 00ECIIEUEeHHUs, YCTAaHOBKA KOTOPOrO Ha TEXHUYECKHUE CPENCTBA
3asBUTENS TPEOYET 3aKJIIOUEHMsI JIMLEH3MOHHOTO WIIM MHOTO COIVIALEHUs C IIpaBoolagaTenemM
IPOTPaMMHOTO OOECTeUeHHs], MPEeIyCMAaTPUBAIOIIECTO B3MMAaHUE IUIAThl, PETHCTPAIMIO WU
aBTOPH3ALMIO 3asBUTENS WIN IPEJOCTABICHUE UM I1E€PCOHAIBHBIX JAHHBIX.

1.3.4. Ilpu oOpameHun 3asBUTENS JUYHO WIA 1O TelepOoHY B COOTBETCTBHH
C MOCTYIUBUIMM OOpallleHUeM IIpel0CTaBIsAeTCs] HHYOpMaIU:

1) o Mecre HaxOXKACHUS MHOTOPYHKIMOHAJIBHOTO IIEHTPAa IPEJOCTaBICHUS
roCyJapCTBEHHBIX W MYHHIMNAIbHbIX yciyr, Otaena (axgpec, rpadux paboThbl, CIpaBOYHBIE
TesnedoHsl);

2) O MOpsJKEe NPEJIOCTABICHUS MYHUIUIIAIBLHOM YCIYTH, O CIOCO0aX U CPOKAX MOJauu
3asIBJICHUM;

3) o0 Kareropusx Trpax[IaH, KOTOPbIM MPEIOCTABISCTCS MYHHUIMIAIbHAS YCIIyra,
0 HOPMATHBHBIX MPABOBBIX aKTaX, PETYIUPYIOUINX BOIPOCHI MPEAOCTABICHUS MyHHIIUTIATBHOMN
yCIyru;

4) o0 TmepeyHe JIOKYMEHTOB, HEOOXOAMMBIX JJISI  PACCMOTPEHHs  3asBICHUSI
0 IIPEIOCTABICHUH MYHULIMIIAIILHON YCIIyTH, O CPOKaxX IMPHUEMA U PErMCTpalUU 3asBICHMUS;

5) o0 xoxe nmpenocTaBICHUS] MyHUIIUITAIBHON YCIYTH;

6) o Mecre pasMemieHuss Ha OQUIMAIBHOM caidTe HHGOPMAIMU 10 BOIPOCAM
NPE0CTaBICHUS MyHUIIUTIAIIGHOW YCITyTH;

7) o mopsiake 00XaJoBaHUS ISHCTBUN MM O€3[eHCTBUS TODKHOCTHBIX jull OTtaena.

[lo nmucbMeHHOMY oOpanieHuo coTpyaHuku Otaena moApoOHO B MUCbMEHHOU (opMme
Pa3bIACHAIOT 3asBUTEIIO TOPSIOK NPEJOCTaBICHUS MYHUIMNAIBHOW YCIYTH M BOIPOCHI,
yKa3aHHbIC B HACTOSIIEM ITYHKTE aJIMUHUCTPATHBHOTO PETJIAMEHTa, U B TEYCHHE TPeX paboumx
JTHEH co JAHS perucTpaiuy oOpalieHusl HapaBIIsAOT OTBET 3asBUTEN0. OTBETHI 1alOTCS Ha SI3bIKE
oOpamienus. B ciiyuae HEBO3MOKHOCTH JaTh OTBET Ha SI3BIKE OOpAIICHUS HCIIOIB3YIOTCS
rocyaapcTBeHHbIe A3bIku Pecrybnuku TatapcTas.

1.3.5. HWHpopmamus 1o Bompocam NPEIOCTABICHUS MYHULHUIAIBHOW  YCIYrd
pasmeraeTcss Ha O(QUIMAIBHOM CaiiTe MYHMLMIAIBHOTO oOpa3oBaHusi ropoj HaOepexxHble
UYenHbl ¥ Ha THPOPMAIIMOHHBIX CTEHAAX B momemmeHusx Otaena ais padoThI ¢ 3aBUTEISIMU.

Wudopmanmst Ha rocynapcTBEHHBIX s3blkax PecmyOnuku Tatapcran, pasmeniaemast
Ha WHQOPMAIMOHHBIX CTEHAAaX M Ha OQUIMATBFHOM CaiiTeé MYHHUIMIAIBHOTO paiioHa
B HMH(OPMAIMOHHO-TEJIEKOMMYHHMKAIIMOHHONH ceTH «VIHTepHeT», BKIIOYAaeT CBEJIEHUS
0 MYHUIIMIIAILHOM yCiyTe, coaepkamuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
a/IMUHUCTPATUBHOTO pPErilaMeHTa, UH(OPMAIIUIO O MECTe HaXOKICHHsI, CIIPAaBOYHBIX Tese(OoHaX,
BpeMmeHu paboTsl OTnena, o rpaduke mpueMa 3asBICHUN HA TPEAOCTaBICHNE MYHHIIUTIATBHON
yCIyTH.

1.4. HopmaTuBHBIE IPAaBOBBIE AKTHI, PETYJINPYIOIIHE IPEAOCTABICHUE
MYHULHATIAIBHON YCIYTH

1.4.1. IlepeyeHp HOPMATUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOIIMX IPEIOCTABICHNE
MYHUIUNAIBHOW ycnyru (C yKa3aHHMEM pPEKBHU3UTOB HOPMATHBHBIX IPaBOBBIX aKTOB
U UCTOYHHMKOB HX O(UIHAIBLHOTO ONMyOiIMKOBaHus), pa3MelieH Ha Enunom nopraine, B Peectpe



rOCyJIapCTBEHHBIX M MYHHUIMIIATIBHBIX YCIYT, HA OHUIMAIHLHOM caiiTeé MyHULIMIAILHOTO paiioHa
B MH(QOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «/IHTepHET».

1.4.2. TekcT agMUHUCTPATUBHOIO pPEIJIAMEHTA B JIEUCTBYIOLIEH pENaKLMM MOJJIEKUT
pasmeleHuto Ha EnumHoM noprane, B PeecTpe rocyaapcTBEHHbIX M MYHMLMIAIBHBIX YCIYT,
Ha 0(UIHATFHOM CaiiTe MyHUIIMIIAIIBHOTO paifoHa B HH(OPMAIIMOHHO-TEJIEKOMMYHHKAIIHOHHON
cetu «MHTEpHET».

1.5. TepMI/IHBI, HCIIOJIB3YEMbBIC B aIMUHUCTPATHUBHOM PEITIAMCHTE, U UX OIIPCACICHUA

1.5.1. B aaMHHUCTPAaTHBHOM PpETJaMEHTE MCIOJIB3YIOTCA CIEAYIOIINE TEPMHUHBI
Y OIIPE/IETICHUS:

ylajeHHoe pabouee MECTO MHOTO(QYHKLIHMOHAJIBHOIO IEHTpa IpPelOoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHULMIAIBHBIX YCIYT - TEPPUTOPUAIBHO 00O0COOJIEHHOE CTPYKTYPHOE
noapasnenenue (odguc) MHOro(yHKIHOHAJIBHOIO IIEHTpa IPEeIOCTaBIECHUs I'OCYAAPCTBEHHBIX
Y MYHULUINAIbHBIX YCIIYT, CO3JaHHOE B FOPOACKOM (CEJIIbCKOM) MOCEIEHUH MYHHUIUIAIBHOTO
paiioHa niM B ropojckom okpyre Pecyonuku Tarapcran B cooTBeTcTBUM € TyHKTOM 34 IpaBuin
OpraHu3aluu JeSITEIbHOCTH MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB IIPEIOCTABIICHUS
rOCYIapCTBEHHBIX M MYHULMIIAIBHBIX YCIYT, YTBEPKIECHHBIX IocTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®eneparmu ot 22.12.2012 Ne 1376 «OO6 yrBepknenun [IpaBun opraHuzanuu
NESITeIbHOCTH ~ MHOTO(YHKIIMOHQJIBHBIX ~ LIEHTPOB  MPEAOCTABICHHS  I'OCYJapCTBEHHBIX
Y MYHULUTNAIbHBIX YCIIYT»;

TeXHH4eckasg omubka - omuOka (omuMcka, oOIedaTka, TIpamMMaThyecKas WU
apudmeTHueckas omuoOka 1100 Mogo0Has omuOKa), JOMYIIEHHAS OPTraHOM, PEI0CTABIISIONINM
MYHULIMIIAJIBHYIO YCIIYTY, U NIPUBEIIAs K HECOOTBETCTBUIO CBEICHHM, BHECEHHBIX B JOKYMEHT
(pe3ysibTaT MYHMLMIAJIBHOM YCIIYTH), CBEACHMUSM B JIOKYMEHTAaX, Ha OCHOBAaHUM KOTOPBIX
BHOCHJIUCH CBEICHUS,

ECHUA - engunas cuctemMa HISHTH(PUKAWKA W ayTeHTU(UKANMA B HHPPACTPYKTYpE,
oOecrneunBaromeil MHPOPMALMOHHO-TEXHOJIOTHYECKOE B3auMoJeiicTBUe HH(POPMAIlMOHHBIX
CUCTEM, HCIOJIb3YEMBIX Ui MPEIOCTABICHUS TOCYIAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT
B OJIGKTpOHHOW (Qopme, (¢enepaipHas TocCydapCcTBeHHas HH(GOpMAlMOHHAs CHUCTEMa,
oOecrnieynBaromiast CaHKLIMOHUPOBAHHBIN JOCTYTI YY4aCTHUKOB MH(OPMaLIOHHOTO
B3aMMO/ICHCTBUA B CUCTEME UICHTU(UKAIMY U ayTeHTU(DUKALUU K MTHPOpMaIUK, coAepKaliencs
B IOCY/IapCTBEHHBIX UH(POPMALIMOHHBIX CUCTEMAaX U MHBIX HH(OPMALIMOHHBIX CUCTEMAX;

M®II - TNocynapcTBeHHOE OrojKeTHOE yupexjaeHue «MHOroyHKIMOHAIBHBIA LEHTP
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MyHULIUTNIAJIbHBIX yCIyr B Pecniyonuke TaTapcrany;

VcnonHuTeNnbHBIH KOMUTET - VICTIOMTHUTEIBHBIN KOMUTET MyHULIUIIAIIBHOTO 00pa30oBaHus
ropoa HabGepexusie UenHsr;

EI'P 3AI'C - Enunslii rocy1apCcTBEHHBIN PEECTP 3aIIMCEN aKTOB I'PAXKIaHCKOTO COCTOSHUS;

ANC M®I] - aBTomatu3npoBaHHasi HH(OPMALMOHHASI CUCTEMAa MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEJOCTaBIECHUS IOCYy1apCTBEHHBIX U MYHUIIMNATIBHBIX ycayr Pecriyosiuku Tarapcran.

1.5.2. B aIMUHUCTPAaTHBHOM pETJIaMEHTE II0J] 3asBIICHUEM O TIPEIOCTABICHUN
MYHUIIUTNATBHON yCIyru (fajee - 3asBIIEHHE) IOHHMMAeTcs 3ampoc O MpeJIoCTaBICHUU
MYHULUIIAJBHON YCIIYT'M, ITOJAAHHBIM B COOTBETCTBMM C MYHKTOM 3 cTaTbu 2 PenepaabHOrO
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu NPeAOCTABICHHUS TOCYIApPCTBEHHBIX H
MYHUIIMNIATIBHBIX yCIyr» (nanee - @enepanbHbiii 3akoH Ne 210-D3).

2. Ctangapt NpegoCTaBICHNs] MyHUIIMITAIIBHON YCIIYTH
2.1. HamMeHOBaHNE MYHUIIMITAJIBHON YCIIYTH

Boigaua paspemieHus Ha BCTyIJIEHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIMM
Bo3pacra 16 ner.



2.2. HaumeHoBaHM€e UCIIOJIHUTEIBHO-PACIIOPSIUTEIBHOIO OpraHa MECTHOTO CaMOYIPaBIICHNUS,
HENOCPEACTBEHHO IPEJOCTABISAIOIET0 MYHULIUIATIBHYIO YCIYTY

MyHununanpHas —yciyra TpPeAOCTaBIsETCS OTAEJIOM ONEKH U  IONEYUTEIbCTBA
npu McrnonHuTeIbHOM KOMUTETE MyHHUIIMITAILHOTO 00pazoBanus ropoa Habepexubie UenHsl.

Mecro naxoxaenus: Otnena: 423805, r. HabGepexxusie Yennsl, np-t MockoBckuit, 1.100
(BXon ¢ TOpIa, 3 3Tax).

Pexxum paboThI: exKeTHEBHO, KpoMe CyOOOTHI M BOCKPECEHBSI.

TTouenenpuuk - marauna ¢ 08:00 no 17:00.

[Tpuemnslie nuu: BTopHUK ¢ 09:00 no 18:00, yerBepr ¢ 08:00 no 17:00.

O6en ¢ 12:00 mo 13:00.

[Tpoxo cBOOOAHBIH.

Tenedon npuemuoi: 583595.

Anpec anekTponHo# nmoutsl: chelnyopeka@yandex.ru

2.3. Onmcanue pe3yabTaTa Mpe0CTaBICHIS MyHUIUTIAIBHON YCITYTH

2.3.1. Pe3ynbTaToM MpeIOCTaBICHUS MYHUIIUIIAILHOW YCIIYTH SIBIISICTCS:

1) MOCTAaHOBJIEHHE O  BbIJau€  pa3pelieHuss Ha  BCTyIUIeHHE B Opak
HECOBEPIICHHOJETHUM, JOCTUTIIIUM Bo3pacTa 16 ner;

2) yBemomiicHHE 00 OTKa3e B MPEIOCTABICHUU MyHHUIIMITATLHON YCIYTH;

3) yBemomiieHHE 00 OTKa3e B IIPUEME JJOKYMEHTOB, HEOOXOIUMBIX JJIS PEIOCTABICHHUS
MYHHIIMIIATEHOU YCITYT.

2.3.2. Pe3ynpTaT NpegoCTaBICHUS MYHUIMIAIBHON YCIYI'M HAIpaBIse€TCs 3asBUTEIIO
B (QopMe DIEKTPOHHOTO JOKYMEHTa, MOJMNUCAHHOTO YCUJICHHOW KBaIU(DUIMPOBAHHON
AJIEKTPOHHOM MOJNMCHI0 YHNOJHOMOYEHHOI'O JODKHOCTHOro juua Otaena, B COOTBETCTBUU
¢ ®enepanmbapiM  3akoHOM 0T 06.04.2011 Ne 63-®3 «OO0 53IE€KTPOHHOH IOAMKCHY
(manee - depepanbubiii 3ak0oH Ne 63-D3) B nuunbli kabuner EnumnHoro mopran. B ciywae
HaIpaBIIEHUs 3asBJICHHS MOCPEACTBOM PecmyOnnkaHCKOro moprana pe3yiabTaT IpeaoCTaBIeHuUs
MYHUIIMTIAJILHOW YCITyTH HampaBisieTcs B IMYHbINA KaOuHeT PecryOnukaHcKoro noprasia.

2.3.3. Tlo BBIOOpY 3asBUTENs pe3yibTaT MPEJOCTABICHUS MYHHUIMMAIBHON yCIyru
BoijaeTcss B Otaene wnu B MOIL[ B dopme »dk3eMiuisipa d3JIEKTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOTO Ha OyMa)KHOM HOCHUTEJNE, 3aBEPEHHOI0 MEeYaThi0 U MOJIMUCHI0 COOTBETCTBEHHO
YIOJIHOMOYEHHOTO JIOJKHOCTHOTO Juia Otaena uinu padotauka MOII.

2.3.4. 3asBUTENH BIpaBe MONMYYUTh PE3YyIbTAaT MPEIOCTABICHUS MYHHUIIUIAIBLHON yCIyTH
B (opMe 3JIEKTPOHHOTIO JOKYMEHTa B TE€UEHHE CpOKa JEHCTBHUS pe3yJjbTaTa MpeJoCTaBICHUS
MYHHIIMIIATEHOU YCITYTH.

2.4. Cpok mpeaocTaBiIeHUs] MyHULIMIIATBHOM YCITyTH, B TOM YHCJIE C YIETOM
HEO0OXOMMOCTH OOpaIlleHHs] B OpraHU3allMK, YIaCTBYIOIIHNE B MPETIOCTaBICHUN
MYHHUIMIIAIBHON YCIIyTH, CPOK IPUOCTAHOBJIEHUS MPEAOCTABICHNSI MyHULIUIIAIBHON
YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIIEHUS MTPEAYCMOTPEHA 3aKOHOJATEbCTBOM
Poccuiickoit @denepanuu, Cpok BblIa4M (HAIPaBJIEHUs) TOKYMEHTOB,
ABJISIFOLIUXCS PE3YJbTaTOM IPEIOCTABICHUS MyHULIUITAIBbHON YCIyTH

2.4.1. MyHunmmanpHast yeayra MpeoCTaBisieTcsl B TedeHne 15 pabounx THEH.

2.4.2. IlpuocTaHOBICHME  CpPOKAa  MPEAOCTABICHUS  MYHULUNAIBHOW  YCIyTH
HE MIPEAYCMOTPEHO.

2.4.3. HanpaBieHue [OKyMEHTa, SBIISIOIIETOCS  pe3yabTaTOM  IPEJOCTaBICHUS
MYHUITUTIATIBHON YCITYTH B (hOpMeE DIIEKTPOHHOTO IOKYMEHTA, 3asIBUTEIIIO OCYIIECTBIISIETCS B JICHD
oopMIIeHHS U PErUCTPalluy pe3yibTaTa MPeA0CTaBICHUSI MyHULIMTIAIHON YCITYTH.



2.5. MicuepripIBaromiuii mepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH
C 3aKOHOJATCJIIbHBIMU UJIN NWHBIMHU HOpMaTI/IBHbIMI/I HpaBOBBIMI/I aKTaMu IJIsd HpGI[OCTaBJIeHI/ISI
MYHUITUTIAILHOM YCIYTH, a TAKXKE yCIYT, KOTOPBIE SBIISIOTCS HEOOXOAMMBIMH M 00s3aTEIIbHBIMU
JUIS Hpel[OCTaBJIeHI/IH MYHI/II_II/IHEUIBHBIX yCJIyF, o AJICKamux HpCIICTaBJIeHI/IIO 3as1BUTCIICM,
CIIOCOOBI MX MOTYYCHUS 3asIBUTEIIEM, B TOM YHUCJIE B DJICKTPOHHOH dopme,
HOpSI,[[OK nux HpGI[CTaBJIeHI/ISI

2.5.1. lns momydeHUs] MyHULIMOAIBHOW YCIYTH 3asSBUTENb IPEICTABISCT CIEIYIOLIHE
JIOKYMEHTBI:

1) HOKyMEHTBI, YAOCTOBEPSIOIINE IMYHOCTh BCTYNAIOIINX B Opak (He TpedyeTcs B cirydae
oOpalieHus nocpecTBoM PecryOiarkaHCKoro nopraia);

2) IOKYMEHT, yIOCTOBEPSIOLIUI IOJHOMOYMS MPEACTaBUTENS 3asBUTENS (HE Tpedyercs
B Cllyyae oOpallleHHs 3aKOHHOTO MTPEICTABUTEIS 3aIBUTEIIA);

3) 3asBICHUE:

B (popme okyMeHTa Ha OyMaxxHOM HocuTelne (npuinoxkenue Ne 1 K aAMUHUCTPaTUBHOMY
periameHry);

B OJIGKTPOHHOW (opme (3amoJHseTCs IOCPEACTBOM BHECEHHMS COOTBETCTBYIOLIMX
CBEJICHUI B DJIEKTPOHHYIO (OpMY 3asBICHHS), TOANMMCAHHOE B COOTBETCTBUU C TPEOOBAHUSIMU
nyHkra 2.5.3  aJAMUHUCTPaTMBHOTO  perjaMeHTa, Mpu  OOpalleHHH  MOCPEICTBOM
Pecnybnmkanckoro mopraia;

4) NUCBMEHHOE COIVIacMe 3aKOHHBIX NpEeACTaBUTENEeH JuIL, BCTyMaloUMX B Opak,
3aBEPEHHOE B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHO/1AaTEIbCTBOM O HOTapUaTe;

5) JOKYMEHTBI, TOATBEPHKAAOLIIE 0COObIe 00CTOATENbCTBA CHIXKEHUS OpauHOro BO3pacTa
(cipaBKa MEIMLMHCKONW OpraHu3allid TOCYAapCTBEHHOM WM MYHULMIAIBHOW CHCTEMBI
3IpaBOOXPAaHEHUS O HAIMYUM OEpeMEHHOCTH JIMOO JOKYMEHThI, HOJATBEpPXKIAIOIINE
HETIOCPEACTBEHHYIO YTPO3Y KU3HU OJJHOTO M3 JIUII, )KEJIAIOIINX BCTYITUTh B OpaK).

2.5.2. 3asBneHME U MpUIaraeMble JOKYMEHTBI MOTYT OBITh ITPEICTABICHBI (HApaBJICHbI)
3asiBUTEJIEM OJTHUM U3 CIEIYIOIIUX CIIOCOO0B:

1) uwepes M®I[ Ha OyMaXHbIX HOCHTEISIX M B BHJE 3JEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpenctBoM PecryOnrkaHCcKoro mopraia B 3JIEKTPOHHOM Gopme;

3) B OTen IMYHO WM MTOCPECTBOM ITOUTOBOM CBSI3U Ha OyMa)KHOM HOCHTEJIE.

B ciydae HenmocpeacTBeHHOTo oOparieHus 3asButens B OTAen JOKYMEHTHI, yKa3aHHbIE
B noamyHktax 1, 2 mnyHkta 2.5.1 aJAMMHHMCTPaTHUBHOIO peErjamMeHTa, HE 3aBepeHHbIC
B YCTAaHOBJIEHHOM 3aKOHOZATEJIbCTBOM MOPSAKE, MPEACTABIAIOTCS B KONUAX C NMPEABIBICHUEM
OpUTHHAJIOB.

3asiBIIEHHE U MTpUJIaracéMbl€ JOKYMEHTBI IIPH HAIPaBJICHUH IIOCPEICTBOM MOYTOBOH CBS3H
3aBEPAIOTCS B YCTAHOBJICHHOM IOPSJIKE.

2.5.3. 3asBneHwe NpU HampaBleHMM TocpeacTBoM PecnmyOnukaHckoro moprana
MOJITMCHIBAECTCS IMTPOCTOM NEKTPOHHOM MOANUCHIO 3asBUTEIS.

Jis mostydyeHUsl TPOCTOM AJIEKTPOHHOW TOANUCH 3asgBUTENI0 HEOOXOAWMO NpOMTH
npouenypy peructpauuu (ayreHtudukanun) B ECUA, a Takxke noATBepIUTh YUETHYIO 3aIUCh.

DJNEeKTPOHHBIE  JIOKYMEHTBHI  (QJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB),  YKa3aHHBIX
B NMOANYHKTax 2, 4 myHkra 2.5.1 aJIMHHHCTPAaTMBHOIO PETJIAMEHTA, 3aBEPAIOTCS YCHIEHHOU
KBAJTM(HUIMPOBAHHON TOAMUCHIO JIUI, YIMOJHOMOYEHHBIX Ha CO3/IaHUE U TOANUCAHHWE TaKUX
JIOKYMEHTOB, B TOM UHCJI€ HOTapUYCAMH.

DJNEeKTPOHHBIE JTOKYMEHTHI (DJIEKTPOHHbIE O00pa3bl JIOKYMEHTOB), IpujaraeMble
K 3asBJICHUIO, B TOM YHCJIe JOBEPEHHOCTH, HAMPABISIOTCS B BUE (aiiinoB B popmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60s1ee S0 Moaiir.



KagyectBO mpenocTaBisieMbIX SJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 0Opa30oB
JIOKYMEHTOB) JOJDKHO MO3BOJISATH B MOJHOM 00beMe MPOYUTATh TEKCT TOKYMEHTa M Paclo3HaTh
PEKBU3UTHI TIOKYMEHTA.

2.5.4. 3ampemiaercst TpeOOBaTh OT 3asBUTEIIS:

1) mpencraBiaeHHs TOKYMEHTOB M HMH(DOpPMalIuU WIM OCYLIECTBICHHUS JICHCTBUH,
MIPEICTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMH MPABOBBIMU
aKTaMH, pETyJHUPYIOIIMMH OTHOILEHUS, BO3HMUKAIOIIME B CBS3U C IPEJOCTABICHUEM
MYHULUIIAJIBHON YCIYyTH;

2) ocyulecTBIIEHUs AEUCTBUIA, B TOM YHUCIIE€ COTJIACOBAaHUM, HEOOXOAUMBIX IS ITOJIy4YEHUs
MYHUILIUIIAJILHON YCIYTH U CBSI3aHHBIX C 00pallleHueM B UHbIE TOCYIapCTBEHHbIE OPTaHbl, OpraHbl
MECTHOI'O CaMOYIIPaBJICHMsI, OPraHU3alUU, 32 MCKJIIOUEHUEM IOJIyYE€HUS YCIYI U MOJIy4YEHHS
JOKYMEHTOB M HH(OpPMAINH, MPEIOCTABIIEMbIX B Pe3yJbTaTe MPEJOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B II€PEUHH, yKa3zaHHble B yacTu 1 cratbu 9 denepanbHoro 3axkona Ne 210-03
(HEOOXOIUMBIX M 00S3aTEIIbHBIX YCIIYT);

3) mpeacraBieHUsT TOKYMEHTOB W WH(POpPMAIUU, OTCYTCTBHE U (WJIM) HEOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJTUCH MPU MEPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS TIPEIOCTABJICHUSI MyHHIIMTIAILHOW YCITYTH, INOO B MPEIOCTABICHUN MyHULIUTIAIEHON YCITYTH,
32 UCKJIFOYEHUEM CIIEIYIOLIUX CIIY4aeB:

- U3MEHEHUE TpeOOBAHMN HOPMATUBHBIX IIPABOBBIX AaKTOB, KacCAlOIIMXCS MPEJOCTaBICHUS
MYHULUIIAJIBHON YCIYI'M, IOCJI€ I[EePBOHAYAIBHOM IOAAYM 3asABJIICHHUS O MIPEIOCTaBICHUU
MYHHUIUIIAJIBHON YCIyTH;

- HaJu4ve OIMOOK B 3asBJICHUM O MPEAOCTaBICHHUH MYHHUIIMIIAIBLHOM YCIYTH U JOKYMEHTaX,
MOJIAaHHBIX 3asBUTEJIEM IOCJIE NEPBOHAYAIBHOIO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEIOCTABIICHUSI MYHULIUTIATBHON YCITYTH, TMOO0 B MIPEIOCTABICHUU MYHUIIUTIAIBHOMN YCIIyTH
Y HE BKJIIOYEHHBIX B [IPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UICTEUEHHUE CPOKa JeHCTBUSI JOKYMEHTOB WJIM U3MEHEHUE NH(OPMALIUY TIOCIIE IEPBOHAYATLHOTO
OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJMMBIX I MPEIOCTABICHUS MYHUIMIAIbHOW YCIYyTH,
1100 B Ipe0CTaBICHUN MYHUIIUIIAIBHON YCIIYTH;

- BBIABJIEHUE JOKYMEHTAJIbHO IOATBEPXKAECHHOTO (hakTa (IPU3HAKOB) OLIMOOYHOIO HIIU
MPOTUBOMNPABHOTO JeicTBUs (Oe3neicTBus) nomkHocTHOro numa Otaena, pabotHuka MOII,
IpU IEPBOHAYAIBHOM OTKa3€ B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX JI HPEIOCTaBICHUS
MYHUIIMIIATBHON YCIYTH, JIUOO B MPEIOCTABICHUH MYHHUIIUTAIBLHOM YCIYTH, O 4YeM B TUChbMEHHOM
BU/JIE 32 MOAMNKUCHIO pykoBoauTenss OTaena npu nepBoHayalbHOM OTKa3e B IpHeMe JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEAOCTABICHUS MYHUIIUIATILHON YCIYTH, YBEAOMIISIETCS 3asIBUTENb, a TAKKE
MPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBA;

4) npenoctaBieHuss Ha OyMa)KHOM HOCHTEJE TOKyMEHTOB M MH(pOPMALIUH, JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUHM C MYyHKTOM 7.2 yactu 1 crtathu 16
®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOUEHUEM CITy4aeB, €CJIM HAHECEHUE OTMETOK HA TaKue
JOKYMEHThl JHMOO UX U3bATHE SBJISETCS HEOOXOAWMBIM YCIOBUEM IPEIOCTaBIECHUS
FOCYJapCTBEHHOM WJIM MYHULIMOAIBHOW YCIYIM, M MHBIX CIy4aeB, YCTAHOBJIEHHBIX
beneparTbHBIMU 3aKOHAMH.

2.6. McueprnipiBaroniuii mepeueHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH

C HOPMATHUBHBIMH MPABOBBIMU aKTaMH JJIs IPEAOCTABIICHUS] MyHULIMTIIAIIBHOW YCIIYTH,

KOTOPBIC HAXOIATCS B PACIIOPSHKECHUH TOCY/IapCTBEHHBIX OPTaHOB, OPTAHOB MECTHOTO
CaMOYTIPaBIIEHUS U MOJBEOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO

CaMOYTIpaBJIEHUS OPTaHU3AIMN U KOTOPHIE 3asiBUTENh BIIPABE MPEICTABUTH, a TAK)KE CIIOCOOBI UX
MOJTyYEHUS 3aIBUTEIISIMU, B TOM YHCJIE B AJICKTPOHHOU (popme, MOPSIOK MX MPEICTABICHHUS,
TrOoCyJapCTBEHHBIN OpPTaH, OpraH MECTHOTO CaMOYTPAaBIICHUS INOO OpTaHU3aIus,
B PaCHOPSKEHUH KOTOPBIX HAXOJATCS JIAHHBIE TOKYMEHTHI



2.6.1. TlomywaroTcss B paMKax MEXBEIOMCTBEHHOTO B3aUMOJCHCTBUS (MIPH HAJIUYUU
TEXHUYECKOH BO3ZMOXKHOCTH):

1) cBezieHus o pokaenuu pedenka - EI'P 3AIC;

2) cBeZieHus 00 ycrtaHoBiaeHuH oTioBcTBa - EI'P 3AIC;

3) cBemeHus O JICHCTBYIOLIEM Macmopre rpaxaanuHa Poccuiickoit ®denmepaiuu —
MB/I Poccuwu;

4) CBE/ICHUS U3 MH(POPMALMOHHOW CHCTEMBl HOTapHaTa 0 HOTApUAILHO 3aBEPEHHOM
JnokyMeHTe - DenepanabHas HoTapuaibHas NajlaTa;

5) cBeleHUs] 00 YCTAHOBJIGHHMM OIEKH HaJ PEOCHKOM W3 pEIICHUS OpraHa OIEKH
U roneuuTenscTsa - Otaen,

6) CBEJICHUS O PETUCTPAIIIOHHOM YUYETE 110 MECTY JKUTEJIBCTBA U MECTY MPeObIBAHUS
- MB/1 Poccuu.

2.6.2. 3asBuTeNnb BIPABE NPEJOCTABUTh JIOKYMEHTHI (CBEIEHUS ), yKa3aHHBIE B OITYHKTaX
1 - 6 nynkra 2.6.1 agMUHHMCTPATUBHOIO pErJIAMEHTa, B (OpPME 3JIEKTPOHHBIX JJOKYMEHTOB,
3aBEPEHHBIX YCUJICHHOW KBAJIM(UIIMPOBAHHON MOAMUCHIO JIUL, YIOJIHOMOYEHHBIX HA CO3JaHHE
U MOAINNCAaHUE TAKUX JOKYMEHTOB, IIPU TOJaue 3asiBICHUS.

2.6.3. HenpeacrapneHnue (HECBOEBPEMEHHOE IIPE/ICTABICHNE) YKa3aHHBIMU B ITyHKTE 2.6.1
aJIMUHUCTPATUBHOIO pErJlaMeHTa OpraHaMH TOCYJapCTBEHHON BIAcTH, OpraHaMu MECTHOI'O
CaMOYIPaBJIEHUS, OpraHU3aLUAMU IOKYMEHTOB U CBEJCHUI HE MOXKET SIBJISITHCSI OCHOBAHUEM IS
0TKa3a B [IPEJOCTaBIEHUN MYHULIUIIAIBHON yCIYyTH.

2.6.4. [omxHocTHOE MO M (Wiu) paOOTHHUK, YKa3aHHBIX B MyHKTe 2.6.1
a/IMUHUCTPATUBHOT'O PErJIAaMEHTa OPraHOB M OpraHU3alMii, He Ipe/ICTaBUBILNE (HECBOEBPEMEHHO
IIPEJICTAaBUBLINE) 3alPOLICHHbIE U HAXOMSILIUECS B PACIOPSIKEHUU JTOKYMEHT WJIM CBEJIEHUS,
noJyIeXxar aJMUHUCTPATUBHOM, TUCIUITIMHAPHON WJIM MHOM OTBETCTBEHHOCTU B COOTBETCTBUU
¢ 3aKoHOJaTenbCcTBOM Pocculickor denepanuu.

2.6.5. 3anpemiaercss TpeOOBaTb OT 3asBUTENA JOKYMEHTHI CBEJIEHHsS, B TOM YHUCIE
MOJITBEPKIAOIIUE BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABIEHNE MYHULMIAIBHON yCIyTH,
HaXOJALIMECS B PACTIOPSKEHUN IOCYIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOYIPaBJICHUS
U TOJBEJAOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIpPaBJIEHUS
OpraHu3aIuu.

Henpencranenue 3asBUTENEM JOKYMEHTOB, COJIEPKAILIUX CBEJICHHS, KOTOPBIE HAXOASTCS
B PAcloOpsOKEHWU TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO  CaMOYIpaBJIEHUS
U TOJBEJAOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPAaBJIEHUS
OpraHu3aliii, He sBJISETCSs OCHOBAaHMEM Ui OTKa3a 3asiBUTENI0 B IPEIOCTABICHUHU
MYHULIMTIAJIbHOW YCIIYTH.

2.7. VicuepripIBarOInii IepedeHb OCHOBAHHIA [Tl OTKa3a B IpUEMe JOKYMEHTOB,
HEOO0XOAUMBIX JUISl TPEJOCTaBIEHUS] MyHULIUIIAIBHON yCIyTH

2.7.1. OcHoBaHusSMU [ OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABIICHUS MYHUIIUTIATLHON YCIYTH, SIBIISTFOTCS:

1) mpencraBieHHBIE 3asgBUTENEM JOKYMEHTBHI COJAEP)KAT IMOMAYUCTKA W HUCIpPABICHUS
TEKCTa, HE 3aBEPEHHBIE B MOPSJAKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepaunu;

2) TOKYMEHTBI COJEp)KaT TMOBPEKICHHS, HAIMYUE KOTOPHIX HE TO3BOJIIECT B TIOJHOM
o0beMe HCIONb30BaTh WHGOPMAIIMI0O U CBEIEHUS, COAEpXKalluecs B JIOKYMEHTax Ul
MPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH;

3) mpeacTaBiIeHHbIC TOKYMEHTHI WM CBEICHUS YTPATUIN CHIIYy HA MOMEHT OOpaIieHus
32 MYHHIHNAIBLHOW YCIAyrod (JIOKYMEHT, YIOCTOBEPSIONINI ITOJITHOMOYHUS TPEIACTABUTEIS
3asBUTEIIA, B Cllydyae OOpalieHus 3a MPEAOCTaBICHHEM MYHHIIMIATBLHOW YCIYTH YKa3aHHBIM
JUTIOM);



4) monmava 3asBIEHHUS O IMPEJOCTABICHUH MYHUIUMAJIBHONW YCIYIM M JIOKYMEHTOB,
HEOOXOIUMBIX U TPEAOCTaBICHHUS MYHUIUNAIBHON yCIyrd, B 3JEKTPOHHOU Qopme
C HapyIICHWEM YCTaHOBJICHHBIX TPeOOBaHUM;

5) HEKOpPpPEeKTHOE 3arnojHeHHe 00s3aTeNbHBIX Moyield B (popMme 3asBlIEHUS, B TOM YHCIIE
B MHTEPAKTUBHOH (opme 3asBiieHus Ha PecriyOnrkanckom noprane (HeIoCTOBEpHOE, HETIOIHOE,
00 HETPaBWIILHOE 3aI0THEHUE);

6) MpeACTaBICHUE HETIOJIHOTO KOMILJIEKTa  JIOKYMEHTOB, HEO0OXO0IMMBIX
JUTSL IPEIOCTABIICHUS MYHUIIMITAILHOM YCITYTH;

7) 3asiBIIEHHE O MPEAOCTABIICHUH YCIIYTH MTOIaHO B OPTaH TOCYAaPCTBEHHOMN BIACTH, OPTraH
MECTHOI'O CaMOYIMpAaBIEHUS WM OpraHu3aldio, B IOJHOMOYHUS KOTOPBIX HE BXOJUT
IpeoCTaBlIEHNEe MyHUIIUTIAIHON YCITyTH;

8) HecoOmojeHUEe YCTaHOBJICHHBIX cTathel 11 denmepanbHoro 3akona Ne 63-D3
«O0 DSIEKTPOHHOM MOANMUCH»  YCIOBUH  TNPU3HAHHUS  JCHCTBUTENLHOCTH  YCHJICHHOMN
KBaJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOAIMHUCH.

2.7.2. TlepeyeHb OCHOBaHHM /Ui OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIOJTYYE€HUS MYHHUIIUITATBHOM YCITYTH, SIBISIETCS] HCUEPITBIBAIOIIIIM.

2.7.3. Pemenue 00 OTKa3ze B NpHEME 3asBJICHUS W JTOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBIICHUS MYHUIUNIAIBHON YCIIYTH, MOXET OBITh MPUHATO KaK BO BpeMs Ipuema
3asiBUTEJIS, TAK U [TOCTIE TIOTYYE€HHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIoM OTena He0OX0IUMBIX
JUISL TIPEIOCTABIICHUST MYHUIIUNAIBHON YCIYT'M JOKYMEHTOB (CBEACHMI) C HCIOJIB30BaHHUEM
MEKBEJOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aWMOJICHCTBHSA, B CpPOK, HE NPEBBIIIAOIINI
10 paGoumx qHEH CO THS PETUCTPAIIUU 3asIBICHUSI.

2.7.4. 3anperiaercs OTKa3bIBaTh B IPUEME 3aSBJICHUS M HHBIX IOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEOCTaBICHUS MYHMIIMIIAIbHOM YCIYrH, B CiIy4dae €cClid 3asBICHHE W JOKYMEHTHI,
HEOOXOAUMBIC ISl TPEAOCTABICHHUS MYHHIMIAIBHOW YCIyrH, IOJaHBl B COOTBETCTBUU
¢ wuHbopMaluer O cCcpokax M TOPSAKE TMPEJOCTaBICHHUS MYHULMUIAIBHOW  YCIyTH,
onyosukoBaHHOM Ha ExuHom noprane, PeciyOiinkanckom moprasie.

2.8. McueprpiBaronuii mepedeHb OCHOBAHHA JJIsl IPUOCTAHOBJICHHUS
WJIM OTKa3a B NIPEJOCTABICHUY MYHULIUIIAIIBHON YCIIYTH

2.8.1. OcHoBaHUs Ui NPUOCTAHOBIICHUS TPENIOCTABICHUS MYHULUNAIBHOW YCIyrH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUs [UIsl OTKAa3a B IPEIOCTABIIEHUN MYHULIUIIAIBHON YCIYTH:

1) 3asBUTENH HE COOTBETCTBYET KaTErOpUU JIML, UMEIOIIMX MPaBO Ha IMPEJIOCTaBICHUE
YCIIyTH;

2) OTCYTCTBHE Yy 3asBHUTENSl PETUCTPALUU MO MECTY KUTEJIbCTBA HA TEPPUTOPUH TOpoaa
HaGepexHbie UenHst,

3) orcyrcTBHE OCOOBIX OOCTOSATENBCTB, yKa3aHHBIX B MOJNYHKTe 5 nyHkTa 2.5.1.
a/IMUHUCTPATUBHOTO periaMeHTa Ju0o oouiero peGeHka y JIUI, BCTYNAOLINX B Opak;

4) B mpeAcTaBIEHHBIX 3asBICHUU U (WIM) JTOKYMEHTAX COAEPKHUTCS HEmojHas U (WUJIH)
HE/I0CTOBEepHast MH(popMarus.

2.8.3. IlepeueHp OCHOBaHWM A1 OTKa3a B NPEIOCTABICHUH MYHHUIMNAIBHOW YCIIYyI'M
ABJIIETCS UCUEPIBIBAIOIIHM.

2.8.4. 3anpemiaercss OTKa3bIBaTh B MPEAOCTABICHUH MYHULMIAIBHON YCIYTH B Clydae,
€CJIM 3afBJICHUE O TPEJOCTAaBICHUM MYHULUINAIBHONW YCIYTM TOJAaHO B COOTBETCTBUU
¢ wuHbopManuel O cCcpokax M TOpPsSAKE MPEJOCTaBICHUS MYHULMIAILHOW  YCIyTH,
ony0nukoBaHHOW Ha Equnom noprane, PecriyOnukanckom noprane.

2.9. ITopsok, pa3Mep U OCHOBAHUS B3UMaHMsI FOCYJapCTBEHHOM MOIIIMHBI UM WHOW TUIATHI,
B3UMAaeMOMH 3a MPEAOCTABICHHE MYHULIUIIAIBHON YCIyTH
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MyHunMnagpHas ycayra mpeaocTaBiIsieTcss Ha 0e3BO3ME3/IHOM OCHOBE.

2.10. Ilepeuens ycnyr, KOTOPBIE SBIAIOTCS HEOOXOIUMBIMU M 0053aTEIbHBIMU
JUI IPEJOCTAaBIICHUS] MyHULIUIIAIBHOM YCIyr, B TOM YHCIIE CBEIEHUS
0 JIOKyMEHTE (JIOKyMEHTaX), BbI1aBa€MOM (BbIJJaBAEMbIX ) OPTaHU3ALUAMH,
Y4YacTBYIOUIMMHU B IPEAOCTABICHUY MYHUIIUIIAIBHBIX YCIYT

[IpenocraBiienne HEOOXOIUMBIX U 00SI3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsnok, pa3Mep U OCHOBAHUS B3UMaHHUS IUIATHI 32 MIPEIOCTABICHUE YCIIYT, KOTOpPhIE
SIBJITFOTCSI HEOOXOIMMBIMH M 00s3aTEIIbHBIMHY ISl IPEAOCTABICHHUS MYHUITUTIAILHON YCIIYTH,
BKJIIOYasi HH(GOPMALIMIO O METOIMKE pacueTa pa3Mepa TaKoi MaThl

[IpenocraBnenne HEOOXOAUMBIX U 00sI3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMainbHbIi CPOK 0KMJAHMSI B OUEpEeaM IIPU MoJaue 3anpoca 0 IpeJoCTaBIeHUH
MYHULUIIAJIBHON YCIyTH, YCIYTH, IPEAOCTABIIIEMON OpraHU3aluel, y4acTBYIOIEH
B IIPEAOCTABICHUHY MYHUIIUIIAILHON YCIIYTH, U IIPU NOJIYYEHUU pe3yJibTaTa
IIPEIOCTABIIEHUS TAKUX YCIyT

2.12.1. Bpems oXUJIaHUS NP TI01a4e 3asBICHUS HA TIOTYyICHHEC MYHUITUTIAIIBHON yCITyTH
- He 6ozee 15 MUHYT.

2.12.2. llpu mnosyyeHUH pe3yabTaTa MPEJOCTABICHUS MYHULUNAIBHON yCIyTU
MaKCUMaJIbHBIN CPOK 0XKUJAaHUS B OUEPEeaN HE JIOJDKEH MpeBbIIaTh 15 MUHYT.

2.13. Cpok u MOPsI0K PETUCTPALIUU 3aMIPOCca 3aIBUTENS O MPEIOCTABICHUN MYHULIUTIATbHON
YCIIYTH U YCIIyTH, IPEAO0CTaBIsIEMON OpraHu3aliel, yuacTBYIOIIEH B IIPEIOCTaBICHUN
MYHUIIUNIAJTLHON YCITYTH, B TOM YHCIIE B 3JIEKTPOHHOM Qopme

2.13.1. IIpu nuynom oOpamteHuu B MOL] B 1eHb ogauM 3asBICHUS 3asIBUTEIIO BBIIAETCS
pacriucka u3 AVUC M®I] ¢ peructpaiiOHHBIM HOMEPOM, MOATBEPKIAIOIINM, YTO 3asBJICHHE
OTHPABIICHO, U AATOU MOJAYU 3asIBICHUS.

2.13.2. Ilpu HanpaBieHuu 3asBiaeHus nocpeactsoM Eqnnoro noprana, Pecnybinkanckoro
nopTasa 3asiBUTEIb B IEHb TIOJJa41 3asIBICHUS MOJIyJaeT B IMUYHOM KabuHeTe Pecry0nukaHCKOTO
NopTasa M Mo EKTPOHHOM! MOYTE yBEIOMIIEHUE, TOATBEPKIAIOIIEE, YTO 3asIBJICHUE OTIIPABJIEHO,
B KOTOPOM YKa3bIBalOTCS PErMCTPALIMOHHBI HOMEP U JaTa IMOJa4yM 3asBIICHHUS.

2.13.3. IIpu nmuaaOM oOpaniernu B OTHeN B JIeHb MOJAYH 3asBICHUS YITOJIHOMOYSHHBIM
JOJDKHOCTHBIM oM  OTaen 3asBUTENI0 BBIJAETCA paclUCKa W3 aBTOMATU3UPOBAHHOU
MH(QOPMALIMOHHOM  CUCTEMbI,  NpPEJHA3HAYEHHOM Ui  OKa3aHMUs  TOCYyAapCTBEHHBIX
Y MyHUIUTIAIBHBIX YCIIYT, C PErUCTPALIMOHHBIM HOMEPOM, JaTOW MOJA4M 3asBJICHUS U MIEPEUHEM
IPEJICTaBICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEMIEHHUSIM, B KOTOPBIX TPEIOCTABISETCS MyHUITUTIATIbHAS YCITyTa,
K 3aJ1y 0’KMJIaHUs1, MECTaM JUIs 3all0JHEHMS 3alIPOCOB O NMPEAOCTaBICHUA MyHUIIMITAJIbHOU
ycIIyTu, THGOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMy X 3al0JIHEHUS U IEPEYHEM JIOKYMEHTOB,
HEOOXOUMBIX JUIS MIPEJOCTABICHUS KaXKI0H MYHUIMITATBHON YCIYTH, pa3MeICHHIO
1 0(pOpMIIEHUIO BU3YAIbHON, TEKCTOBOW U MYJIbTUMEIUNHON HH(OPMALIUY O TTOPSIIKE
IPEJOCTaBIICHUS TaKOl YCIIyTH, B TOM YHCIIE K 00€CTIEUYEeHHUIO JOCTYITHOCTH /ISl UHBAJIHJIOB
YKa3aHHbBIX 0ObEKTOB B COOTBETCTBHUHU C (pe/iepabHbIM 3aKOHOJATEIbCTBOM
U 3aKOHO/aTesbcTBOM PecnyOonuku TarapcTan o colMaabHOM 3alluTe HHBAIHIOB

2.14.1. IlpenocraBieHMe MYHMLIMIAIBHOM YCIYI'M OCYIIECTBISETCS B 3JaHMIX
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U TIOMEILEHHSIX, 000PYI0OBaHHBIX TPOTHBOIOXKAPHONW CUCTEMON U CUCTEMOH MOKapOTYIICHHUS.

Mecra npueMa 3asBHUTENICH OOOPYAYIOTCS HEOOXOAUMON MeOenbio st odopmieHus
JOKYMEHTOB, HH()OPMAIIHOHHBIMU CTEH/IaMHU.

2.14.2. B COOTBETCTBHM C 3aKOHOJAaTeIbCTBOM Poccuiickoit depepanuu 0 COUUATIBHOU
3alllUTe MHBAJIUIOB B IEJNAX OECHpensITCTBEHHOIO J0CTyla K MECTy IPeIOCTaBIICHUs
MYHUIIUTIAJIBHON YCIyTu 00eCIeunBaeTCs:

1) oOecmeunBaeTcss ~ OECHPENATCTBEHHBI  JOCTYyNl ~ MHBAIMIOB K  MECTy
MPEIOCTABIICHUSI MYHUIIUTIATBHON YCIyTH (yIOOHBIN BXOA-BBIXO/] B IOMEIICHUS U MIEpEMEIIECHNE
B UX IIpefieNax);

2) Bu3yalbHas, TEKCTOBass W MyJdbTUMeIUiiHas HHGPOPMAIUS O  TOPSIKE
IIPEIOCTABJIEHUS MYHULIMIIAJBLHOW YCIYIM pa3MELIAeTcsl B yIOOHBIX AJIs 3asiBUTENIEH MecTax,
B TOM YHCJIE€ C YYETOM OTPAaHHUUYEHHBIX BO3MOKHOCTEW MHBAJINIOB;

3) COmpOBOXKICHHE MHBAINUIOB, UMCIOLIMX CTOMKHE paccTpoicTBa QYHKIUHN 3PCHUS
U CaMOCTOSITEIILHOTO MEPEABMKEHHUS, U OKa3aHUe UM MTOMOIIIH;

4) BO3MOKHOCTH CaMOCTOSITEIILHOTO TEPEABHIKCHUS [0 TEPPUTOPHUHU, HA KOTOPOU
pacmoiaokeHbl O0OBEKTHI COLMANBLHOM, WHKEHEPHOW U TPAHCHOPTHOW HH(PACTPYKTYp, BXO1a
B TaKUE 0OBEKTHI U BBIX0JIA U3 HUX, IOCAJKU B TPAHCIIOPTHOE CPE/ICTBO U BBICAJIKU U3 HETO, B TOM
YHCIIe C UCIIOJIb30BAHUEM KPECIa-KOJSICKU;

5) mHamiekamiee pasMmelieHHe OOOpYIOBaHWS W HOCUTENCH  WH(OpMaIny,
HEOOXOUMBIX AJIs oOecreyeHus: OeCpensITCTBEHHOTO TOCTyIa MHBAIUIOB K YCIIyTaM C Y4eTOM
OTrpaHMYEHUH UX KU3HEAEATEIbHOCTH;

6) nyOmupoBaHWe HEOOXOMUMON JUIsi HMHBAIMIOB 3BYKOBOW W 3PHUTEIbHOMN
uH(pOpMaIlMK, a TaKXKE HAJIUCEH, 3HAKOB U HMHON TEKCTOBOW M Tpaduueckol MHGPOpMAIUU
3HAaKaMH, BBHITIOJTHEHHBIMU pelbeHO-TOUeUHBIM HpudTOM bpaiins;

7) nmomyck cypaomnepeBoIunKa U TH(IOCYpAONepEeBO UMK,

8) momyck COOaKH-TIPOBOJHUKA IPU HAJIMYMKA JOKYMEHTA, MOITBEPKIAIOIIETO
ee crenuaJbHOe OOydYeHHE M BbIJIaBaeMoro no ¢opMe U B IMOPSJIKE, KOTOPbIE yCTaHOBIIEHbI
npuka3oM MuHucTepcTBa TpyJa U counanbHoi 3amuTthl Poccuiickoit ®enepanuu ot 22.06.2015
No 386H «O0 yTtBepxkaeHUU (HOPMBI JOKYMEHTA, MOATBEPIKIAIONIETO CHEIHAIBLHOE O0ydeHHE
cO0aKU-TIPOBOIHUKA, U MOPSAKA €r0 BbIJaUN».

2.14.3. TpeboBaHuss B 4YacTH OOECHEYEHUS JIOCTYITHOCTU IS WHBAJIUIOB OOBEKTOB,
B KOTOpBIX OCYILECTBISETCS TPEJOCTAaBICHHE MYHHUIMUNAIBHOM YCIYI'M, W CpPEICTB,
HCIOJIb3YEMBIX IPU MPEIOCTABIEHUN MYHULIUIIATIBLHON YCIYyTH, KOTOPBIE YKa3aHbl B MOJMYHKTaX
1 - 4 nynxTa 2.14.2. aAMUHUCTPATUBHOTO PETJIAMEHTa, IPUMEHSIOTCS K 00BEKTaM M Cpe/ICTBaM,
BBEJCHHBIM B  OKCIUTyaTalldi0 WM  TPOLICAIIMM  MOJEPHM3AIMIO, PEKOHCTPYKIIUIO
nocie 1 utons 2016 roxa.

2.15. [loka3aTenu TOCTYMHOCTH U KaueCTBa MyHULIUNIAIILHOW yCIYTH, B TOM YHUCIIe
KOJIMYECTBO B3aUMOJICHCTBUM 3asBUTENS C JOJKHOCTHBIMU JIMIIAMHU IIPU MIPEIOCTABICHUN
MYHUIUTATBHON YCIYTU U UX MPOJOKUTENIBHOCT, BO3MOKHOCTD MOTy4eHUs! HH(opMauu

0 X0/JI€ IPEJOCTABICHUS MYHUIIUIIAIIBHON YCIIYTH, B TOM YHUCIIE C UCIIOIb30BaHUEM
UH(POPMALIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTUH, BO3MOKHOCTB JINOO HEBO3MOKHOCTh
MOJIy4YEHUsI MyHUIIUIIAJIbHON YCIYyTH B MHOTO(YHKIIMOHAIBHOM IIEHTpE MPe0CTaBICHUS

rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT (B TOM YHUCIIE B IOJIHOM 00BEME), B THOOOM
TEPPUTOPUATBHOM HOJIpa3/ieICHUN OpraHa UCIIOIHUTEIbHO PacTIOPSIIUTEIHHOIO OpraHa
MECTHOT'O CaMOYIIPaBJICHUs, 110 BBIOOPY 3asiBUTENS (SIKCTEPPUTOPUAIBHBINA TPUHIIHIT),
MOCPEACTBOM 3aIIpoca O MPETOCTaBICHUN HECKOJIBKUX TOCYIapCTBEHHBIX U (MIIN)
MYHUIIUTATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX IIEHTPAX MPEI0CTAaBICHUS TOCYAapCTBEHHBIX
Y MyHULUIIAJIBHBIX YCIIYT, IPEAYCMOTpEHHOT0 cTathell 15.1 denepanbHOro 3akoHa
Ne 210-®3 (KOMILIIEKCHBIH 3ampoc)

2.15.1. IlokazaTensiMu JOCTYITHOCTH IIPEOCTABIEHUS MYHUIIMTIIAIIBHOM YCIIyTH ABIISIOTCA:
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Pacmnos0KEHHOCTh IIOMELIEHHs], B KOTOPOM BEIETCS IIPUEM, Bbllaya JOKYMEHTOB B 30HE
JIOCTYITHOCTHU OOIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYHE HEOOXOIMMOTr0 KOJMYECTBA CIEIHAUCTOB, a TaKKe MOMEIIEHUH, B KOTOPBIX
OCYLIECTBIISIETCS [TPUEM JOKYMEHTOB OT 3asIBUTENIEH;

HAJIMYHME UCUEPIBIBAIOIIECH HHPOPMALIUH O CITOCO0aX, MOPSIKE U CPOKAX MPEJOCTABICHUS
MYHUILIMNIAJIBHONW YCIyrd Ha MHGOPMAIMOHHBIX CTeHJaX, EnquHoM moptane, PecnyOnukanckom
nopTaie, opuIranTsHOM caiiTe MCoTHUTeTbHOTO KOMHUTETA,

OKa3aHue MOMOIIM WHBAJIMAaM B MPEOAOJICHUH 0aphepoB, MEIIAIOIIUX MMOJIYYCHUIO UMU
yCIIyT HapaBHE C APYTUMHU JHULAMH.

2.15.2. IlokazarenamMu KadyecTBa MPEJOCTABICHUSI MYHULIMTIATLHON YCIIYTH ABJISIOTCS:

1) coGroieHrEe CPOKOB MPUEMA U PACCMOTPEHHS JOKYMEHTOB;

2) coOJIr0IeHHE CPOKa TOTYUCHHUS pe3yIbTaTa MyHHUIMITAILHON YCIYTH;

3) oTcyTCcTBHE OOOCHOBAHHBIX KaJIOO HA HAPYNICHUS aJIMHHUCTPATUBHOTO PErjaMeHTa,
COBEpILEHHbIE cnenuanuctamu Otaena;

4) KONMMYECTBO B3aUMOJICHCTBUIN 3asBUTEISl C JODKHOCTHBIMH Juuamu (0e3 yuera
KOHCYJIbTAIIHi):

B3auMoJeiicTBue 3asButens ¢ paborHukamu Otaena win M®PL] npu npegocraBieHUU
MYHULUIIAJIBHON YCIIYT'M OCYILECTBIIIETCS OJMH pa3 MpH IMPEACTABICHUM 3asiBICHUS CO BCEMU
HEOOXOJUMBIMU JOKYMEHTaMU;

OIMH pa3 B CiIy4ae HEOOXOIMMOCTH TIOJyYEHHUs pe3ylbTaTa MpeaoCTaBICHUS
MYyHHIHTIATBHOU yeayru B Otaene wim M®I] B hopme 3K3eMITIsIpa 2JIEKTPOHHOTO JOKYMEHTA Ha
OyMaKHOM HOCHTETIE.

[IpoaomKUTENBHOCT OAHOTO B3aUMOAECHCTBUS 3asIBUTEIS C JOKHOCTHBIMU JINLIAMU ITPU
MPEA0CTABICHUHA MYHULIMIIAJIbHON YCIYTY HE NPEBBIIAET 15 MUHYT.

3asBUTENIb BIpPaBE OLIEHUTh KayeCTBO IIPEJOCTABICHUS MYHULMIAIBHOW YCIyru
C TMOMOIIBI0 YCTPOWCTB TMOJBMKHOW paguoTene@oHHON CBA3M, C HCIOJIb30BaHUEM
PecnyGnmkanckoro mopraina, TEpMUHAIBHBIX YCTPOWCTB.

2.15.3. Undopmanust o xoae MPeaOCTaBICHUS MYHUIIMNAIBHON YCIYIH MOXET OBbITh
MOJIyyeHa 3asBUTEJIEM B JINYHOM KabuHere Ha EquHom moprane, PecnyOnnkanckom mopraine,
B Otaene, MOII.

2.15.4. TlpenocraBieHUe MYHUIMIIAIBLHON YCIYrH OCYIIECTBIseTcs B Jto0om MOI]
0 BHIOOpPY 3asBUTENS HE3aBHCHMO OT MECTa €ro J>KUTEIbCTBA WIM MecTa (haKTHUYecKOro
npoXuBaHUs (MpedbIBaHus) Ha TeppuTopun Pecnyonuku Tarapcran mo 3KCTEppUTOPUATIEHOMY
MPUHIUITY.

MyHunumnagpHas yciyra B COCTaBe KOMILIEKCHOTO 3alpoca He MPEeI0CTaBIISIeTCS.

2.16. Unbie TpeOOBaHMS, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHUIUIAIBHON YCIIYTH MO SKCTEPPUTOPHATIEHOMY IPUHLUIY (B CiIy4ae, €CIu MyHULUIAIbHAsS
yCllyTa MpeloCTaBIIsEeTCs 0 SKCTEPPUTOPUATBHOMY NMPUHIUITY) U OCOOEHHOCTH
MPEJOCTaBIEHUS] MyHULIUIIAIBHOM YCIYTH B 3JIEKTPOHHOU opme

2.16.1. IIpu npenocTaBiIeHUN MYHUIIUIAIBLHON YCIYTH B 3JIEKTPOHHOH (opMe 3asBUTEINb
BIIpaBe:

1) mnomyuynts WMHpOPMANUIO O TOPSAKE M CPOKAaxX MPENOCTaBICHHUS MYHHIUIAIBHOM
yCIIyTH, pa3MenieHHyo Ha Enunom moprane, PecrrybnrkanckoM moprare;

2) TOAaTh 3asBJICHHE O MPEAOCTABICHINH MYHUIIUITAIBHOW YCIYI'H M UHBIE TOKYMEHTBHI,
H€06XOJII/IMI)Ie IJI1 MPEAOCTABIICHUA MyHHHHHaHBHOﬁ YCiIyru, B TOM YHCIC ITOKYMCHTBI
U UHPOPMALIMIO, BIIEKTPOHHBIE O00pa3bl KOTOPHIX paHee ObUIM 3aBEpeHbl B COOTBETCTBUU
¢ nmyHktoM 7.2 vacth 1 craten 16 ®epepanpHoro 3akoHa Ne 210-@3, ¢ ucnosb30BaHHEM
Pecny6nukanckoro noprana;

3) MOJIYYHUTb CBCACHUA O XOJ€ BBIIIOJHCHUA 3asBJICHUN O MMpEeaOCTaBJICHUN
MYHUIIUTNAIBLHON YCIIYTH, MOJAAHHBIX B 3JIEKTPOHHOU (hopMe;
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4) OCyIIEeCTBUTH OIICHKY KaueCTBa MPEIO0CTABICHUS MYHHUIUITAILHON YCIIYTH;

5) monyuuTh pE3y’abTaT MPENOCTABICHUS MYHHIMIAIBHOH yciayrn B Qopme
JIEKTPOHHOI'O JOKYMEHTAa;

6) momath kano0y Ha pemieHue u jaerictue (OesneiictBue) OTmena, a TakKe €ro
JOJDKHOCTHBIX JIMI, MYHUIMOAIBHBIX CIY)KalIMX HOCPEeACTBOM PecryOnmkaHcKoro moprania,
noprana ¢eaepanbHOH TroCcyAapCTBEHHOM WHGOPMAIMOHHONW CHUCTEMBI, OOecrednBarollen
porecc Jocyne0Horo (BHECYyneOHOro) OO0KajJOBaHHS pEIICHWA W JeUCTBUN (Oe3meiicTBus),
COBEpUICHHBIX MPHU MPEJOCTABICHUH TOCYIAapPCTBEHHBIX M MYHMIIMIIAIBHBIX YCIYT OpraHamu,
MPEAOCTABIISIONIMME TOCYIapCTBEHHBIE U MYHUITUTIATBHBIC YCIYTH, UX JOJKHOCTHBIMH JIMLIAMH,
roCy/1apCTBEHHBIMU U MYHULIUTIATBHBIMU CITY>KaI[UMH.

2.16.2. ®opMupoBaHUE 3aABJICHHUS OCYIIECTBIISICTCS TMOCPEACTBOM  3AIMOJIHCHHS
9NeKTpoHHOUW ¢opMbl 3asBieHUss Ha PecnyOnukaHckoMm rmoprane ©0e3 Heo0X0IuMOCTU
JOTIOTHUTEIIFHOU TTO/Ia4H 3asBJICHUS B KaKOW-TNO0 MHOH (opMme.

2.16.3. IIpu dhopmupoBaHuH 3asBICHUS 00CCTICUNBACTCS:

1) BO3MOXHOCTh KONHPOBAHHS M COXPAaHCHHS 3asABJICHUSA M WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABICHUS YCIYTH,

2) BO3MOXHOCTH 3allOJIHECHHS HECKOJIbKUMH 3asSBUTEIISIMU OJHOW 3JICKTPOHHOH (HOPMBI
3asBJICHUS TpPU OOpaIIeHWU 3a YCIyraMu, MpeanoyiaralouiMi HampaBlIeHUE COBMECTHOTO
3asIBJICHUS] HECKOJIbKUMU 3asiBUTEIISIMU;

3) BO3MOXXHOCTH IeYaTH Ha OyMaKHOM HOCHUTENIC KOIHH 3JCKTPOHHOH (HOpMBbI
3asIBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B JJICKTPOHHYIO GOPMY 3asBJICHHS 3HAUCHHUI B JTFOOOM
MOMEHT I10 JKEJIaHHIO [10JIb30BATENs], B TOM YUCIIE IPU BOZHUKHOBEHUH OIIMOOK BBOJIA U BO3BPATE
JUTSI IOBTOPHOTO BBOJIa 3HAYEHHI B AJIEKTPOHHYIO (POpPMY 3asBIICHUS;

5) 3amonHeHHE MOJICH SICKTPOHHOH (OPMBI 3asBJICHUS 10 Hadaia BBOJA CBEICHUIl
3asgBUTENIEM C HCIOJIb30BaHUEM CBeleHMi, pa3memeHHbix B ECHA, wu cBeneHuf,
onyONMKOBaHHBIX Ha PecrnyOiuMkaHCKOM TopTaje, B 4YacTH, Kacalolllelcs CBEICHUH,
OTCYTCTBYIOIIUX B €IMHOM CUCTEME UJICHTU(DUKALIMY U ayTeHTH(PUKALIUY;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIF0OOOW W3 3TAIOB 3allOJHEHHS AJICKTPOHHOW (OPMBI
3asiBJIeHUs 0€3 oTepH paHee BBEACHHON HHOpMAIINH;

7) BO3MOXXHOCTH JIOCTYIA 3asBUTENSl K paHee MOJAHHBIM UM 3asBICHHSM B TEUCHUC
HE MEHEee OJHOr0 To/a, a TakKe YacTUYHO C(OPMHUPOBAHHBIM 3asBICHHUSIM - B TEUCHHUE
HE MeHee 3 MecsI1IeB.

2.16.4. 3anuce 3asBuTeneil Ha mpueM B MOI] (nmamee - 3ammch) OcCylIecTBIsETCS
nocpenctBoM PecriyGnmkanckoro noprania, renedoHa KoHTakT-neHTpa MOLI.

3asBUTENIO0 MPEJOCTABISETCS BO3MOXKHOCTh 3allMCU Ha JIIOOBIe CBOOOJTHBIC ISl IpUeMa
JIaTy ¥ BpeMs B IIpejiesiaX YCTaHOBIEHHOIO B MHOTO(YHKIIMOHAIBHOM LEHTpe Tpaduka rnpruema.

3anuck Ha ONPEJEICHHYIO AaTy 3aKaHYMBAETCS 32 CYTKH 10 HACTYIJICHUS 3TOM J1aThl.

Jlnst  ocymiecTBICHUST TPEABAPUTEIBHOM 3amucu  TMOCpencTBoM PecmyOiamkaHCcKoro
MopTaa 3asiBUTEN0 He0OOXOIUMO YKa3aTh 3alpaliiBaeMble CHCTEMO TaHHBIE, B TOM YHCIIE:

(bamunio, UMs, OTYECTBO (IIPU HATUYHUN);

HOMep TenedoHa;

a/ipec 3JEKTPOHHOM MOYTHI (I10 JKETaHUIO);

XKeJIaeMylo 1aTy U BpeMs [pueMa.

B ciay4dae HECOOTBETCTBUSA CBEJICHUM, KOTOpBIE COOOLIUIT 3asIBUTEIb
[IPU TPEIBAPUTETHLHON 3aHICH, IOKYMEHTaM, MIPEICTABJICHHBIM 3asBUTEIEM MPU TUIHOM MIPHEME,
Ipe/BapuTeNbHas 3aluCh aHHYIUPYETCS.

[Ipu  ocymiecTBIEHMM  MPENBAPUTEILHON  3allUCH  3asBUTENI0  OOECTeunBaeTCs
BO3MOXKHOCTh pacrieyaTrarh TaJOH-TIOJATBEpKJeHue. B ciydae, eciau 3asBUTENIb COOOIIUT aapec
AIIEKTPOHHOM MOYTHI, HA YKA3aHHBIN aJpec TaKkKe HanpasiseTcss nHGopManus O MOATBEPKACHUN
IIpeJIBapUTENbHOM 3alKCH C yKa3aHUEM J1aThl, BDEMEHH U MECTa MpueMa.
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[Ipu ocymiecTBIEHUH MpPEIBAPUTEIILHON 3alUCH 3asBUTENb B 00SM3aTEIBLHOM IOPSIKE
UH(GOPMHUPYETCS O TOM, YTO IMpeABAPUTENbHAS 3alUCh aHHYIMPYETCS B CIIy4ae €ro HEsBKH IO
UCTE€YEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU IIpUeMa.

3asBuUTEINb B J1I000€ BpeMsl BIPaBe OTKA3aThCs OT MPEIBAPUTEIILHOM 3aIUCH.

3anpermaercsa TpeOOBaTh OT 3asIBUTENISI COBEPIICHUS UHBIX ACHUCTBUM, KpPOME MPOX 0K ACHUS
uACHTU(DUKAIIMN U ayTeHTHU(PHUKAUU B COOTBETCTBUU C HOPMATHUBHBIMHU IIPABOBBIMH aKTaMU
Poccuiickoit ®denepanuu, ykazaHus UEId OPUEMA, a TAaKXKE IPEAOCTABICHUS CBEICHHM,
HEOOXOIUMBIX JJIsi pacyeTra UIMTEIbHOCTH BPEMEHHOIO HWHTEpBaja, KOTOPbI HEOOXOAMMO
3a0pOHUPOBATH JIs IIpUEMa.

3. Cocras, OCIE0BATENBHOCTh U CPOKH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIENYD,
TpeOOBaHUs K MOPAIKY UX BBIIOJIHEHHUS], B TOM YUCIIE 0OCOOCHHOCTH BBIMIOJIHEHUS
aJIMUHUCTPATHUBHBIX MPOLEAYP B AJIEKTPOHHOU (opMe, a TaKKe OCOOCHHOCTH
BBITMIOJTHEHUS aIMUHUCTPATUBHBIX IPOLEAYP B MHOTO(YHKIIMOHATILHBIX IIEHTPaxX

3.1. Onucanue nocaen0BaTeIbHOCTH ISHCTBUH MPU IPEIOCTaBICHUN
MYHHUIMITAIBHOW YCIYTH

3.1.1. IlpenocraBieHue MYHHIMITAIILHOW yCIYrd BKJIIOYaeT B ce0s  CIEAYIONIUE
aJIMUHHUCTPATUBHBIC IPOLIEAYPHI:

1) KOHCYJIBbTHUPOBAHHUE 3ASIBUTEJIS,

2) MPUHATHE U PACCMOTPEHHUE KOMIUIEKTA JOKYMEHTOB, NIPEICTABICHHBIX 3asBUTEIIEM;

3) HampaB/icHHE  MEXBCIOMCTBEHHBIX  3alPOCOB B OpraHbl,  Yy4YaCTBYIOIIHEC
B IIPEJIOCTABICHUU MYHULIUTIATBHON YCIYTH;

4) NoAroTOBKA pe3ysibTaTa MyHUIIUIIAILHOW YCIYTH;

5) BbIaya (HampaBlICHHUE) 3aABUTEIIO Pe3yibTaTa MyHHIIUIAIBHON YCIyTH;

6) ucrpaBiIeHUE TEXHUYECKUX OITHOOK.

3.2. Okazanue KOHCYJIbTALNH 3asIBUTEIIO

3.2.1. OcHOBaHWEeM Hayala BBHIMOJIHEHUS AIMHHUCTPATHBHON MPOIEIYpPHI SIBISETCS
oOpaleHue 3asBUTeNs M0 BOIIPOCaM, CBA3aHHBIM C NPEI0CTABICHUEM MYHUIMIIATbHOMN yCIIyTH.

JIOJOKHOCTHBIM ~ JIULIOM (paGoTHUKOM), OTBETCTBEHHBIM 3a BBITIOJTHEHHE
aIMUHHUCTPATUBHON ITPOLEAYPBHI, SIBISIETCS:

npu obpamienuu 3asButens B MO - paboraux M®PL];

npu obpaienun 3asButens B Otnen - cnenuanuct Otaena (aanee - 10JKHOCTHOE JIMLIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBuTeNb BIpaBe OOpPATUTBCS 3a KOHCYJIbTALMEH O TOpsSaKe M CpPOKax
MpeI0CTaBIeHUsS MyHUIUTTATbHON yeiyru B M®I] nuuHo 1 o TenegoHy U 2IeKTPOHHOMN TToUTe.

Pab6otHuk MOIL] KOHCYJIbTHpYET 3asBUTENs, B TOM 4HCJIE IO COCTaBy, (opme
IIPEACTABISIEMON TOKYMEHTALMK U IPYTUM BOIIPOCAM U1 TIOJYYEHHS] MyHUIIUNIAIBHONW YCIIYTH.

3asgBUTENIb MOXKET MOTYYUTh HH(POPMAIUIO O MOPAIKE MPEIOCTABICHUS MYHUIUIAIHLHON
yenyru Ha odurmansaoMm caiite M®I] (http://mfcl6.tatarstan.ru).

AJIMUHUCTpAaTUBHbIE  NPOLEAYPHI,  YCTAHABIMBAEMBbIE  HACTOSALIUM  ITYHKTOM,
BBITOJIHSIOTCS B ICHb 00pallleHus 3asiBUTES.

PesynbpraramMy BBINOJIHEHUS AaJIMUHUCTPATUBHBIX IMPOLELYp SABISIOTCSA: KOHCYJIbTALUS
o coctaBy, (GopMe NpeJCTaBIsIeMONd JOKYMEHTAllMd M JIPYTMM BOIIpPOcaM, HEOOXOAMMBIM
JUTSL TIOJTyY€HHSI MyHUIIMTIAIIBHOW YCIIYTH.

3.2.3. 3asButens BIpaBe oOpatuthes B Otmen mo TeneoHy W 3JISKTPOHHOM ModYTe, a
TaKXKe IMOJYyYUTh KOHCYJIbTAllMl0 Ha PecmyOmukaHCKOM TOpTajge o TMOpAgKe M CpoKax
MPEIOCTABICHUSI MYHUIIMIIAIBHON YCIYT'H, B TOM YHCJE MO0 COCTaBy, (opMe MpeAcTaBiIsieMOit
JOKYMEHTaluu U IpYTUM BOINIPOCAM JUIsl TOTY4EHHUs] MYHULIMTIIAIIBHOM YCIIYTH.
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JIOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 332 KOHCYJIBTUPOBaHHME, MH(DOPMHUpPYET 3asBUTEIS
B COOTBETCTBUU C TpeOOBaHMAMU NyHKTA 1.3.4 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHbIG npoucaypasl, YCTaHaBJIMBACMBbIC HaCTOALIUM ITYHKTOM,
BBITNOJHSIOTCS B TEUEHUE TPeX pabo4ynX AHEH co IHS MOCTYIUIEHUs oOpallleHusl.

Pe3y.]IBTaTaMI/I BBIITOJIHCHHA aIMUHHUCTPATHUBHBIX IIPOLUCAYP ABJIAIOTCA: KOHCYJIbTAIUU 110
coctaBy, (opMe NpeACTaBISIeMON JOKyMEHTAllUM M JPYTUM BOINpPOCAM, HEOOXOAMMBIM
JUIS TIOJIy4E€HHSI MyHULIMITAIBHON YCIIYTH.

3.3. [IpunsiTHE U pacCCMOTPEHHUE KOMIUIEKTA IOKYMEHTOB,
IPE/ICTaBICHHBIX 3asBUTEIEM

3.3.1. [Ipuem TOKYMEHTOB JJIsl IPEAOCTABICHUA MyHUIIUTIAIbHOU yciyru yepe3 MOL uiu
ynaneHHoe padodee mecto MOII.

3.3.1.1. 3asButens (mpencraBUTeNb 3asBUTENs) oOpammaercss B M®PIL[ ¢ 3ampocom
0 MpEeAOCTaBICHUM MYHULUMNAIBHON YCIYI'M M IPEACTaBISET JOKYMEHTHI B COOTBETCTBUHU
C IIYHKTOM 2.5 aAMMHUCTPATUBHOI'O perjaMeHTa.

3.3.1.2. Pabotaux MO®ILI, Begyuuii mpuem 3asBICHUI:

orpeJieNiAeT NpeAMET 00palleHus;

YIOCTOBEPSET JINYHOCTD 3asIBUTEIS;

IIPOBOJIUT MTPOBEPKY MOJTHOMOYMH JIMIIA, OAAIOIIET0 JOKYMEHTHI;

IIPOBOJUT IPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B ITYHKTE 2.5
a/IMUHUCTPATUBHOT'O PErIaMeHTa;

3aI0JIHSET MEKTPOHHYI0 popmy 3asBineHust B AUC MOLI;

IpU TNPEAOCTABICHUU JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5 aJMHUHUCTPATHUBHOTO
perinaMeHTa, Ha OyMaXHOM HOCHTENE, OCYIIECTBISICT CKAaHHUPOBAHHE IIPEICTABICHHBIX
JIOKYMEHTOB;

pacneuatsiBaet 3asBieHue uz AUC MOLI;

nepeaaeT 3asBUTENI0 Ha IPOBEPKY U MOANNCAHUE;

rocJie OANUCaHus CKaHUpYeT noanucanHoe 3asBienne B AUC MOL];

sarpy)kaeT B AUC MOILl n0KyMeHTHI, MpeICTaBICHHbIE B 3JIEKTPOHHOH (opMme,
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JAEII0;

BO3BpallaeT MOMHCAHHOE 3asBJICHNE U OPUTHHANBI OyMaXXHbIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO PACTIUCKY B IPUEME JOKYMEHTOB.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTaHABIMBAaE€Mble  HACTOSALIMM  ITYHKTOM,
BBITOJIHSIOTCS B ICHb 00pallleHUs 3asiBUTEIS.

PesynpraramMy  BBINOJSHEHUS AaJAMHUHHUCTPATUBHBIX IPOLELYp SABJISIOTCA: TOTOBOE
K OTIpAaBKe 3asBJICHHUE U MaKeT JTOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiser nakeT AOKYMEHTOB, MPHUHATBIX OT 3asBUTENH,
B Otnen B 2yeKTpoHHOU ¢opme (B COCTaBE MAKETOB JJIEKTPOHHBIX JEN) B TEUEHHUE OJIHOTO
pabouero THS co JIHs OOpallleHus 3asBUTENs B CTpYKTypHoe noapasaeneHue MOII.

Pe3ynbraramu BeINONTHEHNS aAIMUHUCTPATUBHBIX IPOLEAYD SABJSIOTCS: 3a8BJICHUE U MTAKET
JIOKYMEHTOB (3JIEKTPOHHOE JI1€J10), HarpaBiieHHbIE B OT/1e1 MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3alMOJICUCTBUSL.

3.3.2. IIpueM TOKYMEHTOB I IPEAOCTABICHNS MyHULIMIIAIIHON YCIYTH B JIEKTPOHHON
dbopme uepes PecmyOnmkanckuii mopral.

3.3.2.1. 3agBUTENb AT [10JIAUHU 3ASIBJICHUS B JIEKTPOHHOM (pOpMeE BBITIOIHSET CIeIyIOIue
JIEHCTBHSL:

BBITIOJIHAET aBTOPU3ALUIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asIBIICHUS;

3anoyiHsAeT (OpMy IJIEKTPOHHOTO 3asBJICHHUS, BKIIOYAIOIIYIO CBEIEHUS, HEOOXOAUMBIE
U o0s3aTebHbIE AJIs IPEIOCTAaBIEHUSI MyHULIUIIATbHON YCIYTH;
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MPUKPEIUISET JOKYMEHTHI B 3JIEKTPOHHOM (pOpMe MM 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB
K (popMe AIEKTPOHHOTO 3asBJIeHUs (TTPH HEOOXOIMMOCTH);

MOJATBEPXAaeT (akT O3HAKOMIJIGHHS UM COIJIACHUS C YCIOBUSMH U TOPSAKOM
IPEJOCTaBICHUs] MYHHULMIIAIBHOM  yCIyrM B JJEKTPOHHOM  QopMe  (ycTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY O COTJIacHU B (hOpME IEKTPOHHOTO 3asBIICHHUSA );

HOJITBEPHKAaeT JOCTOBEPHOCTb COOOLIEHHBIX CBe/IeHUI (ycraHaBiMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (pOpMeE 3JIEKTPOHHOTO 3asIBICHUS);

OTIPABISCT 3allOJIHEHHOE JJIEKTPOHHOE 3asBlIeHHE (Ha)KUMAaeT COOTBETCTBYIOILYIO
KHOTIKY B ()OpPME SJIEKTPOHHOTO 3asBJICHHUSA);

3JIEKTPOHHOE 3asIBJICHUE NOJIMCHIBAETCS B COOTBETCTBUU € TpeOOBaHUAMU IyHKTa 2.5.3
aJIMUHUCTPATHBHOTO PETIaMEeHTa;

[0JIy4YaeT yBeJJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOI'O 3asIBJIECHUS.

dopmMaTHO-JIOTHYECKass TPOBEPKa COPMHUPOBAHHOTO 3aSBICHHUS OCYIIECTBIISETCS MOCTE
3aIl0JIHEHUS 3asBUTENIEM KaXKJ0T0 M3 MOJeH 351eKTpoHHON (opMbl 3asBieHus. [Ipu BbIsiBIEHUN
HEKOPPEKTHO 3aIlOJHEHHOTO MOJISl AJIEKTPOHHON (OpPMBI 3asBICHHS 3asBUTEIb YBEAOMIIAETCS
0 XapakTepe BbISBIECHHON OMIMOKU U MOPSJIKE €€ YCTpaHEHUs MOCPEICTBOM HH(OPMAIIMOHHOTO
COOOIICHHUST HETIOCPEACTBEHHO B AJIEKTPOHHOH (popMe 3asiBICHUSI.

AJIMUHUCTpAaTHBHbIE  TNPOLEAYPbI,  YCTaHABIMBaeMble  HACTOALIUM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAILCHHsI 3asiBUTEIIS.

Pe3ynpTaTaMu BBINOJHEHUS AJAMUHUCTPATUBHBIX IPOLEAYp SBISIOTCS: 3JIEKTPOHHOE
nerno, HarpasieHHoe B OT/ies moCpeICTBOM CHCTEMBI DJIEKTPOHHOTO B3aUMOJICHCTBUSI.

3.3.3. PaccmoTpeHne KOMIUIEKTa IOKYMEHTOB OTAeIoM.

3.3.3.1. OcHoBaHMEM Hauaja BBINOJIHEHUS] AJIMUHUCTPATUBHON MpPOLEAYPHI SBISETCS
IOCTYIUIGHUE 3asBJICHMS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEJOCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHUE a/IMUHUCTPATUBHOM MTPOLIEYPHI,
spnsiercs crienuanuct Otnena (majmee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 TIPUEM
JIOKYMEHTOB):

3.3.3.2. JIoiKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B Clly4yae oOpalieHus
3asgBUTEIN C 3asBiIeHueM B OTaen:

OTIpeIeIsIeT IPeMET OOpaIIeHUS;

yCTaHaBJIMBAET JTUYHOCTh 3asBUTEIIS;

MIPOBOJIUT MPOBEPKY MOTHOMOYHH JIUIIA, TIOAAFOMIETO TOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBHUS IOKYMEHTOB TPeOOBaHUSAM, YKa3aHHBIM B MMyHKTE 2.5
aJIMAHUCTPATHBHOTO pETJaMEHTa, MPOBEPKY COOTBETCTBHUS IIPE/ICTABICHHBIX JTOKYMEHTOB
YCTAHOBJICHHBIM TpeOOBaHUAM (Hajjexaiiee ogpopMIIeHHE KOMHMHA JOKYMEHTOB, OTCYTCTBHE
B JIOKyMEHTaX TIIOAYUCTOK, TIPHUIMCOK, 3a4EPKHYTHIX CJIOB M WHBIX HE OTOBOPEHHBIX
UCTIpaBJICHUN);

3aIOJTHSET IEKTPOHHYIO (DOpMY 3asBICHUS B aBTOMATH3MPOBAHHOW MH()OPMAIMOHHOK
cucreMe, peIHa3HaueHHOM /711 OKa3aHUs TOCYIapCTBEHHBIX U MYHUIIUMAIbHBIX YCIYT;

MpHU TIPEJOCTABICHUH JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5 aJIMHHUCTPATHBHOTO
perinaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET CKAHUPOBAaHHE IPe/ICTaBICHHBIX
JIOKYMEHTOB;

pacrieyaTbIBaeT 3asBJICHUE;

nepeaeT 3asBUTEITI0 Ha MTPOBEPKY U MOANMCAHHE;

rocJje MOAMUCAHUS CKAaHUPYET MOANKUCAHHOE 3asBJICHUE;

3arpy’kaeT B aBTOMaTH3UPOBAHHYIO WH(POPMAIIMOHHYIO CUCTEMY, MPEeIHA3HAYCHHYIO TSI
OKa3aHMsl TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr JOKYMEHTBI, Ipe/ICTaBICHHbIC
B QJIEKTPOHHON (hopMe MM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (GOpMHUPYET
3JIEKTPOHHOE JIeJ10;

BO3BpaIlaeT MOIICAaHHOE 3asBJICHNE H OPUTHHAIBI OyMa)XHBIX JOKYMEHTOB 3asIBUTEIIIO;

BBIJIACT 3asIBUTENIO PACIIUCKY B IIPHEME JIOKYMEHTOB.
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B cnyyae Hanuuus OCHOBaHMM IS OTKa3a B NMpHEME JOKYMEHTOB JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMJIET 3asBUTEN O HAJIUYUHU NPENATCTBUN Ui
npremMa 3asBJICHHUS M BO3BPALIA€T €My JOKYMEHTHI C OOBSICHEHHEM COJCpPKAHUS BBISIBICHHBIX
OCHOBAHMH JJI OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 3@ IPUEM JOKYMEHTOB, IIOCJIE MOCTYILUICHUS
JIOKYMEHTOB Ha PaCCMOTPEHHUE:

IIPUCBAUBAET 3asBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATypOW 1€l U CTaTyc
«[IpoBepka 1OKyMEHTOBY;

U3y4aeT IMOCTYNUBLIME 3JEKTPOHHBIE Ji€da, B TOM YHCJE MPUIIOKEHHBIE 3asBUTEIIEM
JOKYMEHTBI B 2JIEKTPOHHON (hOpME U 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTb, YUTAEMOCTb JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

poBepseT  COOJIOAEHUE  YCIOBUH  JEHCTBUTENBHOCTH  DJIEKTPOHHOM  MOJMIMCH,
nocpeAcTBoM oOpaiieHuss K EnuHomy moprany (B ciayyae, €CiIM 3asiBUTEJIEM IIPEICTaBICHbI
JJIEKTPOHHBIE JJOKYMEHTbI, IOANUCAHHbIC YCUJIEHHOW KBAIM(QUIMPOBAHHON 3JIEKTPOHHOM
MOMKCHIO).

IIpy Hamuuuu OCHOBAaHUM, MPEIYCMOTPEHHBIX IMYHKTOM 2.7.1 aAMHUHUCTPATHUBHOIO
periameHTa, MOJArOTaBIMBAaET IMPOEKT YyBeIOMIIEHHE 00 OTKaze B IpPUEME JOKYMEHTOB,
HEOOXOUMBIX JUIS IPEJOCTABICHUSI MyHULIUIIAIBHONW YCIYTH.

B cnygae, ecnu B pe3ysibTare MpOBEPKU YCHIICHHON KBATU(UITUPOBAHHOW AICKTPOHHOU
HOJIKCH BBISIBIIEHO HECOOIIOIEHUE YCIOBUH ee IeHCTBUTEIbHOCTH, IPOEKT PELIeHUs: 00 OTKa3e
JIOJDKEH cofiepKaTh MyHKThI ctatbu 11 @enepanbHoro 3akoHa Ne 63-D3, KOTOpbIE MOCITYXUIN
OCHOBAHMEM JIJIsl €0 IPUHATHSL.

[IpoexT yBemomieHus 00 OTKaze B TMPHEME JOKYMEHTOB, HEOOXOAWMBIX IS
IPEOCTaBICHUs] MYHHULMIAIbHON YCIyTH, C YKa3aHHEM IpUYMH OTKa3a (B ciydae, €cliu
OCHOBaHHUSl JJsi OTKa3a B IpUeME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBIICHUS
MYHUIUNAIBHONM YCIYTH, CBSi3aHbl C HAapyLUIEHHEM YCTAHOBJICHHBIX TpPEOOBaHMM K TaKUM
JIOKyMEHTaM, OCHOBaHMs JUIsl OTKa3a B IPUEME JOKYMEHTOB JIOJIKHBI COJIEpKaTh MH(POPMAIUIO
0 HaMMEHOBAaHUH JIOKYMEHTOB (MH(OpMaIuK, CBEACHUI), KOTOpbIE HE MPEJICTABIEHBI, COACPIKAT
HEJOCTOBEpHblE W (WJIM) MPOTUBOPEUYMBBIE CBEACHUS, O(GOPMIIEHBI C HapylIeHUEM
YCTAHOBJICHHBIX TpeOOBaHMI), HaMpaBiseTCs Ha COINIACOBAHHME B YCTAHOBIIEHHOM TOpSJIKE
MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue mpoeKkTa yBeAOMIIEHUS 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBbIX
JUISL TIPEIOCTABJICHNS MYHUIIMIIAIbHON YCIYTH, OCYLIECTBIIETCS B MOPSAKE, IPEAYCMOTPEHHOM
OYHKTOM 3.5.3 aZIMUHUCTPATUBHOTO pErIaMeHTa.

B ciiydae oTcyTcTBHSA OCHOBaHMI AJi OTKa3a B IPUEME JOKYMEHTOB, MPEIyCMOTPEHHBIX
OYHKTOM 2.7.1 aIMUHUCTPATUBHOTO PErjlaMeHTa, JOKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPHEM
JIOKYMEHTOB, B T€UEHUE OJHOTO paboyero JHS CO JHS MOCTYIUICHUS 3asiBICHHUS, HANpPaBIseT
3asgBUTENI0, YKA3aHHBIM B 3asBJIEHUM CIIOCOOOM, YBEIOMJICHHE O MOCTYIUICHUU 3asBICHMUS,
coJiepkaliee BXOJSIIMM pPErucTpalMOHHBII HOMEp 3asiBICHUS, ATy MOJYy4YeHHUS 3asiBICHUS,
nepeyeHb HauMEHOBaHMN (DallyIoB, MPEACTaBIEHHBIX K HEMY JIOKYMEHTOB, JaTy IOJIy4eHUs
pe3ynbTaTta MyHUIUIIATbHON YCIYTH.

3.3.3.4. Hcnonnenue mpouenyp, yKazaHHbIXx B  myHkrax 3.3.3.1, 3.3.3.3
aJIMUHHUCTPATUBHOTO PErJaMeHTa, MPH HAaJUYUU TEXHUYECKOH BO3MOKHOCTHU OCYIIECTBIISETCS
B aBTOMAaTHYECKOM pEXHUME C HCIOJb30BaHMEM AaBTOMATU3UPOBAHHONW HH(OPMAIIMOHHON
CUCTEMBI, PeHa3HAYEHHOM /111 OKa3aHUs TOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT.

3.3.3.5.  AAMHUHHCTpaTHBHBIE NIPOLEAYpPHI, YCTaHAaBIMBaeMble IyHKTOM  3.3.3
aJMUHHCTPATUBHOTO DEIJIAMEHTA, BBINOJIHSIOTCA B TE€YEHHE OJHOTO pabodero AHS €O JHS
NOCTYIICHUS 3asBJIEHUS HA PACCMOTPEHHUE.

PesynmpraTramMu BBITTONTHEHHS aJMWHUCTPATUBHBIX TPOLEAYDP SBISIOTCSA: TPUHSATHIN
Ha PACCMOTPEHUE KOMIUIEKT JIOKYMEHTOB MJIM MPOEKT YBEIOMJICHHs 00 OTKa3e B IpHEMe
JIOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTaBICHNUS MyHUIIMITAILHON YCITyTH.
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3.4. HampaBiieHre MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPTraHbl, yYACTBYIOIIHE
B IIPEJOCTABICHUN MYHULIMITAIBHON YCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBIIOJIHEHUS AJAMHUHUCTPATUBHON IpOLEAYpHl SBIAETCS
[IOJIyUEHUE JOJDKHOCTHBIM JIMLIOM (paOOTHMKOM), YIIOJHOMOYEHHBIM Ha BBIIIOJIHEHUE
aJIMUHUCTPATUBHOM NPOLEYPbI, OT JOHDKHOCTHOTO Jinla (paOOTHHKA), OTBETCTBEHHOTO 32 IPUEM
JIOKYMEHTOB, IIPUHATHIX OT 3asBUTENS TOKYMEHTOB.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHE aIMUHUCTPATUBHON IPOLIETYPHI,
apisercs cnenuanuct Otaena (nanee - AOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBJICHUE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a HAIpPaBJIECHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HampaBisgeT B HIEKTPOHHOHM (OpMe IOCPEACTBOM CUCTEMBbI
ME)XBEJIOMCTBEHHOTO  3JIEKTPOHHOIO  B3aUMOJEHCTBUS (IpU  OTCYTCTBHUM  TEXHUYECKOMH
BO3MOXHOCTH - MHBIMM CIOCO0aMM) 3ampoChl O MPEAOCTABICHUM JOKYMEHTOB U CBEJIEHHI,
IIPEyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPAaTUBHOI'O perjlaMeHTa.

AJZIMUHUCTpaTUBHbIE  NPOLEAYPbI,  YCTaHABIMBAaeMble  HACTOALIUM  ITYHKTOM,
BBITOJIHSAIOTCS B ICHD IIPUHSTHS 3asIBJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTamMu BBINOJHEHUS aJMUHUCTPATUBHBIX NMPOLEAYp SBISIOTCSA: HalpaBIE€HHBIE
B OpraHbl BIACTU U (WJIM) MOABEAOMCTBEHHBIE OpraHaM BJIACTH OPraHU3alUY 3a1pPOCHI.

3.4.3. CrenmaucThbl NOCTaBIIMKOB JaHHBIX HA OCHOBAaHHMH 3alPOCOB, TOCTYIHUBILUX YEpe3
CUCTEMY MEXBEJOMCTBEHHOT'0 AJIEKTPOHHOI'O B3aUMOJICHCTBU S, IPEJOCTABIISAIOT 3apaliiBacMble
JOKYMEHTHI (MH(pOPMAIUIO) WU HAMPABIISIIOT YBEAOMIICHHSI 00 OTCYTCTBUU JAOKYMEHTa U (WIJIH)
uHpopManuy, HEOOXOAUMBIX [UJIi TPEIOCTaBICHUS MYHHUIMINAIBLHOM yciayru (nmaiee -
yBeIOMJICHHE 00 0TKa3e).

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yCTAHAaBIMBAEMbl€  HACTOSIIIUM  IIYHKTOM,
BBINOJIHAIOTCS B TEUCHHE MATU pabouuX JHEH CO JHS MOCTYIUIEHUS MEXKBEIOMCTBEHHOTO 3apoca
B OpraH WM OpPraHu3aluio, MPeA0CTaBISIONINE JOKYMEHT U MH(QOPMAILMIO, €CIM UHbIE CPOKU
HOJArOTOBKM M HAIPaBJICHMsS OTBETa HAa MEXBEIOMCTBEHHBIH 3alpoc HE YCTAHOBJIECHbI
denepanbHBIMU 3aKOHaMH, IpaBoBbIMU akTamu [IpaButenbctBa Poccuiickoit ®enepanuu
U IPUHATBIMU B COOTBETCTBUU C (eiepabHBIMU 3aKOHAMU HOPMATUBHBIMU NTPABOBBIMU aKTaMHU
Pecniybnuku TaTtapcraHn.

Pe3ynbraraMy BBINONHEHHS AAMHHHUCTPAaTHBHBIX IPOLENYP SBISAIOTCS: JOKYMEHTBI
(cBeneHus), HEOOXOAUMBIE ISl MIPEOCTABICHNUS MYHULUMIIATBHON YCIIYTH, JINOO YBEJOMIIEHUE
00 oOTKa3ze, HamNpaBjiCHHbIE JIOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a HalpaBJeHUE
ME)KBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomKHOCTHOE JMIO, OTBETCTBEHHOE 3a HANpaBICHUE MEXBEIOMCTBEHHBIX
3arpoCoB:

[IOJIy4aeT 3alpallliBa€Mble YEpe3 CHCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBUS TOKYMEHTHI (CBEACHUSI), HEOOXOAUMBIE JUIsl TPEIOCTaBICHNUS MYHULIUIIATbHON
ycIyrH, 1100 yBeoMiIeHHe 00 OTKa3e MpU OTCYTCTBUH JIOKYMEHTA U (WJIM) HHPOPMALIUY;

NPy HaAJIWYUM OCHOBAHWM, NPEAYyCMOTPEHHBIX MYHKTOM 2.7.1 aAMMHHCTPaTUBHOIO
periaMeHTa, MOATOTaBIMBAECT IMPOEKT yBelOMJIeHHEe 00 OTKa3e B IpuUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS] MyHUIIUIAIBHON YCIIYTH.

IIpoexT yBemomieHus o0 OTKaze B IpPHEME JOKYMEHTOB, HEOOXOAWMBIX IS
MPEIOCTAaBIEHUS MYHHMIMIAIBbHOM YCIyrd, C yKa3aHHEM NIpUYMH OTKa3a (B ciydae, €ciu
OCHOBaHMSA JUIsI OTKa3a B TIpUeMe JIOKyMEHTOB, HEOOXOAMMBIX Ui IPelOCTaBICHUS
MYHUIIMNIAJIbHOW YCIYTH, CBS3aHbl C HapyIIEHHMEM YCTAHOBIIEHHBIX TpPEOOBAHUH K TaKUM
JIOKYMEHTaM, OCHOBAHUs JUI OTKa3a B MpUEMe JOKYMEHTOB JIOJKHBI CO/IepKaTh UH(OPMAIIHIO
0 HAMMEHOBaHUU JOKYMEHTOB (MH(OpMaLMU, CBEEHHI), KOTOpBIE HE MPEICTaBICHbI, COJEPKaT
HE/OCTOBEpHble U (WIM) MPOTHUBOPEUMBBIE CBEACHHUSA, OGOPMIIEHBI C HapylLIEHHEM
YCTaHOBJICHHBIX TpeOOBaHUI), HaAIpaBJIIETCS HAa COIJIACOBAaHHE B YCTAaHOBJIEHHOM IMOPSJIKE
MOCPEJICTBOM CHCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTA.
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CornacoBanue MpoeKTa yBEIOMIJIEHUS 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX
JUI TIPEAOCTABICHHSI MyHUIIMIIAIBHON YCIIYTH, OCYILECTBIIAETCS B MOPSAKE, IPEAYCMOTPEHHOM
NyHKTOM 3.5.3 aAMMHUCTPATUBHOI'O pErjlaMeHTa.

AJIMUHUCTpaTUBHbIE  TNPOLEAYPbI,  YCTAaHABIMBA€MblE  HACTOALIMM  ITYHKTOM,
BBITOJIHSIOTCS B JICHD [TOJIyUYEHUS CBEJCHUI 110 MEKBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMy BBINOJHEHMS aJMUHHUCTPATUBHBIX IPOLEAYpP SBIAIOTCA: JOKYMEHTBI
(cBeneHus), HEOOXOJUMBIE JUTS IPEOCTABICHNUS MyHUITUIIATBHON YCIYTH, TIPOCKT YBEAOMIICHUS
00 OTKa3e B IIpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTAaBICHNUS MyHUIIUIIAIbHON YCIIyTH.

3.4.5. Ucnonnenue npoieayp, ykasaHHeiX B myHkTax 3.4.2, 3.4.4 aqMUHHCTPATUBHOIO
periaMeHTa, Npu HAJMYUU TEXHUYECKOH BO3MOXKHOCTH OCYILECTBISETCS B ABTOMATHYECKOM
peKUME ¢ HUCHOJb30BAHMEM  aBTOMATHU3MPOBAHHOW  MH(POPMALMOHHOW  CHUCTEMBI,
NpeJHAa3HAYCHHON U OKa3aHUs IOCYJapCTBEHHBIX M MYHUIMIAIbHBIX YCIYT, B TOM YHCIIE
C MOMEHTa pEerucTpaluu 3asBJIEHUS B COOTBETCTBUU C HYHKTOM 2.13 aJiMHMHHUCTPATHBHOIO
periaMeHTa.

3.4.6. MakcuManpHbIi CPOK BBINOJHEHUS aJIMUHUCTPATUBHBIX IPOLEAYp, YKa3aHHBIX
B IIYHKTE 3.4 aJIMUHUCTPATUBHOIO PErIaMEHTa, COCTAaBJIAET MATh PaOOUYMX JHEH.

3.5. IloaroroBka pe3yJsibTaTa MyHULUIIAJILHON YCIyTH

3.5.1. OcHoBaHueM Hayalla BBIIOJIHEHUS aJMHUHUCTPATUBHON MPOLETYPHl SBISETCS
MOCTYIJIEHWE OT JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAMPABIICHUE MEKBEIOMCTBEHHBIX
3alpocoB, JOKYMEHTOB (CBEACHMIi), HEOOXOIMMBIX JJsi MPEJOCTABICHUS MYHUIIUIAIbHON
YCIIYTH.

JIOT>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BHITIOJTHEHHE aIMUHUCTPATUBHOM MPOLIETYPHI,
apisieTcst cneranuct Otaena (manee - JAOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOJTOTOBKY
pe3ynbTaTa NpeAoCTaBICHHS MyHUIIUIAIBHON YCIIyTH).

3.5.2. JIo/>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MOJTOTOBKY pe3yJbTaTa MpeaoCTaBICHUS
MYHUIIMIIATEHOU YCIYTH:

paccMatpuBaeT C(POPMUPOBAHHBIN  KOMILJIEKT JIOKYMEHTOB, HEOOXOIUMBIX  JJIA
MPEA0CTABIECHNS MYHULIUITAIbHON YCITYTH;

MPU BBISIBJICHUH OCHOBAaHWUU JJIS OTKa3a B MPEJOCTABICHWH MYHHUIIUTIATHHOM YCIIYTH,
YKa3aHHbIX B TMYyHKTE€ 2.8.2 aJAMUHUCTPAaTUBHOIO pErjJaMEHTa, NOATOTaBIMBAET IPOEKT
MMOCTAaHOBJICHHE 00 OTKa3€ B MPEJOCTABICHUH MYHUIIMITAIIbHON YCITYTH;

B clly4ae OTCYTCTBHSI OCHOBaHUM JJIsl OTKa3a B MPEJOCTABICHUN MYHUIIUTIAIBHON YCITYTH,
MPEAYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PErjiaMeHTa, IO UTOraM PacCMOTPEHUS
JIOKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTaBICHUS MYHUIIUITAJLHON YCIYyTH, MOATOTaBINBACT
MIPOEKT pe3ysIbTaTa MPeaOCTaBICHUS MYHUIIUTIAIBHOW YCIYTH B COOTBETCTBUU C MOIAMYHKTOM 1
nyHkTa 2.3.1 aIMMHUCTPAaTUBHOTO PETIaMEHTa;

HaIpaBJIsieT TMOATOTOBJICHHBIM MPOEKT pe3yJbTaTa MPEJOCTABICHUS MYHHUIIUIATBLHOMN
YCIYI'M Ha COTJaCOBAaHME B YCTAHOBJIEHHOM NOPAJIKE MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOoTA.

AJIMUHHCTpPAaTUBHBIE  TPOLEIYPHI, yCTaHABJIMBAEMbIE  HACTOAIIUM  IYHKTOM,
BBITIOJTHSIFOTCSL B T€UEHHUE ABYX PabOUYUX JTHEH.

Pe3ynbraramu  BBIMOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
MMOCTAHOBJICHHS 00 OTKa3e B MPEAOCTABICHUH MYHUITUTIATLHON YCIIYTH, TPOEKT TTOCTAHOBIICHUS
O BBIJaY€ pa3pelieHus Ha BCTYIUIGHHE B Opak HECOBEPIICHHONETHUM, JOCTUTIIUM
BO3pacra 16 ner.

3.5.3. CormnacoBaHue U TMOJNHUCAHUE TPOEKTAa pe3yjbTara MPEIOCTABICHUS
MYHUIIMIIAJILHON YCIYTH (Aajiee - MPOeKThl JOKYMEHTOB) OCYIIECTBIseTCsl HayalbHUKoM OTrena,
3aMECTUTENEM HadanbHuKka OTena.

[ToaroroBneHHbIE TMPOEKTHI JTOKYMEHTOB, WMEIONIME 3aMEUaHUs, BO3BPAIIAIOTCS
Ha J0paboTKY JIUIY, OTBETCTBEHHOMY 3a MIOJTOTOBKY pe3yibTaTa MyHUIIMTIATbHOH yeryru. [locne
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YCTpaHCHUA 3aMeYaHui MMPOCKTbI NOKYMCHTOB IIOBTOPHO IMCPCHANOTCA IJId COIJIAaCOBAHUA
Y TIO/ATTACAHMS.

Havaneuuk Otaena nmpu pacCMOTPEHUU MPOEKTOB JTOKYMEHTOB MPOBEPSET COONIOICHUE
aJIMAHUCTPATHBHOTO PErjlaMeHTa JOJDKHOCTHBIME JuiiaMu OT/ea B 4aCTH CPOKOB BBIITOJTHEHHS
AIMUHHUCTPATUBHBIX IIPpOHCAYP, UX IMOCIACAOBATCIBbHOCTU M IIOJIHOTLI, HAJIM4YHWA COTIJIaCOBaHUU
YIIOJITHOMOYEHHBIX JTOJKHOCTHBIX JIMI OT/IeNIa B CHCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ClIydac€ BBIABJICHHA HapymeHI/Iﬁ B YaCTH CPOKOB BbLIIIOJHCHHA AIMHHHCTPATHUBHBIX
IPOIIEeTyp, UX MOCIEAOBATSIFHOCTH M MOJHOTHI HaYadbHUK OT/eNa HHUIUUPYET TPUBJICUCHHEC
K OTBCTCTBCHHOCTH JIML, JAOMYCTHBHIMX HApPYIICHHA, B COOTBCTCTBHU C IIYHKTOM 4.3
aJIMAHUCTPATHBHOTO PErjaMeHTA.

AI[MI/IHI/ICTpaTI/IBHbIe npoucaypasl, YCTaHaBJIMBACMBbIC HaCTOALIUM ITYHKTOM,
BBIMOJIHSIOTCS B TEYCHUE JIBYX pabOYMX JHEH.

Pe3y.]'IBTaTaMI/I BBITIOJIHCHHUA aJIMUHUCTPATUBHLBIX MPOLCAYP ABJIAKOTCA: IIOCTAHOBJICHUC
00 OTKa3e B MpHeMe IOKYMEHTOB HEOOXOAMMBIX UIS MPEIOCTABICHUS MYHHUIIMIIATBHON YCIIyTH,
yBeJIOMJICHHE 00 OTKa3e B MPEAOCTaBICHINH MYHHUIIMIIATBHON YCIyTH, TOCTAHOBICHHE O BbIIaYe
pa3pelieHus Ha BCTYIUICHHE B OpaK HeCOBEPIICHHOJICTHUM, TOCTUTIIIMM Bo3pacTa 16 Jier.

3.5.4. UcnonHeHune nporeayp, yKkasaHHbIX B MyHKTax 3.5.2, 3.5.3 aqMUHHCTPAaTUBHOTO
periiaMeHTa, TMpPU HAJHMYUU TEXHUYCCKOH BO3MOXKHOCTH OCYIIECTBISETCS B aBTOMATHYECKOM
peKMME  C  HCIOJB30BAHMEM  aBTOMATH3MPOBAHHOW  HMH(MOPMAIIMOHHOHW  CHCTEMBI,
npeHa3HAYCHHOM IS OKa3aHUsI TOCYJapCTBEHHBIX U MYHHIIMITATBHBIX YCIIYT.

MakcuManbHbIi CPOK BBINOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIEYP, YKA3aHHBIX B IIYHKTE
3.5. aIMUHUCTPATUBHOTO PETIAMEHTA, COCTABIISCT YEThIPE PAOOUYNX JHS.

3.6. Beitaua (HarmpaBiieHue) 3asBUTENIO Pe3yJibTaTa MyHULIMIATIBHON YCIIyTH

3.6.1. OcHoBaHMEM Hauaja BBINOJIHEHUS AJAMHUHUCTPATUBHOM MpOLIEAYpPHl SBISETCA
MOJIyYEHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMHUHUCTPATUBHON
MPOLIEYPbl, JOKYMEHTA, OATBEPKIAIOIIET0 NPEIOCTaBICHUE MYHUIIUNIATBHON YCIYTH.

JIO>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHHE aIMUHUCTPATUBHOM MPOLIETYPHI,
apnsercd cnenuanucet Otnena (nanee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBLAAUY
(HampaBiieHHE) TOKYMEHTOB).

3.6.2. JIOJ>KHOCTHOE JIMIO, OTBETCTBEHHOE 32 BblJIauy (HalpaBJieHUe) JOKYMEHTOB:

o0ecrieunBaeT PErucTpalyio M BHECEHHE CBEACHMM O pe3yibTaTe MpeoCTaBICHUS
MYHHULIMIIAJBHOW YCIYTM B IOJCHCTEMY BENECHHUA JIOKYMEHTALIMM aBTOMATH3WPOBAHHOMN
MH(QOPMALIMOHHOM  CUCTEMbI,  NpPEJHA3HAYEHHOM Ui  OKa3aHWs  TOCYAapCTBEHHBIX
Y MYHUIIUTIAIBHBIX YCIYT;

U3BEIlaeT 3asBUTENS (€ro MpeJCTaBUTENsA) CIOCOOOM, YKa3aHHBIM B 3asBJICHUH,
0 pe3ynbTaTe NPEAOCTaBICHNSI MyHULIUIIATBHON YCIIYTH U O BO3MOXHOCTH ITOJIy4Y€HNUS pe3yJIbTaTa
MPEeA0CTaBICHUS] MyHUIIMTTAIbHOU yeiyru B OTaene unu B MOLI.

Hcnonnenue mnpoueayp NpH HAIUYMHA TEXHUYECKOM BO3MOXHOCTH OCYIIECTBIISETCS
B AaBTOMATUYECKOM pPEXHME C HCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOW WH(GOPMaIMOHHON
CUCTEMBI, IPEAHA3HAYEHHOM /111 OKa3aHUs TOCYJapCTBEHHBIX U MyHULIUIIAIbHBIX YCIIYT.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTaHABIMBAaE€Mble  HACTOSALIMM  ITYHKTOM,
BBITOJIHSAIOTCS B TEUEHHE OJTHOTO pabovero JHS CO JHS MOANUCAHUS JOKYMEHTA, SBIISIOIIErOCs
pe3yJIbTaTOM MPEAOCTaBICHUS MYHHUIMNAIbHON YCIYrW, YHOJHOMOYEHHBIM JOKHOCTHBIM
muom Otaena (OTaenom).

PesynbraramMu BBIOJTHEHUS AaIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: pa3MelIeHHE
CBEIEHUIl 0 pe3yabTaTe MPeNOCTAaBICHUS MYHUIMNAIBHOH YCIyrd B HWH(GOPMAIMOHHBIX
CHUCTeMax, W3BEUICHHE 3asBUTENs (€ro TMpeAcTaBUTENs) O pe3ysibTare MpeaoCTaBICHUS
MYHUIIUTIATBLHON YCIYTH U CIIOCO0aX ero MOJydeHHUs.

3.6.3. Tlopsanox BbAauu (HampaBieHUs) pe3yibTaTa MPEAOCTaBICHHUS MYHULUIMATbHON
YCIIyTH:
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3.6.3.1. Ilpu oOpamieHnn 3asiBUTENS 32 pe3yIbTaTOM MYHHIMIAIBHOH yciyru B MOII,
pabotHuk M®II BbITaeT 3aABUTENIO PE3YNbTAT MYHHUIIUTIAIBLHON YCIyTH B (popMe DK3EMIUIIpa
AIIEKTPOHHOTO JOKyMEHTa Ha OymaxxHoM Hocutene. [lo TpeOoBaHMIO 3asBUTENS BMeECTe
C 9K3eMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XKHOM HOCHUTENE €My IpeJoCTaBIAeTCs
HK3EMIUISAP AJIEKTPOHHOTO JJOKYMEHTA ITyTEM €T0 3allUCH Ha CheMHBIN HOCUTEIb HH(POPMAIIUY WITH
HaIPAaBJICHUS YK3EMILLIPA 2JIEKTPOHHOTO JOKYMEHTA 110 MJIEKTPOHHOM IIOYTE B aApPEC 3asBUTEIIA.
[Tpu 3anucu HA CHEMHBIA HOCHTENbh MH(DOPMAIINK WM HAIPABICHUU YK3EMIUIApa SJIEKTPOHHOTO
JIOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTABJIEH 3K3EMILISAP NIEKTPOHHOIO JJOKYMEHTA Ha OyMa)kKHOM
HOCHTEJIE, 10 3JIEKTPOHHON MOYTE UIEHTUYHOCTh TAKOTO AK3EMILISPA JIEKTPOHHOIO JOKYMEHTA
9K3EMIUISIPY JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJNIE 3aBEpseTCs YIOJIHOMOYEHHBIM
COTPYAHUKOM C UCIOJIH30BAHUEM YCUIICHHON KBAIM(UIIUPOBAHHOM IEKTPOHHOM MOIIHCH.

AJMUHUCTpAaTUBHBIE  NPOLEAYPHI,  YCTaHABIMBAEMble  HACTOSALIUM  ITYHKTOM,
BBITIOJIHSIOTCS. B MTOPSAKE OUEPETHOCTH, B JIEHb NMPHUOBITHS 3asSBUTENS B CPOKU, YCTAHOBIICHHBIE
pernamenToM paboter MOII,

PesynpTaTaMu BBITOTHEHHUS aAMUHUCTPATHBHBIX MPOLEAYp ABISAIOTCS: Qukcanus pakra
BBIIaYM pe3ysIbTaTa NpPENoCTaBlIeHUs MyHuuunaibHod yciuyru B AWC MOILI, pesynsrar
IPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH, BbIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpalieHuM 3asBUTENS 3a PE3yJbTaTOM MYHHMIMIIAIBHOM YCIyru uepes
PecnyOnukaHckuii mOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATHUYECKH HAIPaBIISETCS
3JIEKTPOHHBIN 00pa3 TOKYMEHTa, SBISIOLIETOCs Pe3yJbTaToOM IPEJOCTaBIEHUS MyHULMIIAILHON
YCIAYrH, TOANHCAHHBIA  YCHWJIEHHOW  KBAIM(DUIIMPOBAHHOH  SJIEKTPOHHOW  TOIIMHCHIO
YIIOJTHOMOYEHHOTO I0JKHOCTHOTrO Jinna Otaena.

AJMUHUCTpAaTUBHBIE  TNPOLEAYpPbI,  YCTAaHABIMBAEMblE€  HACTOSALUIUM  IIYHKTOM,
BBINOJIHAIOTCS B JIEHb IOJMNMCAaHUS JIOKyMEHTa, MOJTBEPXJAOLIEro IpeJocTaBileHue (0TKa3
B [IPEJIOCTABJICHUH ) MYHULIUIIAIIbHOM YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM JuiioM OTaena.

PesynbraramMy BBINIOJIHEHUS aJMUHUCTPAaTUBHBIX IPOLELYp SBISAIOTCA: HAlpPaBICHHUE
(mpenocTaBieHHE) € HUCIOJIb30BaHHMEM PecnyOaumkaHCKOro mopraja 3asBUTENI0 JOKYMEHTA,
HNOJATBEPXKJIAIOLIET0  MPEJOCTaBI€HNEe MYHMLUNAIBHOW yciayru (B TOM 4YMcCiIe OTKa3
B [IPEJIOCTABIEHUN MYHULIUTIATBHON YCIYTH).

3.6.3.3. Ilpu obOpaiieHun 3asBUTENS 32 PE3yJIbTaTOM MYHUIMNAILHON yciayru B Otphen,
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbI1auy (HaIlpaBJIeHHUE) JOKYMEHTOB, BbIJIAET 3asBUTEIIO
pe3yiabTaT MyHHIMNanbHOM ycimyru. Ilo TpeOGoBaHUIO 3asgBUTENS BMECTE C HK3EMIUIIPOM
AIIEKTPOHHOI'O JIOKYMEHTa Ha OyMa)XHOM HOCHTENE €My TPEJOCTaBIsSeTCs AK3EMILIIP
AJIEKTPOHHOTI'O JIOKyMEHTa IyTeM €ero 3alluCd Ha CbEeMHBIH HOCHTENb HH(pOpMALMU WU
HAIpPaBJICHUS IK3EMILISIPA AIEKTPOHHOTO JOKYMEHTA IO AJIEKTPOHHOM MOYTE B aJipec 3asiBUTEIIS.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAaHABIMBAaEMblE  HACTOSALIMM  ITYHKTOM,
OCYIIECTBIISIIOTCA B MOPSIIKE OYEPEAHOCTH, B JIeHb HPUOBITHUS 3asBUTENI B COOTBETCTBUU
¢ [IpaBunamu BHyTpeHHETO Tpya0BOro pacnopsaka Otxaena.

Pe3ynbratom BBINOJNIHEHUS aAMHHHMCTPATUBHBIX MPOLEAYp SBISIOTCS: Qukcauus (axra
BbIIaYM pe3yJbpTaTa IPEJOCTABICHUS MYHMLIMIAIBHOM YCIYIM B aBTOMAaTH3UPOBAHHOMN
MH(OPMALlMOHHOM ~ cHUCTeMe,  MpelHa3HAueHHOM  JJIi  OKa3aHUs  IOCYAAapCTBEHHBIX
Y MYHUIIMNIAIBHBIX YCIIYT.

3.7. UcnpaBieHre TEXHUYECKUX OMIHOOK

3.7.1. B cnydae oOHapyXeHHs TEXHMYECKOH OIIMOKKM B JOKYMEHTE, SIBISIOLIEMCS
pe3yJIbTaTOM MYHHUIIUIIAILHOHN YCIIYTH, 3assBUTENh HampasisieT B OTaen:

3asiBieHHe 00 MCIpPaBIIEHUU TeXHUYECKOW OomuOKu (mpuioxkeHue No 2 K HACTOAIIEMY
aJIMHHHCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIA 3agBUTENIO0 KAaK pe3ylbTaT MYHUIIMIATBHOW YCIyTH, B KOTOPOM
COJICPIKUTCS TEXHUUYECKAs OINOKa;
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JOKYMEHTBI, HMEIOIINE HOPUIUYECKYIO CHIIy, CBUACTEILCTBYIOIINE O HaIU4UU
TEXHUYECKOM OIINOKH.

3agBreHne 00 UCIIPABICHUH TEXHUYECKOH OIIMOKY B CBEJICHUSX, YKa3aHHBIX B TJOKYMEHTE,
ABIISIONIEMCS] PE3yJIbTATOM MYHULIUIIAIBLHOU YCIYTH, MOAAETCA 3asBUTENEeM (YIOJTHOMOYCHHBIM
MPEJACTABUTENIEM) IMOYTOBBIM OTHPABICHHEM (B TOM YKCIIE C MCIOJIb30BAaHUEM 3IIEKTPOHHOMU
o4THl ), 00 uepe3 Pecmybnmkanckuit mopran win MOLI.

3.7.2. IOmKHOCTHOE JIUI0, OTBETCTBEHHOE 3@ IPUEM JIOKYMEHTOB, OCYILIECTBIISIET IPUEM
3asBJIEHUs 00 UCTIPaBICHUHN TEXHUYECKOW OIMOKH, PErUCTPUPYET 3asiBIICHUE C MPUIOKEHHBIMU
JOKYMEHTaMH U NepeaeT X JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

AJMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  yYCTaHABIMBAaE€Mble€  HACTOSALIUM  ITYHKTOM,
BBITOJIHSIOTCS B TEYCHUE OHOTO paboyvero JHs C TaThl PErUCTPALlUH 3asiBICHUSL.

PesynbraramMu BBINONHEHUS AJMUHUCTPATUBHBIX TMPOLEAYpP SBISIIOTCS: TMPUHSATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HAIIPABIEHHOE HA PACCMOTPEHME AOKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JUII0, OTBETCTBEHHOE 32 00pabOTKY JOKYMEHTOB, pacCMaTpUBACT
JOKYMEHThl W B LEJSIX BHECEHHUS WCIPABICHUNW B JIOKYMEHT, SBISIIOIIMICS pPe3yabTaToOM
NPEOCTABICHUS] MYHUIMIAIBHOW YCIYTH, OCYIIECTBIISIET TPOLEAYPHI, MPEIyCMOTPEHHBIC
MYHKTOM 3.5 aIMHHHCTPATHUBHOTO PETJIAMEHTA, U BBIIAET UCIIPABJICHHBIN JOKYMEHT 3asBUTEIIO
(YIMOTHOMOYEHHOMY MPEACTABUTENIO) JIMYHO IO POCIUCh C U3BATHEM Yy 3asABUTEISA
(YNOTHOMOYEHHOTO  MPEJCTaBUTENS) OpUTHHANA JOKYMEHTa, B KOTOPOM  COIEPKUTCS
TEXHUYECKas OIMOKa, WM HANpaBiIsieT B aapec 3asBUTENS IIOYTOBBIM OTIIPABICHHEM
(TIOCPenCTBOM 3JEKTPOHHON MOYTHI) MHCHbMO O BO3MOXKHOCTU IMOJIYYEHHS [TOKYMEHTa MpH
npenocTasieHny B OT/ien opurnHaia JOKYMEHTa, B KOTOPOM COAEPIKUTCS TEXHUYECKast OIINOKaA.

AJMUHUCTpATUBHBIE  TPOLEAYpPHI,  YCTaHABIMBAaEMble  HACTOSIIMM  ITYHKTOM,
BBITIOJIHSIOTCS. B TEUCHHE ABYX pabouMx IHEH mociie OOHApYKEHHS TEXHUYECKOH OMIMOKU WU
MOJIyYEHUs OT JF0O0T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHHUS O JOMYIEHHOM OImuoKe.

PesynbraramMu BBIMONHEHUS aJMHHUCTPATHBHBIX MPOIEAYP SBISIOTCS: BbIIAHHBINA
(HampaBJICHHBIN ) 3asIBUTEIIO TOKYMEHT.

4. ITopsiiok ¥ pOpMBI KOHTPOJIS 32 IPEAOCTABICHUEM MYHUIMIIAIBHON YCIIyTH

4.1. TlopsAOK OCYIIECTBIIEHUS TEKYILEro KOHTPOJIS 32 COOJIIO/IEHUEM U HCIIOTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMIIAMH TOJIOKEHUN aJ]MUHUCTPATUBHOTO PETJIAMEHTA
Y MHBIX HOPMATUBHBIX NPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TpeOOBaHUS K IPEIOCTABICHUIO
MYHHUIMITIAJIBHOMN YCIYTH, a TAKKE IPUHATHEM UMHU PEIICHUN

KoHTposib 32 TOJTHOTOM M Ka4eCTBOM ITPELOCTABICHHS] MyHULUIIAIbHOM YCIIYTH BKJIFOYAET
B ce0s BBIBICHHWE M YCTpaHEHHE HapyIIEeHUIl MpaB 3asBUTENIEH, MPOBEAECHUE IPOBEPOK
coOnrofeHusT TPOLEAYp NPENOCTaBICHUS MYHHUIMIIAJBHOW YCIYr'M, HOJIrOTOBKY pELIEHUMN
Ha JieiicTBus (Oe3aeiicTBrE) TOKHOCTHBIX JIUI] OpraHa MECTHOTO CaMOYIIPaBJICHUSI.

dopMaMu KOHTPOJS 3a COOJIIOJCHHEM HCIOJHEHHUS aJMUHUCTPATHUBHBIX MPOIEIYD
ABJISIFOTCA:

1) npoBepka ®  COTJIACOBAaHHWE IPOCKTOB  JOKYMEHTOB IO  INPEIOCTaBICHUIO
MYHULUIIAJIBHON YCIYTH;

2) MPOBOJMIMBIC B YCTAHOBJICHHOM TOPSI/IKE TPOBEPKHU BEJCHHUS JICIONPON3BO/ICTBA,;

3) mpoBeieHHE B YCTAHOBICHHOM TIOPSJKE KOHTPOJBHBIX TIPOBEPOK COOIIOICHHUS
IpoLeayp NPEAOCTABICHUS MyHUIIMIIAIBHON YCIIYTH.

B nensx TekyIero KOHTpOJIst UCIOJIb3YIOTCSl CBEICHUS, UMEIOIIHNECs B DJICKTPOHHOM 0aze
JaHHBIX, cnynce6Has{ KOppECIIOHACHIIUA, YCTHAA U TMCbMCHHAA I/IHCI)OpMaI_[I/IS[ JOJIXKHOCTHBIX JIMII,
OCYLIECTBISIOIIMX  BBINOJHEHUWE  aJIMMHUCTPATUBHBIX  INPOLEAYp,  JKypHaiabl  ydera
COOTBETCTBYIOIINX JOKYMCHTOB U APYTHUEC CBCACHUA.
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JUnst OCyIIeCTBIEHUs KOHTPOJS 3a COBEPIICHHEM JACUCTBUN IPU INPEJOCTABICHUHN
MYHHULIMIIAJBHOW yCIYTM W TPUHATAM PEUICHWM PYKOBOAMTENIIO OpraHa MECTHOIO
CaMOYIIPABJICHUs MPEICTABIAIOTCS CIPAaBKU O pE3yJbTarax IPEAOCTaBICHUs MYHULMIIAIBHON
YCIIYTH.

O cnyyasx M OpUYMHAX HAPYLIEHUS CPOKOB, IIOCIIEJOBATEIBHOCTU U COAECPMKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYDP JOKHOCTHBIE JIMIA HEMEIJIEHHO UH(OPMUPYIOT PYKOBOIUTENS
oprasa, IIpeJI0oCTaBISAIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, a TAKXKE PEIIPUHUMAIOT CPOYHBIE MEPBI
10 YCTPAHEHUIO HapYILICHUH.

Texylmuii KOHTPOJIb 3a COOJIIOIEHUEM IOCIEA0BATEIbHOCTH JAEUCTBUM, ONPEEICHHBIX
aIMMHHMCTPAaTUBHBIMA  IPOLEAYpPaMU IO IPENOCTAaBICHUI0 MYHULUNAJIBHOM  YCIyTH,
OCYLIECTBIISICTCA 3aMecTuTesieM PykoBoauteins VCIONHUTEIBHOIO KOMHUTETA, OTBETCTBEHHBIM
3a OpraHu3aluio paboThl 110 NPEIOCTABICHUI0O MyHULIMIIAIBHON YCIIyTH, HadyanpHUKoM OTaena.

IlepedyeHb NOKHOCTHBIX JIML, OCYIIECTBIIAOIIMX TEKYIUNA KOHTPOJb, YCTAaHABINBACTCS
IIOJIO’KEHUSMHU O CTPYKTYPHBIX NOAPa3AeacHUIX VICIOMIHUTENBHOIO KOMUTETA U JOJDKHOCTHBIMU
UHCTPYKUUSAMH.

4.2. Ilopsa0K ¥ IEPUOJUYHOCTD OCYIIECTBIICHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK MOJIHOTHI
Y Ka4yecTBa MPeI0CTaBICHUs MyHUIIUIIAIbHON YCIIyTH, B TOM YHCIIE HOPSA0K U (POPMBI
KOHTPOJIA 3a MOJTHOTOM M Ka4€CTBOM IIPEIOCTABICHNS] MyHULIUIIAIIBHON YCIIYTH

4.2.1. KoHTposb 3a MOJHOTON U Ka4ECTBOM IPEJOCTABICHUS MYHULIUIIATbHON YCIYTH
ocCyILIeCTBIIseTCs B (hopMax:

1) mpoBeneHus IPOBEPOK;

2) paccmoTpeHus kanob 3asBuTeneil Ha neiicTBus (Oe3geiictBue) Otnena, a Takxke
UX JOJDKHOCTHBIX JIMII, MyHHUIIMIIQTBHBIX CITY)KAIIHX.

4.2.2. B nensx OCYyLIECTBJIEHUS] KOHTPOJISA 3a MOJHOTOW M KadyeCTBOM IPEAOCTABIICHHUS
MYHUIIUTATBHON yCIYI'M TPOBOAATCS IUIAHOBBIE M BHEIUIAHOBBIE TpoBepku. [lopsimok
U TEpPUOAMYHOCTh OCYIIECTBJICHHUS IJIAHOBBIX IPOBEPOK YCTAaHABIMBACTCA IUIAHOM pabOThI
Otnena. [Ipu npoBepke MOTYT paccMaTpUBaTbCS BCE BOMPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM
MYHUIIUNAIBHON YCIyru (KOMIUIEKCHBIE MPOBEPKH), WM OTAEIbHBII BOMNPOC, CBSI3aHHBIN
C IIPEIOCTaBIIEHNEM MYHUIIMIIAILHON yCIyTrH (TeMaTudyeckue npoBepkn). IlpoBepka Takxke MoxkeT
HPOBOJUTHCS MO KOHKPETHOM Kajo0e 3asiBUTENS.

4.2.3. BHemiaHOBBIE NMPOBEPKH IMPOBOIATCS B CBSI3U C IPOBEPKOM yCTpaHEHMsI paHee
BBISIBIICHHBIX HApYLIEHUH aIMUHUCTPATUBHOT'O PETJIAMEHTA, a TAK)KE B CIIydae MoJIydeHHs Kanoo
3asBUTeNne Ha geiictBus (OesnmeiictBue) OTaena, a TakkKe HUX JOJDKHOCTHBIX JIMII,
MYHUIUTATBHBIX CITY)KaIIHX.

4.2.4. PesynbTaThl MNpoBEpKH OG(OPMISAIOTCA B BHUIE akTa IPOBEPKHU, B KOTOPOM
yKa3bIBalOTCS BBIABICHHbBIE HEAOCTATKH U MPEAJIOKEHHS [0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJPKHOCTHBIX JIMI] OpraHa, Mpea0CTaBISIFOIIEr0 MyHUIIUIAIbHYIO
yCIyTy, 3a peleHus u aecTBus (6e3aeiicTBue), NpUHIMaeMble (OCYIIECTBIsIEMbIE)
MU B XOJI€ TPEIOCTaBICHNUS MyHUIIMITAILHOM yCIIyTH

[Io pe3ynpraTaM NpPOBEACHHBIX NPOBEPOK B CIIy4ae BBISIBICHUS HApyLICHUH IIpaB
3asgBUTENIE BUHOBHBIE JIMIIA TPHUBJIEKAIOTCS K  OTBETCTBEHHOCTM B  COOTBETCTBUHU
¢ 3aKoHOJaTenbCcTBOM Poccuiickoit denepannm.

PykoBoguTens VcrionHUTEIBHOTO KOMUTETA HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE
pPacCMOTpPEHHE 3asIBJICHUM.

HavansHuk OtTnena HeceT 0TBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (MJIM) HEHAIEKaIee
BBIITOJTHCHUC a)IMI/IHI/ICTpaTI/IBHBIX HeﬁCTBHﬁ, YKaSaHHI)IX B pasnene 3 a)IMI/IHI/ICTpaTI/IBHOFO
periiaMeHrTa.
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I[OJDKHOCTHBIC JiMlla W HWHBIC MYHUIIMINAJIBHBIC CIYyXalUue 3a pPCHICHUA U HeﬁCTBHH
(6e3neiicTBUE), MpUHUMAEMbIe (OCYIIECTBIIEMbIC) B XOJAC NPEIOCTaBICHUS MYHHUIIUIIAIBLHON
YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIICHHOM 3aKOHOJATEILCTBOM MOPSIIIKE.

4.4. TlonoxeHus, XapakTepu3yIolue TpeboBaHus K MOPSIKY ¥ popmMaM KOHTPOJIS
3a MPEJIO0CTABICHUEM MYHULIUNIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI I'PaXK/IaH,
UX O0OBEUHEHUHN U OpraHu3aLUN

KonTposp 3a mnpenoctaBieHHMEM MYHHIMIIAIBHOW YCIYTM CO CTOPOHBI TPaXK/IaH,
UX OOBEAMHECHUH M OpraHU3aIfii, OCYIIECTBISICTCS MMOCPEACTBOM OTKPBITOCTH NESITEIHHOCTH
OpraHa MECTHOI'O CaMOYIIPABJICHUS IIPU IPEIOCTaBICHUN MYHULUIIAIBHOW YCIyTd, NOJIY4CHUS
MIOJTHOM, aKTyaJIbHOW M IOCTOBEPHON HH(OPMAITUH O MOPSIKE MPETOCTABICHUS MYyHUITUITATLHON
YCIYTH W BO3MOXKHOCTH JOCYIeOHOTO paccMOTpeHHsl oOparieHuii (3kamo0) B mporecce
NPEOCTABIICHUS] MYHHIIUIIATBHON YCIYTH.

5. NocyneOHblii (BHECYIEOHBIN) MOPSIIOK 00KATOBaHUS PELICHUH U NeiicTBHil (Oe3aeiicTBHS)
Oprana, Ipe0CTaBIISIONIET0 MYHUITUTIATBHYIO YCIIYTY, MHOTO() YHKITMOHATILHOTO IIEHTPA
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT, OPraHU3alui, YKa3aHHBIX
Byactu 1.1 crareu 16 @enepabHoro 3akoHa Ne 210-D3, a Takke X JOHKHOCTHBIX JIHUII,

MYHHIIUIATBHBIX CIYKalUuX, pAOOTHUKOB

5.1. 3asBUTENIM UMEIOT MpPaBO Ha OOKaJIOBaHME B JOCYJEOHOM IOpSAKE pelIeHUit
u nericTBuii (0e31eCTBUS ) OpraHa, MPEeI0CTaBIISIONIET0 MyHUITUIIATBHYIO YCIYTY, TOJKHOCTHOTO
JMLIa OpraHa, HPEeAOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIYry, MYHHUIMIAIbHOTO CIY)KAaLIEro,
PYKOBOJIUTEISI OpraHa, IpeA0CTaBISIONIET0 MyHUITUNAIBHYIO YCIYTY, MHOTO()YHKIIHOHAIBHOTO
LIEHTpa, pabOTHUKA MHOTO(QYHKLMOHAIBHOIO LIEHTPA, OpraHu3aluii, IpeayCMOTPEHHBIX YaCThIO
1.1 cratbu 16 @enepanbroro 3akoHa Ne 210-D3, a Takxke UX paOOTHHUKOB.

3asBUTEINIb MOXKET 00PATUTHCS € XKaT000H, B TOM YHUCIIE B CAEIYIOIUX CIIydasx:

1) HapylIeHHe CpoKa perucTpammy 3anpoca o NpeAoCTaBIeHUH MYHULIUIIAIbHON YCIIyTH,
3anpoca, ykazaHHoro B cratee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPeJOoCTaBICHUS MYHMIMIAIbHOW yciyru. B ykazaHHOM ciyuyae
nocyneOHoe (BHecyneOHOe) oOkalloBaHUE 3asBUTENIEM peIIeHHd W JecTBuil (Oe3aeiicTBHs)
MHOTO(QYHKIIMOHAIBHOTO IEHTpa, pPaOOTHHKA MHOTOQYHKIIMOHAJIBHOTO IEHTPa BO3MOXKHO
B cJIyYae, eCJIi Ha MHOTO(YHKIIMOHAIbHBIHN LIEHTp, pelieHus U JeiicTBus (6e3/1eficTBre) KOTOPOro
00XayIoTCs, BO3JIOKEHA (YHKIMS 1O MPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHHUIIMIIAIbHBIX
yCIIyT B IOJTHOM 00beMe B MOPsI/IKE, ONpeaesieHHOM yacTbio 1.3 cratbu 16 denepanbHOro 3aKkoHa
Ne 210-03;

3) TpeGoBaHWe Yy 3asBUTENS JOKYMEHTOB WIM HMH(OpManuu JuO0 OCYLIECTBICHUS
JeNCTBUI, MpeACTaBICHUE WU OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMHU akTamu Poccuiickoit denepaninu, HOpMaTUBHBIMU ITPABOBBIMU akTaMH PecryOmuku
TarapcTaH, MyHMIMNAIbHBIMA IPABOBBIMM aKTaMH MJI NPEJOCTABICHUS MYHHUIUIAIbHON
YCIIyTH;

4) oTkaz3 B TpuUeME JOKYMEHTOB, IMPEIOCTaBICHHE KOTOPBIX MPEAyCMOTPEHO
HOpPMAaTHUBHBIMU TIPAaBOBBIMH akTamMu Poccuiickoit ®dexepanuu, HOPMAaTHUBHBIMH IPABOBBIMU
aktamu PecnyOnuku TaTapctaH, MyHUIMIATbHBIMUA TIPABOBBIMH aKTaMM I NPEIOCTaBICHUS
MYHUIIUTIATBLHON YCIIYTH, Y 3asBUTENS;

5) oTka3 B NPENOCTAaBIEHUH MYHMIMIAIBLHOM YCIYI'M, €CJIM OCHOBAaHMUS OTKasa
HE TPEIYCMOTPEHBI (eiepaabHbIMU 3aKOHAMU M MPUHATHIMH B COOTBETCTBUU C HUMH HMHBIMHU
HOPMAaTHBHBIMU IIpaBOBBIMM akTaMu Poccuiickoil @Penepanny, 3aKOHAaMH W HHBIMHU
HOPMATHUBHBIMU TIPaBOBBIMU akTaMu PecnyOnuku TaTapcTaH, MyHUIIUNAIbHBIMH IPaBOBBIMHU
aktamu. B ykazaHHOM ciiydae nocyneOHoe (BHecyneOHOe) 00XKaloBaHUE 3assBUTEIIEM pelIeHUN
u NeNCTBUI (Oe3neiicTBus) MHOT'0()YHKIIMOHAIIBHOTO LIEHTPA, paboTHHKA
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MHOTO()YHKIIMOHAJIHOTO IIEHTPa BO3MOXKHO B CiIy4ae, eciIi Ha MHOTO()YHKIIMOHAIBHBINA IIEHTD,
pemieHusT U JACUCTBUS (Oe3[eHCTBHE) KOTOPOTO OOKAIYIOTCS, BO3JO0KEHA QYHKIHS TI0
IPEJOCTABICHUIO COOTBETCTBYIOMIMX MYHHMILMIAIBHBIX YCIYT B IOJIHOM OOBEME B TOpSIKE,
onpeaeneHHoM yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asiBUTENIS NPU NPEAOCTABICHUM MYHULUIAIBHONW YCIYIM ILIaThl,
HE TMPEeIyCMOTPEHHOM HOPMAaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoit ®Denepanuu,
HOPMATHUBHBIMU TIPABOBBIMU akTaMu PecnyOnmuku TaTapcraH, MyHUIUNATbHBIMH IPAaBOBBIMHU
aKTaMu;

7) oTKa3 oprasa, NpeAOCTaBISIIOIIET0 MYHULMIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMLA
OopraHa, NpPEIOCTaBISIONIEI0 MYHUIUIAIBHYIO YCIYry, MHOTO(YHKIIMOHAIBHOIO IIEHTpA,
paboTHHKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTPA, OpraHU3alMid, NMPEeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, wim ux paOOTHHUKOB B UCIIPABICHUH JOIMYIIICHHBIX
UMM OIIEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIIUIAIBLHON YCIyTH
JOKyMEHTax J100 HapylIeHHe YCTaHOBICHHOIO CPOKa TaKUX HCIpaBieHuil. B ykazanHoM ciiydae
nocyneOHoe (BHecyneOHOE) o0alloBaHWE 3asBHUTEIEM pEIICHWA W JercTBHid (Oe37eicTBHS)
MHOTO(YHKIIMOHATBHOTO IEHTPa, pPaOOTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPa BO3MOXKHO
B CJIyYae, eCJId Ha MHOTO(YHKIIMOHAIBHBIHN IICHTP, pEIIeHUs U JeiicTBuUs (0e3/1eficTBHE) KOTOPOTro
00XKaIyIOTCs, BO3JIOKEHA (PYHKIMS MO MPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHUIIMIIAIbHBIX
YCIIYT B IIOJTHOM 00bEME B MOPSIKE, ONpeeIeHHOM YacThio 1.3 ctateu 16 denepanbHOTO 3aKOHA
Ne 210-93;

8) HapylIeHHe CPOKa WM HOPSAKA BbIAauU JIOKYMEHTOB 10 Pe3y/bTaTaM MPea0CTaBICHUS
MYHUIIUTIAJILHON YCIYTH;

9) npuocTaHOBIEHUE MPEJOCTABICHUS MYHUIMNAIbHON YCIYI'M, €CIU OCHOBaHUS
MPUOCTAHOBIICHUS HE MPEYCMOTPEHBI (PeiepaibHBIMU 3aKOHAMU U MPUHSATHIMH B COOTBETCTBHHU
C HMMHM HHBIMH HOPMAaTHBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanuu, 3aKkoHaMu
U WHBIMH HOPMATHBHBIMU TpPaBOBbIMH akTamu PecnyOnuku TarapcraH, MyHUIUTATbHBIMU
IIPaBOBBIMU aKTaMU. B ykazaHHOM citydae nocyeOHoe (BHeCy1e0HOE) 00Kal0OBaHUE 3asiBUTENIEM
pemieHuid u  gedcTBui  (Oe3deicTBHs) MHOTO(YHKIMOHAIBHOTO  IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOIO IIEHTPa BO3MOXHO B CIy4yae, €CIM Ha MHOTO()YHKIMOHAJIBHBIN LEHTP,
pemieHuss M JeiictBus (Oe3neiicTBUE) KOTOpPOro o0OXanmyroTcs, BO3JIOKEHA (QYHKLHUSA IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIUMNAIBHBIX YCIyr B IOJHOM 0OOBEME B TMOpPSIKE,
onpezaeneHHoM yacTbio 1.3 craten 16 @enepanpHoro 3akoHa Ne 210-D3;

10) TpeboBaHue y 3asBUTENS IPU MIPEIOCTABICHUN MYHULIMIIAILHONW YCIIYTH TOKYMEHTOB
Wi WHPOpPMAaLMU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUChH INpHU
NepBOHAYAJIbLHOM OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOJMMBIX [UIsl TPEJOCTaBICHUS
MYHUIIUTAIBHON YCIyTH, JIMOO B MPEAOCTaBICHUM MYHHMLMIIAIBHOM YCIIyTH, 32 MCKIIOYEHUEM
CIIy4aeB, MPEyCMOTPEHHBIX MyHKTOM 4 dactu | ctateu 7 denepanbHoro 3akoHa Ne 210-D3.
B ykazanHoMm cnyuyae pgocyneOHoe (BHecyneOHOe) oOkalloBaHHME 3asBUTENEM pELICHUM
51 NENCTBUN (Oe3nericTBUA) MHOTO(QYHKIIMOHATBHOTO LIEHTpA, paboTHHKa
MHOT'0()YHKIIMOHAJIBHOTO 1IEHTPa BO3MOXKHO B Cilydae, €cli Ha MHOTO()YHKIIMOHAIBHBINA LIEHTD,
pemieHuss u AeMcTBUsA (Oe3/eNCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JO0XKEeHA GQYHKIHS TI0
IPEOCTABICHUIO COOTBETCTBYIOIIMX MYHMIMIAIBHBIX YCIYT B IOJHOM OOBEME B TOpSIKE,
onpeneneHHoM JacTeio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. Kanoba nonaercs B MMCbMEHHON (opMe Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOM
dbopMe B opras, IpeaOCTaBISIOIUNA MyHUIIUIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBLHBIA LIEHTP
7100 B COOTBETCTBYIOIIMH OpraH TIOCyJapCTBEHHON BIACTH, SBISIOIIMICS Yy4YpeauTeneM
MHOTO(QYHKIIMOHAJIBHOIO LIEHTpa (Janee - Yy4peAuTedb MHOTOQYHKIIMOHAJIBHOIO ILIEHTpA),
a TaKke B OpraHM3alM, NpeaycMoTpeHHble yacTbio 1.1 crarem 16 denepanpHOro 3akoHa
No 210-®3. XanoOw Ha pemeHuss u jeWcTBus (0e37eiicTBHE) PYKOBOJMUTENS OpraHa,
IIPEIOCTABIISAIONIEr0 MYHULIMIAIBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSIIMM OpraH (IIpy €ro
HaJIM4YuM) J1U00 B CIydyae ero OTCYTCTBHSI pacCMAaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOIUTENIEM
oprasa, MpeIoCTaBISAIONIEr0 MYHUIUNANbHYIO ycinyry. JKamoObl Ha pemeHMs U JeHcTBUA
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(Ge3neiicTBue) pabOTHHMKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTPAa MOJAIOTCS PYKOBOJIUTENIO 3TOTO
MHOTO(DYHKIIMOHAJIbHOTO IIeHTpa. JKamoOsl Ha pemeHus W AcicTBUA  (Oe31elCTBHE)
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa MOJAIOTCS YUPEIUTEI0 MHOTO(QYHKIIMOHATIBHOTO LIEHTPa WU
JTOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOpPMAaTHUBHBIM IpPAaBOBBIM akToM PecryOmuku
Tarapcran. XamoObl Ha pemeHus W JaeiictBust (Oe3aelicTBUE) paOOTHHKOB OpraHU3aAIMM,
npeaycMoTpeHHbIX 4acthto 1.1 cratem 16 ®DenepanpHoro 3akona Ne 210-®d3, nomarorcs
PYKOBOIMTEISAM 3TUX OpraHU3alUi.

Kanoba wHa pemenuss u JgedcTtBus (Oe3lEWCTBHE) OpraHa, IIPEIOCTABIISIONIECTO
MYHULIMIIAJIBHYIO YCIIYTY, JOJKHOCTHOIO JIMLIA OpraHa, MPeIOoCTABIISIOIIEI0 MYHUIMIIAIbHYIO
yCIyry, MYHUIUIAIbHOTO  CIYXAalllero, PYKOBOIWUTENs  OpraHa, IPeJOoCTaBIISIOIIETO
MYHUIUTNAIBHYIO YCIIYTY, MOXKET ObITh HampaBiieHa IO MOYTe, Yyepe3 MHOTrO(yHKIHOHAIbHBIN
LHEHTP, C HCIOIb30BaHHEM HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «MHTepHeT»,
ouuuanbHOro caiita opraHa, NpeJOCTaBIAIONIETO MyHULIUIIANIBHYIO yciyry, EnquHoro moprana
au6o PecnyOnmkaHCKOTO mMopTaiia, MH(MOPMAIMOHHON CHUCTEMBI JOCYAeOHOrO 00KaJIOBaHMSI,
a TaKk)Ke MOXKET OBbITh IPUHSATA TP JTMYHOM Tpueme 3asButens. JKanoba Ha pereHus 1 JecTBus
(Oe3nelicTBME) MHOTO(YHKIIMOHAIBHOTO LEHTPa, pabOTHHMKAa MHOTO(QYHKIIMOHAIBFHOTO IIEHTpa
MOXeT  ObIThb  HampaBleHa IO  TOo4YTe, C  HUCIOJb30BaHHEM  HH(POPMAIMOHHO-
TEJIeKOMMYHUKAaMOHHONW ceTu «MHTepHeT», O(UUIHMATbHOTO caiiTa MHOTO(PpYHKIHMOHAIHHOTO
nenrpa, Exmnoro moprama nubo PecmyOnmkanckoro moprana, HH()OPMAIMOHHOW CHCTEMBI
IoCcy1e0HOTO 00XKaIOBaHMs, a TaKKE MOXKET ObITh MPUHATA MPHU JIMYHOM MPHEME 3asiBUTEIS.
XKanoba Ha pemeHus u neiictBus (6e3neicTBHE) OpraHU3aIyid, IPEIYCMOTPEHHBIX YacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB MOXKET ObITh HAIpaBlieHA
[0 TOYTe, C HCIOJIb30BaHMEM HH(OPMAIIMOHHO-TEJICKOMMYHUKAMOHHOW ceTn «HTepHeT»,
Oo(UIMATBHBIX CAaWTOB ATHX opranuzauuii, Equnoro nmoprana nubo PecnyOnukaHckoro mopraia,
a TaK)Ke MOXKET OBITh MPUHATA MPH JINIHOM IIPUEME 3asIBUTEIIS.

5.3. XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHUE opraHa, MPEJOCTaBISIOUIEr0 MyHUIMIIAIBHYIO YCIYTY, JOKHOCTHOIO
JUIa OpraHa, IpeJoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, TH00 MyHUIIUIAIBEHOTO CIYXKAIero,
MHOTO()YHKIITMOHAJILHOTO IIEHTpa, €ro pyKOBOAUTENs u (WiIM) pabOOTHHKA, OpTaHHU3alWi,
IIPEelyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, nux pykoBoauTenen
U (unu) paOOTHUKOB, pelIeHUs U AecTBUs (0e3eiicTBHE) KOTOPBIX 00KATYIOTCS;

2) hamminio, UMsl, OTYECTBO (TIOCIIEIHEE - IPH HATMYUH), CBEIEHHUS O MECTE )KUTEIbCTBA
3asiBUTENA - (PU3MUECKOTO0 JIMIA TUO0 HAUMEHOBAHHE, CBEJICHUSI O MECTE HaXOXK/ICHUS 3asiBUTENS
- IOpUIMYECKOro JIUIa, a TakKe HoMep (HOoMmepa) KOHTakTHoro tenedoHa, aapec (axpeca)
AIIEKTPOHHOM MOYTHI (IIPU HAIWYUM) U MTOYTOBBINA a/ipec, 0 KOTOPBIM JI0JKEH OBbITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3) cBemeHus o0 oOXamyeMbIX peLIEHUSX U JAelcTBUAX (Oe3neiiCTBUM) oOprasa,
IIPEIOCTABIIAIOIEr0 MYHUIIUIIAIBHYIO YCIIYTY, TOJKHOCTHOTO JIMIA OPTaHa, IPEA0CTaBIISIIOLIETO
MYHUILIMTNIAJIBHYIO YCIYTY, TM00 MyHUIIMIIAIBHOTO CIY>KaIllero, MHOTO(QyHKIIMOHAIBHOIO LIEHTPA,
pabOTHHKAa MHOTO(QYHKIMOHAJIBHOIO IIEHTPa, OpraHu3alui, NMperyCMOTPEeHHBIX dYacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOAbBI, HA OCHOBAaHMM KOTOPBIX 3asSBUTENb HE COIJIACEH C PELICHHEM U JeHcTBHEM
(Oe3nelicTBMEM) OpraHa, MPEAOCTABISIIOIIET0 MYHUIMNAIBHYIO YCIYTy, JOJKHOCTHOTO JIUIA
OpraHa, HpeJOCTaBIISIONIET0 MYHUIUMNAIBHYIO YCIYry, JUOO MYHHIMIIAIBHOTO CIIYXKaIlEro,
MHOTO(YHKIIMOHAIBHOIO LIEHTpa, pabOTHMKAa MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa, OpraHUu3alui,
nperycMOTpeHHbIX YacThio 1.1 ctateu 16 deaepanpHoro 3akoHa Ne 210-d3, ux paOOTHHUKOB.
3asiBUTENIEM MOTYT OBITh MPEACTAaBIEHBI TOKYMEHTHI (MPY HAIMYUH), TOATBEPIKIAI0IINE JOBOABI
3asgBUTEIN, JIUOO UX KOMHH.

5.4. TloctynuBmiast xano0a MOJUICKUT PETUCTPAIIUU B CPOK HE IMO3JHEE pabodero IHs,
CJIEYIOIETO 3a JHEM MOCTYIIIIEHUS.

5.5. XKanoGa, mocTynuBmIasi B OpraH, MPEeIOCTABIAIOMINNA MYHULUIAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIN EHTP, YUPEAUTENI0 MHOTOPYHKIIMOHAIBHOTO LIEHTPa, B OpraHU3alluy,



27

npexycMoTpeHHbie 9acThio 1.1 ctateu 16 denepanpHoro 3akoHa Ne 210-D3, 1160 BhIIECTOSIIINN
oprad (NMpu €ro HajJM4uu), MOJUIKUT PACCMOTPEHHUIO B TEUEHHE MATHAALATH pabouyux IHEl
CO JHS €€ perucTpanud, a B ciiydyae OOKaJOBaHUS OTKa3a OpraHa, IMPeIOCTaBIISIOIIEIO
MYHUILIUNIATIBHYIO YCIYTY, MHOTO(QYHKIIMOHATBHOTO LIEHTPA, OpraHU3aluii, MpeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, B mprieMe TOKYMEHTOB Y 3asiBUTEIIS THOO
B HCIIPABJICHUU JIOMYIICHHBIX OINEYaTOK M OLIMOOK WM B ciiyyae 00KaloBaHUS HapYIICHHS
YCTAHOBJICHHOTO CpOKa TaKUX HCIPABICHWA - B TEYCHHE NATH paboyux IHEH co JHS
€€ perucTpalum.

5.6. Tlo pesynpraraMm pacCMOTPEHHUS 3KajloObl MPHUHUMAETCS OJHO W3 CICIYIOIINX
pELICHHUIA:

1) xanmoGa ynoBIeTBOpsiETCS, B TOM 4Yucie B (OpME OTMEHBI NMPHUHITOTO pELICHUS,
WCIPABIICHUS JTONMYLUICHHBIX OMEYAaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS
MYHUIUIIAJILHON YCIYrd JOKYMEHTaX, BO3Bpara 3asBUTENIO JCHEKHBIX CPEJCTB, B3UMaHUE
KOTOPBIX HE NPEeIyCMOTPEHO HOPMATHBHBIMU IMpaBOBbIMU akTamMu Poccuiickoit denepanum,
HOPMAaTUBHBIMH  TPaBOBBIMU  akTamu  Pecrnybnmuku — TatapcraH,  MYyHUIUINATHHBIMU
MIPABOBBIMU aKTaMH;

2) B yZIOBJIETBOPEHHUH Ka100bl OTKA3bIBACTCS.

He no3anee nHA, ciaenyromiero 3a JHEM MPHUHATUS PEIICHUS, YKa3aHHOTO B HACTOSILEM
NYHKTE, 3asBUTEII0 B MUCBMEHHON (OpMe M IO >KEIaHUIO 3asSBUTENS B JJICKTPOHHOU (hopme
HAIPAaBIISETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKATOObI.

5.7. B cnydae mpu3HaHUs Kaja00bl MOUISKAIEH YIOBICTBOPEHUIO B OTBETE 3asBUTEIIO
0 pe3yJbTaTax pPacCMOTPEHHs KaloObl fgaercs WHGOpMalUs O JEHCTBUSAX, OCYIIECTBISEMBIX
OpraHoOM, TPEAOCTABISIONIMM MYHUIUITATIBHYIO YCIYTY, MHOTO()YHKIIHOHAIBHBIM IIEHTPOM JIHOO
opraHuzaiueii, npenycMoTpeHHo 4dacteio 1.1 crarbu 16 ®denepanbHoro 3axkoHa Ne 210-03,
B IEJIAX HE3aMEUINTEIIbHOTO YCTPAHEHHWS BBIABICHHBIX HApYUIEHWW TMpPU OKa3aHUU
MYHUIIMIIATBHOW YCIYTH, a TakXKe MPUHOCATCS HW3BHMHEHMSI 3a JIOCTAaBIIEHHBIE HEYyI0OCTBa
U yKa3bpIBaeTcsi MH(OpManus O JNaJbHEUIIUX ACHCTBUSAX, KOTOpPbIE HEOOXOIMMO COBEPIIUTH
3asBUTEIIO B LEJSIX MONYUYEHUSI MyHULIUIIAIbHOU YCIYTH.

5.8. B cnyuae mpu3HaHus KaJIo0bl HE MOJIeKAIEH YIOBICTBOPEHUIO B OTBETE 3asSBUTEIIIO
0 pe3ysbTaTax pacCMOTPEHHS KaJoObl JAIOTCS apryMEHTHPOBAHHBIE Pa3bICHEHUS O MPUYMHAX
MIPUHSATOTO PEIICHUs], a TAK)Ke HHPOPMAIIUS O TIOPAJIKE 00KAIOBAHUS IPUHSTOTO PEIICHUSI.

5.9. B cnydae ycTaHOBJIEHHS B XOJIe WM IO PE3ylbTaTaM PACCMOTPEHHS KaloObI
MPU3HAKOB COCTAaBa aIMUHUCTPATUBHOIO MpPaBOHAPYUIEHMS WIW NMPECTYIUICHUS JOKHOCTHOE
JUI0, PaOOTHUK, HAJENIEHHBIE IMOJHOMOYHUSMHU MO PACCMOTPEHHUIO Kanob, He3aMeIUTEIbHO
HAIPAaBJISAIOT UMEIOLIUECS] MaTepHalIbl B OPraHbl IPOKYPaTYpBhI.

3amecTtutenb PykoBonutens Amnrmapara,
Ha4yaJbHUK YIIPaBICHHUS JEJIONPOU3BOACTBOM
HMcnomHuTeIbHOr0 KOMUTETA H.U. T'anueBa
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[Tpunoxenne Ne 1

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEAOCTABIICHUS] MyHULIMTIAIIbHOW YCIIYTH
10 BBIJIaY€ pa3peIICHUs Ha BCTYIJICHHE

B Opak HECOBEPIIICHHOJIETHUM,
JIOCTUTIIIUM Bo3pacTa 16 jer

dopma

B oTnen oneku u noneyuTenscTBa
npu VcrioHUTEIbHOM KOMHUTETE
MYHUIIUTATBHOTO 00pa30BaHUS
ropoa HabGepexubie YenHbl

oT

((pamumms, IMs, OTIECTBO 3aIBUTEIIS)
aJpec MeCTa KUTEIbCTBA U (WJIH) aJpec
MECTa Hpe6BIBaHI/I$I 3asaBUTCIIA

TenedoH 3asBUTENS
aJpec IEKTPOHHOM MOYTHI 3aIBUTENS

3aaBieHue

[Ipomry pa3pemuts MHE 10 TOCTUXKEHUSI BO3pacTa BOCEMHAIIATH JIET BCTYIUTh B Opak
crp. :
MIPOKUBAIOLITIM( e )
JaTa pOKICHUS
MacrhopT BbIAAH (KOT/a, KeM)

110 IpUYNHC

(mata) (moamuce) (®.1.0.)

[Tpomry pa3pemuTs MHE BCTYIIUTH B Opak ¢ Tp.
710 TOCTHXKEHHSI UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.
JaTa poKICHUS ,
MPOKUBAIOITI(as1)
NacrhopT BbIAAH (KOraa, KeM)

PexBU3HUTHI aKTOBOM 3alTUCH O POKICHUU:

Ne aktoBoii 3amucu ,
JlaTta BbIIaun aKTOBOM 3aIMCH ,
MecTo rocyaapCTBEHHOM pErMCTPaLi aKTOBOW 3aIUCH O POXKIACHUN

Pesynprar npenocraBieHnss MyHUIANIAIBHON YCIIYTH, MPOILY IPEIOCTaBUTh:
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|:IB anuHbld  KabuHeT IlopTama rocymapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
Pecny6nuku Tarapceran;

I:I B MHOTO(QYHKIHMOHQJIBHOM  LEHTPE  MPEJOCTaBICHHS  TOCYIapCTBEHHBIX
U MyHUIUTNANbHBIX yeiyT PecriyOnuku Tarapcran;

D B Otpeie.

(z(aTa) (moamuce) (®.1.0.)



30

ITpunoxxenne Ne 2

K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
NPEOCTaBICHUS] MYHHIIUTIATBHOM
yCIyrH

10 BbIJIa4€ pa3peIieHus Ha BCTYIUICHUE
B OpaKk HECOBEPLICHHOJIETHUM,
JIOCTUTIINM Bo3pacTta 16 et

B oTien oneku v moneyuTeNbCTBA
npu HWcnonuurensHOM KOMUTETE
MYHHIIATIATBEHOTO 00pa30BaHuUs
ropon Habepexxubie UenHbl

oT

((pamuvst, UMsl, OTYECTBO 3aIBUTEIIS)
aZipec MecTa KUTEIbCTBA U (W) aJpec
MECTa Hpe6LIBaHI/I${ 3asABUTCIIA

TenedoH 3assBUTENS
azpec JIEKTPOHHOM MOYTHI 3aBUTENS

3agaBienue
00 MCIPaBIICHUU TEXHUYCCKOU OIINOKH

CooOmrato 00 ommOKke, TOMYIIEHHONM MpH OKa3aHMM MYHUIUIAIBHONW YCIYyTU 10

3anucaHo:
[IpaBunbpHBIE CBEACHUS:

[Ipomy ucmpaBUTh JOMYLICHHYI0 TE€XHHYECKYIO OLIMOKY M BHECTHM COOTBETCTBYIOIIHUE
U3MEHEHHUS B JOKYMEHT, SBJISIOIIUNCS PE3yabTaTOM MYHUIIUIIAJIbHOW YCIYTH.

[Ipunararo cienyromue J0KyMEHTHI:

1.

2.

B cnydae npunsATus penieHns 00 OTKIOHEHUU 3asiBICHUS 00 UCIPAaBJIEHUN TEXHUYECKOU
OLIMOKH MPOIILY HAIIPABUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIPABIICHHS AJICKTPOHHOTO TIOKYMEHTa Ha ajpec E-mail: ;

B BUJIC 3aBEPEHHOI KOMUHM Ha OyMa)KHOM HOCHUTEJIE TIOYTOBBIM OTIIPABICHUEM TI0 a/Ipecy:

Hacrosiium noaTBepkiaro: CBEICHHs, BKIFOUYEHHBIE B 3asBJICHHE, OTHOCSIIMECS K MOEU
JUYHOCTH W NPEACTABIAEMOMY MHOKO JIMILy, @ TAaK)KE BHECEHHbIE MHOIO HMKE, JOCTOBEpPHBI.
JIokyMeHTBI (KOMWU JOKYMEHTOB), MPWJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT TpeOOBAHUSM,
YCTaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoi denepaniny, Ha MOMEHT IIPEACTABIIECHHS 3asIBIICHUS
9TU TOKYMEHTBI JCHCTBUTENLHBI U COAEPIKAT JOCTOBEPHBIE CBEICHMUSL.

(mara) (moamuce) (©.1.0.)



